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3.-3.1.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items - No Action

SUBJECT: 
Market Study Presentation

BRIEF SUMMARY: 
The Employers Association (TEA) completed a review of local area compensation ranges
compared to our Department of Human Services including Transportation, Infrastructure and
Asset Management (IAM)/Solid Waste and the administration position job family which falls
under multiple departments.  The consultant will present her findings and recommendations.

REQUESTED ACTION: 
No action required.

EXPECTED LENGTH OF PRESENTATION: 
10 Minutes

SUBMITTED BY: 
Ashley Allen, HR Generalist
Lundee Covington, HR Director
Presented by: 
Becky Drozdz , HR Advisor, Compensation for The Employers Association

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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ATTACHMENTS:

Presentation
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Cabarrus County Government
Compensation Study for Selected Positions

– Market Pricing & Analysis
2020

Presented by Becky Drozdz, TEA
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Introductions | The Employers Association

▪ Business association

▪ Started in 1958

▪ Over 930 member companies – all sizes & wide 
variety of industries: manufacturing, construction, 
distribution, health care, retail, services, 
non-profits, government, etc.  

▪ Part of the Employers Associations of America 
(EAA): one of more than 40 sister associations 
around the nation
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Agenda

• Methodology of Market Study

• Recommendations & Cost Implications

• Next Steps
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Market Pricing Methodology (1 of 2)

• Study was conducted for 54 selected jobs representing 294 
employees in 9 departments

• 4 recognized statistically sound salary survey sources were 
used:

• Cabarrus County Sponsored Salary Study – Customized salary survey of 
selected positions produced by TEA showcasing results from 23 
participating County, City and Town governments in NC 

• The Employers Association – NC Wage and Salary Survey provides local 
and regional data for more than 400 jobs; includes government & NfP 
positions

• Economic Research Institute (ERI) – National salary source with local, 
regional, and national data breakouts for over 2,500 jobs

• CompAnalyst – National salary source representing 700,000 
participating organizations and 10 million employees including 
government & NfP
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Market Pricing Methodology (2 of 2)

• Selected positions were matched to surveys based on 
demonstrated transferable skills

• Salary data represents Charlotte Metro Region and All 
Industries

• 100% of the selected positions were matched to 
survey sources

• Median (50th percentile) data points used

• Market Average is a single market data point that 
gives equal weight to survey sources 
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Cabarrus County Sponsored Survey Participants

• Buncombe County 

• Cabarrus County

• Catawba County

• City of Charlotte

• City of Concord

• City of Salisbury

• County of Davie

• Cumberland County

• Durham County

• Gaston County

• Guilford County

• Iredell County

• New Hanover County

• Randolph County

• Rowan County

• Union County

• Wake County

• Wilson County

• York County
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Recommendations (1 of 3)

Fiscal Year 2021 – Effective July 1, 2020

• Salary Structure

–Adjust Salary Structure by 1.0%

–No additional cost; built into COLA
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Recommendations (2 of 3)

• Grade Assignments

– Provide one-time market adjustment increase to 
incumbents below the range minimum

– 14 employees

– Cost:  $4,434.60

– Based on market average and internal equity, adjust grade 
assignment for 3 applicable jobs

– Provide one-time market adjustment 3% increase to 
incumbents above minimum of the new grade

– 4 employees

– Cost: $6,822.19

– Total cost of $11,256.79
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Recommendations (3 of 3)

• All Employees

–Provide recommended Market 
Adjustments to effected employees

–Provide merit increase up to 4.0% to all 
employees as budgeted

–Provide 1% COLA to all employees as 
budgeted
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Future - Recommendations

Fiscal Year 2021 

• Conduct compression study to assess 
range placement

• Benchmark each year ‘Hot Jobs’ and 
jobs with high turnover

Fiscal Year 2022

• Resume studies to benchmark selected 
jobs/departments every 3 years –
rotating 1/3 each year
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Questions?

CONTACT US:
3020 W. Arrowood Road
Charlotte, NC  28273
P | (704) 522-8011
E I bdrozdz@employersassoc.com
www.employersassoc.com

Trusted HR Advice, Tools & Training Page 15



3.-3.2.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items - No Action

SUBJECT: 
Innovation and Technology - Innovation Report

BRIEF SUMMARY: 
Presentation of innovation and technology services put into place by IT in collaboration with
other departments and community stakeholders in alignment with the County’s five strategic
priorities.

1.       Transparent and Accountable Government
2.       Healthy and safe Community
3.       A Thriving Economy
4.       Culture and Recreation
5.       Sustainable Growth and Development

REQUESTED ACTION: 
Receive report.

EXPECTED LENGTH OF PRESENTATION: 
15 Minutes

SUBMITTED BY: 
Debbie Brannan, Area Manager of Innovation and Technology

BUDGET AMENDMENT REQUIRED: 
No
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COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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3.-3.3.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items - No Action

SUBJECT: 
Infrastructure and Asset Management - Governmental Center Skylight Project Update

BRIEF SUMMARY: 
Staff will provide an update on the Cabarrus County Governmental Center Skylight and Roof
Replacement project.  

REQUESTED ACTION: 
Receive input.

EXPECTED LENGTH OF PRESENTATION: 
5 Minutes

SUBMITTED BY: 
Michael Miller, Infrastructure and Asset Management Director

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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4.-4.1.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
BOC - Appointments to Boards and Committees

BRIEF SUMMARY: 
The following appointments to Boards and Committees are recommended for June:

Appointments - Adult Care Home Community Advisory Committee
Ann Holland's term on the Adult Care Home Community Advisory Committee ended May
31st. Ms. Holland would like to serve another term and is recommended for reappointment by
the Regional Ombudsman.

Representative recommendation is Ann Holland.

Appointments - Board of Equalization and Review
Helen McInnis and Keith Troutman currently serve as members and William Ferriss currently
serves as an alternate member of the Cabarrus County Board of Equalization and Review. 
Each have terms expiring June 30, 2020.  Mr. Troutman has served on this Board since his
initial term in 2011. An exception to the length of service provision of the Appointment Policy
will be needed for his approval. Ms. McInnis also serves on the Adult Care Home Community
Advisory Committee and the Home and Community Care Block Grant Committee. An
exception to the service on multiple boards provision of the Appointment Policy will be
needed for her.

Representative recommendations are Helen McInnis, Keith Troutman and William Ferriss.

Appointments - Centralina Workforce Development Board
The terms of appointment for Centralina Workforce Development Board private sector
representatives Tracie Hampton and Milton Chicas end June 30, 2020. Both are willing to

Page 19



serve another term. A letter of recommendation in that regard is included in the agenda. An
exception to the length of service and residency provisions of the Appointment Policy will be
needed for Ms. Hampton and Mr. Chicas.

Representative recommendations are Tracie Hampton and Milton Chicas.

Appointments - Concord Downtown Development Corporation
The Concord Downtown Development Corporation (CDDC) requests a Board or Staff
member to represent the County at their board meetings. This is a one-year term that ends
June 30th. Jonathan Marshall has been serving in that capacity for the past three years. He is
willing to serve another term. He also serves on the Water and Sewer Authority of Cabarrus
County and resides in Mecklenburg County. An exception to the service on multiple boards
and residency provisions of the Appointment Policy will be needed for him if reappointed.

Appointments - Mental Health Advisory Board
Justin Brines' term on the Mental Health Advisory Board as the Emergency Medical Services
representative ends June 30, 2020. Mr. Brines is interested in serving another term. 

Representative recommendation is Justin Brines.

Appointments - Public Health Authority of Cabarrus County
Dr. Lara Pons' term on the Public Health Authority of Cabarrus County as the NorthEast
Medical Staff representative ends June 30, 2020. Dr. Pons would like to serve another term.
A letter of recommendation in support of her reappointment is included in the agenda. 

Representative recommendation is Dr. Lara Pons.

Appointments - Region F Aging Advisory Committee
The terms for Region F Aging Advisory Committee members Tom Kurzel and Jean Chandler
expire on June 30, 2020.  

Tom Kurzel serves as a delegate and Jean Chandler serves as an alternate.  Both have
expressed a desire to serve another term. Ms. Chandler has served on this committee since
2013. An exception to the length of service provision of the Appointment Policy will be
needed for her.  

The Home and Community Care Block Grant Advisory Committee recommends
reappointing Tom Kurzel as delegate and Jean Chandler as alternate to the Region F Aging
Advisory Committee.  A letter of recommendation in that regard is attached.

Representative recommendations are Tom Kurzel and Jean Chandler.

Appointments and Removals - Cabarrus County Tourism Authority
The Cabarrus County Tourism Authority has 4 seats that need to be appointed for the term
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commencing July 1, 2020 and ending on June 30, 2023. The nominating group and their
nominees are as follows: 

- Cabarrus County - Seat #1 Mike Downs 
- Cabarrus Regional Chamber of Commerce - Seat #3 Patricia Horton* 
- Cabarrus County Tourism Authority - Seat #2 Greg Walter^ 
- Cabarrus County Tourism Authority - Seat #10 Steve Steinbacher* 

*Reappointment 
^An exception the residency provision of the Appointment Policy will be needed.

Representative recommendations are Mike Downs, Patricia Horton, Greg Walter and Steve
Steinbacher.

Appointments and Removals - Transportation Advisory Board
The terms on the Transportation Advisory Board for members Charles Hendrix, Diane
Gridley and James Polk end June 30, 2020. Mr. Hendrix and Mr. Polk are willing to serve
another term. Ms. Gridley has recently retired and is no longer eligible to fill the Human
Services DSS position. Mr. Polk also serves on the Home and Community Care Block Grant
Committee. An exception to the service on multiple boards provision of the Appointment
Policy will be needed for him. In addition, Mr. Hendrix and Mr. Polk have served on this board
since 2014. An exception to the length of service provision of the Appointment Policy will be
needed for them.  

An application has been received from Amy Nance. Ms. Nance is eligible to fill the Human
Services DSS position recently vacated by Ms. Gridley. 

Representative recommendations are Amy Nance, Charles Hendrix and James Polk.

Appointments - Water and Sewer Authority of Cabarrus County
Robert Ritchie's term on the Water and Sewer Authority of Cabarrus County ends June 30,
2020. Mr. Ritchie would like to be considered for reappointment to serve another term. He as
served on this board since 2011. If reappointed, an exception to the length of service
provision of the Appointment Policy will be needed for him.

REQUESTED ACTION: 
Provide information.

EXPECTED LENGTH OF PRESENTATION: 
5 Minutes

SUBMITTED BY: 
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Lauren Linker, Clerk to the Board

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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4.-4.2.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
County Manager - Business Incubator Grant Opportunity

BRIEF SUMMARY: 
The County is invited to apply as a co-applicant with the EDC (Economic Development
Corporation), the cities of Concord and Kannapolis, and RCCC (Rowan-Cabarrus
Community College) for a federal EDC grant to fund a business incubator in downtown
Concord. The grant requires a 20% match divided between all applicants, resulting in up to
$10,000 cash or in-kind from the County to meet the federal match requirement. Staff are
seeking consent to meet the match and assist the EDC in applying for the grant.

REQUESTED ACTION: 
Motion to approve the match and to apply for the grant.

EXPECTED LENGTH OF PRESENTATION: 
5 Minutes

SUBMITTED BY: 
Elizabeth Landrum, Management Analyst

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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ATTACHMENTS:

NOFO
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NOTICE OF FUNDING OPPORTUNITY 
Public Works and Economic Adjustment Assistance Programs 

EXECUTIVE SUMMARY 

 Federal Agency Name: Economic Development Administration (EDA or the Agency), 
U.S. Department of Commerce (DOC). 

 Federal Funding Opportunity Title: FY 2020 Public Works and Economic Adjustment 
Assistance Notice of Funding Opportunity (FY20 PWEAA NOFO). 

 Announcement Type and Date: FY20 PWEAA NOFO publishing EDA’s application 
submission requirements and review procedures for applications received under EDA’s 
(i) Public Works and Economic Development Facilities (Public Works) and (ii) Economic 
Adjustment Assistance (EAA) programs, authorized under the Public Works and Economic 
Development Act of 1965, as amended (42 U.S.C. § 3121 et seq.). Effective date: 5/7/2020 

 Funding Opportunity Number:  PWEAA2020 

 Catalog of Federal Domestic Assistance (CFDA) Numbers: 11.300, Investments for 
Public Works and Economic Development Facilities and 11.307, Economic Adjustment 
Assistance. 

 Dates: There are no submission deadlines. Applications will be accepted on an ongoing 
basis until the publication of a new PWEAA NOFO, cancellation of this PWEAA NOFO, or 
all available funds have been expended. EDA intends to review applications within 60 days 
of receipt. Please see Section E of this NOFO for complete information on EDA’s review 
process. 

 Funding Opportunity Description: EDA provides strategic investments on a competitive 
merit basis to support economic development, foster job creation, and attract private 
investment in economically distressed areas of the United States. Under this NOFO, EDA 
solicits applications from applicants in order to provide investments that support 
construction, non-construction, planning, technical assistance, and revolving loan fund 
projects under EDA’s Public Works program and EAA program (which includes Assistance 
to Coal Communities). Grants and cooperative agreements made under these programs are 
designed to leverage existing regional assets and support the implementation of economic 
development strategies that advance new ideas and creative approaches to advance 
economic prosperity in distressed communities, including those negatively impacted by 
changes to the coal economy. 

 Eligible applicants: EDA is not authorized to provide grants or cooperative agreements 
under its Public Works or EAA programs to individuals or for-profit entities. Requests from 
such entities will not be considered for funding. Pursuant to Section 3(4) of PWEDA (42 
U.S.C. § 3122(4)(a)) and 13 C.F.R. § 300.3 (Eligible Recipient), eligible applicants for EDA 
financial assistance under the Public Works and EAA programs include a(n): (i) District 
Organization of an EDA-designated Economic Development District; (ii) Indian Tribe or a 
consortium of Indian Tribes; (iii) State, county, city, or other political subdivision of a State, 
including a special purpose unit of a State or local government engaged in economic or 
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infrastructure development activities, or a consortium of political subdivisions; (iv) 
institution of higher education or a consortium of institutions of higher education; or (v) 
public or private non-profit organization or association acting in cooperation with officials 
of a political subdivision of a State. 
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FULL ANNOUNCEMENT TEXT 
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A. Program Description 

1. Overview 

This Notice of Funding Availability (NOFO) announcement sets out EDA’s application 
submission and review procedures for two of its Economic Development Assistance Programs 
authorized under the Public Works and Economic Development Act of 1965, as amended (42 
U.S.C. § 3121 et seq.) (PWEDA): (i) Public Works and Economic Development Facilities 
(Public Works) and (ii) Economic Adjustment Assistance (EAA). EDA publishes separate 
NOFO announcements for other funding opportunities, including: Regional Innovation 
Strategies, Planning and Local Technical Assistance, University Center, Research and National 
Technical Assistance, and Disaster Recovery. 

EDA’s Public Works and EAA programs provide economically distressed communities 
and regions with comprehensive and flexible resources to address a wide variety of economic 
needs. Projects funded by these programs will support the DOC Strategic Plan (2018-2022) by, 
among other things, advancing innovation, enhancing the manufacturing and export capacities 
of regions, providing workforce development opportunities, and growing ecosystems that attract 
foreign direct investment. Through these programs, EDA supports bottom-up strategies that 
build on regional assets to spur economic growth and resiliency. EDA encourages its grantees 
throughout the country to develop initiatives that present new ideas and creative approaches to 
advance economic prosperity in distressed communities. 

2. EDA Investment Priorities 

All projects considered for EDA funding under this NOFO must be consistent with at 
least one of EDA’s Investment Priorities. EDA’s Investment Priorities can be found at 
https://www.eda.gov/about/investment-priorities.htm. EDA’s website will be updated on 
January 15, April 15, June 15, or September 15 of each year if there are any revisions to these 
Investment Priorities. 

3. EDA Program Information 

This section provides detailed information on the two programs to which this NOFO 
applies. Additional information about EDA’s programs, including information about the 
eligibility of specific kinds of projects, is available through EDA staff. 

EDA staff provides technical assistance to prospective applicants to assist in application 
development and submission. Applicants are strongly encouraged to contact the EDA 
representative listed for their applicable State in Section G of this NOFO before submitting an 
application to EDA to clarify technical matters involving their project, its alignment with 
EDA’s mission and Investment Priorities, and all other relevant publicly available information 
relating to general technical matters. 

Except for a “Strategy Grant,” as described below, each project funded under Public 
Works and EAA must be consistent with the region’s current Comprehensive Economic 
Development Strategy (CEDS) or equivalent EDA-accepted regional economic development 
strategy that meets EDA’s CEDS or strategy requirements. Applicants must clearly detail how 
the project will support the economic development needs and objectives outlined in the CEDS 
or equivalent EDA-accepted regional economic development strategy. Applicants should 
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identify the CEDS or equivalent EDA-accepted regional economic development strategy and 
provide a copy of this planning document, either by attaching the document to the application or 
including the web link for the document. In addition, applicants should indicate if other Federal 
funds have been secured for, or have been requested to support, any portion of the project for 
which an EDA investment is proposed. Applicants should describe how the EDA investment 
will complement, leverage, or otherwise align with other public and private investments to 
implement the project. Where other Federal funding may be involved in the project, the 
applicant should provide the Federal program name and contact information with their 
application in order to facilitate interagency coordination and avoid duplication of resources. 

Under this NOFO, applicants may also seek funding in the form of a “Strategy Grant” to 
develop, update, or refine a CEDS that alleviates long-term economic deterioration or a sudden 
and severe economic dislocation, as described in EDA’s regulations at 13 C.F.R. § 307.3. 

Additional information and a summary of EDA’s CEDS and strategy requirements may 
be obtained through the appropriate EDA representative listed in Section G of this NOFO. 

a) Public Works1 

Through the Public Works program, EDA provides catalytic investments to help 
distressed communities build, design, or engineer critical infrastructure and facilities that will 
help implement regional development strategies and advance bottom-up economic development 
goals to promote regional prosperity. The Public Works program provides resources to meet the 
construction and/or infrastructure design needs of communities to enable them to become more 
economically competitive. Prior examples of investments EDA has supported through the 
Public Works program include projects supporting water and sewer system improvements, 
industrial parks, high-tech shipping and logistics facilities, workforce training facilities, 
business incubators and accelerators, brownfield redevelopment, technology-based facilities, 
wet labs, multi-tenant manufacturing facilities, science and research parks, and 
telecommunications infrastructure and development facilities. 

As noted above, investments made through the Public Works program must be aligned 
with a current CEDS or equivalent EDA-accepted regional economic development strategy and 
clearly lead to the creation or retention of long-term high-quality jobs. For example, under this 
program, EDA may provide funding to a consortium of eligible recipients to support the 
construction of a technology center that provides laboratory, office, and manufacturing space 
that leads to the creation of advanced manufacturing jobs. As another example, EDA may 
provide funding to a county government to support regional job creation in targeted cluster 
industries and expand those industries’ ability to export goods. 

b) Economic Adjustment Assistance (EAA)2 

Through the EAA program, EDA provides investments that support a wide range of 
construction and non-construction activities (including infrastructure, design and engineering, 

 
1 CFDA No. 11.300. The regulations implementing the Public Works program may be found at 13 C.F.R part 305. 
2 CFDA No. 11.307. The regulations implementing the EAA program may be found at 13 C.F.R. part 307. Please 
note that Section 307.3 of EDA’s regulations describe the differences between an EAA implementation grant and 
an EAA Strategy Grant. See also 42 U.S.C. § 3149(b)(2) (EAA planning project is not required to be carried out in 
an area with a CEDS or be consistent with an existing CEDS). 
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technical assistance, economic recovery strategies, and capitalization or re-capitalization of 
Revolving Loan Funds (RLF)) in regions experiencing severe economic dislocations that may 
occur suddenly or over time. EDA utilizes EAA investments to provide resources that help 
communities experiencing or anticipating economic dislocations to plan and implement specific 
solutions to leverage their existing regional economic advantages to support economic 
development and job creation. Like Public Works investments, EAA investments are designed 
to help communities catalyze public-private partnerships to foster collaboration, attract 
investment, create jobs, and foster economic resiliency and prosperity. For example, EDA might 
provide funding to a university or community college to create and launch an economic 
diversification strategy to promote and enhance the growth of emerging industries in a region 
facing job losses due to declines in regionally important industries. As another example, EDA 
might provide funding to a city to support the construction of a publicly-owned multi-tenant 
business and industrial facility to house early-stage businesses. 

Nuclear Closure Communities (NCCs) 

EDA provides assistance to nuclear closure communities (NCCs) under EAA. Closures 
of nuclear power plants (NPPs) throughout the United States have had a significant impact on 
the economic foundations of surrounding communities through sudden job losses and a 
reduction to the local tax base. To address this, EDA assists regions that have been impacted, or 
can reasonably demonstrate that they will be impacted, by NPP closure(s). 

To be eligible for NCC funding, a project must meet the NCC Special Need eligibility 
criterion in Section C.3.b.k. NCC funds may be used to make awards for any activity eligible 
for award under EAA, described immediately above in Section A.3.b, including but not limited 
to early-stage strategic planning activities, public works (construction) investments, and 
economic diversification initiatives. 

Assistance to Coal Communities (ACC) 

EDA designates a portion of its EAA funding to support communities and regions that 
have been negatively impacted by changes in the coal economy.3 To be eligible for ACC 
funding, a project must meet the ACC Special Need eligibility criterion in Section C.3.b.j. 

To support these projects, EDA prioritizes ACC implementation projects and activities 
that: 

o Will produce multiple economic and workforce development outcomes, such as 
promoting regional economic growth and diversification, new job creation, and re-
employment opportunities for displaced coal economy workers; and 

o Are specifically identified under local and regional economic development plans that 
have been collaboratively produced by diverse local and regional stakeholders. 

 
3 “Coal economy” is a term that reflects the complete supply chain of coal-reliant industries. This includes, but is 
not limited to: coal mining, coal-fired power plants, along with related transportation, logistics, and supply chain 
manufacturing. This NOFO represents the fifth consecutive fiscal year in which EDA has made grant funds 
available specifically to assist communities and regions negatively impacted by economic contractions in the coal 
economy. During earlier competitive funding cycles, EDA made these funds available through the POWER+ 
Initiative. Through this NOFO, EDA makes these funds available solely through ACC grants; although, other 
Federal agencies may still have POWER grants that are open for application. 
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Under this NOFO, EDA will also support ACC planning through Strategy Grants that 
develop, update, or refine a CEDS or an equivalent regional economic development strategy 
document. 

ACC projects should respond to one or more of the following funding principles, as 
appropriate: 

 Collaborative Partnerships: Competitive applications will successfully demonstrate 
that the applicant is engaged in collaborative relationships with a variety of local and 
regional stakeholders (public, private, for-profit, and non-profit) whose combined 
contributions will be invested to support the development and implementation of the 
proposed project. 

 Economic and Workforce Development Integration: Competitive applications will 
clearly demonstrate how the project is designed to simultaneously address the 
workforce needs of local and regional businesses and the re-employment needs of local 
and regional workers who have been displaced by changes in the coal economy. 

 High Quality Jobs and Worker Advancement: Numerous communities, regions, and 
states across the country have historically relied upon the coal industry to provide good, 
reliable jobs and economic prosperity. Contractions in the coal economy and the 
resulting loss of these jobs are particularly harmful to workers in the various sectors of 
the coal economy. Competitive applications will include those that propose to 
implement or otherwise incorporate workforce development strategies that prioritize: 

o The creation and growth potential of family-supporting jobs and careers; 

o Workforce development activities that offer workers “career pathways” upon 
re-employment – the provision of additional educational and skills attainment 
opportunities directly linked to employee career advancement and better paying 
jobs within the targeted industry; and  

o The provision of job training courses that equip workers with 
industry-recognized credentials that enhance their economic mobility and 
advancement.4 

 Multi-Jurisdictional Project Impact: Among other factors, applications that strive to 
produce economic diversification and job creation on a multi-jurisdictional basis will be 
prioritized for selection and funding. “Multi-Jurisdictional” is a term that can include, 
but is not limited to: 

o Multiple communities within a county; 

o Multiple counties within a region; 

o Multiple regions within a State; and 

 
4 EDA recognizes that the quality of jobs created in emerging industries is often evolving, and such industries 
typically do not yet have mature career pathways or skill standards. Applicants focused on emerging industries 
where these circumstances prevail should explain how their proposed strategies will create the conditions for 
increasing job quality and better defined pathways for worker advancement over the longer term (which may 
extend beyond the time frame of eligible funding). 
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o Multiple regions in two or more States. 

ACC projects can include but are not limited to: 

 Supporting the creation of new businesses and jobs in a variety of industry sectors, 
including, but not limited to advanced manufacturing, agriculture, energy, information 
technology (IT), health care, telecommunications, tourism and recreation, transportation, 
and cultural and natural assets. 

 Implementing local and regional job creation and growth and economic diversification 
strategies targeted towards affected workers and businesses. 

 Strengthening or developing existing or emerging industry clusters.5 

 Developing business incubator programs. 

 Enhancing access to and use of broadband services to support job growth through 
business creation and expansion. 

 The generation of economic development diversification strategies in accordance with 
CEDS criteria.6 

 Facilitating access to private capital investment and providing related capacity building 
and technical assistance to maximize the effective utilization of capital investment for 
business development and job creation. 

 Facilitating and promoting market access for goods and services created and 
manufactured by businesses in the impacted community/region. 

Applicants are strongly encouraged to contact the appropriate Regional Office ACC 
program point of contact (POC) listed in Section G of this NOFO for specific guidance 
pertaining to the eligible use of program funds.  

Note: EDA’s EAA program supports a wide range of technical, planning, and 
public works and infrastructure projects in regions that are experiencing adverse 
economic changes that may occur suddenly or over time, including communities 
experiencing economic distress as the result of contractions in the local/regional coal 
economy. For more information regarding the full scope of EAA along with EDA’s other 
programs, as well as recent examples of awarded projects, applicants are encouraged to 
visit www.eda.gov. 

4. Statutory Authorities for EDA’s Programs 

The statutory authorities for EDA’s Public Works and EAA programs are Sections 201 
(42 U.S.C. § 3141) and 209 (42 U.S.C. § 3149) of PWEDA, respectively. 

Applicant eligibility and program requirements are set forth in EDA’s regulations 
(codified at 13 C.F.R. chapter III), and all applicants must address these requirements. Specific 
program requirements for the Public Works program are set out at 13 C.F.R. part 305 and for 

 
5 Industry clusters are networks of interconnected firms and supporting institutions in a common geographic region. 
Clusters also are generally defined by and benefit from shared labor pools, infrastructure, and markets. 
6 See 13 C.F.R. § 303.7. 
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the EAA program at 13 C.F.R. part 307. For EDA’s Public Works and EAA programs, this 
announcement supersedes the EDAP NOFO announcement dated July 2, 2018. EDA’s 
regulations are accessible at the U.S. Government Publishing Office website at 
https://www.ecfr.gov/cgi-bin/ECFR?page=browse.7 Under “Browse” select “Title 13 – Business 
Credit and Assistance,” click “Go,” and follow the link to parts “300-399.” 

B. Federal Award Information 

1. What Funding Is Available Under This Announcement? 

For FY 2020, EDA was appropriated $118.5 million for the Public Works program, $37 
million for the EAA program, an additional $30 million in EAA funds for ACC, and $15 
million for NCC pursuant to the Consolidated Appropriations Act, 2020 (P.L. 116-93) (Division 
B—Commerce, Justice, Science, and Related Agencies Appropriations Act, 2020) and its 
accompanying joint explanatory statement. 

The funding periods and amounts referenced in this PWEAA NOFO are subject to the 
availability of funds at the time of award as well as DOC and EDA priorities at the time of 
award. Neither DOC nor EDA will be held responsible for application preparation costs. 
Publication of this announcement does not obligate DOC or EDA to award any specific grant or 
cooperative agreement or to obligate all or any part of available funds. 

The average award amounts set out below are provided only for your information and 
may prove useful for planning purposes. EDA anticipates making similar awards, subject to the 
availability of funding. Actual amounts awarded may be higher or lower depending on the 
nature of the proposed project and the availability of funds. Applications for funding of 
activities related to existing awards may compete with applications for new awards. 

The average size of a Public Works investment has been approximately $1.4 million and 
investments generally range from $600,000 to $3,000,000. Historically, EDA has awarded 
funds for between 80 and 150 Public Works projects a year. 

The average size of an EAA investment has been approximately $650,000 and 
investments generally range from $150,000 to $1,000,000. Historically, EDA has awarded 
funds for between 70 and 140 EAA projects a year. 

In FY 2020, EDA will continue to support assistance to coal communities through the 
ACC program and expects to award grants generally ranging from $500,000 to $2,000,000 for 
implementation projects and from $100,000 to $350,000 for planning activities. 

In FY 2020, EDA will support nuclear closure communities and expects to award grants 
generally ranging from $500,000 to $2,000,000 for implementation projects and from $100,000 
to $350,000 for planning activities. 

DOC or EDA may cancel or withdraw this NOFO at any time. 

 
7 In the event of discrepancies between the instructions and information provided in this NOFO and EDA’s 
regulations, EDA regulations will control. 
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2. What Type of Funding Instrument Will Be Used to Make Awards and How 
Long Will a Project’s Period of Performance Be? 

Funding Instrument: Subject to the availability of funds, EDA may award grants or 
cooperative agreements to eligible applicants to help support economic development project-
based activities. EDA will award a cooperative agreement on a case-by-case basis if substantial 
agency involvement is required. For a cooperative agreement, the nature of EDA’s “substantial 
involvement” (to be included in the terms and conditions of the award) will generally be 
collaboration between EDA and the recipient on the scope of work. Other possible examples of 
EDA’s “substantial involvement” pursuant to a cooperative agreement may include, but are not 
limited to: (i) authority to halt immediately an activity if detailed performance specifications are 
not met; (ii) stipulation that the recipient must meet or adhere to specific procedural 
requirements before subsequent stages of a project may continue; (iii) involvement in the 
recipient’s selection of key personnel; and (iv) operational involvement during the project to 
ensure compliance with statutory requirements. 

Period of Performance: The period of performance for a given project will depend on 
the type of project, scope of work, and the EDA program under which the grant or cooperative 
agreement for the project is awarded. For example, the period of performance for a construction 
investment under EDA’s Public Works program may last for three years, while a strategy 
investment under the EAA program may allow for one to three years for completion of the 
scope of work, depending on its complexity or urgency. EDA will work closely with recipients 
to accommodate their projected timelines within reason and allowances of regulations and grant 
policies. EDA expects that all projects will proceed efficiently and expeditiously, and EDA 
encourages applicants to clearly document how quickly they will be able to start and complete 
the proposed project scope of work. All construction projects are expected to be completed 
within five years from the date of award. 

C. Eligibility Information 

1. Eligible Applicants 

Eligible applicants for investment assistance under this PWEAA NOFO include a(n):  

a. District Organization;  
b. Indian Tribe or a consortium of Indian Tribes;  
c. State, county, city, or other political subdivision of a State, including a special 

purpose unit of a State or local government engaged in economic or 
infrastructure development activities, or a consortium of political subdivisions;  

d. Institution of higher education or a consortium of institutions of higher 
education; or  

e. Public or private non-profit organization or association acting in cooperation 
with officials of a political subdivision of a State.8 

Under its Public Works and EAA programs, EDA is not authorized to provide grants or 
cooperative agreements to individuals or to for-profit entities, and such requests will not be 
considered for funding. 

 
8 See Section 3 of PWEDA (42 U.S.C. § 3122) and 13 C.F.R. § 300.3. 
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2. Cost Sharing or Matching 

Cost sharing is an essential element of any EDA project, and the availability and 
committed nature of matching funds is a competitiveness factor in evaluating applications 
against each other. Generally, the amount of an EDA award may not exceed 50 percent of the 
total cost of the project. Projects may receive an additional amount that may not exceed up to 30 
percent of the total project cost, based on the relative needs of the region9 in which the project 
will be located, as determined by EDA. 

In general, EDA’s maximum investment rate (percent of the total project cost) is 
determined by the average per capita income or unemployment rate of the region in which the 
project is located, as outlined in Table 1 below:10 

TABLE 1 

Projects located in regions in which: 

Maximum allowable 
investment rates 

(percentage of total project 
cost) 

(A) The 24-month unemployment rate is at least 225% of the 
national average; or 

80 

(B) The per capita income is not more than 50% of the 
national average. 

80 

(C) The 24-month unemployment rate is at least 200% of the 
national average; or 

70 

(D) The per capita income is not more than 60% of the 
national average. 

70 

(E) The 24-month unemployment rate is at least 175% of the 
national average; or 

60 

(F) The per capita income is not more than 65% of the 
national average. 

60 

(G) The 24-month unemployment rate is at least  
1 percentage point greater than the national average; or

50 

(H) The per capita income is not more than 80% of the 
national average. 

50 

For projects subject to a Special Need, as outlined in Section C.3 below, EDA will 
determine the maximum allowable investment rate, not to exceed 80 percent of the total project 
cost, based on the actual or threatened overall economic situation of the region in which the 
project is located. 

In addition, the Assistant Secretary for Economic Development has discretion to 
establish a maximum EDA investment rate of up to 100 percent of the total project cost for 

 
9 See 13 C.F.R. § 300.3 for definition of “region.” 
10 See Section 204(a) of PWEDA (42 U.S.C. § 3144) and 13 C.F.R. § 301.4(b)(1). 
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projects: (i) of a State (or political subdivision of a State) that the Assistant Secretary for 
Economic Development determines has exhausted its effective taxing and borrowing capacity 
or (ii) of a non-profit organization that the Assistant Secretary for Economic Development 
determines has exhausted its effective borrowing capacity.11 Additionally, EDA’s regulations 
provide discretion to establish a maximum EDA investment rate of up to 100 percent for 
projects of Indian Tribes.12 

Potential applicants should contact the EDA representative listed for their State in 
Section G of this PWEAA NOFO to obtain additional information regarding these EDA 
investment rate determinations. 

The applicant must document that the matching share will: (i) be committed to the 
project for the period of performance, (ii) be available as needed, and (iii) not be conditioned or 
encumbered in any way that may preclude its use consistent with the requirements of EDA 
investment assistance.13 In order to meet these requirements, applicants should submit for each 
source of the matching share a commitment letter or equivalent document signed by an 
authorized representative of the organization providing the matching funds. 

Additional documentation may be requested by EDA in order to substantiate the 
availability of the matching funds. For example, if bonds are contemplated as match, counsel 
opinion of the applicant’s bonding authority and eligibility of the bonds for use as match, along 
with full disclosure of the type of bonds and the schedule of the applicant’s intended bond issue, 
are required. Please contact the appropriate EDA representative listed in Section G of this 
PWEAA NOFO with questions regarding EDA’s matching share requirements. 

Documented in-kind contributions may provide the required non-Federal Share of the 
total project cost, but they must be eligible project costs and meet applicable Federal cost 
principles and uniform administrative requirements. Examples of in-kind contributions can 
include space, equipment, services, or forgiveness or assumptions of debt.14 Funds from other 
Federal financial assistance awards may be considered matching share funds only if authorized 
by statute, which may be determined by EDA’s reasonable interpretation of the statute.15 To 
allow EDA to verify the value of in-kind matching share, the applicant should document the 
value of in-kind contributions in a matching share commitment letter and/or the budget 
narrative and also provide supporting documentation as appropriate. 

Applicants are strongly encouraged to work with the appropriate EDA representative 
listed in Section G of this PWEAA NOFO to determine how in-kind contributions may be 
utilized to satisfy the matching share requirement for their application. 

3. Economic Distress Criteria 

In order to be eligible for funding under this PWEAA NOFO, an applicant must propose 
a project that meets EDA’s distress criteria. Applicants must self-define the appropriate region 
geographically. The geographic area comprising a region need not be contiguous or defined by 

 
11 See Sections 204(c)(l) and (2) of PWEDA (42 U.S.C. § 3144) and 13 C.F.R. § 301.4(b)(5). 
12 See 13 C.F.R. § 301.4(b)(5). 
13 See 13 C.F.R. § 301.5. 
14 See Section 204(b) of PWEDA (42 U.S.C. § 3144) and the definition of “In-Kind Contribution” at 13 C.F.R. § 
300.3. 
15 See the definition of “Local Share or Matching Share” at 13 C.F.R. § 300.3. See also 2 C.F.R. § 200.306.  
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political boundaries but should constitute a cohesive area capable of undertaking self-sustained 
economic development. Applicants must provide third-party data that clearly indicate that the 
relevant region is subject to one (or more) of the following economic distress criteria: (i) an 
unemployment rate that is, for the most recent 24-month period for which data are available, at 
least one percentage point greater than the national average unemployment rate; (ii) per capita 
income that is, for the most recent period for which data are available, 80 percent or less of the 
national average per capita income; or (iii) a “Special Need,” as determined by EDA.16  

EDA will review and evaluate documentation submitted by the applicant to determine 
eligibility. EDA will reject any documentation of eligibility that the agency determines is 
inaccurate or incomplete, which may cause the application to be rejected. EDA reserves the 
right to request additional documentation or information from the applicant to make an 
eligibility determination. The proposed project must meet EDA’s distress criteria as of the date 
EDA receives a complete application. However, if an award has not been made within six 
months of that date, EDA will then re-evaluate the project to determine continued eligibility for 
investment assistance. If the project no longer meets EDA’s distress criteria, the project will no 
longer be considered.  

