
  

 
 

Chowan County Board of Commissioners 
Regular Meeting 

Monday, June 1, 2020 
Chowan County Public Safety Center 

305 West Freemason Street 
 

AGENDA 
 

The meeting room will be open to the public and public seating will be set up to adhere to social distancing 
guidelines.  
 
*If the room reaches maximum capacity, a call-in number is provided below for anyone who wishes to call in 
to listen to the meeting remotely. Those participating remotely who wish to submit public comment, please 
see instructions in the agenda below. 
 
To listen remotely call: 1-408-418-9388 
Meeting ID Number: 793 613 371 
Passcode: 246926 

 
Regular Meeting 

  
a. Call to Order  
b. Pledge   
c. Invocation  Commissioner Kirby 

 
1. Approval of Draft Agenda 

 
2. Public Comment 
 
Public comment may be taken digitally on all items, with the following guidelines:   
-  any public comment must be sent in by 5 p.m. the day of the meeting via email 
to Susanne.stallings@chowan.nc.gov  OR by calling  252-482-8431 x1 (NO LATER THAN 5:00pm) 
and leaving a voicemail 
-  must state which agenda item you are commenting on, or if it is for informal discussion 
-  must be no more than 350 words. 

The Clerk will read public comments into the record during the meeting. 

 
 
 
 
 
 
 
 

 

mailto:Susanne.stallings@chowan.nc.gov


 
3. Declaration of Surplus Property  

The County has obtained properties through the tax foreclosure process. No bids were received at the 
original time of the foreclosure sale. 
 
Since that time, Chowan County has received offers to purchase several of the proprites. The bids and 
property locations are listed below: 
 
215 Manteo Trail - bid in the amount of $1,850.  
 
217 Manteo Trail – bid in the amount of $1,850 
 
128 West Peterson St. – bid in the amount of $3,000 
 
211 East Hicks St. – bid in the amount of $1,000 
 
 
If the Board wishes to consider the offers, it is in order for the Board to declare each of the properties 
as surplus and authorize staff to begin the 10-day upset bid advertisement process.  
 
The property record card, aerial photo and sample advertisement is attached along with the offer to 
purchase. 
 

4. Tax Refund 
The Board will consider a refund recommendation from the Tax Administrator payable to James 
Ward in the amount of $959.19. 
 

5. Pyrotechnics Annual Review 
Fire Inspector Walter Copeland has submitted a memo requesting that “Shot in the Dark Pyrotechnics 
LLC” be renewed for another one-year approval.  
 

6. Update from Planning Board 
The Board will receive an update from Planner Brandon Shoaf on the Planning Board’s review of the 
existing wind facility ordinance. 
 

7. SEPI – Drone Contract 
The Board will consider a contract with SEPI for drone services as needed or requested by County 
departments. The contract has no initial cost and is only billed upon activation. 
 

8. Server Purchase 
IT Director Cord Palmer will provide the Board with a request to purchase a server. Information on 
the server cost and proposal for funding for the purchase is in the agenda packet. 
 

9. Sales Tax Resolution - Referendum 
The Board will discuss and consider a resolution for the Board’s consideration that calls for a special 
advisory referendum concerning the levy of a one-quarter cent (1/4 ) County Sales and Use Tax. 
 
 
 
 
 
 
 
 



 
 
 

10. Swain HVAC Replacement 
The Board will consider three bids for replacement of the HVAC system at Swain Auditorium. The 
unit was damaged during Hurricane Matthew. The Manager is requesting approval of the low bidder 
Comfort Master in the amount of $187,400 contingent on approval from the insurance company. 
 

11. Budget Amendments 
The following Budget Amendments are attached to this agenda packet: 
 
BA1920-065 
BA1920-066 
 

12. External Board/Committee Report 
Board members are asked to report on the activities of the external boards to which they have been 
appointed. 

 
13. Manager’s Report 

County Manager Kevin Howard will update the Board on any pending matters. 
 
- Project Tracking Sheet 
 

14. Timely and Important Matters 
 

15. Adjourn 
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apps.agdmaps.com/print/nc/chowan/index.html?PIN=697015534585 1/1

PIN: 697015534585
OWNER1: CHOWAN COUNTY
OWNER2:
SITUS_ADDR: 215 MANTEO TRL
ACRES: 0.14
LAND_VAL: 3690
BLDG_VAL: 0
TOT_VAL: 3690
SALE_PRICE: 3500
SALE_DT: 20200302
DEED_BK_PG: 524/380
PROP_DESC: LOT 25 BLK 6 SEC A, CB
TWP_NAME: ROCKY HOCK
TAXCDE: G01||F02
DEED_BK_PG: 524/380
TOT_VAL: 3690
ZONING_CDE: R15

Chowan County, NC
This web site is being provided for the bene�t of the general public.
The entire risk associated with the use of this site is on the end
user. No representation is made that this web site will meet the
speci�c requirements of any person or will operate error-free or
without interruption. All other conditions or warranties, expressed
or implied are disclaimed. In no event will the County or Atlas
Geographic Data, Inc. be liable for any loss of use, business
interruption, loss of pro�ts, loss of data or incidental/consequential
damages arising from the use of this web site. The County and
Atlas Geographic Data, Inc. make no warranties or representations
as to the accuracy of information on this web site, nor do they
assume any liability or responsibility for any errors or omissions in
its content. It is the sole responsibility of the end user to evaluate
the accuracy, completeness, or usefulness of any information,
opinion, advice, or other content available through this web site.