For construction projects (including design and engineering) the project must be located 
within an eligible region. For non-construction projects, the investment’s scope of work must 
primarily benefit an eligible region and stakeholders from that eligible area must be directly 
engaged. EDA suggests that applicants work closely with the EDA representative listed for their 
State as they define an eligible project in their region. 

A proposed project may meet the regional eligibility criteria in one of the following 
three ways: 

1. The proposed project will be located in a region that meets EDA’s economic 
distress criteria; 

2. The proposed project is located in an Economic Development District (EDD) 
that is located in a region that does not meet EDA’s economic distress criteria, 
and EDA determines the proposed project will be of substantial direct benefit to 
a geographic area within the EDD that meets EDA’s economic distress criteria; 
or  

3. The proposed project will be located in a geographic area of poverty or high 
unemployment that meets EDA’s economic distress criteria, but which is located 
in a region that overall does not meet EDA’s distress criteria. 

Below are further details on economic distress criteria. See also 13 C.F.R. § 301.3(a). 

a) Unemployment Rate & Per Capita Income 

For economic distress levels based upon per capita income requirements, EDA 
will base its determination upon the most recent American Community Survey 
(ACS) published by the U.S. Census Bureau. For economic distress levels based 
upon the unemployment rate, EDA will base its determination upon the most 
recent data published by the Bureau of Labor Statistics (BLS), within the U.S. 
Department of Labor. For eligibility based upon either per capita income 

 
16 See Section 301(a)(3) of PWEDA (42 U.S.C. § 3161(a)(3)) and 13 C.F.R. § 301.3. 
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requirements or the unemployment rate, when the ACS or BLS data, as 
applicable, are not the most recent Federal data available, EDA will base its 
decision upon the most recent Federal data from other sources (including data 
available from the Census Bureau and the Bureaus of Economic Analysis, Labor 
Statistics, Indian Affairs, or any other Federal source determined by EDA to be 
appropriate). If no Federal data are available, an applicant must submit to EDA 
the most recent data available from the State. The required State data must be for 
the region where the project will be located, the geographic area where 
substantial direct project benefits will occur, or the geographic area of poverty or 
high unemployment, as applicable.17 

b) “Special Need” Criteria 

For the purposes of determining eligibility based on a “Special Need”, an 
applicant must provide current and appropriate economic and demographic 
statistics for the applicable region to support the identified Special Need. EDA 
will base its Special Need eligibility determination on whether the proposed 
project meets the specific requirements outlined below or, in cases where 
specific thresholds are not identified, on whether the data and information 
provided by the applicant presents a compelling case that the region meets the 
Special Need criteria, as defined by EDA. 

A project may be eligible pursuant to a Special Need if the project is located in a 
region that meets one or more of the criteria described below:18  

a. Closure or restructuring of industries or the loss of a major employer 
essential to the regional economy as defined by: 

i. a public announcement of an impending closure or restructuring of a firm 
expected to occur within four (4) years of review of an application 
submission; or 

ii. an actual closure or restructuring of a firm within the 24 months prior to 
submission of an application, resulting in sudden job losses; AND 

iii. such threatened or actual closure results in sudden job losses meeting the 
following dislocation criteria: 
1. For regions with a population of at least 100,000, the threatened or 

actual dislocation is 500 jobs, or one percent of the civilian labor 
force (CLF), whichever is less. 

2. For regions with a population up to 100,000, the threatened or actual 
dislocation is 200 jobs, or one percent of the CLF, whichever is less. 

b. Substantial out-migration or population loss. 
c. Underemployment, meaning employment of workers at less than full-time or 

at less skilled tasks than their training or abilities permit. 
d. Military base closures or realignments, defense contractor 

reductions-in-force, or Department of Energy defense-related funding 
reductions. 

 
17 See Section 301 of PWEDA (42 U.S.C. § 3161) and 13 C.F.R § 301.3. 
18 The following criteria are published in accordance with 13 C.F.R. § 301.3(a)(1)(iii) and define what may 
constitute a “Special Need” (as defined in 13 C.F.R. § 300.3) sufficient to make a project eligible for Public Works 
or EAA investment assistance, as described in Section C.3 of this announcement. 
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i. A military base closure refers to a military base that was closed or is 
scheduled for closure, realignment, or growth pursuant to the base closure 
and realignment process or other Department of Defense (DOD) process. 
Unless further extended by the Assistant Secretary for Economic 
Development, the region is eligible from the date of DOD’s 
recommendation for closure, realignment, or growth until five years after 
the actual date of closing of the installation or five years after the 
announced realignment or growth actually occurs. 

ii. A defense contractor reduction-in-force refers to a defense contractor(s) 
experiencing defense contract cancellations or reductions resulting from 
official DOD announcements that have aggregate value of at least 
$10 million per year. Actual dislocations must have occurred within one 
year of the date an application is submitted to EDA for and threatened 
dislocations must be anticipated to occur within two years of submittal of 
an application to EDA. Defense contracts that expire in the normal course 
of business will not be considered to meet this criterion. 

iii. A Department of Energy defense-related funding reduction refers to a 
Department of Energy facility that has experienced or will experience a 
reduction of employment resulting from its defense mission change. The 
region is eligible from the date of the Department of Energy 
announcement of reductions until five years after the actual date of 
reduced operations at the installation. 

e. Natural or other major disasters or emergencies. A region that has received 
one of the following disaster declarations is eligible:  

i. A Presidentially declared disaster (declared under the Robert T. Stafford 
Disaster Relief and Emergency Assistance Act, as amended (42 U.S.C. 
§ 5121 et seq.)); or 

ii. A Federally declared disaster (pursuant to the Magnuson-Stevens Fishery 
Conservation and Management Act, as amended (16 U.S.C. § 1861a(a)); 
the Consolidated Farm and Rural Development Act, as amended (7 
U.S.C. § 1961); or the Small Business Act, as amended (Pub. L. No. 85-
536, 15 U.S.C. § 631 et seq., 72 Stat. 384 (1958)). 

Applicants must demonstrate a clear nexus between the needs created by the 
declared disaster and the proposed project. 

f. Extraordinary depletion of natural resources or other impact attributable to a 
new or revised Federal regulation or policy that will have a significant impact 
on a community’s ability to prevent an extraordinary depletion of natural 
resources. For example, in the case of a Federal fishing regulation designed 
to promote and sustain a community and its fishery in the long-term, EDA 
could quickly help a coastal community respond to any short-term economic 
dislocations. 

g. Communities undergoing transition of their economic base as a result of 
changing trade patterns. 

h. A project located in a persistent poverty county is eligible. For purposes of 
determining Special Need, the term “persistent poverty county” means any 
county that has had 20 percent or more of its population living in poverty 
over the past 30 years, as measured by the 1990 and 2000 decennial censuses 
and the most recent Small Area Income and Poverty Estimates. 
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i. The project i) is located in or ii) is proximate to and intended to directly and 
substantially benefit a designated “Qualified Opportunity Zone.” A current 
list of Qualified Opportunity Zones designated by the U.S. Department of the 
Treasury can be found at https://www.cdfifund.gov/pages/Opportunity-
Zones.aspx. 

j. For ACC applications only, communities or regions that have been 
impacted,19 or can reasonably demonstrate that they will be impacted, by coal 
mining or coal power plant employment loss, or employment loss in the 
supply chain industries20 of either. Applications seeking ACC funding must 
provide appropriate third party economic and demographic statistics for the 
applicable community or region in order to document the extent to which 
contractions in the coal economy have negatively impacted the community or 
region.21 Applicants are encouraged to cite federal data resources that may 
include, but are not limited to: (i) U.S. Department of Commerce (Bureau of 
Economic Analysis, http://www.bea.gov/; U.S. Census Bureau, American 
Community Survey (ACS), https://www.census.gov/programs-surveys/acs/); 
(ii) U.S. Department of Labor (Bureau of Labor Statistics (BLS), 
http://www.bls.gov/); (iii) U.S. Department of Energy (Energy Information 
Administration (EIA), https://www.eia.gov/); (iv) U.S. Department of Labor 
(Mine Safety Health Administration, https://arlweb.msha.gov/
OpenGovernmentData/OGIMSHA.asp; Bureau of Indian Affairs (BIA)-
American Indian Population and Labor Force Reports, http://www.bia.gov/
WhatWeDo/Knowledge/Reports/index.htm). 

k. For NCC applicants only, regions that have been impacted, or can reasonably 
demonstrate that they will be impacted, by NPP closure(s). Applicants must 
demonstrate the manner and extent to which a region has been impacted or 
will be impacted by NPP closure(s). Geographic proximity to an NPP closure 
is by itself insufficient to demonstrate eligibility for NCC funds. 

i. Applicants seeking NCC funding in regions that have been impacted by 
NPP closure(s) must provide appropriate third-party economic and/or 
demographic data for the applicable region to document the extent to 
which NPP closure(s) have negatively impacted the region. Such 
applicants are encouraged to cite federal data resources that may include, 
but are not limited to: (i) U.S. Department of Commerce (Bureau of 
Economic Analysis, http://www.bea.gov/; U.S. Census Bureau, American 
Community Survey (ACS), https://www.census.gov/programs-
surveys/acs/); (ii) U.S. Department of Labor (Bureau of Labor Statistics 
(BLS), http://www.bls.gov/); (iii) U.S. Department of Energy (Energy 

 
19 In general, EDA will consider applications for projects in communities and regions where the primary coal 
economy contraction “event” (e.g., closure of a coal mine or a coal-fired power plant, closure of various coal 
economy supply chain businesses, etc.) took place within 1-15 years prior to the application submission date.  
20 Examples of supply chain industries include, but are not necessarily limited to, manufacturers of mining 
equipment and parts for coal-fired power plants and transportation companies that carry coal. Note, this timeframe 
is a range during which projects will generally be eligible; applicants may propose projects outside this timeframe, 
but should take special care to demonstrate that the primary coal economy contraction “event” continues to 
tangibly impact the community. 
21 Examples of the types of acceptable data that applicants can use to demonstrate the negative impacts of local 
and/or regional coal industry contractions include (and are not limited to) economic indicators, labor market 
analyses, official announcements made by local and regional industries and firms, demographic, and industry data.  
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Information Administration (EIA), https://www.eia.gov/); (iv) U.S. 
Department of Labor (Mine Safety Health Administration, https://
arlweb.msha.gov/OpenGovernmentData/OGIMSHA.asp; (v) Bureau of 
Indian Affairs (BIA)-American Indian Population and Labor Force 
Reports, http://www.bia.gov/WhatWeDo/Knowledge/
Reports/index.htm); (vi) StatsAmerica, http://www.statsamerica.org; and 
(vii) US Nuclear Regulatory Commission, http://www.nrc.gov. If federal 
data is not available, applicants may consider demonstrating the negative 
impacts of nuclear power plant closure(s) using data including but not 
limited to local/regional economic indicators, labor market analyses, 
official announcements made by local and regional industries and firms, 
and demographic and industry data. 

ii. Applicants seeking NCC funding in regions that will be impacted in the 
future by NPP closure(s) must provide documentation demonstrating that 
the region will be negatively impacted in the future by NPP closure(s). 
Such documentation may, but is not required to, take the form of an 
announcement of future NPP closure and should be substantiated to the 
extent possible by third-party data sources as listed in above in Section 
C.3.b.k.i. 

l. Other Special Need. The area is experiencing other special or extraordinary 
economic adjustment needs, as determined by the Assistant Secretary for 
Economic Development. 

In addition to the above, all applications for funding based on Special Need must 
demonstrate how the project will address the economic development needs of the region 
resulting from that Special Need. 

D. Application Submission Information 

An applicant must submit a complete application, as detailed in Section D.2.a of this 
PWEAA NOFO, to be considered for funding. EDA intends to review an application within 60 
days of EDA’s receipt of the complete application. EDA may seek additional information or 
documentation from the applicant to clarify information presented in the application. Please see 
Section E of this PWEAA NOFO for more information on EDA’s review and selection process.  

EDA strongly encourages applicants to consult with the EDA representative for their 
State to discuss whether their project is in alignment with EDA’s Investment Priorities, 
eligibility requirements, cost-sharing requirements, property standards, or other requirements 
outlined in this PWEAA NOFO. This consultation is limited to clarification of technical matters 
involving their proposed project, project alignment with EDA’s mission and Investment 
Priorities, and all other relevant and publicly available information relating to general technical 
matters.  

1. Address to Request an Application 

An applicant may obtain the appropriate application electronically at Grants.gov. 
Applicants may search for this funding opportunity on Grants.gov using Funding Opportunity 
Number “PWEAA2020”. All components of the appropriate application may be accessed and 
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downloaded (in a screen-fillable format) at https://www.grants.gov/web/grants/search-
grants.html. 

Applicants are advised that they must complete the registration process prior to 
submitting an application through Grants.gov; please note, however, registration is not 
required for an applicant to access, view, or download the application. Even though an applicant 
may be able to view and download an application, if the applicant has not correctly completed 
the Grants.gov registration process, the applicant will not be able to submit the application 
electronically for EDA’s review. Alternatively, an applicant eligible for assistance under this 
announcement may request a paper application by contacting the EDA representative listed for 
their State under Section G of this PWEAA NOFO. 

2. Content and Form of the Application 

EDA has developed a suite of forms designed to address all types of assistance the 
agency provides. In addition, Federal grant assistance forms from the Standard Form (SF) 424 
family and certain Department of Commerce Forms (CD) forms are required as part of a 
complete application. The tables in Section D.2.a below describe all the forms and other 
documentation required for a complete application for each type of assistance EDA will provide 
under this NOFO and may serve as a checklist for applicants in preparing their submissions. 

All relevant forms must be signed electronically by the applicant’s Authorized 
Organizational Representative (AOR); please see Section I of this PWEAA NOFO for 
information on AOR requirements. The preferred electronic file format for attachments is 
Adobe portable document format (PDF); however, EDA will accept electronic files in Microsoft 
Word, WordPerfect, or Microsoft Excel formats. EDA will not accept paper, facsimile, or email 
transmissions of applications. Please refer to important information on submitting your 
application provided in Section D.4 of this PWEAA NOFO. 

All documentation and data submitted should be current and applicable as of the date 
submitted. Applicants are encouraged to contact the EDA representative for their State for 
technical assistance before submitting an application under this PWEAA NOFO. EDA staff 
members are available to provide applicants with technical assistance regarding application 
requirements. Additionally, EDA may reach out to the applicant to clarify application materials 
received. 

a) What is Required for a Complete Application?  

The following table provides a complete list of documents required for a complete 
application based on the type of EDA assistance: construction, design and engineering (without 
a construction component), non-construction, and RLF.  

Applications for construction assistance (including applications for design and engineering 
with construction activities) must include: 

1. One Form SF-424 (Application for Federal Assistance) from each co-applicant, as 
applicable. 

Page 43



Page 20 of 45 
 

2. One Form SF-424C (Budget Information—Construction Programs) per project. 

3. One Budget Narrative that clearly identifies and justifies how funds in each line 
item of the budget (Form SF-424C) will be used to support the proposed project. 

The Budget Narrative should specifically address each budget line item (including 
both the Federal Share and matching non-Federal Share), and the narrative total 
should match the total project costs listed in both the SF-424 question 18, line g, 
and SF-424C (“Total Project Costs”). This includes describing any other Federal 
funds that have been secured or requested to support the project (see Section A.1). 
The Budget Narrative should include itemized valuations of any in-kind matching 
funds. The non-Federal Share, whether in cash or in-kind, is expected to be paid out 
at the same general rate as the Federal Share; however, if the applicant’s Budget 
Narrative proposes otherwise, applicants must also include information that clearly 
indicates what project elements the matching share funds will support and explain 
why deviation from paying out at the same general rate is required for the project to 
be implemented. *Please note: In lieu of a separate Budget Narrative, this 
information may be included in the Preliminary Engineering Report as required by 
Section C of the ED-900C. 

4. One Form SF-424D (Assurances—Construction Programs) from each co-
applicant, as applicable. 

5. One Form ED-900 (General Application for EDA Programs). Applicants seeking 
ACC funding should note this information as a part of their response to Section B.1 
of the form. 

6. One Form ED-900A (Additional EDA Assurances for Construction or Non-
Construction Investments) from each co-applicant, as applicable. 

7. One Form ED-900B (Beneficiary Information Form) from each beneficiary of the 
proposed project, as applicable. 

8. One Form ED-900C (EDA Application Supplement for Construction Programs) 
and accompanying supporting documentation, e.g., Preliminary Engineering 
Report. Form ED-900C requires, among other things, a description of real property 
acquisition, which should include any past or proposed use of eminent domain. 

9. One Form ED-900E (Calculation of Estimated Relocation and Land Acquisition 
Expenses). 

10. Documentation of Matching Share for each matching share source, such as a 
commitment letter, board resolution, proof of bonding authority, or similar 
document, as applicable. This should be attached to Form ED-900 (Section B.10.d 
of the form). 

11. One Environmental Narrative that will enable EDA to comply with its NEPA 
responsibilities. A narrative outline that details required components may be 
accessed in EDA’s website at: http://www.eda.gov/files/
012_Environmental_Narrative_Template.zip. 
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12. One Applicant’s Certification Clause (see Appendix A to the environmental 
narrative noted above) completed separately and signed by each co-applicant, as 
applicable.  

13. One Form CD-511 (Certification Regarding Lobbying) from each co-applicant, as 
applicable. 

14. One Form SF-LLL (Disclosure of Lobbying Activities) from each co-applicant, if 
applicable. 

15. Map of project site. 

Applications for design and engineering assistance only (without a construction 
component) must include: 

1. One Form SF-424 (Application for Federal Assistance) from each co-applicant, as 
applicable. 

2. One Form SF-424C (Budget Information—Construction Programs). 

3. One Budget Narrative that clearly identifies and justifies how funds in each line 
item of the budget (Form SF-424C) will be used to support the proposed project. 
The Budget Narrative should specifically address each budget line item (including 
both the Federal Share and matching Non-Federal Share), and the narrative total 
should match the total project costs listed in both the SF-424 question 18, line g, 
and SF-424C (“Total Project Costs”). This includes describing any other Federal 
funds that have been secured or requested to support the project (see Section A.1). 
The Budget Narrative should include itemized valuations of any in-kind matching 
funds. The non-Federal Share, whether in cash or in-kind, is expected to be paid out 
at the same general rate as the Federal Share; however, if the applicant’s Budget 
Narrative proposes otherwise, applicants must also include information that clearly 
indicates what project elements the matching share funds will support and explain 
why deviation from paying out at the same general rate is required for the project to 
be implemented. 

4. One Form SF-424D (Assurances—Construction Programs) from each co-
applicant, as applicable. 

5. One Form ED-900 (General Application for EDA Programs). Applicants seeking 
ACC funding should note this information as a part of their response to Section B.1 
of the form. 

6. One Form ED-900A (Additional EDA Assurances for Construction or Non—
Construction Investments) from each co-applicant, as applicable. 

7. One Form ED-900D (Requirements for Design and Engineering Assistance). 

8. Documentation of Matching Share for each matching share source, such as a 
commitment letter, board resolution, proof of bonding authority, or similar 
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document, as applicable. This should be attached to Form ED-900 (Section B.10.d 
of the form). 

9. An Environmental Narrative that will enable EDA to comply with its NEPA 
responsibilities. A narrative outline that details required components may be 
accessed in EDA’s website at: http://www.eda.gov/files/
012_Environmental_Narrative_Template.zip. 

10. One Applicant’s Certification Clause (see Appendix A to the Environmental 
Narrative noted above) completed separately and signed by each co-applicant, as 
applicable. 

11. One Form CD-511 (Certification Regarding Lobbying) from each co-applicant, as 
applicable. 

12. One Form SF-LLL (Disclosure of Lobbying Activities) from each co-applicant, as 
applicable. 

Applications for non-construction assistance must include: 

1. One Form SF-424 (Application for Federal Assistance) from each co-applicant, as 
applicable. 

2. One Form SF-424A (Budget Information—Non-Construction Programs). 

3. One Budget Narrative that clearly identifies and justifies how funds in each line 
item of the budget (Form SF-424A) will be used to support the proposed project. 
The Budget Narrative should specifically address each budget line item (including 
both the Federal Share and matching Non-Federal Share), and the narrative total 
should match the total project costs listed in both the SF-424 question 18, line g, 
and SF-424A (“Totals”). This includes describing any other Federal funds that have 
been secured or requested to support the project (see Section A.1). The Budget 
Narrative should include itemized valuations of any in-kind matching funds. The 
non-Federal Share, whether in cash or in-kind, is expected to be paid out at the 
same general rate as the Federal Share; however, if the applicant’s Budget 
Narrative proposes otherwise, applicants must also include information that clearly 
indicates what project elements the matching share funds will support and explain 
why deviation from paying out at the same general rate is required for the project to 
be implemented. 

4. One Form SF-424B (Assurances—Non-Construction Programs) from each 
co-applicant, as applicable, unless as part of the registration process for SAM each 
co-applicant has already completed the assurances for non-construction programs. 
In that case, each co-applicant must inform EDA that this was completed in SAM. 

5. One Form ED-900 (General Application for EDA Programs). Applicants seeking 
ACC funding should note this information as a part of their response to Section B.1 
of the form. 
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6. One Form ED-900A (Additional EDA Assurances for Construction or Non—
Construction Investments) from each co-applicant, as applicable. 

7. Documentation of Matching Share for each matching share source, such as a 
commitment letter, board resolution, proof of bonding authority, or similar 
document, as applicable. This should be attached to Form ED-900 (Section B.10.d 
of the form). 

8. One Form CD-511 (Certification Regarding Lobbying) from each co-applicant, as 
applicable. 

9. One Form SF-LLL (Disclosure of Lobbying Activities) from each co-applicant, as 
applicable. 

Applications for RLF assistance must include: 

1. One Form SF-424 (Application for Federal Assistance) from each co-applicant, as 
applicable. 

2. One Form SF-424A (Budget Information—Non-Construction Programs). 

3. One Budget Narrative that clearly identifies and justifies how funds in each line 
item of the budget (Form SF-424A) will be used to support the proposed project. 
The Budget Narrative should specifically address each budget line item (including 
both the Federal Share and matching Non-Federal Share), and the narrative total 
should match the total project costs listed in both the SF-424 question 18, line g, 
and SF-424A (“Totals”). This includes describing any other Federal funds that have 
been secured or requested to support the project (see Section A.1). The Budget 
Narrative should include itemized valuations of any in-kind matching funds. The 
non-Federal Share, whether in cash or in-kind, is expected to be paid out at the 
same general rate as the Federal Share; however, if the applicant’s Budget 
Narrative proposes otherwise, applicants must also include information that clearly 
indicates what project elements the matching share funds will support and explain 
why deviation from paying out at the same general rate is required for the project to 
be implemented. 

4. One Form SF-424B (Assurances—Non-Construction Programs) from each 
co-applicant, as applicable, unless as part of the registration process for SAM each 
co-applicant has already completed the assurances for non-construction programs. 
In that case, each co-applicant must inform EDA that this was completed in SAM. 

5. One Form ED-900 (General Application for EDA Programs). 

6. One Form ED-900A (Additional EDA Assurances for Construction or Non—
Construction Investments) from each co-applicant, as applicable. 

7. One Form ED-900F (Supplement for Revolving Loan Fund Applications). 

8. Documentation of Matching Share for each matching share source, such as a 
commitment letter, board resolution, proof of bonding authority, or similar 
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document, as applicable. This should be attached to Form ED-900 (Section B.10.d 
of the form). 

9. One Draft RLF plan that addresses all components required by EDA’s regulation 
at 13 C.F.R. § 307.9. 

10. One Form CD-511 (Certification Regarding Lobbying) from each co-applicant, as 
applicable. 

11. One Form SF-LLL (Disclosure of Lobbying Activities) from each co-applicant, as 
applicable. 

 
In addition, an application to support a business incubator, technology, or other type 

of incubator or accelerator, regardless of the type of assistance being requested (i.e., 
construction or non-construction) must also include:  

a. A feasibility study establishing the market demand for the specific start-up companies 
proposed for incubation (technology, general business, bio-tech, manufacturing, etc.) 
and the presence of necessary resources and community support; 

b. Documentation with detailed demonstration that the applicant has the financial capacity 
to operate the facility (if applicable) and reach a positive cash flow within a reasonable 
period of time, which EDA generally expects to be three years; and 

c. A management plan for operation that, at a minimum, includes a/an: 

i. Tenant/client selection policy that includes a description of the types of businesses 
sought and any established selection criteria; 

ii. Tenant lease or license agreement (if applicable) that enumerates the shared services 
to be provided; delineates the business assistance policy, including the provision of 
management, technical, and training assistance, and the graduation policy; and 
establishes periodic access to the tenant’s business records to permit assessment of 
the financial and operational viability of the tenant’s business; 

iii. Business assistance policy that outlines the various types of assistance that the will 
be provided to start-up firms, including how support will be provided to 
tenants/clients with access to capital needed to grow their businesses successfully; 

iv. Staffing plan that details the talent and resources that will be dedicated to supporting 
the startup companies accepted; 

v. Tenant graduation policy that is documented as a provision of the tenant lease or 
license agreement (if applicable) with clear requirements for tenant graduation from 
the facility or services; and 

vi. Performance plan that includes how the entity will track the success of 
tenants/clients, specifically identifying what performance measurement data are 
proposed to be collected from tenants/clients and for what period of time during and 
after the service period the data will be collected. This should also include members 
of any oversight or policy board that will be responsible for setting performance 
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goals, selecting or approving selections of staff, establishing and reviewing policy, 
and monitoring performance. 

Any applicant that proposes a project to support a business incubator, technology, or 
other type of incubator or accelerator is strongly encouraged to contact the EDA representative 
listed for their applicable State in Section G of this PWEAA NOFO to clarify technical matters 
involving their proposed project. 

b) Environmental and Historic Preservation Requirements 

All applicants for EDA construction assistance (including design and engineering 
assistance) are required to provide adequate environmental information. Each application will 
be reviewed by EDA for compliance with the National Environmental Policy Act (NEPA) of 
1969, as amended. During the NEPA review process, applicants may be instructed to contact 
the designated State and/or Tribal Historic Preservation Officer (SHPO/THPO), provide 
approvals from other governmental agencies, or provide more detailed environmental 
information. EDA, after compliance with requirements for consultation with Federally-
recognized Indian Tribes, may require applicants to participate in Tribal consultation, as 
necessary. The implementing regulations of NEPA require EDA to provide public notice of the 
availability of project-specific environmental documents, such as environmental impact 
statements, environmental assessments, findings of no significant impact, and records of 
decision, to the affected public. For further guidance and information, please contact the 
appropriate Regional Environmental Officer listed in Section G of this PWEAA NOFO. 
Applicants will be notified of any changes to these requirements via Grants.gov. 

c) Copy of Negotiated Indirect Cost Rate Agreement (if applicable) 

As noted in EDA’s Standard Terms and Conditions for Construction Projects 
(Construction ST&Cs), indirect costs are generally not applicable to construction awards. 

If indirect costs are included in the budget for a non-construction project, the applicant 
must include documentation to support the indirect cost rate it is using. For most applicants, this 
will entail the submission of a copy of its current, approved, and negotiated indirect cost rate 
agreement (NICRA). The maximum dollar amount of allocable indirect costs for which EDA 
will reimburse a recipient shall be the lesser of the (1) line-item amount for the Federal Share of 
indirect costs contained in the EDA approved budget for the award, or (2) Federal Share of the 
total allocable indirect costs of the award based on either (a) the indirect cost rate approved by 
EDA (or applicable cognizant Federal agency), provided that the cost rate is current at the time 
the costs were incurred and provided that the rate is approved on or before the award end date, 
or (b) other acceptable documentation as indicated below. 

If the applicant does not have a current or pending NICRA, it may propose indirect costs 
in its budget; however, the applicant must prepare and submit an allocation plan and rate 
proposal for approval within 90 days from the award start date. See 2 C.F.R. part 200 Apps. III, 
IV, V, VI, VII for guidance. The allocation plan and the rate proposal shall be submitted to 
EDA’s Office of Regional Affairs (or applicable cognizant Federal agency). If the applicant 
chooses to pursue this option, it should include a statement in its Budget Narrative that it does 
not have a current or pending NICRA and will submit an allocation plan and rate proposal to 
EDA or the applicant’s cognizant Federal agency for approval. 
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If the applicant (1) does not have a current NICRA and (2) has never received a 
negotiated indirect cost rate, the applicant may alternatively elect to charge a de minimis rate of 
10% of modified total direct costs subject to the exceptions of 2 C.F.R. § 200.414(f). The 
applicant should include a statement in its Budget Narrative that it does not have a NICRA; it 
has never received a negotiated indirect cost rate; and it is electing to charge the de minimis rate. 

Note if the applicant is a State or local unit of government (or a Tribe) that receives less 
than $35,000,000 in direct Federal funding per year it may submit any of the following: 

i. A Certificate of Indirect Costs from DOI or EDA; 
ii. Acknowledgment received from EDA and Certificate of Indirect Costs; 

iii. Cost Allocation Plan approved by a Federal agency; or 
iv. NICRA. 

3. Unique Entity Identifier and System for Award Management (SAM) 

To enable the use of a universal identifier and to enhance the quality of information 
available to the public as required by the Federal Funding Accountability and Transparency Act 
of 2006, to the extent applicable,22 applicants are required to: (i) be registered in the SAM 
before submitting their application; (ii) provide a valid unique entity identifier in their 
application; and (iii) continue to maintain an active SAM registration with current information 
at all times during which they have an active Federal award or an application or plan under 
consideration by a Federal awarding agency. EDA may not make a Federal award to an 
applicant until the applicant has complied with all applicable unique entity identifier and SAM 
requirements, and if an applicant has not fully complied with the requirements by the time EDA 
is ready to make an award, EDA may determine that the applicant is not qualified to receive an 
award and use that determination as a basis for making an award to another applicant. 
Recipients will be subject to reporting requirements, as identified in OMB guidance published 
at 2 C.F.R. parts 25 and 170. The guidance set out at 2 C.F.R. parts 25 and 170 can be found at 
the U.S. Government Publishing Office website at https://www.ecfr.gov/cgi-bin/
ECFR?page=browse. Under “Browse” select “Title 2 – Grants and Agreements,” then click 
“Go” and follow the link to parts “2-199.” Note that SAM now encompasses the Central 
Contractor Registration (CCR) and that the unique entity identifier is commonly referred to as 
the Data Universal Numbering System (DUNS) Number. The recipient must keep its SAM 
registration current. 

4. Submission Dates and Times 

There are no application deadlines under this PWEAA NOFO. EDA plans to accept 
applications on a rolling basis subject to the availability of funds or until the NOFO is amended 
in relevant part or a new PWEAA NOFO is published. EDA may cancel or withdraw this 
NOFO at any time. 

 
22 Individuals who apply for or receive agency awards or direct subawards are exempt from the requirements of the 
unique entity identifier and SAM. See 2 C.F.R. § 25.110(b). However, individuals are not eligible to receive 
awards under EDA’s Public Works and EAA programs. 
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a) How to Submit an Application? 

i. Electronic Submission 

EDA accepts electronic submissions of applications through Grants.gov. EDA will 
not accept paper, facsimile, or email transmissions of applications except as provided below. 

Once an application is submitted, it undergoes a validation process through Grants.gov 
during which the application may be accepted or rejected by the system. Please be advised that 
the validation process may take 24 to 48 hours to complete. Applications that contain errors will 
be rejected by Grants.gov and will not be forwarded to EDA for review. The applicant must 
correct any errors before Grants.gov will accept and validate the application. 

Please see Section I of this PWEAA NOFO for more detailed instructions and 
information on the requirements for submitting applications electronically via Grants.gov. 

ii. Alternatives to Electronic Submission. 

If an applicant is unable to submit an application electronically for reasons beyond the 
control of the applicant, EDA, in its sole discretion, may pre-approve in writing submission 
via an alternate method (e.g., email). 

5. Intergovernmental Review 

Applications submitted under this PWEAA NOFO are subject to the requirements of 
Executive Order (EO) 12372, “Intergovernmental Review of Federal Programs,” if a State has 
adopted a process under EO 12372 to review and coordinate proposed Federal financial 
assistance and direct Federal development (commonly referred to as the “single point of contact 
review process”). All applicants must give States and local governments a reasonable 
opportunity to review and comment on the proposed Project, including review and comment 
from area-wide planning organizations in metropolitan areas.23 To find out more about a State’s 
process under EO 12372, applicants may contact their State’s Single Point of Contact (SPOC). 
Names and addresses of some States’ SPOCs are listed on OMB’s website at 
https://www.whitehouse.gov/wp-content/uploads/2019/02/SPOC-February-2019.pdf. Question 
19 of Form SF-424 allows applicants to demonstrate compliance with EO 12372. 

An applicant seeking funding under the Public Works program or for a construction 
project or RLF grant under the EAA program that is not a State, Indian Tribe, or general 
purpose local governmental authority must afford the appropriate general purpose local 
governmental authority in the project region a minimum of 15 days to review and comment on 
the proposed project and provide with its application a statement of its efforts to seek comments 
and either (i) a copy of the comments received and a statement of any actions to address those 
comments or (ii) a statement that no comments were received. 

6. Funding Restrictions 

In general, EDA does not reimburse pre-award project costs. Applicants that are in need 
of such reimbursement should work closely with the EDA representative for their State to 

 
23 As provided for in 15 C.F.R. part 13. 
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determine if their pre-award costs may be considered for reimbursement. In order for contracted 
pre-award costs to be eligible for reimbursement, the applicant must competitively procure 
services pursuant to the Federal government’s procurement procedures. All pre-award costs are 
incurred at an applicant’s own risk and will be considered for reimbursement, in EDA’s sole 
discretion, only if an applicant receives an award and such costs are approved by EDA in 
writing. Under no circumstances will EDA or DOC be held responsible for application 
preparation expenditures, which are distinguished from pre-award project costs. 

7. Other Submission Requirements 

After EDA reviews your application, EDA may contact the applicant to request any 
necessary additional documentation to clarify or substantiate submitted application materials, 
depending on the type of project proposed. Examples of additional documentation may include, 
but are not limited to, title verification, documentation of the value of in-kind contributions, 
evidence all funding is available and committed to the project, or documentation required for 
environmental or legal compliance. This additional documentation will be required to ensure 
that the proposed project complies with all applicable rules and regulations prior to EDA’s 
issuance of an award. EDA will provide applicants a reasonable amount of time to provide any 
additional documentation. Failure to provide complete and accurate supporting documentation 
in a timely manner when requested by EDA may result in the denial of an application. 

EDA may make changes or additions to this PWEAA NOFO. All changes will be 
communicated through Grants.gov. 

E. Application Review Information 

Throughout the review and selection process, EDA reserves the right to seek 
clarification in writing from applicants whose applications are being reviewed. This may 
include reaching out to applicants and proposing they seek funding under a different EDA 
program or other Federal financial assistance program under which they may be more 
competitively assessed. EDA may additionally ask applicants to clarify application materials, 
objectives, and work plans, or modify budgets or other specifics necessary to comply with 
Federal requirements. Before applications are reviewed as described below, EDA will conduct 
an initial screening to verify that all required forms are complete and all required documentation 
is included. Applications that do not contain all elements listed in Section D.2.a of this PWEAA 
NOFO will not be reviewed.  

1. Review and Selection Process 

a) Investment Review Committee (IRC) 

Each Regional Office will convene periodic IRCs as necessary depending on the volume 
of applications, that consist of at least four EDA staff members (except in the case of an IRC to 
review ACC applications, which need only consist of three EDA staff members) to review each 
complete application. Before the IRC reviews an application EDA will conduct an 
administrative review to determine that the application is complete. 

All IRC members will review each complete application before the IRC discussion and 
evaluation. The IRC will make a group evaluation of the merits of each application based on the 
extent to which the application meets the program-specific award and application requirements 
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provided in 13 C.F.R. part 305 for Public Works investments and 13 C.F.R. part 307 for EAA 
investments. 