Melissa Radke
Tax Administrator
252-482-8486 (ext 837)

30 m
100 ft

30 m
100 ft
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PIN: 697015534536
OWNER1: CHOWAN COUNTY
OWNER2:
SITUS_ADDR: 217 MANTEO TRL
ACRES: 0.14
LAND_VAL: 3740
BLDG_VAL: 0
TOT_VAL: 3740
SALE_PRICE: 3500
SALE_DT: 20200302
DEED_BK_PG: 524/380
PROP_DESC: LOT 24 BLK 6 SEC A, CB
TWP_NAME: ROCKY HOCK
TAXCDE: G01||F02
DEED_BK_PG: 524/380
TOT_VAL: 3740
ZONING_CDE: R15

Chowan County, NC
This web site is being provided for the bene�t of the general public.
The entire risk associated with the use of this site is on the end
user. No representation is made that this web site will meet the
speci�c requirements of any person or will operate error-free or
without interruption. All other conditions or warranties, expressed
or implied are disclaimed. In no event will the County or Atlas
Geographic Data, Inc. be liable for any loss of use, business
interruption, loss of pro�ts, loss of data or incidental/consequential
damages arising from the use of this web site. The County and
Atlas Geographic Data, Inc. make no warranties or representations
as to the accuracy of information on this web site, nor do they
assume any liability or responsibility for any errors or omissions in
its content. It is the sole responsibility of the end user to evaluate
the accuracy, completeness, or usefulness of any information,
opinion, advice, or other content available through this web site.

Melissa Radke
Tax Administrator
252-482-8486 (ext 837)

30 m
100 ft

30 m
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PIN: 780519615680
OWNER1: CHOWAN COUNTY
OWNER2:
SITUS_ADDR: 128 W PETERSON ST
ACRES: 0.13
LAND_VAL: 8210
BLDG_VAL: 39840
TOT_VAL: 48160
SALE_PRICE: 8000
SALE_DT: 20191213
DEED_BK_PG: 522/174
PROP_DESC: 128 W PETERSON ST
TWP_NAME: EDENTON
TAXCDE: G01|C01|
DEED_BK_PG: 522/174
TOT_VAL: 48160
ZONING_CDE: CH

Chowan County, NC
This web site is being provided for the bene�t of the general public.
The entire risk associated with the use of this site is on the end
user. No representation is made that this web site will meet the
speci�c requirements of any person or will operate error-free or
without interruption. All other conditions or warranties, expressed
or implied are disclaimed. In no event will the County or Atlas
Geographic Data, Inc. be liable for any loss of use, business
interruption, loss of pro�ts, loss of data or incidental/consequential
damages arising from the use of this web site. The County and
Atlas Geographic Data, Inc. make no warranties or representations
as to the accuracy of information on this web site, nor do they
assume any liability or responsibility for any errors or omissions in
its content. It is the sole responsibility of the end user to evaluate
the accuracy, completeness, or usefulness of any information,
opinion, advice, or other content available through this web site.

Melissa Radke
Tax Administrator
252-482-8486 (ext 837)

30 m
100 ft

30 m
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PIN: 780520818536
OWNER1: CHOWAN COUNTY
OWNER2:
SITUS_ADDR: OFF E HICKS ST
ACRES: 0.15
LAND_VAL: 4190
BLDG_VAL: 0
TOT_VAL: 4290
SALE_PRICE: 2500
SALE_DT: 20181024
DEED_BK_PG: 509/940
PROP_DESC: BEMBURY LOT
TWP_NAME: EDENTON
TAXCDE: G01|C01|
DEED_BK_PG: 509/940
TOT_VAL: 4290
ZONING_CDE: R5

Chowan County, NC
This web site is being provided for the bene�t of the general public.
The entire risk associated with the use of this site is on the end
user. No representation is made that this web site will meet the
speci�c requirements of any person or will operate error-free or
without interruption. All other conditions or warranties, expressed
or implied are disclaimed. In no event will the County or Atlas
Geographic Data, Inc. be liable for any loss of use, business
interruption, loss of pro�ts, loss of data or incidental/consequential
damages arising from the use of this web site. The County and
Atlas Geographic Data, Inc. make no warranties or representations
as to the accuracy of information on this web site, nor do they
assume any liability or responsibility for any errors or omissions in
its content. It is the sole responsibility of the end user to evaluate
the accuracy, completeness, or usefulness of any information,
opinion, advice, or other content available through this web site.

Melissa Radke
Tax Administrator
252-482-8486 (ext 837)

30 m
100 ft

30 m
100 ft









































Chowan County Board of Commissioners 
Action Agenda Item 

2019-20 

2/11/2020 

To: Susanne Stallings, Clerk  Meeting Date: ________ 
From: _____________________________ Date Submitted: ________ 
** Verify Agenda Item deadline prior to submission as some items should be reviewed by 
Attorney/Finance/HR prior to Clerk submittal** 

ISSUE/ACTION REQUESTED: PUBLIC HEARING:    YES  NO 
Background Information  Potential Cost Savings  YES  NO 

ATTACHMENTS:  YES   NO 

FINANCIAL: 
 YES   NO  N/A  

 YES   NO  N/A  

 YES   NO  N/A  

BUDGET AMENDMENT REQUIRED:  

CAPITAL PROJECT/GRANT ORDINANCE REQUIRED: 