For construction and non-construction projects (including NCC and ACC 
projects), except Strategy Grant proposals, the IRC will use the following criteria in its 
review, with each criterion receiving equal weight: 

i. The project’s sustainability/durability, including the extent to which the project 
demonstrates support from regional stakeholders (private, public, and non-profit 
entities, etc.); 

ii. The applicant’s organizational capacity, including its financial and management 
capacity; 

iii. The project’s alignment with the regional CEDS or equivalent EDA-accepted 
economic development strategy, including the extent to which the project is 
aligned with and integrated into other public or private investments currently 
ongoing or planned for the community and region; 

iv. The project’s demonstrated alignment with EDA’s current Investment Priorities; 
v. The project’s demonstrated ability to foster creation and/or retention of high-

quality jobs and promote private investment in the regional economy; 
vi. The extent to which the project will enable the community/region to become 

more economically diversified and prosperous; and 
vii. The project’s feasibility, which may include the availability and committed 

nature of proposed matching funds. 
 

In addition to the above criteria, for ACC projects only, the IRC also will equally weigh:  
 

viii. The integration and/or alignment of the impacted region’s workforce 
development needs and priorities with the economic development strategy 
referenced in the application; 

ix. The extent to which the project objectives are designed to create jobs that pay 
family-supporting wages, create career pathways for workers, and are linked to 
industry-recognized credentials for high-demand positions; and 

x. The geographic impact and resulting economic benefit of the proposed scope of 
work. 

 
Note: Throughout the application review and selection process, ACC, EAA, NCC, 

and Public Works projects will be evaluated independently. While separate, these 
evaluations may occur concurrently. As stated above, each ACC project evaluation will be 
conducted based on both EAA and ACC evaluation criteria.  

 

Based on its consideration of the above factors, the IRC will prepare a priority order of 
funding recommendations for the Regional Director. EDA’s final decision on whether to fund a 
project is dependent upon the ability of the applicant to provide sufficient documentation of the 
project’s compliance with applicable rules and regulations. 

EDA intends to provide applicants written notification of the outcome of the IRC within 
60 days of EDA’s receipt of the complete application and any additional materials and 
information required for the review. 
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b) Due Diligence 

If the IRC recommends an application, the applicant still may have to complete certain 
due diligence requirements before EDA can make an award. After an applicant has been 
notified that its application has been recommended by the IRC, EDA may request that the 
applicant submit additional documents and information to allow EDA to fully evaluate 
compliance with applicable rules and regulations. 

For example, in the case of construction projects, such additional due diligence may 
include: 

i. Title verification;  
ii. Proof of project ownership;  

iii. Documentation of matching funds; and 
iv. Documentation required for environmental or legal compliance. This may 

include, but is not limited to: 404 Clean Water Act permits from the U.S. Army 
Corps of Engineers and accompanying environmental documentation 
(environmental assessment or environmental impact statement), Phase I and 
Phase II environmental assessments, State environmental assessment 
documentation (for compliance with State environmental statutes such as the 
Massachusetts Environmental Policy Act (MEPA) or the California 
Environmental Quality Act (CEQA)), archeological and biological surveys, and 
proof of coordination with resource agencies. 

If the applicant provides the requested information and supporting documentation in a 
timely fashion and EDA determines the project is fully compliant with applicable rules and 
regulations, the application will be forwarded to the Regional Director for a final decision and 
award approval. Applicants that do not provide the additional information and supporting 
documentation in a timely fashion or who are deemed not to be in compliance with applicable 
rules and regulations will receive notification their application has been denied. 

c) Grants Officer’s Decision 

Applications recommended by the IRC and deemed fully compliant with applicable 
rules and regulations will be forwarded to the Regional Director, who is the designated Grants 
Officer under this PWEAA NOFO. Each Regional Director has been delegated the final 
authority regarding funding of applications and may select a project for funding that differs 
from the IRC’s recommendations based on any of the following selection factors:  

1. The relative economic distress of the region; 
2. For Public Works projects, the extent to which the selection of the application, 

alone or in the context of other applications, supports EDA’s compliance with 
appropriations law requirements and report language guidance;  

3. The likelihood a given project will start quickly, realistically achieve project 
goals, and catalyze additional resources;  

4. The extent to which the application meets the overall objectives of Section 2 of 
PWEDA (42 U.S.C. § 3121); 

5. For ACC projects, the extent to which the project proposes an implementation 
activity that supports economic diversification, job creation, capital investment, 
and workforce development and re-employment opportunities; 
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6. The applicant’s performance under previous Federal financial assistance awards, 
including whether the grantee submitted required performance reports and data; 

7. The availability of program funding; and 
8. The extent to which the project supports EDA’s goals of geographic balance in 

distribution of program funds, project types, organizational type (to include 
smaller and rural organizations) and the overall portfolio. 

The Regional Director’s final decision must be consistent with EDA’s and DOC’s 
published policies. Any time a Regional Director makes a selection that differs from the IRC’s 
recommendation, the Regional Director will document the rationale for the decision in writing. 

2. Federal Awardee Performance and Integrity System (FAPIIS) Review 

EDA, prior to making a Federal award with a total amount of Federal Share greater than 
the simplified acquisition threshold, is required to review and consider any information about 
the applicant that is in the designated integrity and performance system accessible through SAM 
(currently FAPIIS). See 41 U.S.C. § 2313. 

Each applicant, at its option, may review information in the designated integrity and 
performance systems accessible through SAM and comment on any information about itself that 
a Federal awarding agency previously entered and is currently in the designated integrity and 
performance system accessible through SAM. EDA will consider any comments by the 
applicant, in addition to the other information in the designated integrity and performance 
system, in making a judgment about the applicant's integrity, business ethics, and record of 
performance under Federal awards when completing the review of risk posed by applicants as 
described in 2 C.F.R. § 200.205. 

F. Federal Award Administration Information 

1. Federal Award Notification 

If an application is selected for funding and the applicant successfully and timely 
completes all due diligence requirements, the expectation is that the EDA Grants Officer will 
issue the grant award (Form CD-450), which is the authorizing financial assistance award 
document and includes Specific Award Conditions and, as applicable, the DOC Financial 
Assistance Standard Terms and Conditions (DOC ST&Cs), the EDA Revolving Loan Fund 
Financial Assistance Award Standard Terms and Conditions (RLF ST&Cs), or the EDA 
Construction ST&Cs, as described in Section F.2.b, below. 

By signing Form CD-450, the applicant agrees to comply with all award provisions. 
EDA will provide Form CD-450 via the award package to the applicant’s authorized 
representative. The applicant’s authorized representative must sign and return the Form CD-450 
without modification within 30 calendar days of the date of EDA’s signature on the form. 

If an applicant is awarded funding, neither DOC nor EDA is under any obligation to 
provide any additional future funding in connection with that award or to make any future 
award(s). Amendment or renewal of an award to increase funding or to extend the period of 
performance is at the discretion of DOC and EDA. 
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EDA will notify unsuccessful applicants in writing to the applicant’s authorized 
representative. EDA will retain unsuccessful applications in accordance with EDA’s record 
retention schedule. 

2. Administrative and National Policy Requirements  

a) Uniform Administrative Requirements, Cost Principles and Audit 
Requirements 

Recipients of an EDA award will be bound by the Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform 
Guidance) as set forth in 2 C.F.R. part 200. See a copy of these regulations at: 
https://www.gpo.gov/fdsys/pkg/CFR-2016-title2-vol1/pdf/CFR-2016-title2-vol1-part200.pdf. 
Please note that the Uniform Guidance superseded DOC’s Uniform Administrative 
Requirements, which were found at 15 C.F.R. parts 14 and 24. 

b) DOC Financial Assistance Standard Terms and Conditions 

For all projects except construction awards, DOC will apply the DOC ST&Cs applicable 
on the date of the award. The DOC ST&Cs may be accessed at the following website: 
http://www.osec.doc.gov/oam/grants_management/policy/default.htm. 

For RLF awards, in addition to the DOC ST&Cs, EDA will apply the EDA RLF 
ST&Cs. The RLF ST&Cs may be accessed at https://www.eda.gov/tools/grantee-forms/ under 
the header “Standard Terms and Conditions for RLF and Construction Projects”. 

For construction awards, EDA will apply the Construction ST&Cs. The Construction 
ST&Cs may be accessed at https://www.eda.gov/tools/grantee-forms/ under the header 
“Standard Terms and Conditions for RLF and Construction Projects”. 

c) DOC Pre-Award Notification Requirements 

DOC will apply the Pre-Award Notification Requirements for Grants and Cooperative 
Agreements effective December 26, 2014, 79 Fed. Reg. 78,390. The Pre-Award Notice may be 
accessed at the Government Printing Office (GPO) website at http://www.gpo.gov/
fdsys/pkg/FR-2014-12-30/pdf/2014-30297.pdf. 

3. Reporting 

a. All recipients are required to submit financial, performance, and impact reports 
in accordance with the terms and conditions of the grant award, generally no less 
than semi-annually. All project progress and financial reports must be submitted 
to the applicable EDA program officer in an electronic format to be determined 
at the time of award. 

b. The Federal Funding Accountability and Transparency Act of 2006 includes a 
requirement for awardees of applicable Federal grants to report information 
about first-tier subawards24 and executive compensation under Federal assistance 

 
24 A first-tier subaward means an award provided by the recipient to a subrecipient for the subrecipient to carry out 
as part of a Federal award. 
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awards issued in FY 2011 or later. All awardees of applicable grants and 
cooperative agreements are required to report to the Federal Subaward Reporting 
System (FSRS) available at www.FSRS.gov on all sub-awards over $25,000. 
Please see the OMB guidance published at 2 C.F.R. part 170 (2015), which can 
be accessed at http://www.gpo.gov/fdsys/pkg/CFR-2015-title2-vol1/pdf/CFR-
2015-title2-vol1-part170.pdf. 

c. EDA may require additional data on activities, outputs, and actual impact of the 
funded investment, pursuant to the Government Performance and Results Act 
(GPRA), as well as specified under the specific terms and conditions of the EDA 
grant award. For example, recipients may be expected to continuously track their 
engagement activities within the scope of work, other beneficiaries, and project-
related stakeholders. They may also be expected to collect data on the outputs 
and impacts of their activities, such as, for example, the number of beneficiary 
strategic plans developed, the number of new business partnerships formed, or 
new capabilities acquired using surveys of beneficiaries or clients if necessary. 
EDA will specify the data collection techniques and reporting mechanisms to be 
used. 

G. Federal Awarding Agency Contacts 

For questions concerning this PWEAA NOFO, or more information about EDA 
programs, you may contact the appropriate EDA representative listed below. An EDA contact 
for each State is provided for PW and non-ACC EAA projects. An EDA contact for each EDA 
Regional Office is provided for ACC projects and environmental inquiries. Updated contact 
information can be found on EDA’s website at https://www.eda.gov/contact/. 

 

 

Atlanta Regional Office 

H. Philip Paradice, Jr., Regional Director 
401 West Peachtree Street, NW, Suite 1820, Atlanta, GA 30308-3510 

(404) 730-3002 Main Office 
(404) 730-3025 Fax 

 
Alabama 
Michael Mills 
mmills@eda.gov 
404-730-3020 
 
Florida 
Greg Vaday 
gvaday@eda.gov 
404-730-3009 
 

Georgia 
Jonathan Corso 
jcorso@eda.gov 
404-730-3023 
 
Kentucky and ACC  
Bertha Partin 
bpartin@eda.gov 
404-730-3026 
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Mississippi 
Gil Patterson 
gpatterson2@eda.gov 
404-730-3032 

 

South Carolina 
Robin Cooley 
rcooley@eda.gov 
803-253-3640 
 

North Carolina 
Hillary Sherman 
hsherman@eda.gov 
404-730-3013 
 
Tennessee 
Lucas Blankenship 
lblankenship@eda.gov 
404-730-3010 
 
Environmental Officer 
Keith Dyche 
kdyche@eda.gov 
404-730-3029 

Austin Regional Office 

Jorge Ayala, Regional Director 
903 San Jacinto, Suite 206, Austin, TX 78701 

(512) 381-8150 Main Office 
(512) 499-0478 Fax 

 
Louisiana and Arkansas 
Jason Wilson 
Jwilson1@eda.gov  
512-420-7738 
 
New Mexico, West Texas 
Trisha Korbas 
tkorbas@eda.gov 
720-626-1499 
 
Oklahoma, North Texas and ACC 
Jessica Falk 
jfalk@eda.gov 
512-381-8168 
 

South Texas 
Robert Peche 
rpeche1@eda.gov 
512-568-7732 
 
Environmental Officer 
Corey Dunn 
cdunn@eda.gov 
512-381-8169 
 
 

 

Chicago Regional Office 

Susan Brehm, Regional Counsel 
230 South Dearborn Street, Suite 3280, Chicago, IL 60604-1512 

(312) 353-8143 Main Office 
(312) 353-8575 Fax 
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Illinois, Minnesota  
Darrin Fleener 
dfleener@eda.gov 
312-789-9753 
 
Indiana, Ohio 
Kyle Darton 
kdarton@eda.gov 
312-789-9752 
 

Michigan, Wisconsin 
Lee Shirey 
lshirey@eda.gov 
312-789-9751 
 
Environmental Officer and ACC 
Robin Bush 
rbush@eda.gov 
312-789-9750 

Denver Regional Office 

Angela Belden Martinez, Regional Director 
1244 Speer Boulevard, Suite 431, Denver, CO 80204 

(303) 844-4715 Main Office 
(303) 844-3968 Fax 

Colorado, Utah  
Trent Thompson 
tthompson@eda.gov 
303-844-5452 
 
Montana, Wyoming and ACC 
Kirk Keysor 
kkeysor@eda.gov 
406-599-9795 
 
North Dakota, South Dakota, 
Western Iowa 
Alex Smith  
ASmith1@eda.gov  
720-402-7686 
 

Eastern Iowa, Eastern and Central 
Missouri 
Steve Castaner 
scastaner@eda.gov 
573-590-1194 
 
Nebraska, Kansas, Western 
Missouri  
Mark Werthmann 
mwerthmann@eda.gov 
913-894-1586 
 
Environmental Officer  
Jenny Benz 
jbenz@eda.gov 
303-844-5363 

 
 

Philadelphia Regional Office 

Linda Cruz-Carnall, Regional Director 
Robert N.C. Nix Federal Building 

900 Market Street, Room 602 
Philadelphia, PA 19107 

(215) 597-4603 Main Office 
(215) 597-1063 Fax 
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Connecticut 
Chivas Grannum 
CGrannum@eda.gov 
215-597-8723 
 
Delaware 
Kevin Quinn 
kquinn@eda.gov  
267-687-4317 
 
District of Columbia, Maryland  
Alma Plummer 
aplummer@eda.gov 
215-597-7538 
 
Maine, New Hampshire, Rhode 
Island 
Alan Brigham 
abrigham@eda.gov 
207-317-7692 
 
Massachusetts  
Debra Beavin 
dbeavin@eda.gov 
215-597-8719 
 
New Jersey, New York  
Edward Hummel 
ehummel@eda.gov 
215-316-2124 
 

Pennsylvania 
Christopher Casper 
Ccasper1@eda.gov 
215-597-1074  
 
Puerto Rico, Virgin Islands 
Juan Bauza 
jbauza@eda.gov 
215-435-2212 
 
Vermont 
Matthew Suchodolski 
msuchodolski@eda.gov 
215-597-1242 
 
Virginia 
Lauren Stuhldreher 
lstuhldreher@eda.gov 
215-764-0427 
 
West Virginia and ACC  
Tracey Rowan 
trowan@eda.gov 
304-533-4497 
 
Environmental Officer 
Megan Coll 
mcoll@eda.gov 
215-597-8795 
 

 

Seattle Regional Office 

A. Leonard Smith, Regional Director 
Jackson Federal Building 

915 Second Avenue, Room 1890, Seattle, WA 98174-1012 
(206) 220-7660 Main Office 

(206) 220-7669 Fax 
 

Alaska 
Shirley Kelly 
Skelly2@eda.gov 
907-271-2272 
 

Arizona, Washington  
Richard Berndt  
rberndt@eda.gov  
206-220-7682 
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California (Northern and Central 
Coast) 
Malinda Matson 
Mmatson1@eda.gov 
916-235-0088 
 
California (Southern and Central 
Valley), Nevada 
Wilfred Marshall 
Wmarshall@eda.gov 
310-348-5386 
 
Hawaii, Guam, Northern Mariana 
Islands, American Samoa, 
Marshall Islands, Federated States 
of Micronesia, Palau 
Herbert Thweatt  
hthweatt@eda.gov 
808-541-3391 
 

Oregon, Idaho 
Frances Sakaguchi – Acting EDR  
fsakaguchi@eda.gov  
206-220-7693 
 
Environmental Officer  
Rowena DeFato  
rdefato@eda.gov 
206-220-7703 

ACC 
Brian Parker  
BParker3@eda.gov 
206-220-7675 
 

 

H. Other Information 

1. Right to Use Information  

DOC reserves the right to use information contained in applications submitted under this 
opportunity, as well as all reports and performance data submitted by recipients to undertake an 
evaluation of its programs, either through its staff or by hiring a third party. The applicant 
acknowledges and understands information and data contained in applications for financial 
assistance, as well as information and data contained in financial, performance, and other reports 
submitted by applicants, may be used by the DOC in conducting reviews and evaluations of its 
financial assistance programs. For this purpose, applicant information and data may be accessed, 
reviewed and evaluated by DOC employees, other Federal employees, Federal agents and 
contractors, and/or by non-Federal personnel, all of whom enter into appropriate confidentiality 
and nondisclosure agreements covering the use of such information. As may be provided in the 
terms and conditions of a specific financial assistance award, applicants are expected to support 
program reviews and evaluations by submitting required financial and performance information 
and data in an accurate and timely manner and by cooperating with DOC and external program 
evaluators. In accordance with 2 C.F.R. § 200.303(e), applicants must take reasonable measures 
to safeguard protected personally identifiable information and other confidential or sensitive 
personal or business information created or obtained in connection with a DOC Federal financial 
assistance award. 

2. Freedom of Information Act Disclosure 

The Freedom of Information Act (5 U.S.C. § 552) (FOIA) and DOC’s implementing 
regulations at 15 C.F.R. part 4 set forth the rules and procedures to make requested material, 
information, and records publicly available. Unless prohibited by law and to the extent permitted 
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under FOIA, contents of applications submitted by applicants may be released in response to 
FOIA requests. In the event that an application contains information or data that the applicant 
deems to be confidential commercial information, that information should be identified, 
bracketed, and marked as “Privileged, Confidential, Commercial or Financial Information.” 
Based on these markings, the confidentiality of the contents of those pages will be protected to 
the extent permitted by law. 

3. Notice of Government-Wide Procurement Restriction 

The general rule for Federal financial assistance is that contractors that develop draft 
specifications, requirements, statements of work, invitations for bids or requests for proposals are 
prohibited from competing for the final procurement. For instance, a professional engineer or 
architect who prepared the Preliminary Engineering Report for an EDA application would be 
excluded from bidding on the same work under the award. Under 2 C.F.R § 200.319 and 
200.317, only State recipients are expressly exempt from this prohibition. Local governments 
and Indian Tribes may also take advantage of the exemption in two narrow circumstances: (i) if 
they are required (by statute, for example) to follow the State’s procurement rules in full and 
without exception; or (ii) if they are required to follow a specific State procurement rule that 
creates an explicit conflict with the prohibition in 2 C.F.R. § 200.319(a) (i.e., there is a statute 
that requires or permits the local government or Indian Tribe to award the final procurement to 
the same contractor that developed the draft specifications). Absent one of these two scenarios, 
the local government or Indian Tribe must comply with the prohibition. Applicants are 
encouraged to contact the EDA representative listed for their applicable State in Section G of this 
PWEAA NOFO with any questions regarding application of this regulation. 

4. Past Performance and Non-Compliance with Award Provisions 

Unsatisfactory performance under prior Federal awards may result in an application not 
being considered for funding. Failure to comply with any or all of the provisions of an award 
may have a negative impact on future funding by the DOC (or any of its operating units) may be 
considered grounds for any or all of the following actions: (1) establishing an account receivable; 
(2) withholding payments to the recipient under any DOC award(s); (3) changing the method of 
payment from advance to reimbursement only; (4) imposing other specific award conditions; (5) 
suspending any active DOC award(s); and (6) terminating any active DOC award(s). 

5. Restrictions Governing Making Grants to Corporations Convicted of Federal 
Felony and Federal Criminal Tax Violations, Unpaid Federal Tax Assessments, 
and Delinquent Federal Tax Returns 

In accordance with current Federal appropriations law, execution by an applicant of the 
Certification Regarding Federal Felony and Federal Criminal Tax Convictions, Unpaid Federal 
Tax Assessments and Delinquent Federal Tax Returns (see Attachment 1) will be required in a 
format requested by EDA before any award will be made under this PWEAA NOFO. 

Specifically, if an applicant is a corporation as defined in the Certification, it is required 
to sign and return the Attachment 1, Part I Certification. In addition, all applicants applying for 
financial assistance awards in excess of $5 million are required to sign the Attachment 1, Part II 
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certification. The applicant will be required to submit these certifications, signed by its AOR, 
after being contacted by EDA that the IRC has recommended its application as described in 
Section E.1 of this PWEAA NOFO. 

6. EDA’s Non-Relocation Policy 

Should an application be selected for award, the recipient will be required to adhere 
to a specific award condition relating to EDA’s non-relocation policy as follows: 

In signing this award of financial assistance, Recipient(s) attests that EDA funding is not 
intended by the Recipient to assist its efforts to induce the relocation of existing jobs 
within the U.S. that are located outside of its jurisdiction to within its jurisdiction in 
competition with other U.S. jurisdictions for those same jobs. In the event that EDA 
determines that its assistance was used for those purposes, EDA retains the right to 
pursue appropriate enforcement action in accord with the Standard Terms and Conditions 
of the Award, including suspension of disbursements and termination of the award for 
convenience or material noncompliance, which may include the establishment of a debt 
requiring the Recipient to reimburse EDA. 

For purposes of ensuring that EDA assistance will not be used to merely transfer jobs 
from one location in the United States to another, each applicant must inform EDA of all 
employers that constitute primary beneficiaries of the project assisted by EDA. EDA will 
consider an employer to be a “primary beneficiary” if: (i) the employer is specifically 
named in the application as benefitting from the project, and the applicant estimates that 
the employer will create or save 100 or more permanent jobs as a result of the investment 
assistance (if the jobs in question were originally located in a smaller community, EDA 
may extend this policy to the relocation of 50 or more jobs); or (ii) the employer is or will 
be located in an EDA-assisted building, port, facility, or industrial, commercial, or 
business park constructed or improved in whole or in part with investment assistance 
prior to EDA’s final disbursement of funds. 

7. Audit Requirements 

Single or program-specific audits shall be performed in accordance with the requirements 
contained in the Uniform Guidance (see 2 C.F.R. part 200, Subpart F, “Audit Requirements”). 
The Uniform Guidance requires any non-Federal entity (i.e., non-profit organizations, including 
non-profit institutions of higher education and hospitals, States, local governments, and Indian 
Tribes) that expends Federal awards of $750,000 or more in the recipient’s fiscal year to conduct 
a single or program-specific audit in accordance with the requirements set out in the OMB 
Uniform Guidance. 

8. Implementing the Americans with Disabilities Act (ADA) 

The U.S. Department of Justice has issued revised regulations implementing Title II of 
the ADA (28 C.F.R. Part 35; 75 Fed. Reg. 56,164 (Sep. 15, 2010), as amended by 76 Fed. Reg. 
13,285 (Mar. 11, 2011)) and Title III of the ADA (28 C.F.R. Part 36; 75 Fed. Reg. 56,236 (Sep. 
15, 2010), as amended by 76 Fed. Reg. 13,286 (Mar. 11, 2011). 
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I. Instructions for Application Submission via Grants.gov 

Register early and submit early. In order to submit an application through Grants.gov, 
an applicant must register for a Grants.gov user ID and password. Note that this process can take 
between three to five business days or as long as four weeks if all steps are not completed 
correctly. To avoid delays, EDA strongly recommends that applicants start this process as soon 
as possible before applying. Information about the Grants.gov registration process for 
organizations can be found at http://www.grants.gov/web/grants/applicants/organization-
registration.html. Please note that organizations already registered with Grants.gov do not need 
to re-register; however, all registered organizations must keep their registration for SAM, which 
includes the CCR database, up-to-date through sam.gov or their applications will not be accepted 
by Grants.gov. 

Authorized Organizational Representative (AOR) requirement. Applicants must 
register as organizations, not as individuals. As part of the registration process, you will register 
at least one AOR for your organization. AORs registered at Grants.gov are the only officials with 
the authority to submit applications at Grants.gov, so please ensure that your organization’s 
application is submitted by an AOR. If the application is submitted by anyone other than your 
organization’s AOR, it will be rejected by the Grants.gov system and cannot be considered by 
EDA. Note that a given organization may designate multiple individuals as AORs for Grants.gov 
purposes. 

The most up-to-date instructions for application submission via Grants.gov can be found 
at https://www.grants.gov/web/grants/applicants/workspace-overview.html. In order to begin, 
complete, and submit your application: 

‐ Navigate to https://www.grants.gov/web/grants/applicants/workspace-
overview.html; 

‐ Click “Get Application Package”; 
‐ In “Funding Opportunity Number” field, enter “PWEAA2020”; 
‐ Click “Search”; 
‐ Under the “Actions” column, click the “Apply” link that corresponds with this 

opportunity; 
‐ Enter your email address (if you would like to receive updates from Grants.gov 

regarding this grant opportunity) or check the box that indicates you do not wish to 
provide it, then click “Submit”; 

‐ Choose to apply using Workspace by clicking “Login to Apply Now”;  
‐ Follow the instructions provided on the Grants.gov website and on each webpage to 

complete and submit your application; 
‐ For detailed step-by-step guidance on how to create a workspace, an application, 

and submit a workspace package, see the Grants.gov Online User Guide. Navigate 
to www.grants.gov and select “Apply for a Grant with Workspace” located in the 
banner or see https://www.grants.gov/help/html/help/
index.htm?callingApp=custom#t=Applicants%2FGrantApplications.htm. 
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Field limitations and special characters. Please be advised that Grants.gov provides the 
following notice with respect to form field limitations and special characters: 

Are there restrictions on file names for any attachment I include with my 
application? 

Please limit file names to 50 characters and do not use special characters (example: &, -
,*,%,/,#) in attachment names and application form fields (including periods (.), blank 
spaces and accent marks) or attach documents with the same name. An underscore 
(example: my_Attached_File.pdf) may be used to separate a file name. Please note that if 
these guidelines are not followed, your application may be rejected. 

What kind of information can be entered into form fields within my application? 

Grants.gov applications offer fields to enter a set amount of data. When the limit is 
reached for a certain field, you will no longer be able to enter data into that field. For 
every form, there are different limitations to the data that you are allowed to enter (this 
varies between agency and form). Refer to the agency instructions available for download 
with the application for more detail. 

Do not use special characters (example: &,-,*,%,/,#) within the application form fields 
including periods (.), blank spaces and accent marks; an underscore may be used. Please 
note that if these guidelines are not followed, your application may be rejected. 

In EDA’s experience, use of apostrophes (‘) in file names and fillable fields of required 
forms has resulted in application submission issues. Accordingly, please periodically check the 
status of your application to make sure it has been validated, and use file naming conventions 
that do not negatively affect your application submission. 

If a response exceeds the field limit requirements of any form, including Form ED-900, 
the applicant is advised to include the response as an attachment to the application. The applicant 
should check the ‘Attachments’ box under ‘Optional Documents for Submission’ in the 
application, and clearly indicate in the form field that the information is included as an electronic 
file. 

Verify That Your Submission Was Successful. Applicants should save and print 
written proof of an electronic submission made at Grants.gov. Applicants can expect to receive 
multiple emails regarding the status of their submission. Since email communication can be 
unreliable, applicants must proactively check on the status of their application if they do not 
receive email notifications within a day of submission. 

An applicant should expect to receive two initial emails from Grants.gov: the first will 
confirm receipt of the application, and the second will indicate that the application has either 
been successfully validated by the system before transmission to EDA or has been rejected due 
to errors. Applicants should be aware that it may take up to two business days after Grants.gov 
receives an application for applicants to receive email notification of an error. Applicants will 
receive a third email once EDA has retrieved their application. 
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EDA requests applicants refrain from submitting multiple copies of the same application. 
Applicants should save and print both the confirmation screen provided on the Grants.gov 
website after the applicant has submitted an application and the confirmation email sent by 
Grants.gov when the application has been successfully received and validated in the system. If an 
applicant receives an email from Grants.gov indicating the application was received and 
subsequently validated, but does not receive an email from Grants.gov indicating that EDA has 
retrieved the application within 72 hours of that email, the applicant may contact the appropriate 
EDA representative listed in Section G of this announcement to inquire if EDA is in receipt of 
the applicant’s submission. 

It is the applicant’s responsibility to verify that its submission was timely received and 
validated successfully at Grants.gov. To see the date and time your application was received, log 
on to Grants.gov and click on the “Track My Application” link from the left-hand menu. For a 
successful submission, the application must be received and validated by Grants.gov, and an 
agency tracking number assigned. If your application has a status of “Received,” it is awaiting 
validation by Grants.gov and has not yet been received by EDA. Once validation is complete, the 
status will change to “Validated” or “Rejected with Errors.” If the status is “Rejected with 
Errors,” an application has not been received successfully. For more detailed information on why 
an application may be rejected, please see “Encountering Error Messages” at 
https://www.grants.gov/applicants/encountering-error-messages.html and “Frequently Asked 
Questions by Applicants” at https://www.grants.gov/web/grants/applicants/applicant-faqs.html. 

Grants.gov systems issues. If you experience a Grants.gov systems issue (i.e., a 
technical problem or glitch with the Grants.gov website) that you believe threatens your ability 
to complete a submission before a deadline, please (i) print any error message received; (ii) call 
the Grants.gov Contact Center at (800) 518-4726 for immediate assistance; and (iii) contact EDA 
using the contact information in Section G. of this PWEAA NOFO. Applicants should obtain a 
case number regarding their communications with Grants.gov. Please note that problems with an 
applicant’s computer system or equipment are not considered systems issues. Similarly, an 
applicant’s failure to, e.g., (i) complete the required registration, (ii) ensure that a registered 
AOR submits the application, or (iii) notice receipt of an email message from Grants.gov are not 
considered systems issues. A Grants.gov systems issue is an issue occurring in connection with 
the operations of Grants.gov itself, such as the temporary loss of service by Grants.gov due to 
unexpected volume of traffic or failure of information technology systems, both of which are 
highly unlikely. In the event of a confirmed systems issue, EDA reserves the right to accept an 
application in an alternate format. 

Applicants should access the following link for assistance in navigating Grants.gov and 
for a list of useful resources: http://www.grants.gov/web/grants/support.html. The following link 
lists “Frequently Asked Questions by Applicants”: https://www.grants.gov/web/grants/
applicants/applicant-faqs.html. If you do not find an answer to your question there, contact 
Grants.gov by email at support@grants.gov or telephone at (800) 518-4726. The Grants.gov 
Contact Center is open 24 hours a day, seven days a week, except on Federal holidays. 
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Attachment 1. Certifications Regarding Federal Felony and Federal Criminal Tax 
Convictions, Unpaid Federal Tax Assessments and Delinquent Federal Tax Returns 
 

As discussed in Part I and Part II below, current Federal appropriations law contains certain 
funding prohibitions and certification requirements applicable to financial assistance awards 
issued with appropriated funds. Based on these requirements, DOC requires the following 
certifications from prospective financial assistance award recipients (also referred to below as 
applicants): 

PART I-Certifications from Corporations 

None of the appropriated funds made available by relevant appropriations Acts may be used to 
issue a financial assistance to any corporation that:  

(a) Was convicted of a felony criminal violation under any Federal law within the preceding 
24 months, unless a Federal agency has considered suspension or debarment of the 
corporation and made a determination that this further action is not necessary to protect 
the interests of the Government; and/or 

(b) Has any unpaid Federal tax liability that has been assessed, for which all judicial and 
administrative remedies have been exhausted or have lapsed, and that is not being paid in 
a timely manner pursuant to an agreement with the authority responsible for collecting 
the tax liability, unless a Federal agency has considered suspension or debarment of the 
corporation and made a determination that this further action is not necessary to protect 
the interests of the Government. 

For purposes of the below certification, a corporation is defined as an entity that has filed articles 
of incorporation in one of the fifty States, the District of Columbia, or the various territories of 
the United States or associated independent republics including American Samoa, Federated 
States of Micronesia, Guam, Midway Islands, Northern Mariana Islands, Puerto Rico, Republic 
of Palau, Republic of the Marshall Islands, and the U.S. Virgin Islands. (Note that this includes 
both for-profit and non-profit organizations.)  

The below certification is required for all new financial assistance awards and for all 
amendments to existing financial assistance awards, that are made to corporations (as defined 
above) and that are funded with appropriated funds made available to the Department of 
Commerce pursuant to relevant appropriations Acts. This certification is further required to the 
extent that other appropriation Acts contain the same or substantively similar prohibitions against 
the issuance of financial assistance awards to certain corporations.  

Instructions: All recipients that are corporations (as defined above) must complete paragraphs (1) 
and (2) below, which must be signed below by an authorized representative of the corporation. 
Recipients that are not corporations are not required to complete this representation. 

(1)  _______________________ [insert name of corporation] certifies that it is ☐ is not ☐ 
(check one) a corporation that was convicted of a felony criminal violation under a Federal law 
within the 24 months preceding the signature date of this Representation. 
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(2)  _______________________ [insert name of corporation] certifies that it is ☐ is not ☐ 
(check one) a corporation that has any unpaid Federal tax liability that has been assessed, for 
which all judicial and administrative remedies have been exhausted or have lapsed, and that is 
not being paid in a timely manner pursuant to an agreement with the authority responsible for 
collecting the tax liability. 

By:  ____________________________ 
[Typed name and title of the signing individual]  
[Typed phone number of the signing individual]  
[Typed email address of the signing individual] 
 
Date:  __________________________ 

 

PART II-Certifications for Awards Over $5 Million 
 
For financial assistance awards in excess of $5 million, the Department of Commerce is required 
to obtain written certification from all recipients that: 
 

(a)  To the best of its knowledge and belief, the recipient has filed all Federal tax returns 
required during the three years preceding the certification; 

 
(b)  The recipient has not been convicted of a criminal offense under the Internal 

Revenue Code of 1986; and/or 
 
(c)  The recipient has not, more than 90 days prior to certification, been notified of any 

unpaid Federal tax assessment for which the liability remains unsatisfied, unless the 
assessment is the subject of an installment agreement or offer in compromise that 
has been approved by the Internal Revenue Service and is not in default, or the 
assessment is the subject of a non-frivolous administrative or judicial proceeding. 

 
The below certification is required from all recipients receiving financial assistance awards in 
excess of $5 million and funded with applicable appropriations. This certification is further 
required to the extent that other appropriation acts contain the same or substantively similar 
prohibitions against the issuance of financial assistance to certain recipients of financial 
assistance awards in excess of $5 million. 
 
Instructions: All applicants receiving financial assistance awards in excess of $5 million and 
funded with applicable appropriations must complete paragraphs (1), (2) and (3) below, which 
must be signed below by an authorized representative of the applicant.  
 
(1)  _______________________ [insert name of applicant] certifies that it has ☐ has not ☐ 
(check one) filed all Federal tax returns required during the three years preceding this 
certification; 
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(2)  _______________________ [insert name of applicant] certifies that it has ☐ has not ☐ 
(check one) been convicted of a criminal offense under the Internal Revenue Code of 1986, as 
amended; and/or 
 
(3)  _______________________ [insert name of applicant] certifies that it has ☐ has not ☐ 
(check one) been notified, more than 90 days prior to this certification, of any Federal tax 
assessment for which liability remains unsatisfied, unless the assessment is the subject of an 
installment agreement or offer in compromise that has been approved by the Internal Revenue 
Service and is not in default, or the assessment is the subject of a non-frivolous administrative or 
judicial proceeding. 
 
By:  ____________________________ 
[Typed name and title of the signing individual]  
[Typed phone number of the signing individual]  
[Typed email address of the signing individual] 
 
Date:  __________________________ 
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Addendum to the FY 2020 Public Works and Economic Adjustment Assistance 
Notice of Funding Opportunity (FY20 PWEAA NOFO) 

for the Economic Development Administration’s (EDA)’s Coronavirus Aid, Relief, and Economic 
Security Act (CARES Act) Recovery Assistance 

 
EDA’s CARES Act Recovery Assistance is an agency effort to assist communities impacted by the 
coronavirus pandemic.1 The pandemic has caused, and will continue to cause, economic injury to U.S. 
regions and communities in devastating and unprecedented ways. 