PRE-AUDIT CERTIFICATION REQUIRED:  

REVIEWED BY DIRECTOR OF FINANCE:  YES   NO 
COMMENTS: 

PERSONNEL MATTER: 
REVIEWED BY HUMAN RESOURCES:  YES   NO  N/A  

COMMENTS: 

CONTRACTS/AGREEMENTS: 
REVIEWED BY THE COUNTY ATTORNEY:  YES   NO  N/A  

COMMENTS: 

COUNTY MANAGER’S RECOMMENDATION: 
RECOMMENDS APPROVAL:  YES   NO  N/A 

COMMENTS: 



 

 
 

RALEIGH: 1 Glenwood Ave., Suite 600, Raleigh, NC 27603 

OFFICE: 919.789.9977 / FAX: 919.789.9591 / WWW.SEPIINC.COM 

 
May 8, 2020 
 
 
Mr. Cordell Palmer 
Emergency Management Coordinator 
Chowan County  
305 West Freemason Street  
Edenton, NC 27932  
 
 
Re: On-Call UAS Service for Chowan County Emergency Management      
        
Dear Mr. Palmer: 
 
SEPI Engineering & Construction, Inc. is pleased to provide the Chowan County 
Emergency Management Office with this scope of service and fee proposal to 
perform Unmanned Aircraft System flights on an as needed basis. This scope 
of service and rate quote is based upon our understanding of your need for 
periodic flights to conduct assessments, inspections, documentation or other 
services as requested.   
 
Scope of Work 
 
Our scope of services includes the following:  
 
1) UAS flights for the Chowan County Emergency Management Office on an as 

needed basis 
2) Onsite and real time “live view” for Chowan County Emergency Management 

Office representative(s) if requested or desired 
3) Document a broad overview of flights through video and pictures 

 

Deliverables 
 
1) Provide a raw copy of overview flight and any other documentation to the 

Chowan County Emergency Management Office within 48 hours of flight 

completion 
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Compensation 
 
SEPI will perform the Engineering Services based on the Scope of Work 
described above at a fully loaded rate as described in the table below: 
 

 
 
 
 
 
 
 
 
 
 

 
The hourly billing rates includes all cost for the UAS Usage, one (1) certified 
UAS pilot, the vehicle, travel time, setup time, mileage and other incidentals 
necessary to perform the work. 
 
 
Schedule: 
 
SEPI has staff available and ready to begin this work upon receipt of the 
Notice-to-Proceed (NTP). 
 

Invoicing: 
 
SEPI will invoice monthly in proportion to the work performed. Payments are 
due upon receipt of invoice. Payments not received within 45 days of the date 
of the invoice shall include interest of 1.5% per month commencing on the 
46th day. Any invoices past due over thirty days will result in delay of the 
progress of the job until payment or payments are received. 
 

Confidentiality 
 
This proposal was prepared by SEPI solely for your internal use in evaluating 
SEPI’s proposal and deciding whether or not to contract with SEPI to perform 
the services described herein. SEPI considers the pricing, technical, and 
business information contained in this proposal to be proprietary and 
confidential. This proposal and the information contained herein shall not be 
used for any purpose other than as specifically stated above. The Chowan 
County Emergency Management Office and/or Chowan County agrees to notify 
SEPI prior to disclosing this proposal to other parties. 
 
 
 
 

Description Billing Rate 

UAS  $170/hr 

UAS with Thermal Imaging $180/hr 
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Additional Provisions (Chowan County): 
 
1) Pre-audit 

 

This instrument has been pre-audited in the manner required by the local 
government budget and fiscal control act.  
 
 
    ________________________________ 
      Finance Officer   
 
2) Merger - This contract is intended by the parties to be the full and final 

expression of their agreement and shall not be contradicted by any prior 

written or oral agreement. 
 
3) E-Verify. CONTRACTOR shall comply with the requirements of Article 2 of 

Chapter 64 of the General Statutes.  Further, if CONTRACTOR utilizes a 
subcontractor, CONTRACTOR shall require the Subcontractor to comply with 

the requirements of Article 2 of Chapter 64 of the General Statutes.” 
 
4) The laws of the State of North Carolina shall govern this Agreement.  
 
 
 
Respectfully Submitted,      
 
       
 
SEPI Engineering & Construction, Inc.   Accepted By: 
 

 

      ____________________________________ 

        Name (print) 

_______________________________   ____________________________________ 

Anthony W. Roper, P. E. CPM        Signature        

Vice President, Asset Management & 

Maintenance Director           

 
 

 
Date:  April 27, 2020   Date: ______________________________ 









 
 
 
 
 
 
 
 
 
 
 

RESOLUTION CALLING FOR A SPECIAL ADVISORY REFERENDUM 
CONCERNING THE LEVY OF A ONE-QUARTER CENT (1/4¢) COUNTY 

SALES AND USE TAX 
 

WHEREAS, the General Assembly has enacted the “One-Quarter Cent (1/4¢) County Sales and Use Tax 
Act,” Article 46 of Chapter 105 of the North Carolina General Statutes (Session Law 2007-323), which authorizes 
counties to levy a local sales and use tax; and 

 
WHEREAS, in order to levy the local sales and use tax, the County of Chowan must conduct an advisory 

referendum in accordance with the provisions of North Carolina General Statutes Section 163-287; 
 
NOW THEREFORE BE IT RESOLVED by the Board of Commissioners for the County of Chowan: 
 
Section 1. In accordance with the North Carolina General Statutes, a special advisory referendum is hereby 

called to be held between the normal time the polls are open, on Tuesday, November  3, 2020, at which there shall be 
submitted to the qualified voters of the County of Chowan the question set forth in Section 3 of this Resolution. 

 
Section 2. The Chowan County Board of Elections shall conduct said Referendum. 
 
Section 3: The ballot question shall be in the following form: 

“[  ] FOR [  ] AGAINST 
Local sales and use tax at the rate of one-quarter percent (0.25%)  

in addition to all other State and local sales and use taxes.” 
 
Section 4: The Clerk to the Board of Commissioners is authorized and directed to transmit a certified copy of 

this Resolution to the Chowan County Board of Elections within three (3) days after the passage hereof. 
 
Section 5: The Board of Elections shall publish legal notice of the special advisory referendum in accordance 

with the North Carolina General Statutes Section 163-287. 
 
Section 6: This Resolution shall take effect upon its passage. 

 
Thereupon, upon motion of Commissioner _____________________, 

(No second required) the foregoing resolution entitled “RESOLUTION CALLING FOR A SPECIAL ADVISORY 
REFERENDUM CONCERNING THE LEVY OF AN ONE-QUARTER CENT (1/4¢) COUNTY SALES AND USE 
TAX” was passed by the following vote:  Ayes:____ Noes:___ 
 
This the 1st day of June, 2020 
        
 
       ATTEST: 
 
 
___________________________   _________________________ 
Patty F. Kersey, Chair    L. Susanne Stallings 
Chowan County Board of Commissioners  Clerk 
 
 
 





















From: Howard, Kevin B
To: Stallings, Susanne
Subject: FW: Swain Auditorium HVAC Project
Date: Wednesday, May 27, 2020 10:09:39 AM
Attachments: 20-353 Chowan County Swain Auditorium HVAC ComfortMaster).docx

CHOWAN COUNTY SENIOR CENTER (Central Heating & AC.PDF
Chowan Senior Center - HVAC by B&M.pdf

 
 
Kevin Howard
County Manager
252-482-8431 ext. 3
 

From: Hoggard, Don 
Sent: Wednesday, May 20, 2020 4:39 PM
To: Howard, Kevin B <kevin.howard@chowan.nc.gov>
Subject: Swain Auditorium HVAC Project
 
Bids:
·         ComfortMaster – $187,400
 
·         Central Heating & Air Conditioning – $204,700

 
·         B&M Contractors – $246,750
 
Regards,
 
Don Hoggard
Maintenance Director
Chowan County
PO Box 1030
Edenton, NC 27932
 
Office: 252-368-8950
 
 

Email correspondence to and from this address may be subject to the North Carolina Public Records Law and may be disclosed to third
parties by an authorized state official.

mailto:kevin.howard@chowan.nc.gov
mailto:susanne.stallings@chowan.nc.gov

		ComfortMaster Mechanical Associates, Inc.

PO Box 30726

Greenville, NC  27833

(252) 752-1779

(252) 752-4758 FAX

www.comfortmasternc.com







[image: ComfortMaster_logo]

		PROPOSAL SUBMIT

Chowan County

		PHONE



		DATE

5/15/20



		ADDRESS     

 

		JOB NAME

Chowan County Senior Center Auditorium HVAC Replacement,

		HVAC LICENCE # 

14585



		CITY, STATE, ZIP CODE      

Edenton, NC

		JOB LOCATION     

Edenton, NC

		



		ENGINEER

Dibble & Pledger

		DATE OF PLANS

Mech. Eng Stamp Date 6/29/2017     

		BID #  

  20-353





		We hereby submit specifications and estimate for:  



		HVAC per plans & specifications prepared by Dibble & Pledger entitled “Chowan County Senior Center Auditorium HVAC Replacement   Edenton, NC”



		



		Clarifications:



		This proposal includes HVAC equipment with specified economizers, VFD, 2 Speed Fans, CO2 Sensor, & Flexstat Controller, & Factory Authorized Startup of Each Unit.



		This proposal includes electrical power wiring per drawings



		



		



		                                                           Total HVAC Proposal……………………………….$187,400.00



		



		



		We acknowledge receipt of Addendum #1



		



		Scope of work includes the following clarifications:

        Demolition of existing equipment not required – complete during Senior Center renovation

        Duct route on first floor – finished surfaces complete during Senior Center renovation will require refinish after duct installation

        Design location for outside units will require relocation due to storm water system access 

        Duct-mounted smoke detectors shall be monitored by the fire alarm system located in the Senior Center 

        Specifications – Page 15575-3 – Heater voltage correction (correct voltage 208 Volt)





		[bookmark: _GoBack]







		We propose hereby to Finish material & labor- complete in accordance with above specifications, for the sum of:





		Payment to be made as follows.  Monthly Progress Payments based upon percentage complete

Past Due Invoices Subject to 1.5% Monthly Finance Charge.



		All material guaranteed to be as specified. All work to be completed in a workmanlike manner according to standard practices. Any alteration or deviation from above specifications involving extra costs will be executed only upon written orders & will become an extra charge over & above the estimate. Final inspection by city/county inspector must be completed within 15 days of completion or additional fees for late inspections will be the responsibility of the homeowner.  All agreements contingent upon strikes, accidents, or delays beyond our control. Owner to carry fire, tornado, & other necessary insurance. Our workers are fully covered by Workman’s Compensation Insurance.