EDA’s CARES Act Recovery Assistance is designed to provide a wide-range of financial assistance to 
communities and regions as they respond to, and recover from, the impacts of the coronavirus pandemic. 
Under this announcement, EDA solicits applications under the authority of its Economic Adjustment 
Assistance (EAA) program, which is intended to be flexible and responsive to the economic development 
needs and priorities of local and regional stakeholders.  

Through the EAA program, EDA provides investments that support a wide range of non-construction and 
construction activities, including Revolving Loan Funds, in regions experiencing severe economic 
dislocations, such as those brought about by the coronavirus pandemic. As part of CARES Act Recovery 
Assistance, EDA will also fund projects that qualify for EAA funding but are similar to the kinds of 
projects funded under other EDA programs, such as Public Works, Research and National Technical 
Assistance, Planning, Local Technical Assistance, University Centers, and Build to Scale (formerly 
Regional Innovation Strategies (RIS)).2 In addition to projects with a regional focus, EDA anticipates 
making awards for projects of national scope as part of this funding opportunity. 

In general, except as discussed below, EDA’s CARES Act Recovery Assistance serves as an addendum to 
and follows the same rules as the FY 2020 Public Works and Economic Adjustment Assistance Notice of 
Funding Opportunity (FY20 PWEAA NOFO) (link below). For more information, please see EDA’s 
website at https://www.eda.gov/programs/eda-programs/ or contact the EDA representative for your 
region who can be found at https://www.eda.gov/contact/. 

Funding Availability 

The CARES Act (P.L. 116-136) provided EDA with $1,500,000,000, to remain available until 
September 30, 2022, to “prevent, prepare for, and respond to coronavirus, … including for necessary 
expenses for responding to economic injury as a result of coronavirus.” EDA intends to make these funds 
available through the EAA program using the existing procedures specified in the FY20 PWEAA NOFO 
(link below).3  Under the EDA’s CARES Act Recovery Assistance addendum, EDA expects on a case-
by-case basis to receive applications that exceed the historical averages described in section B.1 of the 
FY20 PWEAA NOFO. 

 
1 Section 23005 of the CARES Act, Pub. L. 116-136 (March 27, 2020), defines “coronavirus” as “SARS–CoV–2 or 
another coronavirus with pandemic potential.” 
2 Only applicants who are eligible to receive funding under the Economic Adjustment Assistance program are 
eligible to receive grants under EDA’s CARES Act Recovery Assistance. EDA will work to ensure that its funding 
is not duplicative of other Federal assistance through grant conditions and certifications by applicants as well as 
recipients of RLF loans.  
3 To expedite funding to affected communities and regions, EDA may invite existing or past grantees, such as 
Economic Development Districts currently in receipt of Partnership Planning awards, operators of existing 
EDA-funded Revolving Loan Funds, and EDA-funded University Centers, to apply using specific procedures. EDA 
will independently contact such grantees with instructions. 
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EDA has allocated $1,467,000,0004 in supplemental program funds among its offices as follows: 
 
Atlanta Regional Office – $248,000,000 
Austin Regional Office – $236,000,000 
Chicago Regional Office – $225,000,000 
Denver Regional Office – $193,000,000 
Philadelphia Regional Office – $259,000,000 
Seattle Regional Office – $266,000,000 
Headquarters – $40,000,000 
 
Note: When appropriate, EDA may exercise its discretion to adjust the allocations to its offices 
based on its experience in administering the supplemental appropriations to ensure funds are used 
to maximum effect, or to adjust to unforeseen changes in recovery efforts. 
 

Eligible Applicants 

Eligible applicants under the EAA program include a(n):  

a. District Organization;  
b.  Indian Tribe or a consortium of Indian Tribes;  
c.  State, county, city, or other political subdivision of a State, including a special purpose unit of a 

State or local government engaged in economic or infrastructure development activities, or a 
consortium of political subdivisions;  

d.  Institution of higher education or a consortium of institutions of higher education; or  
e.  Public or private non-profit organization or association acting in cooperation with officials of a 

political subdivision of a State. 
 

EAA Program and Application Requirements for EDA’s CARES Act Recovery Assistance 

The following EAA program requirements are specific to EDA’s CARES Act Recovery Assistance. This 
is an addendum to the FY20 PWEAA NOFO (link below), and unless otherwise stated below, the 
requirements of the FY20 PWEAA NOFO apply. Please see the FY20 PWEAA NOFO for information 
on other EAA program requirements, award information, and the content and form of application 
submissions. 

CARES Act Recovery Assistance Projects 

Successful applications will enable affected communities to respond to the impacts of the coronavirus 
pandemic by supporting affected businesses and communities, including by providing technical assistance 
to retain existing and hire new employees; by providing a range of skills-training and workforce 
development projects to help employees compete for high-quality jobs; and by developing and 
implementing strategies to diversify regional economies to create jobs in new or existing industries. EAA 
investments are designed to help communities catalyze public-private partnerships to foster collaboration, 
attract investment, create jobs, and foster economic resiliency and prosperity. Examples of projects that 
may be funded through CARES Act Recovery Assistance include  economic recovery planning and 
preparing technical strategies to address economic dislocations caused by the coronavirus pandemic, 

 
4 Congress authorized up to $30,000,000 to cover EDA’s administrative and oversight activities related to these 
awards and a transfer of $3,000,000 to the Department of Commerce’s Office of the Inspector General for related 
investigations and audits. 
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preparing or updating resiliency plans to respond to future pandemics, implementing entrepreneurial 
support programs to diversify economies, and constructing public works and facilities that will support 
economic recovery, including the deployment of broadband for purposes including supporting telehealth 
and remote learning for job skills. 

Economic Distress Criteria and Special Need; Pandemic Response Requirement 

Section C.3. of the FY20 PWEAA NOFO (starting on pg. 13) sets out the economic distress criteria for 
the EAA program, including “Special Need” criteria. EDA has determined that economic injury from the 
coronavirus pandemic constitutes a “Special Need,” and eligibility may be established on that basis 
without reference to the other economic distress criteria specified in the FY20 PWEAA NOFO. This 
determination of nationwide eligibility for these funds is consistent with the President’s March 13, 2020 
Proclamation on Declaring a National Emergency Concerning the Novel Coronavirus Disease (COVID-
19) Outbreak that established a national emergency for all states, tribes, territories, local governments, 
and the District of Columbia (https://www.fema.gov/news-release/2020/03/13/covid-19-emergency-
declaration).  

To be eligible for funding under EDA’s CARES Act Recovery Assistance, applicants must explain 
clearly in their application how the proposed project would “prevent, prepare for, and respond to 
coronavirus” or respond to “economic injury as a result of coronavirus.” This explanation is required to 
assist reviewers in understanding how a proposed project aligns with the goals of EDA’s CARES Act 
Recovery Assistance.  For example, if Smith County has experienced significant small business closures 
as a result of the pandemic, Smith County must demonstrate how the project addresses small business 
recovery and resilience priorities and objectives established under a Comprehensive Economic 
Development Strategy (CEDS) or other strategy acceptable to EDA (see below for information on 
strategy requirements). Projects that consider economic recovery in general must address the direct 
consequences of the coronavirus pandemic itself and how the project will contribute the community’s’ 
recovery and resiliency. The extent to which a proposed project responds to needs caused by the 
coronavirus pandemic is one factor that EDA will consider when evaluating applications for 
funding. 

Cost Sharing or Matching 

Section C.2. of the FY20 PWEAA NOFO (starting on pg. 11) sets out the cost sharing requirements for 
EDA projects. For EDA’s CARES Act Recovery Assistance, given the extent of the economic impact and 
in accordance with the agency’s statutory authority under Section 703 of the Public Works and Economic 
Development Act of 1965 (PWEDA) (42 U.S.C. § 3233), EDA generally expects to fund at least 80%, 
and up to 100%, of eligible project costs. In determining whether to fund a project’s Federal share above 
80%, EDA’s Grants Officers in the applicable Regional Office will consider on a case-by-case basis 
whether the circumstances of the proposed project warrant a Federal share in excess of 80%, including 
whether the applicant has exhausted its effective taxing or borrowing capacity, the extent of the impact of 
the coronavirus pandemic on the region, or whether the region meets other thresholds for elevated need 
based on the relative economic distress of the region. Additionally, EDA may establish a maximum 
investment rate of up to 100% for projects of Indian Tribes. Any portion of the costs for the EDA scope 
of work funded below 100% must be borne by the recipient or provided to the recipient by a third party as 
a contribution for the purposes of and subject to the terms of the award. 

The applicant is responsible for demonstrating to EDA that a grant rate above 80% is justified by 
providing statistics and other appropriate information on the nature and level of economic distress in the 
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region, including information regarding other recovery-related needs facing the region and the level of 
resources available to address those needs. 

Comprehensive Economic Development Strategy (CEDS) Requirements 

Except for a “Strategy Grant” to develop, update, or refine a CEDS, each project must be consistent with 
the region’s current CEDS or equivalent EDA-accepted regional economic development strategy that 
meets EDA’s CEDS or strategy requirements. Please see Section A.3. of the FY20 PWEAA NOFO 
(starting on pg. 5) for more information on CEDS requirements. In addition, in accordance with 
13 CFR § 303.7(c)(1), in certain circumstances EDA may accept a non-EDA-funded CEDS that does not 
contain all the elements EDA requires of a CEDS.5   

Application Information, Review and Selection Process, and Link to FY20 PWEAA NOFO 

Applications are accepted on a rolling basis. Unless otherwise directed by EDA, all applicants for 
CARES Act Recovery Assistance must follow instructions included within the FY20 PWEAA NOFO, 
which can be found on:  
https://www.grants.gov/web/grants/view-opportunity.html?oppId=321695. As necessary, each EDA 
Regional Office will periodically convene investment review committees (IRCs) that consist of at least 
three EDA staff members. After EDA determines an application is complete, it will be reviewed by the 
IRC, which will make a recommendation to the Grants Officer regarding funding.6 

Along with other controlling law, EDA’s CARES Act Recovery Assistance awards will be governed by 
the Uniform Administrative Requirements, Cost Principles, and Audit Requirements as set forth in 
2 C.F.R. part 200. For additional information, please contact the EDA representative for your region who 
can be found at https://www.eda.gov/contact/. Applicants should note that the Office of Management and 
Budget (OMB) has provided flexibility with respect to System of Award Management (SAM) registration 
at the time of application; however, at the time of award, the requirements of 2 C.F.R. § 200.205, Federal 
awarding agency review of risk posed by applicants, will continue to apply, including the requirement for 
SAM registration. In addition, current registrants in SAM with active registrations that expire before May 
16, 2020 will be afforded an automatic one-time extension of 60 days.  

Instructions for Applicants: 

- Download the FY20 PWEAA Notice of Funding Opportunity (NOFO) and application package from 
https://www.grants.gov/web/grants/view-opportunity.html?oppId=321695. 

- In Form ED-900, section B.3.b., include a description of the economic impacts in the region from the 
coronavirus pandemic and describe how the proposed project scope of work will respond to those impacts 
and support pandemic recovery and resilience efforts. Applicants may also provide a separate narrative 
statement, not to exceed one page in length, of the economic impacts in the region from the coronavirus 
pandemic and how the proposed project scope of work responds to those impacts. 

- Additionally, in Form ED-900, section B.6, explain how the proposed project would meet EDA’s 
Recovery and Resilience investment priority, which all CARES Act Recovery Assistance projects are 
expected to meet. You may also explain in this space how the proposed projects will meet any of EDA’s 
other investment priorities. 

 
5 In doing so, EDA shall consider the circumstances surrounding the application for Investment Assistance, 
including emergencies or natural disasters and the fulfillment of the requirements of section 302 of PWEDA. 
6 See 13 C.F.R. § 302.2 (“When non-statutory EDA administrative or procedural conditions for Investment 
Assistance awards under PWEDA cannot be met by an Eligible Applicant as the result of a disaster, EDA may 
waive such conditions.”). 
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Consultation with Regional Office 

As with all EDA funding opportunities, prospective applicants are strongly encouraged to contact their 
applicable EDA Regional Office representatives to discuss their needs and project plans to help further 
refine the scope and intended outcomes of proposed projects. Prospective applicants can find current 
contact information for EDA Regional Office staff at https://www.eda.gov/contact/. 
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CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
County Manager - Presentation of the Proposed FY 21 Cabarrus County Budget and
Scheduling of a Public Hearing

BRIEF SUMMARY: 
The Cabarrus County Manager will present the proposed FY 21 Cabarrus County budget to
the Board of Commissioners on Monday, June 1, 2020. A copy of the proposed budget will
be filed in the office of the Clerk to the Board on that same evening and will be available for
public inspection at the Cabarrus County Governmental Center during regular business hours.
The FY 21 proposed budget will also be posted on the County website at
https://www.cabarruscounty.us/resources/current-budget. Budget workshop meetings will be
held in the Multipurpose Room at the Governmental Center at 65 Church Street S in Concord
on June 2 and June 4 at 4:00 p.m. A public hearing on the proposed budget is required and
citizens are encouraged to attend and to present written or oral comments. Adoption of the
budget is scheduled for June 15, 2020.

REQUESTED ACTION: 
Receive budget. 

Motion to suspend the Rules of Procedure.

Schedule a public hearing on the proposed FY 21 Cabarrus County budget for Monday June
15, 2020 at 6:30 p.m. or as soon thereafter as persons may be heard.

EXPECTED LENGTH OF PRESENTATION: 
10 Minutes
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SUBMITTED BY: 
Mike Downs, County Manager

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
County Manager - Stormwater Easement Request at Odell Elementary School

BRIEF SUMMARY: 
The property to the south of the new Odell Elementary School is being developed for a
subdivision. The developer has requested a small stormwater easement (.095 acre) so that
they can pipe the stormwater coming off that portion of the school site into the larger
stormwater system in the new development. They have requested that this easement be
granted at no cost since it is addressing an issue created by the school construction. The
Cabarrus Board of Education is also considering this request and their recommendation will
be passed along once it is received.

REQUESTED ACTION: 
Motion to approve the easement agreement between Cabarrus County and Erjola 550; and
authorize the County Manager to execute the easement on behalf of Cabarrus County,
subject to review or revisions by the County Attorney.

EXPECTED LENGTH OF PRESENTATION: 
1 Minute

SUBMITTED BY: 
Jonathan B. Marshall, Deputy County Manager

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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Easement document
Easement map
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Drawn by and Return to: 
Alexander Ricks PLLC (MJH) 
1420 E. 7th Street, Suite 100 
Charlotte, NC 28204 

 
 
STATE OF NORTH CAROLINA    PIN # 46814991920000  
        Grant of Permanent Easement 
COUNTY OF CABARRUS       
 

The undersigned Grantor, CABARRUS COUNTY, a political subdivision of the State of North 

Carolina, in consideration of payment by the Grantee (as hereinafter defined) of the sum of One Dollar, 
($1.00), the receipt and sufficiency of which is hereby acknowledged, being the owner of that certain real 
property containing approximately 26.04 acres located at the intersection of Odell School Road and Highway 

73, and having a Tax Parcel # of 46814991920000 (hereinafter, the “Grantor Property”), does hereby grant, 
bargain, sell and release unto the ERJOLA 550 KINDERKAMACK, LLC, a North Carolina limited 
liability company, its successors, assigns and licensees (“Grantee”), for the benefit of certain real property 
owned by Grantee in the vicinity of the Grantor Property, the following right, privilege, and easements in 
and to the Easement Area (as defined herein): (1) to enter and re-enter the Easement Area at any time and 
to install, dig, build, erect, maintain, repair, rebuild, operate, and patrol one or more utilities, over ground 
or underground, including but not limited to storm water infrastructure, underground pipes, other utility 
lines, and any and all related fixtures or appurtenances (collectively, the “Improvements”), (2) the right to 
clear the Easement Area and keep it clear of brushes, trees, buildings, obstructions, and fire hazards, and 
(3) the right to remove trees, if any, located within the Easement Area, which interfere with the use of the 
Easement Area. The premises to be affected hereby being more particularly described as follows: 

 
The “Easement Area” being those certain portion(s) of real property described and shown as the 
“_______________________” on the map attached hereto as Exhibit A (the “Easement Exhibit”).   
 
The Grantor, by the execution of this instrument acknowledges the plans for the above referenced 

project as it affects the Grantor Property have been fully explained to it and/or its authorized 
representative(s), and does hereby release the Grantee, its successors, and assigns from any and all claims 
for damages resulting from the construction of said project or from the past, present or future use of said 
premises herein conveyed for any purpose for which the said Grantee is authorized by law to subject the 
same. 
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Together with any and all rights normally incident thereto, and particularly the right of ingress and 
egress over the Easement Area from time to time as necessary for construction, reconstruction, and/or 
maintenance. 

 
To have and to hold the same unto the Grantee, its successors and assigns forever. 

 
This agreement shall not be interpreted to impose any duty on the Grantee, its successors and 

assigns to install any utilities by any particular date or within any particular time frame. 

 

This property right may be assigned by the Grantee, or its successors. Without limiting the 

foregoing, Grantee may, at any time and in its sole discretion, dedicate and/or assign this Easement 

to the City of Concord for public use and maintenance. Grantor agrees to execute and deliver any 

additional documents which the City of Concord may reasonably require in connection with such 

dedication and acceptance of the Easement.  

 
The Grantor shall have the right to use the above-described Easement Area for purposes not 

inconsistent with Grantees' full enjoyment of the rights hereby granted, provided that the Grantor shall not 
erect or construct any building or other structure within the Easement Area; maintain or permit any 
underground or over ground system of piping, poles or wiring within such Easement Area; other than those 
utility uses specifically for Grantor, shall not make any use of the facilities installed, buried, erected, or 
constructed within the Easement Area; and shall not drill or operate any well or septic system within the 
Easement Area, without the express written permission of the Grantee.  
 

The Easement conveyed herein is appurtenant to and runs with the land of the Grantor Property. 
 

[Signature Commence on Following Page] 
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IN WITNESS WHEREOF these presents have been duly executed under seal by the Grantor on 

this the ______ day of ______, 2020. 

 
     GRANTOR: 
 

CABARRUS COUNTY 

 
 
By:__________________________________ 
Name:________________________________ 
Title: _________________________________ 

      
 

 
STATE OF NORTH CAROLINA 
COUNTY OF ________________ 
 

I certify that the following person(s) personally appeared before me this day, acknowledging to me 
that s/he signed the foregoing document in the capacity indicated above: __________________________. 
 
Witness my had and official seal this _________ day of ________________. 
 
 
           
      Official Signature of Notary 
 
           
      Notary’s printed or typed name 
 
My commission expires:________________ 
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Exhibit A 

 
[see attached] 
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CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
DHS - FY21 HCCBG Funding Plan

BRIEF SUMMARY: 
The FY21 Home and Community Care Block Grant (HCCBG) funding plan is attached for
review and approval by the Board of Commissioners.  The plan has been prepared,
reviewed, and approved by the HCCBG Advisory Committee.  The Department of Human
Services serves as the lead agency for the Home and Community Care Block Grant.  The
lead agency's primary role is to organize the committee, develop the funding plan for the grant
and seek approval from the Board of Commissioners for the funding plan. 

The Home and Community Care Block Grant serves citizens ages 60 and older and
promotes health and well-being services for qualified recipients.  The grant is administered by
the N.C. Division of Aging and Adult Services (DAAS).  The grant provides local flexibility in
that the advisory committee and the Board of Commissioners can set priorities for services
the grant will fund.

REQUESTED ACTION: 
Motion to approve the FY21 HCCBG funding plan as submitted by the HCCBG Advisory
Committee.

EXPECTED LENGTH OF PRESENTATION: 
5 Minutes

SUBMITTED BY: 
Anthony Hodges, Lead Agency Representative
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BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 

ATTACHMENTS:

FY21 HCCBG Funding Plan
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HCCBG Budget

DAAS-730

(Rev. 2/16)

Home and Community Care Block Grant for Older Adults

County Funding Plan

Identification of Agency or Office with Lead Responsibility for County Funding Plan

County: July 1, 2020 through June 30, 2021

The agency or office with lead responsibility for planning and coordinating the County Funding Plan 

recommends this funding plan to the Board of Commissioners as a coordinated means to utilize

community-based resources in the delivery of comprehensive aging services to older adults

and their families

(Name of Agency/Office with lead responsibility)

Authorized Signature                                    Date

(Type name and title of signatory agent)

Cabarrus

Cabarrus DHS
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HCCBG Budget DAAS-731 (Rev. 2/16)

                   Home and Community Care Block Grant for Older Adults

  County

                           County Funding Plan July 1, 2020 through June 30, 2021

County Services Summary

A B C D E F G H I

Projected Projected Projected Projected

Block Grant Funding Required Net USDA Total HCCBG Reimbursement HCCBG Total 

Services Access In-Home Other Total Local Match Service Cost Subsidy Funding Units Rate Clients Units

DHS-Adult Day Care -$                   20,613$        -$                   20,613$ 2,290$ 22,903$ -$ 22,903$        667 34.3468$ 5 669 

DHS-Adult Day Health -$                   138,764$      -$                   138,764$ 15,418$ 154,182$ -$ 154,182$      3,748 41.1352$ 27 3,750 

DHS-Congregate Nutrition -$                   -$                   107,168$      107,168$ 11,908$ 119,076$ 33,705$ 152,781$      11,284 10.5529$ 300 44,940 

DHS-In-Home Aide-Level II - PC -$                   64,210$        -$                   64,210$ 7,134$ 71,344$ -$ 71,344$        3,926 18.1728$ 12 3,930 

DHS-In-Home Aide-Level III - PC -$                   128,035$      -$                   128,035$ 14,226$ 142,261$ -$ 142,261$      6,896 20.6284$ 25 6,900 

DHS-Transportation (General) 91,221$        -$                   -$                   91,221$ 10,136$ 101,357$ -$ 101,357$      5,679 17.8479$ 4500 93,620 

DHS-Transportation (Medical) 99,848$        -$                   -$                   99,848$ 11,094$ 110,942$ -$ 110,942$      6,216 17.8478$ 3900 6,216 

DOC-Housing & Home Imprvmt -$                   -$                   51,439$        51,439$ 5,715$ 57,154$ -$ 57,154$        - -$ -                      - 

ALP-Senior Cntr Operation -$                   -$                   89,522$        89,522$ 9,947$ 99,469$ -$ 99,469$        - -$ -                      - 

MOW-HDM- NSIP only -$                   -$                   -$                   -$ -$ -$ 41,250$ 41,250$        - 6.3636$ 500 55,000 

MOW-Home Delivered Meals -$                   92,427$   -$                   92,427$ 10,270$ 102,697$ 56,250$ 158,947$      17,014 6.0360$ 100 75,000 

  

Total 191,069$ 444,049$ 248,129$ 883,247$ 98,138$ 981,385$ 131,205$      1,112,590$   55,430 9,369 290,025 

Signature, Chairman, Board of Commissioners Date

Cabarrus
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State Fiscal Year: SFY 2020-2021

Provider Name: Cabarrus County DHS

Address Line 1: 1303 S. Cannon Blvd

Address Line 2: Kannapolis, NC 28083

County: CABARRUS

Area Agency on Aging: Centralina Council of Governments

Please Select Services to Be Delivered Federal/State Local Match

Adult Day Care 20,613$                   2,291$                    <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

Adult Day Health 138,764$                 15,419$                  <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

Congregate Nutrition 107,168$                 11,908$                  <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

In-Home Aide-Level II - Personal Care 64,210$                   7,135$                    <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

In-Home Aide-Level III - Personal Care 128,035$                 14,227$                  <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

Service Prior Yr. Funding Prior Year Rate Current Yr Funding Current Year Rate Funding Diff. Rate Diff.

Adult Day Care 20,613$                   34.3468 20,613$               34.3468$           

Adult Day Health 138,764$                 41.1352 138,764$             41.1352$           

Congregate Nutrition 107,168$                 10.5529 107,168$             10.5529$           

In-Home Aide-Level II - Personal Care 64,210$                   18.1728 64,210$               18.1728$           

In-Home Aide-Level III - Personal Care 128,035$                 20.6284 128,035$             20.6284$           

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

Comparison of Fed/State Funding and Rates vs. Prior Year
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AGENCY NAME: Fiscal Period:   July 2020 through June 2021

State Fiscal Year: SFY 2020-2021
SERVICE SERVICE SERVICE SERVICE SERVICE SERVICE

STAFF NAME POSITION

TOTAL

SALARY

FTE 

Equivalent

FULL TIME

PART TIME  

Assignable 

Salary

 ADMIN. 

SALARY Adult Day Care Adult Day Health Congregate Nutrition

In-Home Aide-Level II - 

Personal Care

In-Home Aide-Level III 

- Personal Care 0

M. Morin Social Worker II 10,446$ 1 FULL TIME 10,446$         616$                             4,126$                             1,910$                         3,794$                  

K. Kelly Social Worker II 10,908$ 1 FULL TIME 10,908$         643$                             4,309$                             1,994$                         3,962$                  

T. Weaks Social Worker II 13,858$ 1 FULL TIME 13,858$         818$                             5,474$                             2,533$                         5,033$                  

C. Hall Nutrition Prog. Sup. 50,024$ 1 FULL TIME 50,024$         50,024$                              

D. Neely Nutrition Site Sup. 29,410$ 0.7 PART TIME 20,587$         20,587$                              

C. Faggart Nutrition Site Sup. 29,994$ 0.7 PART TIME 20,996$         20,996$                              

K. Wolford Nutrition Site Sup. 29,786$ 0.7 PART TIME 20,850$         20,850$                              

A. Teal-Lewis Nutrition Site Sup. 29,099$ 0.7 PART TIME 20,369$         20,369$                              

A. Bowen Nutrition Site Sup. 26,707$ 0.7 PART TIME 18,695$         18,695$                              

D. Shields Nutrition Site Sup. 27,893$ 0.7 PART TIME 19,525$         19,525$                              

vacant Nutrition Site Sup. 26,146$ 0.7 PART TIME 18,302$         18,302$                              

vacant Nutrition Site Sup. 26,146$ 0.7 PART TIME 18,302$         18,302$                              

D. Underwood Program Associate 20,041$ 1 FULL TIME 20,041$         20,041$                              

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

SUBTOTAL FT: 105,277$      -$                  2,077$                         13,909$                           70,065$                              6,437$                         12,789$                -$                        

SUBTOTAL PT: 157,626$      -$                  -$                             -$                                  157,626$                            -$                             -$                      -$                        

TOTAL 262,903$      -$                  2,077$                         13,909$                           227,691$                            6,437$                         12,789$                -$                        

PERCENT FT: 40.04% #DIV/0! 100.00% 100.00% 30.77% 100.00% 100.00% #DIV/0!

PERCENT PT: 59.96% #DIV/0! 0.00% 0.00% 69.23% 0.00% 0.00% #DIV/0!

NC DIVISION OF AGING AND ADULT SERVICES COST OF SERVICES - LABOR DISTRIBUTION SCHEDULE  DAAS-732A1  

Cabarrus County DHS
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DAAS-732A

Provider:

County:

Budget Period: July 2020 through June 2021

In-Home In-Home Other In-Home In-Home

Service Service Service Service Service

Adult Day Care Adult Day Health Congregate Nutrition

In-Home Aide-Level II - Personal 

Care

In-Home Aide-Level III - 

Personal Care

Grand Total 030 155 180 042 045

458,790$             20,613$                                                     138,764$                                           107,168$                                        64,210$                                         128,035$                           

        1)  50,976$               2,290$                                                       15,418$                                             11,908$                                          7,134$                                           14,226$                              

 2)  -$                      

3)  -$                      

50,976$               2,290$                                                       15,418$                                             11,908$                                          7,134$                                           14,226$                              

        1)  -$                      

 2)  -$                      

3)  -$                      

        Total Required Minimum Match - In-Kind -$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

50,976$               2,290$                                                       15,418$                                             11,908$                                          7,134$                                           14,226$                              

509,766$             22,903$                                                     154,182$                                           119,076$                                        71,344$                                         142,261$                           

33,705$               -$                                                      -$                                               33,705$                                       -$                                           -$                                 

-$                      

        1)  331,173$             331,173$                                        

 2)  -$                      

3)  -$                      

4)  -$                      

331,173$             -$                                                           -$                                                   331,173$                                        -$                                               -$                                    

        1)  4,100$                 25$                                                            25$                                                     4,000$                                             25$                                                25$                                     

 2)  -$                      

3)  -$                      

4,100$                 25$                                                            25$                                                     4,000$                                             25$                                                25$                                     

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$                                                      -$                                               -$                                             -$                                           -$                                 

20,200$               50$                                                            50$                                                20,000$                                       50$                                                50$                                     

898,944$             22,978$                                                     154,257$                                           507,954$                                        71,419$                                         142,336$                           

Service Service Service Service Service

Grand Admin. Adult Day Care Adult Day Health Congregate Nutrition In-Home Aide-Level II - Personal Care In-Home Aide-Level III - Personal Care

Total Cost 030 155 180 042 045

105,277$             -$               2,077$                                                       13,909$                                             70,065$                                          6,437$                                           12,789$                              

157,626$             -$               -$                                                           -$                                                   157,626$                                        -$                                               -$                                    

262,903$             -$              2,077$                                                  13,909$                                         227,691$                                     6,437$                                       12,789$                           

Cabarrus County DHS

CABARRUS

North Carolina Division of Aging and Adult Services

Service Cost Computation Worksheet 

        Required Minimum Match - In-Kind

 B. Total Required Minimum Match  (cash + in-kind)

I.  Projected Revenues

 A. Fed/State Funding From the Div. of Aging & Adult Svcs.

        Required Minimum Match - Cash

        Total Required Minimum Match - Cash

County General Fund

Division of Aging and Adult Services 

Service Cost Computation Worksheet 

II.  Line Item Expenses

 G. Subtotal, Other Revenues, Non-Match

 Local In-Kind Resources (Includes Volunteer Resources)

 H. Subtotal, Local In-kind Resources, Non-Match

  I. Client Cost Sharing

 J. Total Projected Revenues (Sum I.C,D,E,F,G,H, & I)

 Staff Salary From Labor Distribution Schedule

  1)  Full-time Staff  (do not include Title V workers)

  2)  Part-time staff  (do not include Title V workers)

A.  Subtotal, Staff Salary

 C. Subtotal, Fed/State/Required Match Revenues

 F. Subtotal, Local Cash, Non-Match

 Other Revenues, Non-Match

Donations

 D. NSIP Cash Subsidy/Commodity Valuation

 E. OAA Title V Worker Wages, Fringe Benefits and Costs

 Local Cash, Non-Match

County General Fund
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  1)  FICA @       7.65 20,112$               -$               159$                                                          1,064$                                               17,418$                                          492$                                              978$                                   

17,955$               353$                                                          2,364$                                               11,970$                                          1,095$                                           2,173$                                

23,661$               187$                                                          1,252$                                               20,492$                                          579$                                              1,151$                                

-$                      

7,360$                 58$                                                            389$                                                  6,375$                                             180$                                              358$                                   

-$                      

69,088$               -$               757$                                                          5,069$                                               56,255$                                          2,346$                                           4,660$                                

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$               -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      

-$                      

-$                      

-$                      

-$                      -$               -$                                                           -$                                                   -$                                                 -$                                               -$                                    

        1)  388,725$             22,682$                                                     151,798$                                           71,558$                                         142,687$                           

 2)  185,000$             185,000$                                        

3)  32,000$               32,000$                                          

        4)  6,500$                 6,500$                                             

 5)  3,000$                 3,000$                                             

        6)  500$                     500$                                                

 7)  1,000$                 1,000$                                             

8)  -$                      

616,725$             -$               22,682$                                                     151,798$                                           228,000$                                        71,558$                                         142,687$                           

-$                      

  6)  Other

B.  Subtotal, Fringe Benefits

 Fringe Benefits

%

 Travel

  2)  Health Insurance

  3)  Retirement 

  4)  Unemployment Insurance

  5)  Worker's Compensation

  1) Per Diem 

  2) Mileage Reimbursement 

  3) Other Travel Cost

E.  Subtotal, Travel

 General Operating Expenses

Local In-Kind Resources  Non-Match

C.  Subtotal, Local In-Kind Resources   Non-Match

D.  OAA Title V Worker Wages, Fringe Benefits and Costs

F.  Subtotal, General Operating Expenses

G.  Subtotal, Other Administrative Cost Not Allocated in 

Lines II.A through E

Service Contracts

Caterer

Host Agency Expenses

Program Supplies

Tools and Minor Equipment

Purchased Services

Training
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948,716$            -$              25,516$                                                170,776$                                       511,946$                                     80,341$                                     160,136$                         

49,772$               2,538$                                                  16,519$                                         3,992$                                         8,922$                                       17,800$                           

898,944$             22,978$                                                154,257$                                       507,954$                                     71,419$                                     142,336$                         

Service Service Service Service Service

Grand Adult Day Care Adult Day Health Congregate Nutrition In-Home Aide-Level II - Personal CareIn-Home Aide-Level III - Personal Care

Total 030 155 180 042 045

898,944$             22,978$                                                     154,257$                                           507,954$                                        71,419$                                         142,336$                           

669                                                            3,750                                                 44,940                                             3,930                                             6,900                                  

34.3468$                                                  41.1352$                                           11.3029$                                        18.1728$                                      20.6284$                           

898,944$             22,978$                                                     154,257$                                           507,954$                                        71,419$                                         142,336$                           

33,705$               -$                                                           -$                                                   33,705$                                          -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

865,239$             22,978$                                                     154,257$                                           474,249$                                        71,419$                                         142,336$                           

669                                                            3,750                                                 44,940                                             3,930                                             6,900                                  

34.3468$                                                  41.1352$                                           10.5529$                                        18.1728$                                      20.6284$                           

667                                                       3,748                                             11,284                                         3,926                                         6,896                               

1                                                            1                                                    1,895                                           3                                                2                                      

1                                                            1                                                    31,761                                         1                                                1                                      

669                                                       3,750                                             44,940                                         3,930                                         6,900                               

Certification:

Authorized Signature Title Date

DAAS-732A DAAS-732

Line I.A Col. A

Line I.B Col. B

Line I.C Col. C

Line I.D Col. D

L. I.C+I.D Col. E

Line III.C Col. F

III.  Computation of Rates

   A. Computation of Unit Cost Rate:

       1.  Total Expenses (equals line II.J)

       2.  Total Projected Units

H.  Total Proj. Expenses Prior to Admin. Distribution

I.   Distribution of Admininistrative Cost

J.  Total Proj. Expenses After Admin. Distribution

       3.  Revenues Subject to Unit Reimbursement

       4.  Total Projected Units (equals line III.A.2)

       5.  Total Reimbursement Rate

   C.  Units Reimbursed Through HCCBG 

   D.  Units Reimbursed Through Program Income*

   E.  Units Reimbursed Through  Remaining Revenues

       3.  Total Unit Cost Rate

   B.  Computation of Reimbursement Rate:

       1.  Total Revenues  (equals line I.J)

       2.  Less:    NSIP   (equals line I.D)

                        Title V   (equals line I.E less II.D)

                         Non Match In-Kind  (equals line I.H less II.C)

   F.  Total Units Reimbursed/Total Projected Units

*  The Division of Aging ARMS deducts reported program  income from reimbursement paid to providers.  Line III.D indicates the number of units that will have to be produced in addition to those stated on line III.C in order to earn the net revenues stated on line I.C.

I certify to the best of my knowledge and belief that the information included in the cost computation above is accurate and complies with all laws and regulations.   I also understand that material 

deviations in reported cost information could limit funding, and also result in return of funds if the error or omission results in a  higher than actual reported cost.

NSIP Subsidy

Total Funding

Projected HCCBG Reimbursed Units

Information on this form (DAAS-732A) corresponds with 

information stated on the Provider Services Summary

(DAAS-732) as follows:

Block Grant Funding

Required Local Match-Cash & In-Kind

Net Service Cost
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Home and Community Care Block Grant for  Older  Adults

DAAS-732

     County Funding Plan County:

July 2020 through June 2021

                       Provider Services Summary Date:

B C D E F G H I

Block Grant Funding

Services Direct Purchase Access In-Home Other Total

Adult Day Care X -$          20,613$    -$          20,613$     2,290$       22,903$       -$         22,903$      667           34.3468$  5              669             

Adult Day Health X -$          138,764$  -$          138,764$   15,418$     154,182$     -$         154,182$    3,748        41.1352$  27            3,750          

Congregate Nutrition X -$          -$          107,168$   107,168$   11,908$     119,076$     33,705$   152,781$    11,284      10.5529$  300          44,940        

In-Home Aide-Level II - Personal Care X -$          64,210$    -$          64,210$     7,134$       71,344$       -$         71,344$      3,926        18.1728$  12            3,930          

In-Home Aide-Level III - Personal Care X -$          128,035$  -$          128,035$   14,226$     142,261$     -$         142,261$    6,896        20.6284$  25            6,900          

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

Total -$          351,622$  107,168$   458,790$   50,976$     509,766$     33,705$   543,471$    26,521      369          60,189        

ADHC

Daily Care 40.00$     Certification of required minimum local match availability.

Administrative Required local match will be expended simultaneously Authorized Signature, Title Date

with Block Grant Funding. Community Service Provider

Proj. Reimbursement Rate 40.00$      

Administrative % 0.00%

Signature, County Finance Officer                           Date Signature, Chairman, Board of Commissioners Date

A

(Check One)

Serv. Delivery

ADC

$33.07

*Adult Day Care &  Adult Day Health Care Proj . Service Cost/Rate

Cabarrus County DHS

1303 S. Cannon Blvd

Kannapolis, NC 28083

CABARRUS

Budget Per iod:

Revision #:

0.00%

Projected 

HCCBG 

Units

Projected 

Reimburse 

Rate*

Projected 

HCCBG 

Clients

Projected 

Total Units

Required 

Local 

Match

Net Service 

Cost

NSIP 

Subsidy

Total 

Funding

$33.07
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DAAS-733

(Rev. 2/19)

Home and Community Care Block Grant for Older Adults

Outreach Methodology

July 2020 through June 2021

Community Service Provider:  

County:  

Methodology to Address Service Needs of Low Income (Including Low-Income Minority Elderly), Rural 

Elderly and Elderly with Limited English Proficiency (Older Americans Act, Section 305(a)(2)(E))

Cabarrus County DHS

CABARRUS

The Older Americans Act requires that the service provider attempt to provide services to low-income 

minority individuals in accordance to their need for aging services.  The community service provider shall 

specify how the service needs of low income, low-income (including low income minority elderly), rural 

elderly and elderly with limited English proficiency will be met through the services identified on the Provider 

Services Summary (DAAS-732).  This narrative shall address outreach and service delivery methodologies that 

will ensure that this target population is adequately served and conform with specific objectives established 

by the Area Agency on Aging, for providing services to low income minority individuals.  Additional pages may 

be used as necessary.

 The Cabarrus County Department of Human Services' goal is to increase participation in services and 

programs by low income elderly and elderly with limited English proficiency in the community.  DHS provides 

assistance to all individuals living within the county's boundaries who request services, regardless of location 

within the county.  The type and extent of services receive are based on clients' needs and availability of 

funding.  Outreach by the agency has been accomplished by brochures, community forums, word of mouth, 

and contacts with community partners.  Outreach is ongoing.  Requests from clients who meet the need for 

HCCBG services will continue to be accepted.  If services are full, new clients will be added as existing clients 

leave the program or experience a decrease of units needed or additional funds are secured.  As a agency 

with multiple funding sources, assessments will be made with each case t be sure the most appropriate 

funding is used to best meet the needs of the clients and that the Older Americans Act funds are for the 

target population groups.
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DAAS-734

July 2020 through June 2021

Cabarrus County DHS

Community Care Block Grant, as specified on the Provider Services Summary (DAAS-732) 

in accordance with the following:

1.

2.

3.

4.

5.

6.

7.

8.

9.

Community service providers are responsible for providing or arranging for the provision of required local match, as 

specified on the Provider Services Summary, (DAAS-732).  Local match shall be expended simultaneously with Block 

Grant funding.

Community service providers agree to comply with audit and fiscal reporting requirements as specified in the Agreement for 

the Provision of County-Based Aging Services (DAAS-735).

Compliance with Equal Employment Opportunity and Americans with Disabilities Act requirements, as specified in 

paragraph fourteen (14) of the Agreement for the Provision of County-Based Aging Services (DAAS-735) shall be 

maintained.

As specified in 45 CFR 75, Subpart D-Post Federal Award Requirements, Procurement Standards, community service 

providers shall have procedures for settling all contractual and administrative issues arising out of procurement of services 

through the Block Grant.  Community service providers shall have procedures governing the evaluation of bids for services 

and procedures through which bidders and contracted providers may appeal or dispute a decision made by the community 

service provider.

Applicant/Client appeals shall be addressed as specified in Section 7 of the Division of Aging and Adult Services Home and 

Community Care Block Grant Manual for Community Service Providers, dated February 17, 1997.

c) Client assessment/reassessments and quarterly visits, as appropriate;

d) Determining the amount of services to be received by the client; and

e) Reviewing consumer contributions policies with eligible clients.

All licenses, permits, bonds, and insurance necessary for carrying out Block Grant Services will be maintained by the 

community service provider and any contracted providers.

Community service providers shall monitor any subcontracts with providers of Block Grant services and take appropriate 

measures to ensure that services are provided in accordance with the aforementioned documents.

Priority shall be given to providing services to those older persons with the greatest economic or social needs. The service 

needs of low-income minority elderly will be addressed in the manner specified on the Methodology to Address Service 

Needs of Low-Income (Including Low Income Minority Elderly), Rural Elderly and Elderly with Limited English 

Proficiency format, (DAAS-733).

The following service authorization activities will be carried out in conjunction with all services provided through the Block 

Grant:

a) Eligibility determination;

Home and Community Care Block Grant for Older Adults

Community Service Provider

Standard Assurances

Services shall be provided in accordance with requirements set forth in:

a) The County Funding Plan;

b) The Division of Aging and Adult Services Home and Community Care Block Grant Procedures Manual for Community 

Service Providers; and

 http://www.ncdhhs.gov/aging/monitor/mpolicy.htm .

b) Client intake/registration;

c) The Division of Aging and Adult Services Standards Manual, Volumes I  through IV or at

agrees to provide services through the Home and
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10.

11.

b. The subcontractor has not been barred from doing business at the federal level.  

c. The subcontractor is able to produce a notarized

12.

13.

(Authorized Signature) (Date)

Record Retention and Disposition.  All community service providers are responsible for maintaining custody of records and 

documentation to support the allowable expenditure of funds, service provision, and the reimbursement of services.  Service 

providers must adhere to the approved record retention and disposition schedule posted semiannually on the website of the 

NC Department of Health and Human Services Controller at .

Service providers are not authorized to destroy records related to the provision of services under this Agreement except in 

compliance with the approved DHHS retention and disposition schedule, which allows for the proper destruction of records 

based on a schedule by funding source and fiscal year.  The agency agrees to comply with 07 NCAC 04M .0510 when 

deciding on a method of record destruction.  Confidential records will be destroyed in such a manner that the records cannot 

be practically read or reconstructed. 

________________________________________________________________________

http://www.ncdhhs.gov/control/retention/retention.htm

Providers of In-Home Aide, Home Health, Housing and Home Improvement, and Adult Day Care or Adult Day Health Care 

shall sign and return the attached assurance to the area agency on aging indicating that recipients of these services have been 

informed of their client rights, as required in Section 314 of the 2006 Amendments to the Older Americans Act.

Subcontracting – All HCCBG community service providers must assure that subcontractors (for-profit and non-profit 

entities only) meet the following requirements:

Confidentiality and Security. Per the requirements in 10A NCAC 05J and Section 6 of the Home and Community Care 

Block Grant Procedures Manual, client information in any format and whether recorded or not shall be kept confidential and 

not disclosed in a form that identifies the person without the informed consent of the person or legal representative. 

Community service providers, including subcontractors and vendors, must adhere to all applicable federal, state and 

departmental requirements for protecting the security and confidentiality of client information including but not limited to 

appropriately restricting access, establishing procedures to reduce the risk of accidental disclosures from data processing 

systems, and developing a process by which the Division of Adult Aging Services is notified of suspected or confirmed 

security incidents and data breaches.  

a.  The subcontractor has not been suspended or debarred. (N.C.G.S. §143C-6-23, 09 NCAC 03M) 

d. All licenses, permits, bonds and insurance necessary for carrying out Home and Community Care Block Grant services 

will be maintained by both the community service provider and any subcontractors.

e. The subcontractor is registered as a charitable, tax-exempt (501c3) organization with the Internal Revenue Service (non-

profit subcontractors only).  

 “State Grant Certification of No Overdue Tax Debts.”
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. In-Home Aide. Home Care (home health). Housing and Home Improvement.
Adult Day Care or Adult Day Health Care

Agency Name:  

Name of Agency Administrator:

Signature:  

Client Rights will be distributed to, and discussed with, each new client receiving one or more of the above 

listed services prior to the onset of service.  For all existing clients, the above information will be provided no 

later than the next regularly scheduled service reassessment.

Cabarrus County DHS

(Please return this form to your Area Agency on Aging and retain a copy for your files.)

Standard Assurance To Comply with Older Americans Act

Requirements Regarding Clients Rights

For

Agencies Providing In-Home Services through the 

Home and Community Care Block Grant for Older Adults

         be fully informed both orally and in writing, in advance of receiving an in-

home service, of the individual’s rights and obligations.

As a provider of one or more of the services listed below, our agency agrees to notify all Home and Community 

Care Block Grant clients receiving any of the below listed services provided by this agency of their rights as a 

service recipient.  Services in this assurance include:

Notification will include, at a minimum, an oral review of the information outlined below as well as providing 

each service recipient with a copy of the information in written form.  In addition, providers of in-home 

services will establish a procedure to document that client rights information has been discussed with in-home 

services clients (e.g. copy of signed Client Bill of Rights statement).

Clients Rights information to be communicated to service recipients will include, at a minimum, the right to:

         be fully informed, in advance, about each in-home service to be provided 

and any change and any change in service(s) that may affect the wellbeing of 

the participant;

         participate in planning and changing any in-home service provided unless 

the client is adjudicated incompetent;

         voice a grievance with respect to service that is or fails to be provided, 

without discrimination or reprisal as a result of voicing a grievance;

         confidentiality of records relating to the individual;

         have property treated with respect; and

 
CLIENT/PATIENT RIGHTS 

 
1. You have the right to be fully informed of all your rights and responsibilities as a client/patient of 

the program. 
 

2. You have the right to appropriate and professional care relating to your needs. 
 

3. You have the right to be fully informed in advance about the care to be provided by the program. 
 

4. You have the right to be fully informed in advance of any changes in the care that you may be 
receiving and to give informed consent to the provision of the amended care. 
 

5. You have the right to participate in determining the care that you will receive and in altering the 
nature of the care as your needs change. 
 

6. You have the right to voice your grievances with respect to care that is provided and to expect that 
there will be no reprisal for the grievance expressed. 
 

7. You have the right to expect that the information you share with the agency will be respected and 
held in strict confidence, to be shared only with your written consent and as it relates to the 
obtaining of other needed community services. 
 

8. You have the right to expect the preservation of your privacy and respect for your property. 
 

9. You have the right to receive a timely response to your request for service. 
 

10. You shall be admitted for service only if the agency has the ability to provide safe and    
professional care at the level of intensity needed. 
 

11. You have the right to be informed of agency policies, changes, and costs for services. 
 

12. If you are denied service solely on you inability to pay, you have the right to be referred 
elsewhere. 
 

13. You have the right to honest, accurate information regarding the industry, agency and of the 
program in particular. 
 

14. You have the right to be fully informed about other services provided by this agency. 
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Review of Local Match Comparison Input Sheet vs. 732A Cash and In-Kind Totals

Difference

Adult Day Care OK -                

Adult Day Health OK -                

Congregate Nutrition OK -                

In-Home Aide-Level II - Personal Care OK -                

In-Home Aide-Level III - Personal Care OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

732A1 Labor Distribution Schedule Comparison of Assignable Salary To Overall Salary Entered

Total Assignable Salary and Cumulative Salary total for Service/Admin 0 -$              

Internal Consistency Checks
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Region F  -  FY 2021 County: Cabarrus

Provider Name: Provider Code:F012

Subcontractor

Name

Type Agency       

Non-Profit           

For-Profit       

Government

Subcontracted 

Service Name

Subcontractor Contact Name, 

Address 

& Phone Number

Scope of the Subcontract (Briefly describe any service 

requirements that will be delegated to the subcontractor, e.g. 

eligibility determination, service authorization, 

assessments/reassessments, preparation and delivery of meals, 

provision of a ride and driver/requirements, tasks on an In-Home 

Aide plan of care, aide competency testing, aide supervision,etc.) 

Greater Home Health 

Services
For-Profit

In-Home Aide 

Services II & III

MiJe Nwangwu206 N. Cannon Blvd   

 Kannapolis, NC 28083    704-956-2478
Provision of In-Home Aide Services Level II & III

ResCare Homecare For-Profit
In-Home Aide 

Services II & III

Dana Ramsey                                 320 

Copperfield Blvd         Concord, NC 

28025                 704-793-4220

Provision of In-Home Aide Services Level II & III

Interim Homecare For-Profit
In-Home Aide 

Services II & III

Julie Conrad                    250 

Branchview Dr.        Concord, NC 

 28025               704-788-3483

Provision of In-Home Aide Services Level II & III

Coltrane L.I.F.E. 

Center
Non-Profit

Adult Day Care 

Adult Day Health

Susan Caudle                                 321 

Corban Ave., SW                  Concord, 

NC 28025                        704-788-1215

Provision of Adult Day Care and Adult Day Health Services

Bateman Community 

Living

For-Profit Congregate Nutrition Bob Santana  300 S Tryon St. Ste 400 

Charlotte, NC 28202  704-424-1071

Preparation and delivery of meals to Congregate Nutrition sites

Provider Signature: Title: Date: 

Version 2016            Page _______ of _________

Exhibit 14A:  List of Subcontractors

Cabarrus DHS

The subcontractor is accountable for the same requirements as the service provider, depending on the terms of the subcontract.  Subcontractors must adhere to service 

not follow prescribed service standards and are goods or services sold equally to all consumers.

Attest Statement: Providers utilizing subcontractors must provide assurance that both for profit and non-profit subcontractors are compliant with state and federal 

regulations.   These assurances are the subcontractor: A) has not been suspended or debarred (G.S. §143C-6-23; 09NCAC03M), B) has not been barred from doing business 

at the federal level, C) is able to produce a notarized “State Grant Certification of No Overdue Tax Debts”, D) has obtained all licenses, permits, bonds and insurance 

necessary for carrying out HCCBG Services. In addition, Non-Profit Subcontractors are registered as a charitable (501c3) organization with the federal government.
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State Fiscal Year: SFY 2020-2021

Provider Name: Cabarrus County Transportation

Address Line 1: 1303 South Cannon blvd

Address Line 2: <-----REQUIRES INPUT TO POPULATE WORKBOOK

County: CABARRUS

Area Agency on Aging: Centralina Council of Governments

Please Select Services to Be Delivered Federal/State Local Match

Transportation (General) 91,221$                   10,136$                  <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

Transportation (Medical) 99,848$                   11,095$                  <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

Service Prior Yr. Funding Prior Year Rate Current Yr Funding Current Year Rate Funding Diff. Rate Diff.

Transportation (General) 91,221$                   17.8479 91,221$               17.8479$           

Transportation (Medical) 99,848$                   17.8478 99,848$               17.8478$           

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

Comparison of Fed/State Funding and Rates vs. Prior Year
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AGENCY NAME: Fiscal Period:   July 2020 through June 2021

State Fiscal Year: SFY 2020-2021
SERVICE SERVICE SERVICE SERVICE SERVICE SERVICE

STAFF NAME POSITION

TOTAL

SALARY

FTE 

Equivalent

FULL TIME

PART TIME  

Assignable 

Salary

 ADMIN. 

SALARY Transportation (General) Transportation (Medical) 0 0 0 0

Johnson Fleet Support Cord 42,889$ 1 FULL TIME 42,889$         42,889$            

Belk Transportation Clerk 37,876$ 1 FULL TIME 37,876$         37,876$            

Bushey Transportation Manager 60,070$ 1 FULL TIME 60,070$         60,070$            

Mclester Transportation Driver 32,052$ 1 FULL TIME 32,052$         17,628$                       14,424$                           

Smith Transportation Clerk 32,947$ 1 FULL TIME 32,947$         32,947$            

Hillie Operations and Training Coordinator 47,860$ 1 FULL TIME 47,860$         47,860$            

Wright Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Freeze Transportation Supervisor 43,721$ 1 FULL TIME 43,721$         43,721$            

Howell Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Love Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Eudy Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Williams Transportation Clerk 31,200$ 1 FULL TIME 31,200$         31,200$            -$                             -$                                  

Tessier-Gray Transportation Supervisor 43,222$ 1 FULL TIME 43,222$         43,222$            -$                             -$                                  

Ratliff Driver/Dispatcher 32,260$ 1 FULL TIME 32,260$         32,260$            -$                             -$                                  

Caldwell Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Sherer Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Wallace Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Igo Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Sells Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Roundtree Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Norris Transportation Driver 31,512$ 1 FULL TIME 31,512$         17,331$                       14,181$                           

Hannah Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Griffiths Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Adkins Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Wiseman Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Irvin Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Ross Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Cunningham Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Vacant Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Vacant Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

Vacant Transportation Driver 31,200$ 1 FULL TIME 31,200$         17,160$                       14,040$                           

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

SUBTOTAL FT: 1,059,609$   372,045$         378,159$                     309,405$                         -$                                     -$                             -$                      -$                        

SUBTOTAL PT: -$               -$                  -$                             -$                                  -$                                     -$                             -$                      -$                        

TOTAL 1,059,609$   372,045$         378,159$                     309,405$                         -$                                     -$                             -$                      -$                        

PERCENT FT: 100.00% 100.00% 100.00% 100.00% #DIV/0! #DIV/0! #DIV/0! #DIV/0!

PERCENT PT: 0.00% 0.00% 0.00% 0.00% #DIV/0! #DIV/0! #DIV/0! #DIV/0!

NC DIVISION OF AGING AND ADULT SERVICES COST OF SERVICES - LABOR DISTRIBUTION SCHEDULE  DAAS-732A1  

Cabarrus County Transportation
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DAAS-732A

Provider:

County:

Budget Period: July 2020 through June 2021

Access Access 0 0 0

Service Service Service Service Service

Transportation (General) Transportation (Medical) 0 0 0

Grand Total 250 033 #N/A #N/A #N/A

191,069$             91,221$                                                     99,848$                                             -$                                                 -$                                               -$                                    

        1)  21,230$               10,136$                                                     11,094$                                             

 2)  -$                      

3)  -$                      

21,230$               10,136$                                                     11,094$                                             -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

        Total Required Minimum Match - In-Kind -$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

21,230$               10,136$                                                     11,094$                                             -$                                                 -$                                               -$                                    

212,299$             101,357$                                                  110,942$                                           -$                                                 -$                                               -$                                    

-$                      -$                                                      -$                                               -$                                             -$                                           -$                                 

-$                      

        1)  -$                      -$                                                           -$                                                   

 2)  -$                      -$                                                           -$                                                   

3)  -$                      -$                                                           -$                                                   

4)  -$                      -$                                                           -$                                                   

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

        1)  585,560$             585,560$                                                  

 2)  33,000$               33,000$                                                     

3)  950,000$             950,000$                                                  

1,568,560$          1,568,560$                                               -$                                                   -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$                                                      -$                                               -$                                             -$                                           -$                                 

1,000$                 1,000$                                                       

1,781,859$          1,670,917$                                               110,942$                                           -$                                                 -$                                               -$                                    

Cabarrus County Transportation

CABARRUS

North Carolina Division of Aging and Adult Services

Service Cost Computation Worksheet 

        Required Minimum Match - In-Kind

 B. Total Required Minimum Match  (cash + in-kind)

I.  Projected Revenues

 A. Fed/State Funding From the Div. of Aging & Adult Svcs.

        Required Minimum Match - Cash

        Total Required Minimum Match - Cash

County Funds

Medicaid Reinbursement

 G. Subtotal, Other Revenues, Non-Match

 Local In-Kind Resources (Includes Volunteer Resources)

 H. Subtotal, Local In-kind Resources, Non-Match

  I. Client Cost Sharing

 J. Total Projected Revenues (Sum I.C,D,E,F,G,H, & I)

 C. Subtotal, Fed/State/Required Match Revenues

 F. Subtotal, Local Cash, Non-Match

 Other Revenues, Non-Match

State/Federal Grants

Program Fees

 D. NSIP Cash Subsidy/Commodity Valuation

 E. OAA Title V Worker Wages, Fringe Benefits and Costs

 Local Cash, Non-Match
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Service Service Service Service Service

Grand Admin. Transportation (General) Transportation (Medical) 0 0 0

Total Cost 250 033 #N/A #N/A #N/A

1,059,609$          372,045$       378,159$                                                  309,405$                                           -$                                                 -$                                               -$                                    

-$                      -$               -$                                                           -$                                                   -$                                                 -$                                               -$                                    

1,059,609$          372,045$      378,159$                                              309,405$                                       -$                                             -$                                           -$                                 

  1)  FICA @       7.65 81,060$               28,461$         28,929$                                                     23,669$                                             -$                                                 -$                                               -$                                    

231,420$             79,800$         83,391$                                                     68,229$                                             

88,683$               33,177$         30,528$                                                     24,978$                                             

-$                      

37,407$               9,660$           15,260$                                                     12,487$                                             

-$                      

438,570$             151,098$       158,108$                                                  129,363$                                           -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$               -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      

4,086$                 4,086$           

-$                      

-$                      

4,086$                 4,086$           -$                                                           -$                                                   -$                                                 -$                                               -$                                    

        1)  4,500$                 2,250$                                                       2,250$                                               

 2)  3,000$                 1,500$                                                       1,500$                                               

3)  400,496$             200,248$                                                  200,248$                                           

        4)  33,338$               16,669$                                                     16,669$                                             

 5)  2,160$                 1,080$                                                       1,080$                                               

        6)  176$                     88$                                                            88$                                                     

 7)  10,000$               5,000$                                                       5,000$                                               

8)  140,000$             70,000$                                                     70,000$                                             

593,670$             -$               296,835$                                                  296,835$                                           -$                                                 -$                                               -$                                    

-$                      

2,095,935$         527,229$      833,102$                                              735,603$                                       -$                                             -$                                           -$                                 

(213,153)$            (837,815)$                                             624,661$                                       -$                                             -$                                           -$                                 

1,781,859$          1,670,917$                                           110,942$                                       -$                                             -$                                           -$                                 

Division of Aging and Adult Services 

Service Cost Computation Worksheet 

II.  Line Item Expenses

  6)  Other

B.  Subtotal, Fringe Benefits

 Staff Salary From Labor Distribution Schedule

  1)  Full-time Staff  (do not include Title V workers)

  2)  Part-time staff  (do not include Title V workers)

A.  Subtotal, Staff Salary

 Fringe Benefits

%

 Travel

  2)  Health Insurance

  3)  Retirement 

  4)  Unemployment Insurance

  5)  Worker's Compensation

  1) Per Diem 

  2) Mileage Reimbursement 

  3) Other Travel Cost

E.  Subtotal, Travel

 General Operating Expenses

Local In-Kind Resources  Non-Match

C.  Subtotal, Local In-Kind Resources   Non-Match

D.  OAA Title V Worker Wages, Fringe Benefits and Costs

F.  Subtotal, General Operating Expenses

G.  Subtotal, Other Administrative Cost Not Allocated in 

Lines II.A through E

Printing/binding/Advertising

Uniforms

Fuel/Maintenance

Building Rental/ Gas and Power

Cell Phones

Cog/MIS fees

Purchased Services

Taxi Service

H.  Total Proj. Expenses Prior to Admin. Distribution

I.   Distribution of Admininistrative Cost

J.  Total Proj. Expenses After Admin. Distribution
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Service Service Service Service Service

Grand Transportation (General) Transportation (Medical) 0 0 0

Total 250 033 #N/A #N/A #N/A

1,781,859$          1,670,917$                                               110,942$                                           -$                                                 -$                                               -$                                    

93,620                                                       6,216                                                 

17.8479$                                                  17.8478$                                           -$                                                 -$                                               -$                                    

1,781,859$          1,670,917$                                               110,942$                                           -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

1,781,859$          1,670,917$                                               110,942$                                           -$                                                 -$                                               -$                                    

93,620                                                       6,216                                                 -                                                   -                                                 -                                      

17.8479$                                                  17.8478$                                           -$                                                 -$                                               -$                                    

5,679                                                    6,216                                             -                                               -                                             -                                   

56                                                         -                                                 -                                               -                                             -                                   

87,885                                                  -                                                 -                                               -                                             -                                   

93,620                                                  6,216                                             -                                               -                                             -                                   

Certification:

Authorized Signature Title Date

DAAS-732A DAAS-732

Line I.A Col. A

Line I.B Col. B

Line I.C Col. C

Line I.D Col. D

L. I.C+I.D Col. E

Line III.C Col. F

Line III.B.5 Col. G

Line III.F    Col. I  

III.  Computation of Rates

   A. Computation of Unit Cost Rate:

       1.  Total Expenses (equals line II.J)

       2.  Total Projected Units

       3.  Revenues Subject to Unit Reimbursement

       4.  Total Projected Units (equals line III.A.2)

       5.  Total Reimbursement Rate

   C.  Units Reimbursed Through HCCBG 

   D.  Units Reimbursed Through Program Income*

   E.  Units Reimbursed Through  Remaining Revenues

       3.  Total Unit Cost Rate

   B.  Computation of Reimbursement Rate:

       1.  Total Revenues  (equals line I.J)

       2.  Less:    NSIP   (equals line I.D)

                        Title V   (equals line I.E less II.D)

                         Non Match In-Kind  (equals line I.H less II.C)

   F.  Total Units Reimbursed/Total Projected Units

*  The Division of Aging ARMS deducts reported program  income from reimbursement paid to providers.  Line III.D indicates the number of units that will have to be produced in addition to those stated on line III.C in order to earn the net revenues stated on line I.C.

I certify to the best of my knowledge and belief that the information included in the cost computation above is accurate and complies with all laws and regulations.   I also understand that material 

deviations in reported cost information could limit funding, and also result in return of funds if the error or omission results in a  higher than actual reported cost.

NSIP Subsidy

Total Funding

Projected HCCBG Reimbursed Units

Total Reimbursement Rate

Projected Total Service Units

Information on this form (DAAS-732A) corresponds with 

information stated on the Provider Services Summary

(DAAS-732) as follows:

Block Grant Funding

Required Local Match-Cash & In-Kind

Net Service Cost
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Home and Community Care Block Grant for  Older  Adults

DAAS-732

     County Funding Plan County:

July 2020 through June 2021

                       Provider Services Summary Date:

B C D E F G H I

Block Grant Funding

Services Direct Purchase Access In-Home Other Total

Transportation (General) X 91,221$    -$          -$          91,221$     10,136$     101,357$     -$         101,357$    5,679        17.8479$  4,500       93,620        

Transportation (Medical) X 99,848$    -$          -$          99,848$     11,094$     110,942$     -$         110,942$    6,216        17.8478$  3,900       6,216          

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

Total 191,069$  -$          -$          191,069$   21,230$     212,299$     -$         212,299$    11,895      8,400       99,836        

ADHC

Daily Care 40.00$     Certification of required minimum local match availability.

Administrative Required local match will be expended simultaneously Authorized Signature, Title Date

with Block Grant Funding. Community Service Provider

Proj. Reimbursement Rate 40.00$      

Administrative % 0.00%

Signature, County Finance Officer                           Date Signature, Chairman, Board of Commissioners Date

A

(Check One)

Serv. Delivery

ADC

$33.07

*Adult Day Care &  Adult Day Health Care Proj . Service Cost/Rate

Cabarrus County Transportation

1303 South Cannon blvd

0

CABARRUS

Budget Per iod:

Revision #:

0.00%

Projected 

HCCBG 

Units

Projected 

Reimburse 

Rate*

Projected 

HCCBG 

Clients

Projected 

Total Units

Required 

Local 

Match

Net Service 

Cost

NSIP 

Subsidy

Total 

Funding

$33.07

Page 106



DAAS-733

(Rev. 2/19)

Home and Community Care Block Grant for Older Adults

Outreach Methodology

July 2020 through June 2021

Community Service Provider:  

County:  

Cabarrus County Transportations goal is to 

coordinate with the Adult and Aging 

department to provide meal site and 

medical transportation to the senior 

population within Cabarrus County. This 

joint effort is based on need through both 

referall and inquiries. Cabarrus County 

Transportation will also participate in 

several outreach programs to inform the 

senior population on the transportation 

services available to them. In addition, 

Cabarrus County Transportation drivers 

are trained in passanger sensitivity, CPR, 

Blood Borne Pathogens, First Aid and 

defensive driving. Our drivers are also 

trained on signs of elderly abuse and the 

process in which to report it.

Methodology to Address Service Needs of Low Income (Including Low-Income Minority Elderly), Rural 

Elderly and Elderly with Limited English Proficiency (Older Americans Act, Section 305(a)(2)(E))

Cabarrus County Transportation

CABARRUS

The Older Americans Act requires that the service provider attempt to provide services to low-income 

minority individuals in accordance to their need for aging services.  The community service provider shall 

specify how the service needs of low income, low-income (including low income minority elderly), rural 

elderly and elderly with limited English proficiency will be met through the services identified on the Provider 

Services Summary (DAAS-732).  This narrative shall address outreach and service delivery methodologies that 

will ensure that this target population is adequately served and conform with specific objectives established 

by the Area Agency on Aging, for providing services to low income minority individuals.  Additional pages may 

be used as necessary.

Page 107



DAAS-734

July 2020 through June 2021

Cabarrus County Transportation

Community Care Block Grant, as specified on the Provider Services Summary (DAAS-732) 

in accordance with the following:

1.

2.

3.

4.

5.

6.

7.

8.

9.

Community service providers are responsible for providing or arranging for the provision of required local match, as 

specified on the Provider Services Summary, (DAAS-732).  Local match shall be expended simultaneously with Block 

Grant funding.

Community service providers agree to comply with audit and fiscal reporting requirements as specified in the Agreement for 

the Provision of County-Based Aging Services (DAAS-735).

Compliance with Equal Employment Opportunity and Americans with Disabilities Act requirements, as specified in 

paragraph fourteen (14) of the Agreement for the Provision of County-Based Aging Services (DAAS-735) shall be 

maintained.

As specified in 45 CFR 75, Subpart D-Post Federal Award Requirements, Procurement Standards, community service 

providers shall have procedures for settling all contractual and administrative issues arising out of procurement of services 

through the Block Grant.  Community service providers shall have procedures governing the evaluation of bids for services 

and procedures through which bidders and contracted providers may appeal or dispute a decision made by the community 

service provider.

Applicant/Client appeals shall be addressed as specified in Section 7 of the Division of Aging and Adult Services Home and 

Community Care Block Grant Manual for Community Service Providers, dated February 17, 1997.

c) Client assessment/reassessments and quarterly visits, as appropriate;

d) Determining the amount of services to be received by the client; and

e) Reviewing consumer contributions policies with eligible clients.

All licenses, permits, bonds, and insurance necessary for carrying out Block Grant Services will be maintained by the 

community service provider and any contracted providers.

Community service providers shall monitor any subcontracts with providers of Block Grant services and take appropriate 

measures to ensure that services are provided in accordance with the aforementioned documents.

Priority shall be given to providing services to those older persons with the greatest economic or social needs. The service 

needs of low-income minority elderly will be addressed in the manner specified on the Methodology to Address Service 

Needs of Low-Income (Including Low Income Minority Elderly), Rural Elderly and Elderly with Limited English 

Proficiency format, (DAAS-733).

The following service authorization activities will be carried out in conjunction with all services provided through the Block 

Grant:

a) Eligibility determination;

Home and Community Care Block Grant for Older Adults

Community Service Provider

Standard Assurances

Services shall be provided in accordance with requirements set forth in:

a) The County Funding Plan;

b) The Division of Aging and Adult Services Home and Community Care Block Grant Procedures Manual for Community 

Service Providers; and

 http://www.ncdhhs.gov/aging/monitor/mpolicy.htm .

b) Client intake/registration;

c) The Division of Aging and Adult Services Standards Manual, Volumes I  through IV or at

agrees to provide services through the Home and
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10.

11.

b. The subcontractor has not been barred from doing business at the federal level.  

c. The subcontractor is able to produce a notarized

12.

13.

(Authorized Signature) (Date)

Record Retention and Disposition.  All community service providers are responsible for maintaining custody of records and 

documentation to support the allowable expenditure of funds, service provision, and the reimbursement of services.  Service 

providers must adhere to the approved record retention and disposition schedule posted semiannually on the website of the 

NC Department of Health and Human Services Controller at .

Service providers are not authorized to destroy records related to the provision of services under this Agreement except in 

compliance with the approved DHHS retention and disposition schedule, which allows for the proper destruction of records 

based on a schedule by funding source and fiscal year.  The agency agrees to comply with 07 NCAC 04M .0510 when 

deciding on a method of record destruction.  Confidential records will be destroyed in such a manner that the records cannot 

be practically read or reconstructed. 

________________________________________________________________________

http://www.ncdhhs.gov/control/retention/retention.htm

Providers of In-Home Aide, Home Health, Housing and Home Improvement, and Adult Day Care or Adult Day Health Care 

shall sign and return the attached assurance to the area agency on aging indicating that recipients of these services have been 

informed of their client rights, as required in Section 314 of the 2006 Amendments to the Older Americans Act.

Subcontracting – All HCCBG community service providers must assure that subcontractors (for-profit and non-profit 

entities only) meet the following requirements:

Confidentiality and Security. Per the requirements in 10A NCAC 05J and Section 6 of the Home and Community Care 

Block Grant Procedures Manual, client information in any format and whether recorded or not shall be kept confidential and 

not disclosed in a form that identifies the person without the informed consent of the person or legal representative. 

Community service providers, including subcontractors and vendors, must adhere to all applicable federal, state and 

departmental requirements for protecting the security and confidentiality of client information including but not limited to 

appropriately restricting access, establishing procedures to reduce the risk of accidental disclosures from data processing 

systems, and developing a process by which the Division of Adult Aging Services is notified of suspected or confirmed 

security incidents and data breaches.  

a.  The subcontractor has not been suspended or debarred. (N.C.G.S. §143C-6-23, 09 NCAC 03M) 

d. All licenses, permits, bonds and insurance necessary for carrying out Home and Community Care Block Grant services 

will be maintained by both the community service provider and any subcontractors.

e. The subcontractor is registered as a charitable, tax-exempt (501c3) organization with the Internal Revenue Service (non-

profit subcontractors only).  

 “State Grant Certification of No Overdue Tax Debts.”
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. In-Home Aide. Home Care (home health). Housing and Home Improvement.
Adult Day Care or Adult Day Health Care

Agency Name:  

Name of Agency Administrator:

Signature:  

Client Rights will be distributed to, and discussed with, each new client receiving one or more of the above 

listed services prior to the onset of service.  For all existing clients, the above information will be provided no 

later than the next regularly scheduled service reassessment.

Cabarrus County Transportation

Robert Bushey

(Please return this form to your Area Agency on Aging and retain a copy for your files.)

Standard Assurance To Comply with Older Americans Act

Requirements Regarding Clients Rights

For

Agencies Providing In-Home Services through the 

Home and Community Care Block Grant for Older Adults

         be fully informed both orally and in writing, in advance of receiving an in-

home service, of the individual’s rights and obligations.

As a provider of one or more of the services listed below, our agency agrees to notify all Home and Community 

Care Block Grant clients receiving any of the below listed services provided by this agency of their rights as a 

service recipient.  Services in this assurance include:

Notification will include, at a minimum, an oral review of the information outlined below as well as providing 

each service recipient with a copy of the information in written form.  In addition, providers of in-home 

services will establish a procedure to document that client rights information has been discussed with in-home 

services clients (e.g. copy of signed Client Bill of Rights statement).

Clients Rights information to be communicated to service recipients will include, at a minimum, the right to:

         be fully informed, in advance, about each in-home service to be provided 

and any change and any change in service(s) that may affect the wellbeing of 

the participant;

         participate in planning and changing any in-home service provided unless 

the client is adjudicated incompetent;

         voice a grievance with respect to service that is or fails to be provided, 

without discrimination or reprisal as a result of voicing a grievance;

         confidentiality of records relating to the individual;

         have property treated with respect; and

 
CLIENT/PATIENT RIGHTS 

 
1. You have the right to be fully informed of all your rights and responsibilities as a client/patient of 

the program. 
 