		[image: C:\Users\Jake\Desktop\Kenneth Robin signature.jpg]Authorized

Signature 



Note: This proposal may be withdrawn by us if not accepted within 30 days.



		Acceptance of Proposal –The above prices, specifications & conditions are satisfactory & are hereby accepted. You are authorized to do the work as specified. Payment will be made as outlined above.

Date of acceptance: _______________________________________

		

Signature _________________________



Signature _________________________
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(252) 752-4187 . 307 HOOKER ROAD· GREENVILLE,NORTH CAROLINA 27834


May 15, 2020


To: DON HOGGARD, CHOWAN COUNTY MAINTENANCE DIRECTOR


Re: CHOWAN COUNTYSENIORCENTER


Dear Sir:


We are pleased to offer the following quotation for HVACwork for the above project.
We have received (1) addenda.


Base Bid: $204,700.00


NOTE: Quote good for thirty days


Includes: All work, as indicated on mechanical drawings dated June 1, 2017.


Certified Test & Balance
Duct Work as shown
Air Distribution
Permit
Demolition as shown
Packaged Heat Pumps (2)
Smoke Detectors
Condensate Piping
Duct Work Insulation
Control Wiring & Electrical Work
Spiral Duct Work
Fence replacement as shown
Remove Existing Window
Provide Metal Panels as shown







Excludes:


Temporary utilities, or associated use charges.
Cleaning Services & Dumpster
Painting of items in finished areas
Cutting, patching and/or flashing of roof
Cutting, patching of exterior walls
Bid Bond
Performance Bond add 1% if required
Seismic Bracing
Asbestos Removal
Temporary Heat/Cooling
Radiation or Fire Dampers
Plumbing & Fire Sprinkler work
Existing Air Handler - Removed by Others


Any work not specifically noted in the drawings or specs to be completed by the mechanical
contractor.


Thank you for the opportunity to bid this project to your company. If you should have any
questions, please contact this office at your earliest convenience.


Sincerely,


ShayBeaman
Vice President
NC license # 25556
(252) 752-4187
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CHOWAN COUNTY SENIOR CENTER








Company: 
Street: 
City/St/Zip: 
Contact: 
Phone:  
Email/Fax: 


Project: 
Street: 
City/St/Zip: 
Site Contact: 
Phone:  
Email/Fax: 


 


 


 
 


 
 


 


 


 


 


 
 


 


 


 


 


B&M Contractors, Inc. proposes to furnish or gather permits, inspections, supervision, material, construction equipment, and labor to complete the above listed 
project in accordance with the details, notes, and exclusions below. All work will be performed in a neat, professional workmanlike manner and comply with 
the local authority having jurisdiction. 
 


MECHANICAL PROPOSAL – JOB # 123180  


 
 


 


790 Pitts Chapel Road 
Elizabeth City NC, 27909 


VA ELEC LICENSE: 2701019935 
NC ELEC LICENSE: 10856U 


 


VA HVAC LICENSE: 2701019935 
NC HVAC LICENSE: 30322 


 


Chowan County 


PO Box 1030 


Edenton, NC 27932 


Don Hoggard 


 (252) 312-9846 


don.hoggard@chowan.nc.gov 
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Chowan County Senior Center 


204 E Church Street 


Edenton, NC 


Don Hoggard 


 (252) 312-9846 


don.hoggard@chowan.nc.gov 


GENERAL NOTES 


• This proposal is based on sheets T-1, M-1 thru M-3 and E-1 dated 06/01/17 and the provided specifications 


• We are in acceptance of Addendum #1 


• We are aware of the new sewer drain and have modified our scope to avoid this area. 


• Pricing is based on work being performed during normal business hours. 


• NC sales tax may be applied to the contract total unless form E589CI Affidavit of Capital Improvement is provided 
 


SCOPE OF WORK 


• Includes the demolition and disposal of  


• Includes the installation of KMC Controls system as shown on provided drawings. 


• Includes fencing modifications if required for new equipment. 


• Includes concrete pads and French drain per spec. 


• Includes manufacturer painted double-wall spiral ducting. Rectangular ducting to be painted flat black on and above stage area per specs. 


• Interior ducting is to be lined with 2” rigid fiberboard insulation per specs. Exterior to be jacketed with 2” fiberboard and weatherproof aluminum 
Flex Clad 400 jacketing.  


• Includes all necessary electrical wiring, disconnects, breakers and fusing.  


• Includes 3rd party testing, adjusting, and balancing as specified.  


• Include through duct cleaning (requested in spec).  
 


EXCLUSIONS – (THE FOLLOWING ITEMS HAVE BEEN EXCLUDED FROM THIS PROPOSAL BUT MAY BE AVAILABLE UPON REASONABLE REQUEST.) 


•  


• Pricing does not include demolition (removed from scope per Don Hoggard) 


• Temporary heating, cooling, humidity control, or air filtration. 
 


 
 


BASE BID:-----------------------------------------------------------------------------------------------------------------------------------  
TWO HUNDRED FORTY-SIX THOUSAND SEVEN HUNDRED FIFTY DOLLARS AND NO CENTS 
 


 
 


OPTION 1: SPLIT SYSTEM AIR HANDLERS ON STAGE (This option was not priced due to the reasons described on 5/12 @ 4PM in an email sent to Don 
Hoggard. This is request is not something our firm feels the customer should entertain due to space and noise concerns.)  ------------------------------ $X,XXX.00 


NO PRICE GIVEN 
 


 


REP. NAME:                                           REP. SIGNATURE:                                                                       DATE:5/15/2020 
 


 
 


 
ACCEPTED BY:__________________ SIGNATURE:                                                                                 DATE:_________  


A SURCHARGE OF UP TO 4% WILL BE ADDED TO THE TOTAL CONTRACT FOR CREDIT CARD PAYMENTS 
 


$246,750.00  


OPTIONS AND/OR ALTERNATES: TO ACCEPT PLEASE INITIAL BESIDE THOSE WHICH SHOULD BE ADDED TO THE SCOPE 


 


The above prices, specifications and conditions are satisfactory and are hereby accepted by the signee and the company they represent. You are authorizing B&M Contractors, Inc. to do the 
work specified. Progress payments may be requested on a monthly basis for completed work and stored materials as per monthly billings. Payment will be due by the 10th of the following 
month. There will be an 18% per annum service charge on past due accounts. If suit is brought to court and/or a lien is filed for the recovery of any payment due under this contract, or for 
the breach of any provision of this contract, owner agrees to pay all costs in connection therewith including payment of attorney’s fees, whether or not the suit is moved towards judgment. 
Bonding is not included unless clearly stated. This proposal is valid for 30 days from the above date but pricing may be held under special circumstances upon request.  


 


 


Norman L. Morris III 







 
PROPOSAL SUBMIT 
Chowan County 

PHONE 
 

DATE 
5/15/20 

ADDRESS      
  

JOB NAME 
Chowan County Senior Center 
Auditorium HVAC Replacement, 

HVAC LICENCE #  
14585 

CITY, STATE, ZIP CODE       
Edenton, NC 

JOB LOCATION      
Edenton, NC 

 

ENGINEER 
Dibble & Pledger 

DATE OF PLANS 
Mech. Eng Stamp Date 6/29/2017      

BID #   
  20-353 

 
We propose hereby to Finish material & labor- complete in accordance with above specifications, for the sum of: 
 
Payment to be made as follows.  Monthly Progress Payments based upon percentage complete 
Past Due Invoices Subject to 1.5% Monthly Finance Charge. 
All material guaranteed to be as specified. All work to be completed in a workmanlike manner according 
to standard practices. Any alteration or deviation from above specifications involving extra costs will be 
executed only upon written orders & will become an extra charge over & above the estimate. Final 
inspection by city/county inspector must be completed within 15 days of completion or additional fees for 
late inspections will be the responsibility of the homeowner.  All agreements contingent upon strikes, 
accidents, or delays beyond our control. Owner to carry fire, tornado, & other necessary insurance. Our 
workers are fully covered by Workman’s Compensation Insurance. 

Authorized 
Signature  
 
Note: This proposal may be withdrawn by us if not 
accepted within 30 days. 

Acceptance of Proposal –The above prices, specifications & conditions are satisfactory 
& are hereby accepted. You are authorized to do the work as specified. Payment will be 
made as outlined above. 
Date of acceptance: _______________________________________ 

 
Signature _________________________ 
 
Signature _________________________ 

 

ComfortMaster Mechanical Associates, Inc. 
PO Box 30726 

Greenville, NC  27833 
(252) 752-1779 

(252) 752-4758 FAX 
www.comfortmasternc.com 

 

We hereby submit specifications and estimate for:   
HVAC per plans & specifications prepared by Dibble & Pledger entitled “Chowan County Senior Center 
Auditorium HVAC Replacement   Edenton, NC” 
 
Clarifications: 
This proposal includes HVAC equipment with specified economizers, VFD, 2 Speed Fans, CO2 Sensor, & 
Flexstat Controller, & Factory Authorized Startup of Each Unit. 
This proposal includes electrical power wiring per drawings 
 
 
                                                           Total HVAC Proposal……………………………….$187,400.00 
 
 
We acknowledge receipt of Addendum #1 
 
Scope of work includes the following clarifications: 
•        Demolition of existing equipment not required – complete during Senior Center renovation 
•        Duct route on first floor – finished surfaces complete during Senior Center renovation will require 

refinish after duct installation 
•        Design location for outside units will require relocation due to storm water system access  
•        Duct-mounted smoke detectors shall be monitored by the fire alarm system located in the Senior 

Center  
•        Specifications – Page 15575-3 – Heater voltage correction (correct voltage 208 Volt) 
 
 



(252) 752-4187 . 307 HOOKER ROAD· GREENVILLE,NORTH CAROLINA 27834

May 15, 2020

To: DON HOGGARD, CHOWAN COUNTY MAINTENANCE DIRECTOR

Re: CHOWAN COUNTYSENIORCENTER

Dear Sir:

We are pleased to offer the following quotation for HVACwork for the above project.
We have received (1) addenda.

Base Bid: $204,700.00

NOTE: Quote good for thirty days

Includes: All work, as indicated on mechanical drawings dated June 1, 2017.