2. You have the right to appropriate and professional care relating to your needs. 
 

3. You have the right to be fully informed in advance about the care to be provided by the program. 
 

4. You have the right to be fully informed in advance of any changes in the care that you may be 
receiving and to give informed consent to the provision of the amended care. 
 

5. You have the right to participate in determining the care that you will receive and in altering the 
nature of the care as your needs change. 
 

6. You have the right to voice your grievances with respect to care that is provided and to expect that 
there will be no reprisal for the grievance expressed. 
 

7. You have the right to expect that the information you share with the agency will be respected and 
held in strict confidence, to be shared only with your written consent and as it relates to the 
obtaining of other needed community services. 
 

8. You have the right to expect the preservation of your privacy and respect for your property. 
 

9. You have the right to receive a timely response to your request for service. 
 

10. You shall be admitted for service only if the agency has the ability to provide safe and    
professional care at the level of intensity needed. 
 

11. You have the right to be informed of agency policies, changes, and costs for services. 
 

12. If you are denied service solely on you inability to pay, you have the right to be referred 
elsewhere. 
 

13. You have the right to honest, accurate information regarding the industry, agency and of the 
program in particular. 
 

14. You have the right to be fully informed about other services provided by this agency. 
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Review of Local Match Comparison Input Sheet vs. 732A Cash and In-Kind Totals

Difference

Transportation (General) OK -                

Transportation (Medical) OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

732A1 Labor Distribution Schedule Comparison of Assignable Salary To Overall Salary Entered

Total Assignable Salary and Cumulative Salary total for Service/Admin 0 -$              

Internal Consistency Checks
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State Fiscal Year: SFY 2020-2021

Provider Name: Active Living and Parks

Address Line 1: P O Box 707

Address Line 2: Concord NC 28026-0707

County: Cabarrus

Area Agency on Aging: Centralina Council of Governments

Please Select Services to Be Delivered Federal/State Local Match

Senior Center Operation 89,522$                   9,947$                    <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

Service Prior Yr. Funding Prior Year Rate Current Yr Funding Current Year Rate Funding Diff. Rate Diff.

Senior Center Operation 89,522$                   89,522$                   0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

Comparison of Fed/State Funding and Rates vs. Prior Year
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AGENCY NAME: Fiscal Period:   July 2020 through June 2021

State Fiscal Year: SFY 2020-2021
SERVICE SERVICE SERVICE SERVICE SERVICE SERVICE SERVICE

STAFF NAME POSITION

TOTAL

SALARY

FTE 

Equivalent

FULL TIME

PART TIME  

Assignable 

Salary

 ADMIN. 

SALARY Senior Center Operation 0 0 0 0 0 0

Donaldson Project Event Mgr 74,537$ 8% PART TIME 5,963$           5,963$                         

Sweeney Wellness Supervisor 46,428$ 9% PART TIME 4,179$           4,179$                         

Kiser ALP Pgrm Mgr 51,869$ 10% PART TIME 5,187$           5,187$                         

Plummer ALP Pgrm Supervisor 45,651$ 10% PART TIME 4,565$           4,565$                         

Mucci Receptionist 14,304$ 100% FULL TIME 14,304$         14,304$                       

McWaters Program Specialist 57,878$ 4% PART TIME 2,315$           2,315$                         

Heidt Receptionist 32,311$ 4% PART TIME 1,292$           1,292$                         

Kabat-Newcomer Program Asst. 38,634$ 8% PART TIME 3,091$           3,091$                         

Creswell Admin Asso 36,701$ 4% PART TIME 1,468$           1,468$                         

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

SUBTOTAL FT: 14,304$         -$                  14,304$                       -$                                  -$                                     -$                             -$                      -$                        -$                          

SUBTOTAL PT: 28,060$         -$                  28,060$                       -$                                  -$                                     -$                             -$                      -$                        -$                          

TOTAL 42,364$         -$                  42,364$                       -$                                  -$                                     -$                             -$                      -$                        -$                          

PERCENT FT: 33.76% #DIV/0! 33.76% #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0!

PERCENT PT: 66.24% #DIV/0! 66.24% #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0!

NC DIVISION OF AGING AND ADULT SERVICES COST OF SERVICES - LABOR DISTRIBUTION SCHEDULE  DAAS-732A1  

Active Living and Parks
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DAAS-732A

Provider:

County:

Budget Period: July 2020 through June 2021

Other 0 0 0 0

Service Service Service Service Service

Senior Center Operation 0 0 0 0

Grand Total 170 #N/A #N/A #N/A #N/A

89,522$               89,522$                                                     -$                                                   -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

        1)  9,947$                 9,947$                                                       

 2)  -$                      

3)  -$                      

        Total Required Minimum Match - In-Kind 9,947$                 9,947$                                                       -$                                                   -$                                                 -$                                               -$                                    

9,947$                 9,947$                                                       -$                                                   -$                                                 -$                                               -$                                    

99,469$               99,469$                                                     -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                      -$                                               -$                                             -$                                           -$                                 

-$                      

        1)  -$                      

 2)  -$                      

3)  -$                      

4)  -$                      

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$                                                      -$                                               -$                                             -$                                           -$                                 

-$                      

99,469$               99,469$                                                     -$                                                   -$                                                 -$                                               -$                                    

 C. Subtotal, Fed/State/Required Match Revenues

 F. Subtotal, Local Cash, Non-Match

 Other Revenues, Non-Match

 D. NSIP Cash Subsidy/Commodity Valuation

 E. OAA Title V Worker Wages, Fringe Benefits and Costs

 Local Cash, Non-Match

 G. Subtotal, Other Revenues, Non-Match

 Local In-Kind Resources (Includes Volunteer Resources)

 H. Subtotal, Local In-kind Resources, Non-Match

  I. Client Cost Sharing

 J. Total Projected Revenues (Sum I.C,D,E,F,G,H, & I)

Active Living and Parks

Cabarrus

North Carolina Division of Aging and Adult Services

Service Cost Computation Worksheet 

        Required Minimum Match - In-Kind

 B. Total Required Minimum Match  (cash + in-kind)

I.  Projected Revenues

 A. Fed/State Funding From the Div. of Aging & Adult Svcs.

        Required Minimum Match - Cash

        Total Required Minimum Match - Cash
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Service Service Service Service Service

Grand Admin. Senior Center Operation 0 0 0 0

Total Cost 170 #N/A #N/A #N/A #N/A

14,304$               -$               14,304$                                                     -$                                                   -$                                                 -$                                               -$                                    

28,060$               -$               28,060$                                                     -$                                                   -$                                                 -$                                               -$                                    

42,364$               -$              42,364$                                                -$                                               -$                                             -$                                           -$                                 

  1)  FICA @       7.65 3,241$                 -$               3,241$                                                       -$                                                   -$                                                 -$                                               -$                                    

4,364$                 4,364$                                                       

1,894$                 1,894$                                                       

1,893$                 1,893$                                                       

463$                     463$                                                          

-$                      

11,855$               -$               11,855$                                                     -$                                                   -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$               -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      

-$                      

-$                      

-$                      

-$                      -$               -$                                                           -$                                                   -$                                                 -$                                               -$                                    

        1)  45,250$               45,250$                                                     

 2)  -$                      

3)  -$                      

        4)  -$                      

 5)  -$                      

        6)  -$                      

 7)  -$                      

8)  -$                      

45,250$               -$               45,250$                                                     -$                                                   -$                                                 -$                                               -$                                    

-$                      

F.  Subtotal, General Operating Expenses

G.  Subtotal, Other Administrative Cost Not Allocated in 

Lines II.A through E

  1) Per Diem 

  2) Mileage Reimbursement 

  3) Other Travel Cost

E.  Subtotal, Travel

 General Operating Expenses

Local In-Kind Resources  Non-Match

C.  Subtotal, Local In-Kind Resources   Non-Match

D.  OAA Title V Worker Wages, Fringe Benefits and Costs

  6)  Other

B.  Subtotal, Fringe Benefits

 Staff Salary From Labor Distribution Schedule

  1)  Full-time Staff  (do not include Title V workers)

  2)  Part-time staff  (do not include Title V workers)

A.  Subtotal, Staff Salary

 Fringe Benefits

%

 Travel

  2)  Health Insurance

  3)  Retirement 

  4)  Unemployment Insurance

  5)  Worker's Compensation

Division of Aging and Adult Services 

Service Cost Computation Worksheet 

II.  Line Item Expenses
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99,469$              -$              99,469$                                                -$                                               -$                                             -$                                           -$                                 

(0)$                        (0)$                                                        -$                                               -$                                             -$                                           -$                                 

99,469$               99,469$                                                -$                                               -$                                             -$                                           -$                                 

Service Service Service Service Service

Grand Senior Center Operation 0 0 0 0

Total 170 #N/A #N/A #N/A #N/A

99,469$               99,469$                                                     -$                                                   -$                                                 -$                                               -$                                    

-$                                                           -$                                                   -$                                                 -$                                               -$                                    

99,469$               99,469$                                                     -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

99,469$               99,469$                                                     -$                                                   -$                                                 -$                                               -$                                    

-                                                             -                                                     -                                                   -                                                 -                                      

-$                                                           -$                                                   -$                                                 -$                                               -$                                    

-                                                        -                                                 -                                               -                                             -                                   

-                                                        -                                                 -                                               -                                             -                                   

-                                                        -                                                 -                                               -                                             -                                   

-                                                        -                                                 -                                               -                                             -                                   

Certification:

Authorized Signature Title Date

DAAS-732A DAAS-732

Line I.A Col. A

Line I.B Col. B

Line I.C Col. C

Line I.D Col. D

L. I.C+I.D Col. E

Line III.C Col. F

NSIP Subsidy

Total Funding

Projected HCCBG Reimbursed Units

Information on this form (DAAS-732A) corresponds with 

information stated on the Provider Services Summary

(DAAS-732) as follows:

Block Grant Funding

Required Local Match-Cash & In-Kind

Net Service Cost

   F.  Total Units Reimbursed/Total Projected Units

*  The Division of Aging ARMS deducts reported program  income from reimbursement paid to providers.  Line III.D indicates the number of units that will have to be produced in addition to those stated on line III.C in order to earn the net revenues stated on line I.C.

I certify to the best of my knowledge and belief that the information included in the cost computation above is accurate and complies with all laws and regulations.   I also understand that material 

deviations in reported cost information could limit funding, and also result in return of funds if the error or omission results in a  higher than actual reported cost.

       3.  Revenues Subject to Unit Reimbursement

       4.  Total Projected Units (equals line III.A.2)

       5.  Total Reimbursement Rate

   C.  Units Reimbursed Through HCCBG 

   D.  Units Reimbursed Through Program Income*

   E.  Units Reimbursed Through  Remaining Revenues

       3.  Total Unit Cost Rate

   B.  Computation of Reimbursement Rate:

       1.  Total Revenues  (equals line I.J)

       2.  Less:    NSIP   (equals line I.D)

                        Title V   (equals line I.E less II.D)

                         Non Match In-Kind  (equals line I.H less II.C)

III.  Computation of Rates

   A. Computation of Unit Cost Rate:

       1.  Total Expenses (equals line II.J)

       2.  Total Projected Units

H.  Total Proj. Expenses Prior to Admin. Distribution

I.   Distribution of Admininistrative Cost

J.  Total Proj. Expenses After Admin. Distribution
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Home and Community Care Block Grant for  Older  Adults

DAAS-732

     County Funding Plan County:

July 2020 through June 2021

                       Provider Services Summary Date:

B C D E F G H I

Block Grant Funding

Services Direct Purchase Access In-Home Other Total

Senior Center Operation X -$          -$          89,522$     89,522$     9,947$       99,469$       -$         99,469$      -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

Total -$          -$          89,522$     89,522$     9,947$       99,469$       -$         99,469$      -            -           -              

ADHC

Daily Care 40.00$     Certification of required minimum local match availability.

Administrative Required local match will be expended simultaneously Authorized Signature, Title Date

with Block Grant Funding. Community Service Provider

Proj. Reimbursement Rate 40.00$      

Administrative % 0.00%

Signature, County Finance Officer                           Date Signature, Chairman, Board of Commissioners Date

0.00%

Projected 

HCCBG 

Units

Projected 

Reimburse 

Rate*

Projected 

HCCBG 

Clients

Projected 

Total Units

Required 

Local 

Match

Net Service 

Cost

NSIP 

Subsidy

Total 

Funding

$33.07

Active Living and Parks

P O Box 707

Concord NC 28026-0707

Cabarrus

Budget Per iod:

Revision #:

A

(Check One)

Serv. Delivery

ADC

$33.07

*Adult Day Care &  Adult Day Health Care Proj . Service Cost/Rate
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DAAS-733

(Rev. 2/19)

Home and Community Care Block Grant for Older Adults

Outreach Methodology

July 2020 through June 2021

Community Service Provider:  

County:  

Methodology to Address Service Needs of Low Income (Including Low-Income Minority Elderly), Rural 

Elderly and Elderly with Limited English Proficiency (Older Americans Act, Section 305(a)(2)(E))

Active Living and Parks

Cabarrus

The Older Americans Act requires that the service provider attempt to provide services to low-income 

minority individuals in accordance to their need for aging services.  The community service provider shall 

specify how the service needs of low income, low-income (including low income minority elderly), rural 

elderly and elderly with limited English proficiency will be met through the services identified on the Provider 

Services Summary (DAAS-732).  This narrative shall address outreach and service delivery methodologies that 

will ensure that this target population is adequately served and conform with specific objectives established 

by the Area Agency on Aging, for providing services to low income minority individuals.  Additional pages may 

be used as necessary.

Approximately 5000 copies of the printed news magazine are distributed three times per year and is also 

available on the Cabarrus County Website.

Referrals are provided to the Human Services Department and received from various local providers

Newcomers packet is being developed to provide overview of programs to persons new to the area

Brochures are distributed throughout the community that promote programs provided by our agency

Programs are promoted through local churches and through speaking presentations to older adults and local 

civic groups

Programs are provided to a variety of satellite locations (churches, recreation centers, YMCAs, etc.) 

throughout the county, including rural and low-income areas.
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DAAS-734

July 2020 through June 2021

Active Living and Parks

Community Care Block Grant, as specified on the Provider Services Summary (DAAS-732) 

in accordance with the following:

1.

2.

3.

4.

5.

6.

7.

8.

9.

Home and Community Care Block Grant for Older Adults

Community Service Provider

Standard Assurances

Services shall be provided in accordance with requirements set forth in:

a) The County Funding Plan;

b) The Division of Aging and Adult Services Home and Community Care Block Grant Procedures Manual for Community 

Service Providers; and

 http://www.ncdhhs.gov/aging/monitor/mpolicy.htm .

b) Client intake/registration;

c) The Division of Aging and Adult Services Standards Manual, Volumes I  through IV or at

agrees to provide services through the Home and

c) Client assessment/reassessments and quarterly visits, as appropriate;

d) Determining the amount of services to be received by the client; and

e) Reviewing consumer contributions policies with eligible clients.

All licenses, permits, bonds, and insurance necessary for carrying out Block Grant Services will be maintained by the 

community service provider and any contracted providers.

Community service providers shall monitor any subcontracts with providers of Block Grant services and take appropriate 

measures to ensure that services are provided in accordance with the aforementioned documents.

Priority shall be given to providing services to those older persons with the greatest economic or social needs. The service 

needs of low-income minority elderly will be addressed in the manner specified on the Methodology to Address Service 

Needs of Low-Income (Including Low Income Minority Elderly), Rural Elderly and Elderly with Limited English 

Proficiency format, (DAAS-733).

The following service authorization activities will be carried out in conjunction with all services provided through the Block 

Grant:

a) Eligibility determination;

Community service providers are responsible for providing or arranging for the provision of required local match, as 

specified on the Provider Services Summary, (DAAS-732).  Local match shall be expended simultaneously with Block 

Grant funding.

Community service providers agree to comply with audit and fiscal reporting requirements as specified in the Agreement for 

the Provision of County-Based Aging Services (DAAS-735).

Compliance with Equal Employment Opportunity and Americans with Disabilities Act requirements, as specified in 

paragraph fourteen (14) of the Agreement for the Provision of County-Based Aging Services (DAAS-735) shall be 

maintained.

As specified in 45 CFR 75, Subpart D-Post Federal Award Requirements, Procurement Standards, community service 

providers shall have procedures for settling all contractual and administrative issues arising out of procurement of services 

through the Block Grant.  Community service providers shall have procedures governing the evaluation of bids for services 

and procedures through which bidders and contracted providers may appeal or dispute a decision made by the community 

service provider.

Applicant/Client appeals shall be addressed as specified in Section 7 of the Division of Aging and Adult Services Home and 

Community Care Block Grant Manual for Community Service Providers, dated February 17, 1997.
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10.

11.

b. The subcontractor has not been barred from doing business at the federal level.  

c. The subcontractor is able to produce a notarized

12.

13.

(Authorized Signature) (Date)

Record Retention and Disposition.  All community service providers are responsible for maintaining custody of records and 

documentation to support the allowable expenditure of funds, service provision, and the reimbursement of services.  Service 

providers must adhere to the approved record retention and disposition schedule posted semiannually on the website of the 

NC Department of Health and Human Services Controller at .

Service providers are not authorized to destroy records related to the provision of services under this Agreement except in 

compliance with the approved DHHS retention and disposition schedule, which allows for the proper destruction of records 

based on a schedule by funding source and fiscal year.  The agency agrees to comply with 07 NCAC 04M .0510 when 

deciding on a method of record destruction.  Confidential records will be destroyed in such a manner that the records cannot 

be practically read or reconstructed. 

Londa Strong, Director

http://www.ncdhhs.gov/control/retention/retention.htm

Providers of In-Home Aide, Home Health, Housing and Home Improvement, and Adult Day Care or Adult Day Health Care 

shall sign and return the attached assurance to the area agency on aging indicating that recipients of these services have been 

informed of their client rights, as required in Section 314 of the 2006 Amendments to the Older Americans Act.

Subcontracting – All HCCBG community service providers must assure that subcontractors (for-profit and non-profit 

entities only) meet the following requirements:

Confidentiality and Security. Per the requirements in 10A NCAC 05J and Section 6 of the Home and Community Care 

Block Grant Procedures Manual, client information in any format and whether recorded or not shall be kept confidential and 

not disclosed in a form that identifies the person without the informed consent of the person or legal representative. 

Community service providers, including subcontractors and vendors, must adhere to all applicable federal, state and 

departmental requirements for protecting the security and confidentiality of client information including but not limited to 

appropriately restricting access, establishing procedures to reduce the risk of accidental disclosures from data processing 

systems, and developing a process by which the Division of Adult Aging Services is notified of suspected or confirmed 

security incidents and data breaches.  

a.  The subcontractor has not been suspended or debarred. (N.C.G.S. §143C-6-23, 09 NCAC 03M) 

d. All licenses, permits, bonds and insurance necessary for carrying out Home and Community Care Block Grant services 

will be maintained by both the community service provider and any subcontractors.

e. The subcontractor is registered as a charitable, tax-exempt (501c3) organization with the Internal Revenue Service (non-

profit subcontractors only).  

 “State Grant Certification of No Overdue Tax Debts.”

Page 121

http://www.ncdhhs.gov/control/retention/retention.htm
https://www.ncgrants.gov/NCGrants/PublicReportsRegulations.jsp


. In-Home Aide. Home Care (home health). Housing and Home Improvement.
Adult Day Care or Adult Day Health Care

Agency Name:  

Name of Agency Administrator:

Signature:  

         be fully informed both orally and in writing, in advance of receiving an in-

home service, of the individual’s rights and obligations.

As a provider of one or more of the services listed below, our agency agrees to notify all Home and Community 

Care Block Grant clients receiving any of the below listed services provided by this agency of their rights as a 

service recipient.  Services in this assurance include:

Notification will include, at a minimum, an oral review of the information outlined below as well as providing 

each service recipient with a copy of the information in written form.  In addition, providers of in-home 

services will establish a procedure to document that client rights information has been discussed with in-home 

services clients (e.g. copy of signed Client Bill of Rights statement).

Clients Rights information to be communicated to service recipients will include, at a minimum, the right to:

         be fully informed, in advance, about each in-home service to be provided 

and any change and any change in service(s) that may affect the wellbeing of 

the participant;

         participate in planning and changing any in-home service provided unless 

the client is adjudicated incompetent;

         voice a grievance with respect to service that is or fails to be provided, 

without discrimination or reprisal as a result of voicing a grievance;

         confidentiality of records relating to the individual;

         have property treated with respect; and

Standard Assurance To Comply with Older Americans Act

Requirements Regarding Clients Rights

For

Agencies Providing In-Home Services through the 

Home and Community Care Block Grant for Older Adults

Client Rights will be distributed to, and discussed with, each new client receiving one or more of the above 

listed services prior to the onset of service.  For all existing clients, the above information will be provided no 

later than the next regularly scheduled service reassessment.

Active Living and Parks

Londa Strong, Director

(Please return this form to your Area Agency on Aging and retain a copy for your files.)

 
CLIENT/PATIENT RIGHTS 

 
1. You have the right to be fully informed of all your rights and responsibilities as a client/patient of 

the program. 
 

2. You have the right to appropriate and professional care relating to your needs. 
 

3. You have the right to be fully informed in advance about the care to be provided by the program. 
 

4. You have the right to be fully informed in advance of any changes in the care that you may be 
receiving and to give informed consent to the provision of the amended care. 
 

5. You have the right to participate in determining the care that you will receive and in altering the 
nature of the care as your needs change. 
 

6. You have the right to voice your grievances with respect to care that is provided and to expect that 
there will be no reprisal for the grievance expressed. 
 

7. You have the right to expect that the information you share with the agency will be respected and 
held in strict confidence, to be shared only with your written consent and as it relates to the 
obtaining of other needed community services. 
 

8. You have the right to expect the preservation of your privacy and respect for your property. 
 

9. You have the right to receive a timely response to your request for service. 
 

10. You shall be admitted for service only if the agency has the ability to provide safe and    
professional care at the level of intensity needed. 
 

11. You have the right to be informed of agency policies, changes, and costs for services. 
 

12. If you are denied service solely on you inability to pay, you have the right to be referred 
elsewhere. 
 

13. You have the right to honest, accurate information regarding the industry, agency and of the 
program in particular. 
 

14. You have the right to be fully informed about other services provided by this agency. 
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CLIENT/PATIENT RIGHTS 

 
1. You have the right to be fully informed of all your rights and responsibilities as a client/patient of 

the program. 
 

2. You have the right to appropriate and professional care relating to your needs. 
 

3. You have the right to be fully informed in advance about the care to be provided by the program. 
 

4. You have the right to be fully informed in advance of any changes in the care that you may be 
receiving and to give informed consent to the provision of the amended care. 
 

5. You have the right to participate in determining the care that you will receive and in altering the 
nature of the care as your needs change. 
 

6. You have the right to voice your grievances with respect to care that is provided and to expect that 
there will be no reprisal for the grievance expressed. 
 

7. You have the right to expect that the information you share with the agency will be respected and 
held in strict confidence, to be shared only with your written consent and as it relates to the 
obtaining of other needed community services. 
 

8. You have the right to expect the preservation of your privacy and respect for your property. 
 

9. You have the right to receive a timely response to your request for service. 
 

10. You shall be admitted for service only if the agency has the ability to provide safe and    
professional care at the level of intensity needed. 
 

11. You have the right to be informed of agency policies, changes, and costs for services. 
 

12. If you are denied service solely on you inability to pay, you have the right to be referred 
elsewhere. 
 

13. You have the right to honest, accurate information regarding the industry, agency and of the 
program in particular. 
 

14. You have the right to be fully informed about other services provided by this agency. 
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Review of Local Match Comparison Input Sheet vs. 732A Cash and In-Kind Totals

Difference

Senior Center Operation OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

732A1 Labor Distribution Schedule Comparison of Assignable Salary To Overall Salary Entered

Total Assignable Salary and Cumulative Salary total for Service/Admin 0 -$              

Internal Consistency Checks
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State Fiscal Year: SFY 2020-2021

Provider Name: Cabarrus County Planning and Development

Address Line 1: P.O. Box 707

Address Line 2: Concord, NC 28026

County: Cabarrus

Area Agency on Aging: Centralina Council of Governments

Please Select Services to Be Delivered Federal/State Local Match

Housing & Home Improvement 51,439$                   5,716$                    <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

Service Prior Yr. Funding Prior Year Rate Current Yr Funding Current Year Rate Funding Diff. Rate Diff.

Housing & Home Improvement 51,439$                   51,439$                   0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

Comparison of Fed/State Funding and Rates vs. Prior Year
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AGENCY NAME: Fiscal Period:   July 2020 through June 2021

State Fiscal Year: SFY 2020-2021
SERVICE SERVICE SERVICE SERVICE SERVICE SERVICE

STAFF NAME POSITION

TOTAL

SALARY

FTE 

Equivalent

FULL TIME

PART TIME  

Assignable 

Salary

 ADMIN. 

SALARY
Housing & Home 

Improvement 0 0 0 0 0

Earl Blackmon Weatherization Auditor/Mechanic 41,267$ 0.14539 PART TIME 6,000$           6,000$                         

Brian Helms Weatherization Auditor/Mechanic 41,870$ 0.1433 PART TIME 6,000$           6,000$                         

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

SUBTOTAL FT: -$               -$                  -$                             -$                                  -$                                     -$                             -$                      -$                        

SUBTOTAL PT: 12,000$         -$                  12,000$                       -$                                  -$                                     -$                             -$                      -$                        

TOTAL 12,000$         -$                  12,000$                       -$                                  -$                                     -$                             -$                      -$                        

PERCENT FT: 0.00% #DIV/0! 0.00% #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0!

PERCENT PT: 100.00% #DIV/0! 100.00% #DIV/0! #DIV/0! #DIV/0! #DIV/0! #DIV/0!

NC DIVISION OF AGING AND ADULT SERVICES COST OF SERVICES - LABOR DISTRIBUTION SCHEDULE  DAAS-732A1  

Cabarrus County Planning and Development
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DAAS-732A

Provider:

County:

Budget Period: July 2020 through June 2021

Other 0 0 0 0

Service Service Service Service Service

Housing & Home Improvement 0 0 0 0

Grand Total 140 #N/A #N/A #N/A #N/A

51,439$               51,439$                                                     -$                                                   -$                                                 -$                                               -$                                    

        1)  5,715$                 5,715$                                                       

 2)  -$                      

3)  -$                      

5,715$                 5,715$                                                       -$                                                   -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

        Total Required Minimum Match - In-Kind -$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

5,715$                 5,715$                                                       -$                                                   -$                                                 -$                                               -$                                    

57,154$               57,154$                                                     -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                      -$                                               -$                                             -$                                           -$                                 

-$                      

        1)  -$                      

 2)  -$                      

3)  -$                      

4)  -$                      

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

        1)  150$                     150$                                                          

 2)  -$                      

3)  -$                      

150$                     150$                                                          -$                                                   -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$                                                      -$                                               -$                                             -$                                           -$                                 

-$                      

57,304$               57,304$                                                     -$                                                   -$                                                 -$                                               -$                                    

Cabarrus County Planning and Development

Cabarrus

North Carolina Division of Aging and Adult Services

Service Cost Computation Worksheet 

        Required Minimum Match - In-Kind

 B. Total Required Minimum Match  (cash + in-kind)

I.  Projected Revenues

 A. Fed/State Funding From the Div. of Aging & Adult Svcs.

        Required Minimum Match - Cash

        Total Required Minimum Match - Cash

General Fund cash match

 G. Subtotal, Other Revenues, Non-Match

 Local In-Kind Resources (Includes Volunteer Resources)

 H. Subtotal, Local In-kind Resources, Non-Match

  I. Client Cost Sharing

 J. Total Projected Revenues (Sum I.C,D,E,F,G,H, & I)

 C. Subtotal, Fed/State/Required Match Revenues

 F. Subtotal, Local Cash, Non-Match

 Other Revenues, Non-Match

Consumer Contributions

 D. NSIP Cash Subsidy/Commodity Valuation

 E. OAA Title V Worker Wages, Fringe Benefits and Costs

 Local Cash, Non-Match

General Fund cash match

Page 127



Service Service Service Service Service

Grand Admin. Housing & Home Improvement 0 0 0 0

Total Cost 140 #N/A #N/A #N/A #N/A

-$                      -$               -$                                                           -$                                                   -$                                                 -$                                               -$                                    

12,000$               -$               12,000$                                                     -$                                                   -$                                                 -$                                               -$                                    

12,000$               -$              12,000$                                                -$                                               -$                                             -$                                           -$                                 

  1)  FICA @       7.65 918$                     -$               918$                                                          -$                                                   -$                                                 -$                                               -$                                    

-$                      

-$                      

-$                      

-$                      

-$                      

918$                     -$               918$                                                          -$                                                   -$                                                 -$                                               -$                                    

        1)  -$                      

 2)  -$                      

3)  -$                      

-$                      -$               -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      

-$                      

-$                      

-$                      

-$                      -$               -$                                                           -$                                                   -$                                                 -$                                               -$                                    

        1)  22,648$               22,648$                                                     

 2)  12,000$               12,000$                                                     

3)  10,356$               10,356$                                                     

        4)  150$                     150$                                                          

 5)  -$                      

        6)  -$                      

 7)  -$                      

8)  -$                      

45,154$               -$               45,154$                                                     -$                                                   -$                                                 -$                                               -$                                    

-$                      

58,072$              -$              58,072$                                                -$                                               -$                                             -$                                           -$                                 

768$                     768$                                                     -$                                               -$                                             -$                                           -$                                 

57,304$               57,304$                                                -$                                               -$                                             -$                                           -$                                 

Division of Aging and Adult Services 

Service Cost Computation Worksheet 

II.  Line Item Expenses

  6)  Other

B.  Subtotal, Fringe Benefits

 Staff Salary From Labor Distribution Schedule

  1)  Full-time Staff  (do not include Title V workers)

  2)  Part-time staff  (do not include Title V workers)

A.  Subtotal, Staff Salary

 Fringe Benefits

%

 Travel

  2)  Health Insurance

  3)  Retirement 

  4)  Unemployment Insurance

  5)  Worker's Compensation

  1) Per Diem 

  2) Mileage Reimbursement 

  3) Other Travel Cost

E.  Subtotal, Travel

 General Operating Expenses

Local In-Kind Resources  Non-Match

C.  Subtotal, Local In-Kind Resources   Non-Match

D.  OAA Title V Worker Wages, Fringe Benefits and Costs

F.  Subtotal, General Operating Expenses

G.  Subtotal, Other Administrative Cost Not Allocated in 

Lines II.A through E

Appliance Repair and Replacement

Home Repairs

Modificationy/Accessbility

Security

H.  Total Proj. Expenses Prior to Admin. Distribution

I.   Distribution of Admininistrative Cost

J.  Total Proj. Expenses After Admin. Distribution
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Service Service Service Service Service

Grand Housing & Home Improvement 0 0 0 0

Total 140 #N/A #N/A #N/A #N/A

57,304$               57,304$                                                     -$                                                   -$                                                 -$                                               -$                                    

-$                                                           -$                                                   -$                                                 -$                                               -$                                    

57,304$               57,304$                                                     -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

-$                      -$                                                           -$                                                   -$                                                 -$                                               -$                                    

57,304$               57,304$                                                     -$                                                   -$                                                 -$                                               -$                                    

-                                                             -                                                     -                                                   -                                                 -                                      

-$                                                           -$                                                   -$                                                 -$                                               -$                                    

-                                                        -                                                 -                                               -                                             -                                   

-                                                        -                                                 -                                               -                                             -                                   

-                                                        -                                                 -                                               -                                             -                                   

-                                                        -                                                 -                                               -                                             -                                   

Certification:

Authorized Signature Title Date

DAAS-732A DAAS-732

Line I.A Col. A

Line I.B Col. B

Line I.C Col. C

Line I.D Col. D

L. I.C+I.D Col. E

Line III.C Col. F

Line III.B.5 Col. G

Line III.F    Col. I  

III.  Computation of Rates

   A. Computation of Unit Cost Rate:

       1.  Total Expenses (equals line II.J)

       2.  Total Projected Units

       3.  Revenues Subject to Unit Reimbursement

       4.  Total Projected Units (equals line III.A.2)

       5.  Total Reimbursement Rate

   C.  Units Reimbursed Through HCCBG 

   D.  Units Reimbursed Through Program Income*

   E.  Units Reimbursed Through  Remaining Revenues

       3.  Total Unit Cost Rate

   B.  Computation of Reimbursement Rate:

       1.  Total Revenues  (equals line I.J)

       2.  Less:    NSIP   (equals line I.D)

                        Title V   (equals line I.E less II.D)

                         Non Match In-Kind  (equals line I.H less II.C)

   F.  Total Units Reimbursed/Total Projected Units

*  The Division of Aging ARMS deducts reported program  income from reimbursement paid to providers.  Line III.D indicates the number of units that will have to be produced in addition to those stated on line III.C in order to earn the net revenues stated on line I.C.

I certify to the best of my knowledge and belief that the information included in the cost computation above is accurate and complies with all laws and regulations.   I also understand that material 

deviations in reported cost information could limit funding, and also result in return of funds if the error or omission results in a  higher than actual reported cost.

NSIP Subsidy

Total Funding

Projected HCCBG Reimbursed Units

Total Reimbursement Rate

Projected Total Service Units

Information on this form (DAAS-732A) corresponds with 

information stated on the Provider Services Summary

(DAAS-732) as follows:

Block Grant Funding

Required Local Match-Cash & In-Kind

Net Service Cost
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Home and Community Care Block Grant for  Older  Adults

DAAS-732

     County Funding Plan County:

July 2020 through June 2021

                       Provider Services Summary Date:

B C D E F G H I

Block Grant Funding

Services Direct Purchase Access In-Home Other Total

Housing & Home Improvement X -$          -$          51,439$     51,439$     5,715$       57,154$       -$         57,154$      -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

Total -$          -$          51,439$     51,439$     5,715$       57,154$       -$         57,154$      -            -           -              

ADHC

Daily Care 40.00$     Certification of required minimum local match availability.

Administrative Required local match will be expended simultaneously Authorized Signature, Title Date

with Block Grant Funding. Community Service Provider

Proj. Reimbursement Rate 40.00$      

Administrative % 0.00%

Signature, County Finance Officer                           Date Signature, Chairman, Board of Commissioners Date

A

(Check One)

Serv. Delivery

ADC

$33.07

*Adult Day Care &  Adult Day Health Care Proj . Service Cost/Rate

Cabarrus County Planning and Development

P.O. Box 707

Concord, NC 28026

Cabarrus

Budget Per iod:

Revision #:

0.00%

Projected 

HCCBG 

Units

Projected 

Reimburse 

Rate*

Projected 

HCCBG 

Clients

Projected 

Total Units

Required 

Local 

Match

Net Service 

Cost

NSIP 

Subsidy

Total 

Funding

$33.07
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DAAS-733

(Rev. 2/19)

Home and Community Care Block Grant for Older Adults

Outreach Methodology

July 2020 through June 2021

Community Service Provider:  

County:  

Methodology to Address Service Needs of Low Income (Including Low-Income Minority Elderly), Rural 

Elderly and Elderly with Limited English Proficiency (Older Americans Act, Section 305(a)(2)(E))

Cabarrus County Planning and Development

Cabarrus

The Older Americans Act requires that the service provider attempt to provide services to low-income 

minority individuals in accordance to their need for aging services.  The community service provider shall 

specify how the service needs of low income, low-income (including low income minority elderly), rural 

elderly and elderly with limited English proficiency will be met through the services identified on the Provider 

Services Summary (DAAS-732).  This narrative shall address outreach and service delivery methodologies that 

will ensure that this target population is adequately served and conform with specific objectives established 

by the Area Agency on Aging, for providing services to low income minority individuals.  Additional pages may 

be used as necessary.

The Planning and Development Department's goal is to coordinate and provide Housing and Home 

Improvement services in conjunction with the Department of Human Services that is funded by the Home 

and Community Care Block Grant.  Coordination of this function will  produce a service product that is  both 

accountable and accessible by the full scope of clients for which the HCCBG funds were designated.  It is our 

intent to meet the needs of that specialized population.  The Planning and Development Department will 

coordinate with the Department of Human Services and other service providers to ensure  that the 

population is served. All eligible clients will be provided access to service.  The Planning and Development 

Department will follow all program guidelines for service provision and client treatment.  Homes will be 

modified or repaired for eligible clients.  Improvements include, but are not limited to, handicap accessibility 

improvements, door widenings, minor repairs of roofs,  plumbing , and hvac as well as other safety 

improvements.  Any improvements will be made in compliance with all program regulations.  The Planning 

and Development Department will take referrals from the Department of Human Services and other service 

providers of the target population.  Outreach is acheived through other service  programs, word of mouth, 

Channel 22, the county website, nutrition sites and other special programs desgined to address the target 

population.
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DAAS-734

July 2020 through June 2021

Cabarrus County Planning and Development

Community Care Block Grant, as specified on the Provider Services Summary (DAAS-732) 

in accordance with the following:

1.

2.

3.

4.

5.

6.

7.

8.

9.

Community service providers are responsible for providing or arranging for the provision of required local match, as 

specified on the Provider Services Summary, (DAAS-732).  Local match shall be expended simultaneously with Block 

Grant funding.

Community service providers agree to comply with audit and fiscal reporting requirements as specified in the Agreement for 

the Provision of County-Based Aging Services (DAAS-735).

Compliance with Equal Employment Opportunity and Americans with Disabilities Act requirements, as specified in 

paragraph fourteen (14) of the Agreement for the Provision of County-Based Aging Services (DAAS-735) shall be 

maintained.

As specified in 45 CFR 75, Subpart D-Post Federal Award Requirements, Procurement Standards, community service 

providers shall have procedures for settling all contractual and administrative issues arising out of procurement of services 

through the Block Grant.  Community service providers shall have procedures governing the evaluation of bids for services 

and procedures through which bidders and contracted providers may appeal or dispute a decision made by the community 

service provider.

Applicant/Client appeals shall be addressed as specified in Section 7 of the Division of Aging and Adult Services Home and 

Community Care Block Grant Manual for Community Service Providers, dated February 17, 1997.

c) Client assessment/reassessments and quarterly visits, as appropriate;

d) Determining the amount of services to be received by the client; and

e) Reviewing consumer contributions policies with eligible clients.

All licenses, permits, bonds, and insurance necessary for carrying out Block Grant Services will be maintained by the 

community service provider and any contracted providers.

Community service providers shall monitor any subcontracts with providers of Block Grant services and take appropriate 

measures to ensure that services are provided in accordance with the aforementioned documents.

Priority shall be given to providing services to those older persons with the greatest economic or social needs. The service 

needs of low-income minority elderly will be addressed in the manner specified on the Methodology to Address Service 

Needs of Low-Income (Including Low Income Minority Elderly), Rural Elderly and Elderly with Limited English 

Proficiency format, (DAAS-733).

The following service authorization activities will be carried out in conjunction with all services provided through the Block 

Grant:

a) Eligibility determination;

Home and Community Care Block Grant for Older Adults

Community Service Provider

Standard Assurances

Services shall be provided in accordance with requirements set forth in:

a) The County Funding Plan;

b) The Division of Aging and Adult Services Home and Community Care Block Grant Procedures Manual for Community 

Service Providers; and

 http://www.ncdhhs.gov/aging/monitor/mpolicy.htm .

b) Client intake/registration;

c) The Division of Aging and Adult Services Standards Manual, Volumes I  through IV or at

agrees to provide services through the Home and
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10.

11.

b. The subcontractor has not been barred from doing business at the federal level.  

c. The subcontractor is able to produce a notarized

12.

13.

(Authorized Signature) (Date)

Record Retention and Disposition.  All community service providers are responsible for maintaining custody of records and 

documentation to support the allowable expenditure of funds, service provision, and the reimbursement of services.  Service 

providers must adhere to the approved record retention and disposition schedule posted semiannually on the website of the 

NC Department of Health and Human Services Controller at .

Service providers are not authorized to destroy records related to the provision of services under this Agreement except in 

compliance with the approved DHHS retention and disposition schedule, which allows for the proper destruction of records 

based on a schedule by funding source and fiscal year.  The agency agrees to comply with 07 NCAC 04M .0510 when 

deciding on a method of record destruction.  Confidential records will be destroyed in such a manner that the records cannot 

be practically read or reconstructed. 

________________________________________________________________________

http://www.ncdhhs.gov/control/retention/retention.htm

Providers of In-Home Aide, Home Health, Housing and Home Improvement, and Adult Day Care or Adult Day Health Care 

shall sign and return the attached assurance to the area agency on aging indicating that recipients of these services have been 

informed of their client rights, as required in Section 314 of the 2006 Amendments to the Older Americans Act.

Subcontracting – All HCCBG community service providers must assure that subcontractors (for-profit and non-profit 

entities only) meet the following requirements:

Confidentiality and Security. Per the requirements in 10A NCAC 05J and Section 6 of the Home and Community Care 

Block Grant Procedures Manual, client information in any format and whether recorded or not shall be kept confidential and 

not disclosed in a form that identifies the person without the informed consent of the person or legal representative. 

Community service providers, including subcontractors and vendors, must adhere to all applicable federal, state and 

departmental requirements for protecting the security and confidentiality of client information including but not limited to 

appropriately restricting access, establishing procedures to reduce the risk of accidental disclosures from data processing 

systems, and developing a process by which the Division of Adult Aging Services is notified of suspected or confirmed 

security incidents and data breaches.  

a.  The subcontractor has not been suspended or debarred. (N.C.G.S. §143C-6-23, 09 NCAC 03M) 

d. All licenses, permits, bonds and insurance necessary for carrying out Home and Community Care Block Grant services 

will be maintained by both the community service provider and any subcontractors.

e. The subcontractor is registered as a charitable, tax-exempt (501c3) organization with the Internal Revenue Service (non-

profit subcontractors only).  

 “State Grant Certification of No Overdue Tax Debts.”
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. In-Home Aide. Home Care (home health). Housing and Home Improvement.
Adult Day Care or Adult Day Health Care

Agency Name:  

Name of Agency Administrator:

Signature:  

Client Rights will be distributed to, and discussed with, each new client receiving one or more of the above 

listed services prior to the onset of service.  For all existing clients, the above information will be provided no 

later than the next regularly scheduled service reassessment.

Cabarrus County Planning and Development

(Please return this form to your Area Agency on Aging and retain a copy for your files.)

Standard Assurance To Comply with Older Americans Act

Requirements Regarding Clients Rights

For

Agencies Providing In-Home Services through the 

Home and Community Care Block Grant for Older Adults

         be fully informed both orally and in writing, in advance of receiving an in-

home service, of the individual’s rights and obligations.

As a provider of one or more of the services listed below, our agency agrees to notify all Home and Community 

Care Block Grant clients receiving any of the below listed services provided by this agency of their rights as a 

service recipient.  Services in this assurance include:

Notification will include, at a minimum, an oral review of the information outlined below as well as providing 

each service recipient with a copy of the information in written form.  In addition, providers of in-home 

services will establish a procedure to document that client rights information has been discussed with in-home 

services clients (e.g. copy of signed Client Bill of Rights statement).

Clients Rights information to be communicated to service recipients will include, at a minimum, the right to:

         be fully informed, in advance, about each in-home service to be provided 

and any change and any change in service(s) that may affect the wellbeing of 

the participant;

         participate in planning and changing any in-home service provided unless 

the client is adjudicated incompetent;

         voice a grievance with respect to service that is or fails to be provided, 

without discrimination or reprisal as a result of voicing a grievance;

         confidentiality of records relating to the individual;

         have property treated with respect; and

 
CLIENT/PATIENT RIGHTS 

 
1. You have the right to be fully informed of all your rights and responsibilities as a client/patient of 

the program. 
 

2. You have the right to appropriate and professional care relating to your needs. 
 

3. You have the right to be fully informed in advance about the care to be provided by the program. 
 

4. You have the right to be fully informed in advance of any changes in the care that you may be 
receiving and to give informed consent to the provision of the amended care. 
 

5. You have the right to participate in determining the care that you will receive and in altering the 
nature of the care as your needs change. 
 

6. You have the right to voice your grievances with respect to care that is provided and to expect that 
there will be no reprisal for the grievance expressed. 
 

7. You have the right to expect that the information you share with the agency will be respected and 
held in strict confidence, to be shared only with your written consent and as it relates to the 
obtaining of other needed community services. 
 

8. You have the right to expect the preservation of your privacy and respect for your property. 
 

9. You have the right to receive a timely response to your request for service. 
 

10. You shall be admitted for service only if the agency has the ability to provide safe and    
professional care at the level of intensity needed. 
 

11. You have the right to be informed of agency policies, changes, and costs for services. 
 

12. If you are denied service solely on you inability to pay, you have the right to be referred 
elsewhere. 
 

13. You have the right to honest, accurate information regarding the industry, agency and of the 
program in particular. 
 

14. You have the right to be fully informed about other services provided by this agency. 

Page 134



 
CLIENT/PATIENT RIGHTS 

 
1. You have the right to be fully informed of all your rights and responsibilities as a client/patient of 

the program. 
 

2. You have the right to appropriate and professional care relating to your needs. 
 

3. You have the right to be fully informed in advance about the care to be provided by the program. 
 

4. You have the right to be fully informed in advance of any changes in the care that you may be 
receiving and to give informed consent to the provision of the amended care. 
 

5. You have the right to participate in determining the care that you will receive and in altering the 
nature of the care as your needs change. 
 

6. You have the right to voice your grievances with respect to care that is provided and to expect that 
there will be no reprisal for the grievance expressed. 
 

7. You have the right to expect that the information you share with the agency will be respected and 
held in strict confidence, to be shared only with your written consent and as it relates to the 
obtaining of other needed community services. 
 

8. You have the right to expect the preservation of your privacy and respect for your property. 
 

9. You have the right to receive a timely response to your request for service. 
 

10. You shall be admitted for service only if the agency has the ability to provide safe and    
professional care at the level of intensity needed. 
 

11. You have the right to be informed of agency policies, changes, and costs for services. 
 

12. If you are denied service solely on you inability to pay, you have the right to be referred 
elsewhere. 
 

13. You have the right to honest, accurate information regarding the industry, agency and of the 
program in particular. 
 

14. You have the right to be fully informed about other services provided by this agency. 

Page 135



Review of Local Match Comparison Input Sheet vs. 732A Cash and In-Kind Totals

Difference

Housing & Home Improvement OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

732A1 Labor Distribution Schedule Comparison of Assignable Salary To Overall Salary Entered

Total Assignable Salary and Cumulative Salary total for Service/Admin 0 -$              

Internal Consistency Checks
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Conflict of Interest Policy and Disclosure Form 

 

 

It is in the best interest of Cabarrus Meals on Wheels to be aware of and properly manage 

all conflicts of interest and appearances of a conflict of interest. This conflict of interest 

policy is designed to help directors, officers, employees and volunteers of the Cabarrus 

Meals on Wheels identify situations that present potential conflicts of interest and to 

provide Cabarrus Meals on Wheels with a procedure to appropriately manage conflicts in 

accordance with legal requirements and the goals of accountability and transparency in 

Cabarrus Meals on Wheels’ operations. 

 

1. Conflict of Interest Defined. In this policy, a person with a conflict of interest is 

referred to as an “interested person.”  For purposes of this policy, the following 

circumstances shall be deemed to create a Conflict of Interest: 

 

a. A director, officer, employee or volunteer, including a board member (or family 

member of any of the foregoing) is a party to a contract, or involved in a transaction 

with [Cabarrus Meals on Wheels] for goods or services. 

 

b. A director, officer, employee or volunteer, (or a family member of any of the 

foregoing) has a material financial interest in a transaction between Cabarrus Meals 

on Wheels and an entity in which the director, officer, employee or volunteer, or a 

family member of the foregoing, is a director, officer, agent, partner, associate, 

employee, trustee, personal representative, receiver, guardian, custodian, or other 

legal representative. 

 

c. A director, officer, employee or volunteer, (or a family member of the foregoing) is 

engaged in some capacity or has a material financial interest in a business or 

enterprise that competes with Cabarrus Meals on Wheels. 

 

Other situations may create the appearance of a conflict, or present a duality of interests 

in connection with a person who has influence over the activities or finances of the 

nonprofit. All such circumstances should be disclosed to the board or staff, as 

appropriate, and a decision made as to what course of action the organization or 

individuals should take so that the best interests of the nonprofit are not compromised by 

the personal interests of stakeholders in the nonprofit. 

 

Gifts, Gratuities and Entertainment. Accepting gifts, entertainment or other favors from 

individuals or entities can also result in a conflict or duality of interest when the party 
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State Fiscal Year: SFY 2020-2021

Provider Name: Cabarrus Meals on Wheels

Address Line 1: 1701 S Main Street

Address Line 2: Kannapolis NC 28081

County: Cabarrus

Area Agency on Aging: Centralina Council of Governments

Please Select Services to Be Delivered Federal/State Local Match

Home Delivered Meals NSIP Reimbursement -$                         

Home Delivered Meals 92,427$                   10,270$                  <<--Local Match will need to be broken out by source (Cash/In-Kind) on 732A Svc Cost Computation Form

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

REQUIRES INPUT TO POPULATE WORKBOOK--> -$                         

Service Prior Yr. Funding Prior Year Rate Current Yr Funding Current Year Rate Funding Diff. Rate Diff.

Home Delivered Meals NSIP Reimbursement 6.3636 -$                      6.3636$             

Home Delivered Meals 92,427$                   4.8627$                  92,427$                   6.0360 -$                      1.1733$             

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

0.0000 -$                      -$                    

Comparison of Fed/State Funding and Rates vs. Prior Year

Page 138



AGENCY NAME: Fiscal Period:   July 2020 through June 2021

State Fiscal Year: SFY 2020-2021
SERVICE SERVICE SERVICE SERVICE SERVICE SERVICE

STAFF NAME POSITION

TOTAL

SALARY

FTE 

Equivalent

FULL TIME

PART TIME  

Assignable 

Salary

 ADMIN. 

SALARY
Home Delivered Meals 

NSIP Reimbursement Home Delivered Meals 0 0 0 0

A. Allen Kitchen Manager 44,000$ 1 FULL TIME 44,000$         22,000$                       22,000$                           

S. kunder Asst. Manager 33,000$ 1 FULL TIME 33,000$         16,500$                       16,500$                           

T. Drye Kitchen 14,000$ 1 FULL TIME 14,000$         7,000$                         7,000$                             

N.Carey Kitchen 14,000$ 1 FULL TIME 14,000$         7,000$                         7,000$                             

C. Cox Kitchen 14,000$ 1 FULL TIME 14,000$         7,000$                         7,000$                             

E. Dalton Client Case Manager 44,000$ 1 FULL TIME 44,000$         22,000$                       22,000$                           

K. Strong Executive Director 93,000$ 1 FULL TIME 93,000$         93,000$            

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

-$               

SUBTOTAL FT: 256,000$      93,000$            81,500$                       81,500$                           -$                                     -$                             -$                      -$                        

SUBTOTAL PT: -$               -$                  -$                             -$                                  -$                                     -$                             -$                      -$                        

TOTAL 256,000$      93,000$            81,500$                       81,500$                           -$                                     -$                             -$                      -$                        

PERCENT FT: 100.00% 100.00% 100.00% 100.00% #DIV/0! #DIV/0! #DIV/0! #DIV/0!

PERCENT PT: 0.00% 0.00% 0.00% 0.00% #DIV/0! #DIV/0! #DIV/0! #DIV/0!

NC DIVISION OF AGING AND ADULT SERVICES COST OF SERVICES - LABOR DISTRIBUTION SCHEDULE  DAAS-732A1  

Cabarrus Meals on Wheels
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DAAS-732A

Provider:

County:

Budget Period: July 2020 through June 2021

In-Home In-Home 0 0 0 0

Service Service Service Service Service Service
Home Delivered Meals NSIP 

Reimbursement Home Delivered Meals 0 0 0 0

Grand Total 021 020 #N/A #N/A #N/A #N/A

92,427$               -$                                                         92,427$                                            -$                                               -$                                              -$                                   -$                                       

        1)  10,270$               10,270$                                            

 2)  -$                     

3)  -$                     

10,270$               -$                                                         10,270$                                            -$                                               -$                                              -$                                   -$                                       

        1)  -$                     

 2)  -$                     

3)  -$                     

        Total Required Minimum Match - In-Kind -$                     -$                                                         -$                                                  -$                                               -$                                              -$                                   -$                                       

10,270$               -$                                                         10,270$                                            -$                                               -$                                              -$                                   -$                                       

102,697$            -$                                                         102,697$                                         -$                                               -$                                              -$                                   -$                                       

97,500$               41,250$                                               56,250$                                        -$                                           -$                                          -$                                -$                                   

-$                     

        1)  -$                     

 2)  -$                     

3)  -$                     

4)  -$                     

-$                     -$                                                         -$                                                  -$                                               -$                                              -$                                   -$                                       

        1)  700,000$            350,000$                                                 350,000$                                         

 2)  -$                     

3)  -$                     

700,000$            350,000$                                                 350,000$                                         -$                                               -$                                              -$                                   -$                                       

        1)  -$                     

 2)  -$                     

3)  -$                     

-$                     -$                                                     -$                                              -$                                           -$                                          -$                                -$                                   

-$                     

900,197$            391,250$                                                 508,947$                                         -$                                               -$                                              -$                                   -$                                       

Cabarrus Meals on Wheels

Cabarrus

North Carolina Division of Aging and Adult Services

Service Cost Computation Worksheet 

        Required Minimum Match - In-Kind

 B. Total Required Minimum Match  (cash + in-kind)

I.  Projected Revenues

 A. Fed/State Funding From the Div. of Aging & Adult Svcs.

        Required Minimum Match - Cash

        Total Required Minimum Match - Cash

donations fundraisers

 G. Subtotal, Other Revenues, Non-Match

 Local In-Kind Resources (Includes Volunteer Resources)

 H. Subtotal, Local In-kind Resources, Non-Match

  I. Client Cost Sharing

 J. Total Projected Revenues (Sum I.C,D,E,F,G,H, & I)

 C. Subtotal, Fed/State/Required Match Revenues

 F. Subtotal, Local Cash, Non-Match

 Other Revenues, Non-Match

operating revenue

 D. NSIP Cash Subsidy/Commodity Valuation

 E. OAA Title V Worker Wages, Fringe Benefits and Costs

 Local Cash, Non-Match
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Service Service Service Service Service Service

Grand Admin. Home Delivered Meals NSIP Reimbursement Home Delivered Meals 0 0 0 0

Total Cost 021 020 #N/A #N/A #N/A #N/A

256,000$            93,000$         81,500$                                                   81,500$                                            -$                                               -$                                              -$                                   -$                                       

-$                     -$               -$                                                         -$                                                  -$                                               -$                                              -$                                   -$                                       

256,000$            93,000$        81,500$                                               81,500$                                        -$                                           -$                                          -$                                -$                                   

  1)  FICA @       7.65 19,584$               7,115$           6,235$                                                     6,235$                                              -$                                               -$                                              -$                                   -$                                       

-$                     

-$                     

-$                     

-$                     

-$                     

19,584$               7,115$           6,235$                                                     6,235$                                              -$                                               -$                                              -$                                   -$                                       

        1)  -$                     

 2)  -$                     

3)  -$                     

-$                     -$               -$                                                         -$                                                  -$                                               -$                                              -$                                   -$                                       

-$                     

-$                     

6,500$                 3,000$                                                     3,500$                                              

-$                     

6,500$                 -$               3,000$                                                     3,500$                                              -$                                               -$                                              -$                                   -$                                       

        1)  24,612$               12,306$                                                   12,306$                                            

 2)  84,000$               42,000$                                                   42,000$                                            

3)  12,000$               6,000$                                                     6,000$                                              

        4)  15,000$               7,500$                                                     7,500$                                              

 5)  310,000$            155,000$                                                 155,000$                                         

        6)  50,000$               25,000$                                                   25,000$                                            

 7)  7,000$                 3,500$                                                     3,500$                                              

8)  18,000$               9,000$                                                     9,000$                                              

520,612$            -$               260,306$                                                 260,306$                                         -$                                               -$                                              -$                                   -$                                       

-$                     

802,696$           100,115$      351,041$                                             351,541$                                      -$                                           -$                                          -$                                -$                                   

(197,616)$           (40,209)$                                              (157,406)$                                     -$                                           -$                                          -$                                -$                                   

900,197$            391,250$                                             508,947$                                      -$                                           -$                                          -$                                -$                                   

Division of Aging and Adult Services 

Service Cost Computation Worksheet 

II.  Line Item Expenses

  6)  Other

B.  Subtotal, Fringe Benefits

 Staff Salary From Labor Distribution Schedule

  1)  Full-time Staff  (do not include Title V workers)

  2)  Part-time staff  (do not include Title V workers)

A.  Subtotal, Staff Salary

 Fringe Benefits

%

 Travel

  2)  Health Insurance

  3)  Retirement 

  4)  Unemployment Insurance

  5)  Worker's Compensation

  1) Per Diem 

  2) Mileage Reimbursement 

  3) Other Travel Cost

E.  Subtotal, Travel

 General Operating Expenses

Local In-Kind Resources  Non-Match

C.  Subtotal, Local In-Kind Resources   Non-Match

D.  OAA Title V Worker Wages, Fringe Benefits and Costs

F.  Subtotal, General Operating Expenses

G.  Subtotal, Other Administrative Cost Not Allocated in 

Lines II.A through E

utilities/phone

mortgage

printing/advertising

audit

food/ trays

other staff

maintenance

insurance

H.  Total Proj. Expenses Prior to Admin. Distribution

I.   Distribution of Admininistrative Cost

J.  Total Proj. Expenses After Admin. Distribution

Page 141



Service Service Service Service Service Service

Grand Home Delivered Meals NSIP Reimbursement Home Delivered Meals 0 0 0 0

Total 021 020 #N/A #N/A #N/A #N/A

900,197$            391,250$                                                 508,947$                                         -$                                               -$                                              -$                                   -$                                       

55,000                                                     75,000                                              

7.1136$                                                   6.7860$                                            -$                                               -$                                              -$                                   -$                                       

900,197$            391,250$                                                 508,947$                                         -$                                               -$                                              -$                                   -$                                       

97,500$               41,250$                                                   56,250$                                            -$                                               -$                                              -$                                   -$                                       

-$                     -$                                                         -$                                                  -$                                               -$                                              -$                                   -$                                       

-$                     -$                                                         -$                                                  -$                                               -$                                              -$                                   -$                                       

802,697$            350,000$                                                 452,697$                                         -$                                               -$                                              -$                                   -$                                       

55,000                                                     75,000                                              -                                                  -                                                -                                     -                                         

6.3636$                                                   6.0360$                                            -$                                               -$                                              -$                                   -$                                       

-                                                       17,014                                          -                                             -                                            -                                  -                                     

-                                                       -                                                -                                             -                                            -                                  -                                     

55,000                                                 57,986                                          -                                             -                                            -                                  -                                     

55,000                                                 75,000                                          -                                             -                                            -                                  -                                     

Certification:

Authorized Signature Title Date

DAAS-732A DAAS-732

Line I.A Col. A

Line I.B Col. B

Line I.C Col. C

Line I.D Col. D

L. I.C+I.D Col. E

Line III.C Col. F

Line III.B.5 Col. G

Line III.F    Col. I  

III.  Computation of Rates

   A. Computation of Unit Cost Rate:

       1.  Total Expenses (equals line II.J)

       2.  Total Projected Units

       3.  Revenues Subject to Unit Reimbursement

       4.  Total Projected Units (equals line III.A.2)

       5.  Total Reimbursement Rate

   C.  Units Reimbursed Through HCCBG 

   D.  Units Reimbursed Through Program Income*

   E.  Units Reimbursed Through  Remaining Revenues

       3.  Total Unit Cost Rate

   B.  Computation of Reimbursement Rate:

       1.  Total Revenues  (equals line I.J)

       2.  Less:    NSIP   (equals line I.D)

                        Title V   (equals line I.E less II.D)

                         Non Match In-Kind  (equals line I.H less II.C)

   F.  Total Units Reimbursed/Total Projected Units

*  The Division of Aging ARMS deducts reported program  income from reimbursement paid to providers.  Line III.D indicates the number of units that will have to be produced in addition to those stated on line III.C in order to earn the net revenues stated on line 

I.C.

I certify to the best of my knowledge and belief that the information included in the cost computation above is accurate and complies with all laws and regulations.   I also understand that material 

deviations in reported cost information could limit funding, and also result in return of funds if the error or omission results in a  higher than actual reported cost.

NSIP Subsidy

Total Funding

Projected HCCBG Reimbursed Units

Total Reimbursement Rate

Projected Total Service Units

Information on this form (DAAS-732A) corresponds with 

information stated on the Provider Services Summary

(DAAS-732) as follows:

Block Grant Funding

Required Local Match-Cash & In-Kind

Net Service Cost
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Home and Community Care Block Grant for  Older  Adults

DAAS-732

     County Funding Plan County:

July 2020 through June 2021

                       Provider Services Summary Date:

B C D E F G H I

Block Grant Funding

Services Direct Purchase Access In-Home Other Total

Home Delivered Meals NSIP Reimbursement X -$          -$          -$          -$           -$          -$            41,250$   41,250$      -            6.3636$    500          55,000        

Home Delivered Meals X -$          92,427$    -$          92,427$     10,270$     102,697$     56,250$   158,947$    17,014      6.0360$    100          75,000        

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

0 -$          -$          -$          -$           -$          -$            -$         -$            -            -$          -              

Total -$          92,427$    -$          92,427$     10,270$     102,697$     97,500$   200,197$    17,014      600          130,000      

ADHC

Daily Care 40.00$     Certification of required minimum local match availability.

Administrative Required local match will be expended simultaneously Authorized Signature, Title Date

with Block Grant Funding. Community Service Provider

Proj. Reimbursement Rate 40.00$      

Administrative % 0.00%

Signature, County Finance Officer                           Date Signature, Chairman, Board of Commissioners Date

A

(Check One)

Serv. Delivery

ADC

$33.07

*Adult Day Care &  Adult Day Health Care Proj . Service Cost/Rate

Cabarrus Meals on Wheels

1701 S Main Street

Kannapolis NC 28081

Cabarrus

Budget Per iod:

Revision #:

0.00%

Projected 

HCCBG 

Units

Projected 

Reimburse 

Rate*

Projected 

HCCBG 

Clients

Projected 

Total Units

Required 

Local 

Match

Net Service 

Cost

NSIP 

Subsidy

Total 

Funding

$33.07
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DAAS-733

(Rev. 2/19)

Home and Community Care Block Grant for Older Adults

Outreach Methodology

July 2020 through June 2021

Community Service Provider:  

County:  

Methodology to Address Service Needs of Low Income (Including Low-Income Minority Elderly), Rural 

Elderly and Elderly with Limited English Proficiency (Older Americans Act, Section 305(a)(2)(E))

Cabarrus Meals on Wheels

Cabarrus

The Older Americans Act requires that the service provider attempt to provide services to low-income 

minority individuals in accordance to their need for aging services.  The community service provider shall 

specify how the service needs of low income, low-income (including low income minority elderly), rural 

elderly and elderly with limited English proficiency will be met through the services identified on the Provider 

Services Summary (DAAS-732).  This narrative shall address outreach and service delivery methodologies that 

will ensure that this target population is adequately served and conform with specific objectives established 

by the Area Agency on Aging, for providing services to low income minority individuals.  Additional pages may 

be used as necessary.

Cabarrus Meals on Wheels serves all who need a meal regardless of income.   Meals are delivered throughout 

Cabarrus county each Monday - Friday by volunteers. We do outreach at various events throughout the year 

to reach individuals who may be in need of service.  We partner with Atrium Health, doctor's offices, 

churches, and other agencies to receive referrals for our service.   We partner with our local Veteran's 

Administration to serve our local Veterans in need of a nutritious meal.
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DAAS-734

July 2020 through June 2021

Cabarrus Meals on Wheels

Community Care Block Grant, as specified on the Provider Services Summary (DAAS-732) 

in accordance with the following:

1.

2.

3.

4.

5.

6.

7.

8.

9.

Community service providers are responsible for providing or arranging for the provision of required local match, as 

specified on the Provider Services Summary, (DAAS-732).  Local match shall be expended simultaneously with Block 

Grant funding.

Community service providers agree to comply with audit and fiscal reporting requirements as specified in the Agreement for 

the Provision of County-Based Aging Services (DAAS-735).

Compliance with Equal Employment Opportunity and Americans with Disabilities Act requirements, as specified in 

paragraph fourteen (14) of the Agreement for the Provision of County-Based Aging Services (DAAS-735) shall be 

maintained.

As specified in 45 CFR 75, Subpart D-Post Federal Award Requirements, Procurement Standards, community service 

providers shall have procedures for settling all contractual and administrative issues arising out of procurement of services 

through the Block Grant.  Community service providers shall have procedures governing the evaluation of bids for services 

and procedures through which bidders and contracted providers may appeal or dispute a decision made by the community 

service provider.

Applicant/Client appeals shall be addressed as specified in Section 7 of the Division of Aging and Adult Services Home and 

Community Care Block Grant Manual for Community Service Providers, dated February 17, 1997.

c) Client assessment/reassessments and quarterly visits, as appropriate;

d) Determining the amount of services to be received by the client; and

e) Reviewing consumer contributions policies with eligible clients.

All licenses, permits, bonds, and insurance necessary for carrying out Block Grant Services will be maintained by the 

community service provider and any contracted providers.

Community service providers shall monitor any subcontracts with providers of Block Grant services and take appropriate 

measures to ensure that services are provided in accordance with the aforementioned documents.

Priority shall be given to providing services to those older persons with the greatest economic or social needs. The service 

needs of low-income minority elderly will be addressed in the manner specified on the Methodology to Address Service 

Needs of Low-Income (Including Low Income Minority Elderly), Rural Elderly and Elderly with Limited English 

Proficiency format, (DAAS-733).

The following service authorization activities will be carried out in conjunction with all services provided through the Block 

Grant:

a) Eligibility determination;

Home and Community Care Block Grant for Older Adults

Community Service Provider

Standard Assurances

Services shall be provided in accordance with requirements set forth in:

a) The County Funding Plan;

b) The Division of Aging and Adult Services Home and Community Care Block Grant Procedures Manual for Community 

Service Providers; and

 http://www.ncdhhs.gov/aging/monitor/mpolicy.htm .

b) Client intake/registration;

c) The Division of Aging and Adult Services Standards Manual, Volumes I  through IV or at

agrees to provide services through the Home and
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10.

11.

b. The subcontractor has not been barred from doing business at the federal level.  

c. The subcontractor is able to produce a notarized

12.

13.

(Authorized Signature) (Date)

Record Retention and Disposition.  All community service providers are responsible for maintaining custody of records and 

documentation to support the allowable expenditure of funds, service provision, and the reimbursement of services.  Service 

providers must adhere to the approved record retention and disposition schedule posted semiannually on the website of the 

NC Department of Health and Human Services Controller at .

Service providers are not authorized to destroy records related to the provision of services under this Agreement except in 

compliance with the approved DHHS retention and disposition schedule, which allows for the proper destruction of records 

based on a schedule by funding source and fiscal year.  The agency agrees to comply with 07 NCAC 04M .0510 when 

deciding on a method of record destruction.  Confidential records will be destroyed in such a manner that the records cannot 

be practically read or reconstructed. 

________________________________________________________________________

http://www.ncdhhs.gov/control/retention/retention.htm

Providers of In-Home Aide, Home Health, Housing and Home Improvement, and Adult Day Care or Adult Day Health Care 

shall sign and return the attached assurance to the area agency on aging indicating that recipients of these services have been 

informed of their client rights, as required in Section 314 of the 2006 Amendments to the Older Americans Act.

Subcontracting – All HCCBG community service providers must assure that subcontractors (for-profit and non-profit 

entities only) meet the following requirements:

Confidentiality and Security. Per the requirements in 10A NCAC 05J and Section 6 of the Home and Community Care 

Block Grant Procedures Manual, client information in any format and whether recorded or not shall be kept confidential and 

not disclosed in a form that identifies the person without the informed consent of the person or legal representative. 

Community service providers, including subcontractors and vendors, must adhere to all applicable federal, state and 

departmental requirements for protecting the security and confidentiality of client information including but not limited to 

appropriately restricting access, establishing procedures to reduce the risk of accidental disclosures from data processing 

systems, and developing a process by which the Division of Adult Aging Services is notified of suspected or confirmed 

security incidents and data breaches.  

a.  The subcontractor has not been suspended or debarred. (N.C.G.S. §143C-6-23, 09 NCAC 03M) 

d. All licenses, permits, bonds and insurance necessary for carrying out Home and Community Care Block Grant services 

will be maintained by both the community service provider and any subcontractors.

e. The subcontractor is registered as a charitable, tax-exempt (501c3) organization with the Internal Revenue Service (non-

profit subcontractors only).  

 “State Grant Certification of No Overdue Tax Debts.”
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. In-Home Aide. Home Care (home health). Housing and Home Improvement.
Adult Day Care or Adult Day Health Care

Agency Name:  

Name of Agency Administrator:

Signature:  

Client Rights will be distributed to, and discussed with, each new client receiving one or more of the above 

listed services prior to the onset of service.  For all existing clients, the above information will be provided no 

later than the next regularly scheduled service reassessment.

Cabarrus Meals on Wheels

Kimberly Strong

(Please return this form to your Area Agency on Aging and retain a copy for your files.)

Standard Assurance To Comply with Older Americans Act

Requirements Regarding Clients Rights

For

Agencies Providing In-Home Services through the 

Home and Community Care Block Grant for Older Adults

         be fully informed both orally and in writing, in advance of receiving an in-

home service, of the individual’s rights and obligations.

As a provider of one or more of the services listed below, our agency agrees to notify all Home and Community 

Care Block Grant clients receiving any of the below listed services provided by this agency of their rights as a 

service recipient.  Services in this assurance include:

Notification will include, at a minimum, an oral review of the information outlined below as well as providing 

each service recipient with a copy of the information in written form.  In addition, providers of in-home 

services will establish a procedure to document that client rights information has been discussed with in-home 

services clients (e.g. copy of signed Client Bill of Rights statement).

Clients Rights information to be communicated to service recipients will include, at a minimum, the right to:

         be fully informed, in advance, about each in-home service to be provided 

and any change and any change in service(s) that may affect the wellbeing of 

the participant;

         participate in planning and changing any in-home service provided unless 

the client is adjudicated incompetent;

         voice a grievance with respect to service that is or fails to be provided, 

without discrimination or reprisal as a result of voicing a grievance;

         confidentiality of records relating to the individual;

         have property treated with respect; and

 
CLIENT/PATIENT RIGHTS 

 
1. You have the right to be fully informed of all your rights and responsibilities as a client/patient of 

the program. 
 

2. You have the right to appropriate and professional care relating to your needs. 
 

3. You have the right to be fully informed in advance about the care to be provided by the program. 
 

4. You have the right to be fully informed in advance of any changes in the care that you may be 
receiving and to give informed consent to the provision of the amended care. 
 

5. You have the right to participate in determining the care that you will receive and in altering the 
nature of the care as your needs change. 
 

6. You have the right to voice your grievances with respect to care that is provided and to expect that 
there will be no reprisal for the grievance expressed. 
 

7. You have the right to expect that the information you share with the agency will be respected and 
held in strict confidence, to be shared only with your written consent and as it relates to the 
obtaining of other needed community services. 
 

8. You have the right to expect the preservation of your privacy and respect for your property. 
 

9. You have the right to receive a timely response to your request for service. 
 

10. You shall be admitted for service only if the agency has the ability to provide safe and    
professional care at the level of intensity needed. 
 

11. You have the right to be informed of agency policies, changes, and costs for services. 
 

12. If you are denied service solely on you inability to pay, you have the right to be referred 
elsewhere. 
 

13. You have the right to honest, accurate information regarding the industry, agency and of the 
program in particular. 
 

14. You have the right to be fully informed about other services provided by this agency. 
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CLIENT/PATIENT RIGHTS 
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the program. 
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there will be no reprisal for the grievance expressed. 
 

7. You have the right to expect that the information you share with the agency will be respected and 
held in strict confidence, to be shared only with your written consent and as it relates to the 
obtaining of other needed community services. 
 

8. You have the right to expect the preservation of your privacy and respect for your property. 
 

9. You have the right to receive a timely response to your request for service. 
 

10. You shall be admitted for service only if the agency has the ability to provide safe and    
professional care at the level of intensity needed. 
 

11. You have the right to be informed of agency policies, changes, and costs for services. 
 

12. If you are denied service solely on you inability to pay, you have the right to be referred 
elsewhere. 
 

13. You have the right to honest, accurate information regarding the industry, agency and of the 
program in particular. 
 

14. You have the right to be fully informed about other services provided by this agency. 
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Review of Local Match Comparison Input Sheet vs. 732A Cash and In-Kind Totals

Difference

Home Delivered Meals NSIP Reimbursement OK -                

Home Delivered Meals OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

0 OK -                

732A1 Labor Distribution Schedule Comparison of Assignable Salary To Overall Salary Entered

Total Assignable Salary and Cumulative Salary total for Service/Admin 0 -$              

Internal Consistency Checks
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providing the gift/entertainment/favor does so under circumstances where it might be 

inferred that such action was intended to influence or possibly would influence the 

interested person in the performance of his or her duties. This does not preclude the 

acceptance of items of nominal or insignificant value or entertainment of nominal or 

insignificant value which are not related to any particular transaction or activity of 

Cabarrus Meals on Wheels. 