Certified Test & Balance
Duct Work as shown
Air Distribution
Permit
Demolition as shown
Packaged Heat Pumps (2)
Smoke Detectors
Condensate Piping
Duct Work Insulation
Control Wiring & Electrical Work
Spiral Duct Work
Fence replacement as shown
Remove Existing Window
Provide Metal Panels as shown



Excludes:

Temporary utilities, or associated use charges.
Cleaning Services & Dumpster
Painting of items in finished areas
Cutting, patching and/or flashing of roof
Cutting, patching of exterior walls
Bid Bond
Performance Bond add 1% if required
Seismic Bracing
Asbestos Removal
Temporary Heat/Cooling
Radiation or Fire Dampers
Plumbing & Fire Sprinkler work
Existing Air Handler - Removed by Others

Any work not specifically noted in the drawings or specs to be completed by the mechanical
contractor.

Thank you for the opportunity to bid this project to your company. If you should have any
questions, please contact this office at your earliest convenience.

Sincerely,

ShayBeaman
Vice President
NC license # 25556
(252) 752-4187

Page 2
CHOWAN COUNTY SENIOR CENTER



Company: 
Street: 
City/St/Zip: 
Contact: 
Phone:  
Email/Fax: 

Project: 
Street: 
City/St/Zip: 
Site Contact: 
Phone:  
Email/Fax: 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 

B&M Contractors, Inc. proposes to furnish or gather permits, inspections, supervision, material, construction equipment, and labor to complete the above listed 
project in accordance with the details, notes, and exclusions below. All work will be performed in a neat, professional workmanlike manner and comply with 
the local authority having jurisdiction. 
 

MECHANICAL PROPOSAL – JOB # 123180  

 
 

 

790 Pitts Chapel Road 
Elizabeth City NC, 27909 

VA ELEC LICENSE: 2701019935 
NC ELEC LICENSE: 10856U 

 

VA HVAC LICENSE: 2701019935 
NC HVAC LICENSE: 30322 

 

Chowan County 

PO Box 1030 

Edenton, NC 27932 

Don Hoggard 

 (252) 312-9846 

don.hoggard@chowan.nc.gov 
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Chowan County Senior Center 

204 E Church Street 

Edenton, NC 

Don Hoggard 

 (252) 312-9846 

don.hoggard@chowan.nc.gov 

GENERAL NOTES 

• This proposal is based on sheets T-1, M-1 thru M-3 and E-1 dated 06/01/17 and the provided specifications 

• We are in acceptance of Addendum #1 

• We are aware of the new sewer drain and have modified our scope to avoid this area. 

• Pricing is based on work being performed during normal business hours. 

• NC sales tax may be applied to the contract total unless form E589CI Affidavit of Capital Improvement is provided 
 

SCOPE OF WORK 

• Includes the demolition and disposal of  

• Includes the installation of KMC Controls system as shown on provided drawings. 

• Includes fencing modifications if required for new equipment. 

• Includes concrete pads and French drain per spec. 

• Includes manufacturer painted double-wall spiral ducting. Rectangular ducting to be painted flat black on and above stage area per specs. 

• Interior ducting is to be lined with 2” rigid fiberboard insulation per specs. Exterior to be jacketed with 2” fiberboard and weatherproof aluminum 
Flex Clad 400 jacketing.  

• Includes all necessary electrical wiring, disconnects, breakers and fusing.  

• Includes 3rd party testing, adjusting, and balancing as specified.  

• Include through duct cleaning (requested in spec).  
 

EXCLUSIONS – (THE FOLLOWING ITEMS HAVE BEEN EXCLUDED FROM THIS PROPOSAL BUT MAY BE AVAILABLE UPON REASONABLE REQUEST.) 

•  

• Pricing does not include demolition (removed from scope per Don Hoggard) 

• Temporary heating, cooling, humidity control, or air filtration. 
 

 
 

BASE BID:-----------------------------------------------------------------------------------------------------------------------------------  
TWO HUNDRED FORTY-SIX THOUSAND SEVEN HUNDRED FIFTY DOLLARS AND NO CENTS 
 

 
 

OPTION 1: SPLIT SYSTEM AIR HANDLERS ON STAGE (This option was not priced due to the reasons described on 5/12 @ 4PM in an email sent to Don 
Hoggard. This is request is not something our firm feels the customer should entertain due to space and noise concerns.)  ------------------------------ $X,XXX.00 
NO PRICE GIVEN 
 

 

REP. NAME:                                           REP. SIGNATURE:                DATE:5/15/2020 
 

 
 

 
ACCEPTED BY:__________________ SIGNATURE:                                                                                 DATE:_________  

A SURCHARGE OF UP TO 4% WILL BE ADDED TO THE TOTAL CONTRACT FOR CREDIT CARD PAYMENTS 
 

$246,750.00  

OPTIONS AND/OR ALTERNATES: TO ACCEPT PLEASE INITIAL BESIDE THOSE WHICH SHOULD BE ADDED TO THE SCOPE 

 

The above prices, specifications and conditions are satisfactory and are hereby accepted by the signee and the company they represent. You are authorizing B&M Contractors, Inc. to do the 
work specified. Progress payments may be requested on a monthly basis for completed work and stored materials as per monthly billings. Payment will be due by the 10th of the following 
month. There will be an 18% per annum service charge on past due accounts. If suit is brought to court and/or a lien is filed for the recovery of any payment due under this contract, or for 
the breach of any provision of this contract, owner agrees to pay all costs in connection therewith including payment of attorney’s fees, whether or not the suit is moved towards judgment. 
Bonding is not included unless clearly stated. This proposal is valid for 30 days from the above date but pricing may be held under special circumstances upon request.  

 

 

Norman L. Morris III 



To: Board of Commissioners BA #: 1920-065

From: Herman Weiss, 911 Director
Cathy Smith, Finance Officer

Date:

RE: Central Communications

Salaries - Overtime (5,000.00)              
Telephone 188.91                   
Repairs & Maintenance - Equipment (758.09)                 
Contract Services - Maintenance 1,972.45               
Capital Outlay - Equipment 3,596.73               

Balanced -                           -                         

Justification:

Approval Date:

Bd. Clerk's Init:

Initials:

Batch #:

Date:

To amend the 2020 budget to include purchase of computers for Central.  The 
911 Board has approved funding of $32k for the computers and this is the 

County portion.  No additional funding is being requested.  Monies are being 
transferred between line items.

Central Communications
11-4270-122-00
11-4270-321-00

11-4270-440-00
11-4270-510-00

11-4270-352-00

Chowan County 
BUDGET AMENDMENT

May 15, 2020

Please authorize the finance officer to amend the 2020 budget for Central Communications as 
follows:

Account Number Account Description
 Revenue 

(Inc+/Dec-) 
 Expense 

(Inc+/Dec-) 



To: Board of Commissioners BA #: 1920-066

From: Cathy Smith, Finance Officer

Date:

RE: Capital Projects

DF Walker Window Replacement 58,614.00             
Contribution from General Fund 58,614.00               
DF Walker Roof Replacement 1,250.00               
Contribution from General Fund 1,250.00                 
Hotel Hinton Improvement 114,257.00           
Contribution from Capital Reserve 114,257.00             
Facility Dude Software 4,768.17               
Contribution from Capital Reserve 4,768.17                 
Fishing Pier Bathrooms 55,874.75             
Contribution from General Fund 55,874.75               

COA - Capital Outlay Reserve (59,864.00)            
Transfer to Capital Projects 59,864.00             
Transfer to Capital Projects 55,874.75             
Fund Balance Appropriation 55,874.75               

Transfer to Capital Projects 119,025.17           
Fund Balance Appropriation 119,025.17             

Balanced 409,663.84             409,663.84           

Justification:

Approval Date:

Bd. Clerk's Init:

32-8100-585-00

Chowan County 
BUDGET AMENDMENT

May 20, 2020

Please authorize the finance officer to amend the 2020 budget as follows:

Account Number Account Description
 Revenue 

(Inc+/Dec-) 
 Expense 

(Inc+/Dec-) 

Capital Projects
32-8100-442-00
32-3810-011-00
32-8100-444-00
32-3810-011-00

11-5923-635-00
11-9800-980-32
11-9800-980-32
11-3990-990-00

32-3810-033-00
32-8100-587-00
32-3810-033-00
32-8100-588-00
32-3810-011-00

To amend the 2020 budget to include carry-forward balances for Capital 
Projects from 2019

General Fund

Capital Reserve
33-9800-980-32
33-3990-990-00



Account Number Account Description
 Revenue 

(Inc+/Dec-) 
 Expense 

(Inc+/Dec-) 

 

Initials:

Batch #:

Date:



Last Updated May 28, 2020
Date Completed Issue/Task Update

BUILDINGS/GROUNDS

10/1/2019
Former DF Walker School (Oakum St)  Status 
of  Window and Roof repairs Discussing in CIP

10/1/2019
Former DF Walker School (Oakum St) and 
COA Campus Landscaping

Plan for landscaping is being developed, funding will be 
requested in 2020 budget -  ON HOLD

10/1/2019 Senior Center Parking Lot Repairs/Grading Received quote, CIP Discussion
10/1/2019 Swain Auditorium Roof and interior Repair Roof repaired, Interior will be added to 2020 CIP

10/1/2019 Animal Shelter Improvements
Manager's met, Gates and Perquimans want to make 
repairs to current facility

10/1/2019 2019 Courthouse (Broad St) Parking Lot repair Received design quote
10/1/2019 Library Repairs Requested will be seeking bids in 2021 budget

10/1/2019
Northern Chowan Community Center- 
Ceiling Waiting on HVAC install 

10/1/2019 Public Safety Center - Trees Landscaping will be added to 2020 Budget Request
MISC PROJECTS

10/1/2019 Water Plant Regionalization and grant status Grant approved, Engineer selected. Reviewing contract
10/1/2019 Water Plant Special Order by Consent Reviewing timeline from state
10/1/2019 Algal Bloom Statewide efforts
10/1/2019 Broadband Initiative Working on several prospects

10/1/2019
Update from John A. Holmes Joint 
Committee for Replacement No meeting scheduled

10/1/2019
EMS/911 Study by NCACC - Resource 
Evaluation Team Committee on hold will resume in June

10/1/2019 Timbermill Wind Update on Construction

10/1/2019
Jail partnership and Regional Jail Committee 
Status Met with Architect should have a draft report mid June

10/1/2019
Boys and Girls Club Monthly Construction 
Update

Construction still on Schedule - Pre inspection week of 
June 1st 

10/1/2019
Capital Improvement Plan (CIP)  Meeting and 
2019-20 CIP Plan Status Discussing as part of FY 20-21 budget process



10/1/2019
County Maintenance Software (Dude 
Solutions) status of pending work orders Issues resolved

10/1/2019 2020 Census Complete Count Committee
Working to promote Census in March, April and May - 
limited due to COVID-19

11/18/2019 Bond Counsel Contract Completed - on hold until 2022
11/19/2019 Financial Consultant Contract Completed - on hold until 2022
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