 

2. Definitions. 

 

a. A "Conflict of Interest" is any circumstance described in Part 1 of this Policy. 

 

b. An "Interested Person" is any person serving as an officer, employee or member of 

the Board of Directors of Cabarrus Meals on Wheels or a major donor to Cabarrus 

Meals on Wheels or anyone else who is in a position of control over Cabarrus Meals 

on Wheels who has a personal interest that is in conflict with the interests of Cabarrus 

Meals on Wheels. 

 

c. A "Family Member" is a spouse, parent, child or spouse of a child, brother, sister, or 

spouse of a brother or sister, of an interested person. 

 

d. A "Material Financial Interest" in an entity is a financial interest of any kind, which, 

in view of all the circumstances, is substantial enough that it would, or reasonably 

could, affect an Interested Person’s or Family Member's judgment with respect to 

transactions to which the entity is a party. 

 

e. A "Contract or Transaction" is any agreement or relationship involving the sale or 

purchase of goods or services, the providing or receipt of a loan or grant, the 

establishment of any other type of financial relationship, or the exercise of control 

over another organization. The making of a gift to Cabarrus Meals on Wheels is not a 

Contract or Transaction.  

 

3. Procedures. 

 

a. Prior to board or committee action on a Contract or Transaction involving a Conflict 

of Interest, a director or committee member having a Conflict of Interest and who is 

in attendance at the meeting shall disclose all facts material to the Conflict of Interest. 

Such disclosure shall be reflected in the minutes of the meeting. If board members are 

aware that staff or other volunteers have a conflict of interest, relevant facts should be 

disclosed by the board member or by the interested person him/herself if invited to 

the board meeting as a guest for purposes of disclosure. 

 

b. A director or committee member who plans not to attend a meeting at which he or she 

has reason to believe that the board or committee will act on a matter in which the 

person has a Conflict of Interest shall disclose to the chair of the meeting all facts 

material to the Conflict of Interest. The chair shall report the disclosure at the meeting 

and the disclosure shall be reflected in the minutes of the meeting. 
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c. A person who has a Conflict of Interest shall not participate in or be permitted to hear 

the board's or committee's discussion of the matter except to disclose material facts 

and to respond to questions. Such person shall not attempt to exert his or her personal 

influence with respect to the matter, either at or outside the meeting. 

 

d. A person who has a Conflict of Interest with respect to a Contract or Transaction that 

will be voted on at a meeting shall not be counted in determining the presence of a 

quorum for purposes of the vote.  

 

e. The person having a conflict of interest may not vote on the Contract or Transaction 

and shall not be present in the meeting room when the vote is taken, unless the vote is 

by secret ballot. Such person's ineligibility to vote shall be reflected in the minutes of 

the meeting. For purposes of this paragraph, a member of the Board of Directors of 

Cabarrus Meals on Wheels has a Conflict of Interest when he or she stands for 

election as an officer or for re-election as a member of the Board of Directors. 

 

f. Interested Persons who are not members of the Board of Directors of Cabarrus Meals 

on Wheels, or who have a Conflict of Interest with respect to a Contract or 

Transaction that is not the subject of Board or committee action, shall disclose to their 

supervisor, or the Chair, or the Chair's designee, any Conflict of Interest that such 

Interested Person has with respect to a Contract or Transaction. Such disclosure shall 

be made as soon as the Conflict of Interest is known to the Interested Person. The 

Interested Person shall refrain from any action that may affect Cabarrus Meals on 

Wheels’ participation in such Contract or Transaction. 

 

In the event it is not entirely clear that a Conflict of Interest exists, the individual with the 

potential conflict shall disclose the circumstances to his or her supervisor or the Chair or 

the Chair's designee, who shall determine whether full board discussion is warranted or 

whether there exists a Conflict of Interest that is subject to this policy. 

 

4. Confidentiality. Each director, officer, employee and volunteer shall exercise care 

not to disclose confidential information acquired in connection with disclosures of 

conflicts of interest or potential conflicts, which might be adverse to the interests of 

Cabarrus Meals on Wheels. Furthermore, directors, officers, employees and 

volunteers shall not disclose or use information relating to the business of Cabarrus 

Meals on Wheels for their personal profit or advantage or the personal profit or 

advantage of their Family Member(s). 

 

5. Review of policy. 

 

a. Each director, officer, employee and volunteer shall be provided with and asked to 

review a copy of this Policy and to acknowledge in writing that he or she has done so. 

 

b. Annually each director, officer, employee and volunteer shall complete a disclosure 

form identifying any relationships, positions or circumstances in which s/he is 

involved that he or she believes could contribute to a Conflict of Interest. Such 

relationships, positions or circumstances might include service as a director of or 

consultant to another nonprofit organization, or ownership of a business that might 
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provide goods or services to Cabarrus Meals on Wheels. Any such information 

regarding the business interests of a director, officer, employee or volunteer, or a 

Family Member thereof, shall be treated as confidential and shall generally be made 

available only to the Chair, the Executive Director, and any committee appointed to 

address Conflicts of Interest, except to the extent additional disclosure is necessary in 

connection with the implementation of this Policy. 

 

c. This policy shall be reviewed annually by each member of the Board of Directors. 

Any changes to the policy shall be communicated to all staff and volunteers 

 

 

Basic Conflict of Interest Disclosure Form  

Date: ____________ 

 

Name: ______________________________________________________ 

 

Position (employee/volunteer/trustee):_____________________________ 

 

Please describe below any relationships, transactions, positions you hold (volunteer or 

otherwise), or circumstances that you believe could contribute to a conflict of interest 

between Cabarrus Meals on Wheels and your personal interests, financial or otherwise: 

 

_____    I have no conflict of interest to report 

 

_____    I have the following conflict of interest to report (please specify other nonprofit 

and for-profit boards you (and your spouse) sit on, any for-profit businesses for which 

you or an immediate family member are an officer or director, or a majority shareholder, 

and the name of your employer and any businesses you or a family member own): 

 
1.__________________________________________________________________ 

 

2.__________________________________________________________________ 

 

3.__________________________________________________________________ 

 

I hereby certify that the information set forth above is true and complete to the best of my 

knowledge. I have reviewed, and agree to abide by, the Policy of Conflict of Interest of 

Cabarrus Meals on Wheels. 

 

Signature: _____________________________________________________________ 

 

Date:  ________________________ 

 
 

 

Page 152



4.-4.6.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
DHS - Transportation 5310 Elderly and Handicapped Grant - Public Hearing 6:30 p.m.

BRIEF SUMMARY: 
The City of Concord, North Carolina is the designated recipient of the Federal 5310 Elderly
and Handicapped Grant by the City of Concord. The total Grant amount requested is
$377,128. These funds will be used for transportation of the elderly and handicapped
individuals within the urban boundaries of Cabarrus County. There is a 50% match of
$188,564. The match will be made up of $144,012 from the HCCBG (Home Care
Community Block Grant) $87,395 from the ROAP (Rural Operating Assistance Program)
and $42,843 from the County General Fund.

REQUESTED ACTION: 
Hold a Public Hearing.

Motion to accept the Grant.

EXPECTED LENGTH OF PRESENTATION: 
5 Minutes

SUBMITTED BY: 
Robert Bushey, Transportation Manager

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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ATTACHMENTS:

Call for projects
Application
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An estimated $377,128 in grant funding is available under this program for transit projects in 

the Concord Urbanized Area. Funding will be allocated using a competitive selection process  

described in the City of Concord’s 5310 Program Management Plan, which is available online at 

the City’s website at concordnc.gov.  

This notice will satisfy the City of Concord’s Program of Projects Public Notification. 

 

Eligible applicants for funding consist of: 

Local government agencies 

Social services agencies 

Private and public transportation operators 

Non-profit organizations 

*Please note that awardees will be receiving Federal Transit Administration funds and are therefore required to adhere to all 

federal rules and regulations as a subrecipient of the City of Concord. The City of Concord strongly encourages applicants to 

read the entire 5310 Program Management Plan.  

For more information or to request a copy of the grant application, please contact  

Stephanie Fudurich at (704) 920-5229 or via e-mail at fudurichs@concordnc.gov. 

The City of Concord announces the availability of federal funding for certain 

   purposes related to human services transportation. The City of Concord is  

soliciting project proposals for funding under the federal Enhanced Mobility of  

Seniors and  Individuals with Disabilities (Section 5310) program. 

The deadline for grant applications is May 20, 2020. 

For more information, please see Community News at 

www.concordnc.gov. 
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Section 5310 Funding Program Application 

Please complete Parts I - Ill of the 5310 Funding Program Application. Return the completed 

application to CK Rider Transit as noted in the Application Process Section. 

Part I-- Funding Request 

Applicant Information 

Organization Name: Cabarrus County Transportation 

Contact Person: Robert Bushey 

Address: 1303 South Cannon Blvd 

cry, state,7: SP9l3®. NG?®°° 

Telephone: ----------- 
704-920-2932 Fax: ----------------- 

704-262-7039 

Email: rwbushey@cabarruscounty.us 

Website: Cabarruscounty.us/governrnent/departrnents/transportation 

Project Information 

Title: Elderly and Handicapped Transportation 

Brief Description: Cabarrus County Transportation provides approxirnatly 

30,000 trips a year for seniors and handicapped individuals. There 

is a gap in funding to cover these trips. 

Project Type: Traditional __ x _ Other ------- 

Service days/hours (if applicable): Monday-Friday 7:00AM- 5: 00PM 

Estimated Cost per One-Way Trip (if applicable): 3+°·' 
Estimated Daily Riders per Weekday/Weekend (if applicable): 9' 
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Part II - Project Narrative 

Please complete the Project Narrative questions below for your application. These questions 

closely align with the Project Selection Criteria included in the 5310 Program Management Plan 

and 5310 Application Package. 

Expanded Project Decscription 

Please use this space to expand on your project description beyond the brief description 
provided in Part I of the application. 

Project Needs 

How is the proposed project consistent with eligible 5310 program activities and objectives of 
the 5310 funding program? 

Describe how the project will increase or enhance the availability of transportation for the 
elderly and disabled populations in the Cabarrus-Rowan Urbanized Area? 

What need(s) does the project address in the Local Coordinated Plan? Please provide the page 
number(s) in the Local Coordinated Plan your project corresponds with. 

Does the project provide a service or investment that otherwise would not be available? If so, 
please explain. 

Project Planning and Implementation 

Describe how the proposed project might coordinate or link with other transportation providers 
or transportation stakeholders? 

Describe the project timeline and project lifespan? 
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Please note how you plan to market your proposed project? If an existing service, note how your 
service is currently marketed? 

When could your project begin upon receiving funding? Describe the process your organization 
would take to implement the project. 

Project Budget 

Draft Program Management Plan 

In addition to filling out the Proposed Project Budget, note any plans for continued investment 
and/or maintenance for the proposed project after the 5310 funds are spent. 

Program Effectiveness and Evaluation 

How does your organization plan to collect information to monitor quality control and customer 
satisfaction related to implementing the proposed project? Include in your description any 
measurable indicators you propose to use. 

Organizational Preparedness 

Describe the staffing plan for this project. Who would be the primary staff person responsible 
for managing the grant? What other staff would be involved? Describe any relevant past 
experience these staff have in working on the type of project proposed. 

Please note any experience your organization has with financial reporting such as quarterly 
reports, annual audits and/or other forms of financial reporting. 

Describe any training, maintenance, inspections and/or service monitoring you plan to do 
focused on managing risk and providing safe services? 
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Part Ill - Proposed Project Budget 

Project Funding 

Local matching funds are required for all application submittals. For projects requiring 

operating funds the required match is 50% from non-federal transportation funds. For capital 

projects the required match is 20% + from non-federal transportation funds. Some potential 

capital match exceptions are noted in the FTA guidance and the CK Rider Area Transit 5310 

Program Management Plan. 

Total Project Budget 
$ 377,128 

Capital Federal Share $ % 

Capital Local Match $ % 

Operating Federal Share s 188,564 50 
% 

Operating Local Match s 188,564 50 
% 

L I M t h F d S 
$144,012 HCCBG Grant, $87,395 ROAP Grant, $42,843 County 

oca a c un ource: 

Note: The applicant must demonstrate a commitment to provide local funds and provide 

appropriate documentation. Documentation may be in the form of a letter or other supporting 

documentation noting where funds will be drawn from. 
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.± &#> 
CABARRUS COUNTY 
Department of Human Services 

Section 5310 Funding Program Project Narrative 

Expanded Project Description: 

Currently Cabarrus County Transportation utilizes the Home and Community Care Block Grant (HCCBG) to fund 

senior trips and the Elderly & Handicapped portion of the State ROAP Grant to fund senior and handicapped trips. 

The total funding received for these two grants falls short of the demand currently provided by Cabarrus County 

Transportation. Cabarrus County will use the 5310 funding to help fill the gap in service demand. 

Project needs: 

This project will enhance transportation for our elderly and handicapped citizens by providing additional funding 

for trips to medical services, meal sites, and employment. The 5310 Grant Funding will help to fill the gap in 

funding. The need for elderly transportation is addressed in the Cabarrus County Locally Coordinated 

Transportation Plan on page 17 and 18. 

Project Planning and Coordination: 

Cabarrus County Transportation will coordinate with the Cabarrus County Department of Adult and Aging to 

provide services for their clients to medical and nutrition appointments. Trips will also be provided for EH ROAP 

clients to medical appointments as well as employment. Cabarrus County Transportation will also work with the 

CKrider bus system to connect clients to the bus hub if they desire. Cabarrus County Transportation currently 

markets Senior Transportation through public meetings, our website, as well as public outreach efforts. Cabarrus 

County Transportation would begin this project immediately upon receiving the funding. This project is already in 

place, it is just underfunded, so no new process would need to be implemented in order to begin service. 

Project Budget: 

Once the 5310 funds are expended, Cabarrus County Transportation will continue to apply for the 5310 funding 

program in order to continue services. As the program continues to grow, Cabarrus County may apply for 

additional 53 IO capital funds to purchase vehicles. 

Program Effectiveness and Evaluation: 

Cabarrus County Transportation will monitor program effectiveness utilizing our RouteMatch software. With this 

software we can track and report on the number of trips provided, purpose of the trips, and on time percentage. 

Cabarrus County Transportation will also conduct monthly client surveys to monitor customer satisfaction. 

1303 5. Cannon Blvd • Kannapolis, North Carolina 28083 • State Courier#: 05-09-02 • 704.920.1400 • Fax 704.920.1401 

www.cabarruscounty.us/Social 

Striving to improve the quality of life in the community for all citizens. 
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CABARRUS COUNTY 
Department of Human Services 

Organizational Preparedness: 

The Cabarrus County Transportation Manager will be the primary staff person responsible for oversight of the 5310 

program. The Transportation Manager has 29 years of transportation experience including 12 years of public 

transportation experience. The Transportation Manger has also managed the North Carolina State 53 l O grant 

program in 2011 In addition, the Transportation Manager has primary oversight for the departments 5311 grant, 

Rural Operation Assistance Program (ROAP) Grant, and the Home and Community Care Block Grant (HCCBG) 

on an annual basis. Under North Carolina DOT guidelines, Cabarrus County Transportation provides training for ail 

drivers in first aid, CPR, Bloodbome Pathogens, wheel chair securement, Pass training and defensive driving. 

Cabarrus County Transportation also has a fleet management plan as required by the NCDOT system safety plan. 

All maintenance work is logged into the NC DOT asset works database as well as our fleet books. 

1303 S. Cannon Blvd• Kannapolis, North Carolina 28083 • State Courier#: 05-09-02 • 704.920.1400 • Fax 704.920.1401 

www.cabarruscounty.us/Socia] 

Striving to improve the quality of life in the community for all citizens. 
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4.-4.7.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
Finance - Health Insurance Fund Balance Amendment

BRIEF SUMMARY: 
The Finance Department annually reviews revenue and expenditures for the Health Insurance
Fund based on actual activity and anticipated activity for the remainder of the fiscal year. 
Based on this analysis, a budget amendment is needed.  This budget amendment
appropriates funds balance and adjust revenues and expenditures as needed.

REQUESTED ACTION: 
Motion to approve the Health Insurance Fund budget amendment.

EXPECTED LENGTH OF PRESENTATION: 
5 Minutes

SUBMITTED BY: 
Susan Fearrington, Finance Director

BUDGET AMENDMENT REQUIRED: 
Yes

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 

ATTACHMENTS:
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Health Insurance Fund Budget Amendment
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Date: Amount:

Dept. Head: Department:

Fund Indicator          
Department/ Object/ 

Project Account Name
Approved      

Budget Increase Amount
Decrease 
Amount Revised Budget

610 6 61061917-6901 Fund Balance Appropriated - 1,673,989.00       1,673,989.00

610 9 61091917-9645 Self Insured Hospital Claims 8,845,357.00          1,605,287.00       10,450,644.00

610 9 61091917-9485 Administration Fees 1,121,003.00          33,000.00            1,154,003.00

610 9 61091917-948501 Admin - H S A Origination Fee 550,000.00             35,702.00            585,702.00

- 0.00

- 0.00

- 0.00

County Manager

Approved

Denied

                ____________________________________

                 ____________________________________

Transfer Between Departments/Funds

                 Board of Commissioners

        Approved

_____________________________________

Supplemental Request

Budget Revision/Amendment Request

_____________________________________

                Budget Officer

Approved

Denied

_____________________________________

_____________________________________

    Denied

Purpose: This budget amendment is to appropriate fund balance for the Health Insurance fund due to an increase in anticipated and outstanding medical claims for 
fiscal year 2020.  Other expenditures are being adjusted for H S A admin fees and Administration fees. 

        Internal Transfer Within Department

6/15/2020

Susan Fearrington  - prepared by Jenni Foxx

1,673,989.00

Finance

       In Tra

A

D

A

De

Signature Signature Signature

Date Date Date

Page 164



4.-4.8.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
Finance - Juvenile Crime Prevention Council (JCPC) FY 21 Allocation of Funds

BRIEF SUMMARY: 
As part of the the Cabarrus County Annual Budget process, an amount is approved for the
Juvenile Crime Prevention Council (JCPC) program.  The County receives JCPC funding
and then passes the funds on to the JCPC approved sub-recipients.  The total amount of
funds to be received from the North Carolina Department of Public Safety for FY 21 is
$459,927.  During the FY 21 preliminary budget process $15,500 was placed in the Sheriff's
Department budget for JCPC Administration and $444,427 was placed in an unallocated line
item awaiting the final allocation by the Cabarrus County JCPC Board.  The final allocation
has now been made and is being reported to the Board of Commissioners.  The budget
adjustment will be included in the final changes to the FY 21 budget.   

REQUESTED ACTION: 
Motion to approve the FY 21 JCPC Funding Plan.

EXPECTED LENGTH OF PRESENTATION: 
5 Minutes

SUBMITTED BY: 
Susan Fearrington, Finance Director

BUDGET AMENDMENT REQUIRED: 
No
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COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 

ATTACHMENTS:

Funding Plan
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Cabarrus County 

NC DPS - Community Programs - County Funding Plan 

Available Funds: 5 $459.927 Local Match: s $227,108 Rate: ----- 30% 

DPS JCPC funds must be committed with a Program Agreement submitted in NC Allies and electronically signed by authorized officials. 

LOCAL FUNDING OTHER OTHER 

# Program Provider DPS-JCPC County Cash Local Cash Local In- State/ Funds Total % Non 

Funding Match Match Kind Federal 
DPS-JCPC 

Program 

Revenues 

, JCPC Administration $15,500 $15,500 

Boys & Girls Club of Cabarrus County (Targeted 

:(Outreach) $25,000 $7,500 $32,500 23% 

Conflict Resolution Center, Inc. (Juvenile Community 

s\Service and Restitution) $68,339 $28,190 $96,529 29% 

, Conflict Resolution Center, Inc. (Teen Court) $38,000 $68,107 $106,107 64% 

Transforming Youth Movement, Inc. (Fostering 

s .Solutions Crisis Bed) $41,752 $15,075 $56,827 27% 

• Transforming Youth Movement, Inc. (Mentoring) $58,948 $30,000 $88,948 34% 

Transforming Youth Movement, Inc. (Get Hired-Youth 

, Employability) $37,000 $2,000 $14,200 $53,200 30% 

Rowan Youth Services Bureau, Inc. (Sex Offender 

s\ Evaluations/Treatment) $15,171 $5,502 $20,673 27% 

• Aspire Youth & Family, Inc. (Kids Al Work!) $41,599 $12,485 $54,084 23% 

Firm Foundation Youth & Family Outreach (Teens 

" Together) $10,213 $6,249 $16,462 38% 

Youth Development Initiatives (YDI Family Life Skills 

(Academy) $57,934 $18,900 $76,834 25% 

Youth Development Initiatives 

11 (Aflerschool Academy) $50,471 $18,900 $69,371 27% 

/J 

I 4 

15 

16 

17 

I8 

TOTALS: $459,927 $2,000 $225,108 $687,035 33% 

The above plan was derived through a planning process by the Cabarrus 

Juvenile Crime Prevention Council and represents the County's Plan for use of these funds in FY 

County 

2020-2021 

Amount of Unallocated Funds 

Amount of funds reverted back to DPS Chairperson, Juvenile Crime Prevention Council (Date) 

Discretionary Funds added 

check type [T]nuat plan D update D final 

-----DPS Use Only---- 

'9\/[Q\/@] y 
Area Consultant 

{'Q\/[QV@Q] [y 

Program Assistant 

\/of[][Q(] Dy • 

Designated State Offi ce Staff 

Date 

Date 

Date 

Chairperson, Board of County Commissioners 

or County Finance Officer 

(Date) 
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4.-4.9.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
Finance - Update of Approved Banking Institutions and Investment Officers

BRIEF SUMMARY: 
We are looking to add to our list of authorized financial institutions.
 
UBS Company is a multi-national banking and investment company with a 150 years of
experience.  The firm is renowned as a leader in wealth management around the world.
 
The company has provided the necessary documents as required by our investment policy,
which includes their first quarter financial statements, FINRA Broker Check, and credit
ratings.
 
An updated Banking Institution list is provided which includes the proposed addition of UBS. 
An updated list of Authorized Investment Officers is also attached for your approval.

REQUESTED ACTION: 
Motion to approve the updated Banking Institution list and Authorized Investment Officers list.

EXPECTED LENGTH OF PRESENTATION: 
5 Minutes

SUBMITTED BY: 
Susan Fearrington, Finance Director

BUDGET AMENDMENT REQUIRED: 
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No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 

ATTACHMENTS:

Banking Institution List
Authorized Investment Officers
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Cabarrus County 

Approved Banking Institutions 

 

 

 

Official 

Bank     Depositories (1)  Investments (2) 

Sun Trust      X 

Fifth Third      X 

BB&T       X   X 

Regions Bank     X   X 

First Bank      X 

North Carolina Cash Management Trust X   X 

Multi-Bank Securities       X 

Raymond James        X    

UBS          X   

     

 

 

(1)Designated as official depositories per G.S.159-31 

(2)Approved for investing purposes per G.S.159-30 

 

Updated May 13, 2020 

For approval by BOC on June 15, 2020 
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Authorized Investment Officers 

Attachment A 

 

 

Finance Director ………………………………………………………Susan B. Fearrington 

Accounting Supervisor …………………………………………Katrina Myers-Arnold 
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4.-4.10.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
Finance - Update of Capital Project Fund Budgets and Related Project Ordinances

BRIEF SUMMARY: 
Each year the multi-year fund budgets and project ordinances are evaluated and updated.

Based on the Finance Department's evaluation: 

Budget amendments and project ordinance updates are included with this agenda for the
Construction and Renovation Fund (Fund 343), the School Construction Fund (Fund 364), the
LOBS 2017 Fund (Fund 369), the LOBS 2018 Fund (Fund 370), the Capital Reserve Fund
(Fund 450), the Small Projects Fund (Fund 460), the Sheriff's Fund (Fund 461), and the Aging
Fund (Fund 532). 

REQUESTED ACTION: 
Motion to approve the Multi-year Budget Amendment(s) and revised Project Ordinance(s).

EXPECTED LENGTH OF PRESENTATION: 
5 Minutes

SUBMITTED BY: 
Susan Fearrington, Finance Director

BUDGET AMENDMENT REQUIRED: 
Yes

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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ATTACHMENTS:

Multi-year Budget Amendment
Capital Reserve Budget Amendment
Fd 343 Const and Reno Proj Ord
Fd 364 School Const Proj Ord
Fd 369 LOBS 2017 Proj Ord
Fd 370 LOBS 2018 Proj Ord
Fd 450 Capital Reserve Proj Ord
Fd 460 Small Projects Proj Ord
Fd 461 Sheriff Proj Ord
Fd 532 Aging Proj Ord
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Date: Amount:

Dept. Head: Department:

Fund Indicator          
Department/ Object/ 

Project
Account Name

Approved      

Budget

Increase 

Amount

Decrease 

Amount
Revised Budget

343 6 2730-6921-MONIT Cont'b from CRF MONIT 566,110.96 566,110.96      -                        

343 9 2730-9860-MONIT Equipment & Furniture MONIT 566,110.96 566,110.96      -                        

Close the Monitors for EMS Project

343 6 8240-6921 Cont'b from CRF Midland Library 90,786.00 0.23                 90,785.77

343 9 8240-9860 Equipment & Furniture  Midland Library 40,786.00 0.23                 40,785.77

343 6 0000-6921-AVAIL Cont'b from CRF AVAIL 25,217.86 0.23                25,218.09

343 9 0000-9830-AVAIL Other Improvements AVAIL 59,796.83 0.23                59,797.06

Move .23 from Mid Library completed proj to AVAIL

343 6 8240-6921 Cont'b from CRF Library 90,785.77 40,785.77        50,000.00

343 9 8240-9860 Equipment & Furniture  Library 40,785.77 40,785.77        0.00

Close the Library Project

343 6 2740-6614 Rental Fees - Tower Lease 945,978.31 110,235.65    1,056,213.96

343 9 2740-9331 Minor Office Equipment 2,124,391.97 110,235.65    2,234,627.62

Increase the Rental Fee for Tower Lease

364 6 7503-6921-RENO Cont'b from CRF RCCC HVAC 184,021.00 184,021.00      -                        

364 9 7503-9821-RENO Building & Renovation 184,021.00 184,021.00      -                        

Close the RCCC HVAC Project

        Internal Transfer Within Department                             Transfer Between Departments/Funds                       Supplemental Request

Budget Revision/Amendment Request

6/15/2020 1,244,055.88$                                                                   

Susan Fearrington  (prepared by Sarah Chesley) Finance, Multi Year Fund Adjustments

The purpose of this budget amendment is to close completed projects and make adjustment in Multi Year Funds. 
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Fund Indicator          
Department/ Object/ 

Project
Account Name

Approved      

Budget

Increase 

Amount

Decrease 

Amount
Revised Budget

369 6 0000-6701 Interest on Investments 1,080,507.76 2,826.22         1,083,333.98      

369 9 0000-9704 Cont'b to General Fund 537.50 2,826.22         3,363.72              

Adjust Interest on Investments 369 Fund

370 6 0000-6701 Interest on Investments 220,851.40 943.60            221,795.00         

370 9 0000-9704 Cont'b to General Fund 0.00 943.60            943.60                 

Adjust Interest on Investments 370 Fund

460 6 0000-6023 Deferred Tax Collections 2,383,520.02 232,007.98    2,615,528.00

460 6 0000-6024 Deferred Tax Interest 408,741.99 28,822.01      437,564.00

460 6 0000-6701 Interest on Investments 96,417.00 25,102.00      121,519.00

460 9 0000-9830 Other Improvements 1,135,589.45 285,931.99       1,421,521.44

Increase Revenue for Deferred Tax and Interest

460 6 1510-6701 Interest on Investments 34,121.82 8.18                34,130.00

460 9 1510-9860 Equipment & Furniture 152,890.80 8.18                152,898.98

Increase Revenue for Interest BOE

460 6 1610-6701 Interest on Investments 59,351.21            4,898.79           64,250.00

460 6 1610-6501-0258 Register of Deeds Fees 1,790,668.96      46,965.04         1,837,634.00

460 9 1610-9407 Automation & Enhancement 1,927,524.75 51,863.83      1,979,388.58

Increase Revenue for Interest ROD

460 6 3270-6606-DRILL Drill Program Fees 14,248.14            1,328.45           15,576.59

460 9 3270-9419-DRILL Drill Repairs and Maintenance 14,248.14            1,328.45           15,576.59

Increase Revenue for Drill Program Fees
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Fund Indicator          
Department/ Object/ 

Project
Account Name

Approved      

Budget

Increase 

Amount

Decrease 

Amount
Revised Budget

461 6 6701 Interest on Investments- Federal Forf. 7,395.00 400.00               7,795.00

461 6 6701-TREAS Interest on Investments -Treasury Funds 11,844.00 1,046.00           12,890.00

461 9 2111-9836 Forfeiture Sharing 182,954.30 400.00               183,354.30

461 9 2111-9836-TREAS Forfeiture Sharing  Treasury 199,074.56 1,046.00           200,120.56

Increase Revenue for Interest-Fed Forf

461 6 2112-6306 NC Substance Control Revenue 428,658.00 16,115.00         444,773.00

461 6 2112-6701 Interest on Investments 56,716.00 1,778.00           58,494.00

461 9 2112-9838 NC Substance Control Expenditure 655,577.15 17,893.00         673,470.15

Increase for new revenue and Interest

461 6 2114-6694 Firing Range Revenue 32,012.00 1,130.00           33,142.00

461 6 2114-6701 Interest on Investments 581.00 123.00               704.00

461 9 2114-9572 Range Maintenance 32,593.00 1,253.00           33,846.00

Increase for new revenue and Interest

532 6 0000-6805 Contribution and Donation 195,118.00 984.00               196,102.00

532 6 0000-6701 Interest on Investments 19,165.00 2,916.00           22,081.00

532 9 0000-9358 Special Projects 214,283.00 3,900.00           218,183.00

Increase for new revenue and Interest

County Manager

                                           Approved

                                           Denied

                ____________________________________

                 ____________________________________

                Budget Officer                  Board of Commissioners

                            Approved         Approved

_____________________________________ _____________________________________

                            Denied     Denied

_____________________________________ _____________________________________
Signature Signature Signature

Date Date Date
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Date: Amount:

Dept. Head: Department:

Fund Indicator          
Department/ Object/ 

Project
Account Name Approved      Budget

Increase 

Amount

Decrease 

Amount
Revised Budget

450 9 7220-9708 Cont'b to CPF - Carver Renovations - 364 62,567,762.44             1,518,240.86      61,049,521.58

450 9 7220-9708 Cont'b to CPF   - RCC CBTC Campus Renov - 364 61,049,521.58             184,075.00         60,865,446.58

450 9 7220-9708 Cont'b to CPF   - Patriot's Elem Mobile Units - 364 60,865,446.58             122,099.98         60,743,346.60

450 9 7220-9708 Cont'b to CPF   - Cox Mill Elementary Sewer - 364 60,743,346.60             23,536.74           60,719,809.86

450 9 7220-9708 Cont'b to CPF   - Sheriff Detention Ctr Equip - 343 60,719,809.86             14,000.00           60,705,809.86

450 9 7220-9708 Cont'b to CPF   - Veteran's Renovations - 343 60,705,809.86             92,674.00           60,613,135.86

450 9 7220-9708 Cont'b to CPF   - FLP Barn Restrooms - 343 60,613,135.86             126,405.13         60,486,730.73

450 9 7220-9708 Cont'b to CPF   - EMS Heart Monitors - 343 60,486,730.73             566,111.00         59,920,619.73

450 9 7220-9708 Cont'b to CPF   - Gov't Ctr Bathroom ADA - 343 59,920,619.73             151,468.36         59,769,151.37

450 9 7220-9708 Cont'b to CPF   - Gov't Ctr Chiller Replacement - 343 59,769,151.37             211,000.00         59,558,151.37

450 9 7220-9708 Cont'b to CPF   - Midland Library Furniture - 343 59,558,151.37             40,786.00           59,517,365.37

450 6 7220-6902 Contribution From GF - various projects - 343 57,001,965.50             3,050,397.07      53,951,568.43

450 6 7220-6701 Interest on Investments 835,142.00                  103,199.00       938,341.00

450 9 7220-9821 Building & Renovation 7,072,081.27               103,199.00       7,175,280.27

0.00

County Manager

                                           Approved

                                           Denied

                ____________________________________

                 ____________________________________

Budget Revision/Amendment Request

_____________________________________

                Budget Officer

                            Approved

                            Denied

_____________________________________

_____________________________________

    Denied

Purpose:  This Budget Amendment removes completed multi-year projects from the Capital Reserve Fund and adjusts revenue for interest on investments.

        Internal Transfer Within Department

6.15.20

Susan Fearrington, (prepared by Sarah Chesley)

3,153,596.07$                                                                    

Finance, 450 Capital Reserve Fund

                            Transfer Between Departments/Funds

                 Board of Commissioners

        Approved

_____________________________________

                      Supplemental Request

Signature Signature Signature

Date Date Date
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CABARRUS COUNTY CONSTRUCTION AND RENOVATION 
PROJECT 

BUDGET ORDINANCE 
 

 BE IT ORDAINED by the Board of Commissioners of Cabarrus County, North Carolina 
that, Pursuant to Section 13.2 of Chapter 159 of the General Statutes of North Carolina, the 
following capital project ordinance is hereby adopted: 
 
Section I.   
 

A. The project authorized is the various County construction and renovation related 
projects. Details of the projects are listed in section C. of this Project Ordinance. 

 
B. The officers of this unit are hereby directed to proceed with this capital project within 

the terms of the Generally Accepted Accounting Principles (GAAP) and the budget 
contained herein. 

 
C. It is estimated that the following revenues will be available to complete capital 

projects as listed.  
 

Park & Recreation Trust Fund (PARTF) Grant 
Rental – Tower Lease 
Sale of Fixed Assets 
Contributions and Donations 
General Fund Contribution 
Lease Proceeds (Robert Wallace Park) 
Capital Projects Fund Contribution 
Capital Reserve Fund Contribution  
Special Revenue Contribution 
 

$    350,000 
1,056,214 
1,012,442 

148,036 
4,809,243 

3,666,394 
4,319,370 

25,327,221 
41,438 

  
TOTAL REVENUES $40,730,358 

            
D. The following appropriations are made as listed. 

 
Government Management Furniture & Fixtures 
Finance Equipment & Furniture 
Enterprise Physical Security 
ITS Fiber Technology Improvements 
County Website Design 
County Operation Center 
Multiple building Fall Protection Measures 
Jail Camera Upgrade  
Training & Firing Range Renovation 
Sheriff Radio Communications Tower 
Clerk of Court Improvements 
Public Safety Training Center 
EMS Headquarters – Consultants 
EMS Co-location – Concord Fire #11 
Emergency Communications Equip & Ethernet Backhaul 
JM Robinson High School Wetlands Mitigation 
NE Area Park – Other Improvements 
NE Area Park - Land 
Robert Wallace Park  
Carolina Thread Trail 
Frank Liske park Playground Replacement 
Frank Liske Park – Lower Lot Restrooms 

26,300 
33,591 

300,000 
120,000 
283,750 

4,768,787 
251,207 
172,607 

1,750,000 
160,000 
68,786 
90,000 

170.000 
482,761 

                    2,929,606 
100,000 
589,024 

1,000,000 
8,147,965 

109,329 
97,275 

728,506 
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Frank Liske Park – Water Line Replacement 
Camp Spencer – Vending machine Bldg and overlook 
Library – Concord Office Reno 
Arena – Lighting Control System Replacement 
Arena – Building & Storage Replacement  
Arena – Equipment & Furniture   
Contribution to County Capital Projects Fund                                             
Unassigned 

360,000 
425,000 
31,890 

                       175,000 
                       161,000 
                         41,437 

17,096,740 
59,797 

  
  
TOTAL EXPENDITURES $40,730,358 
  
  
GRAND TOTAL – REVENUES $40,730,358 
GRAND TOTAL – EXPENDITURES  $40,730,358 

 
Section II.   
 
 A. Special appropriations to non-profit organizations shall be distributed after the 

execution of an agreement which ensures that all County funds are used for 
statutorily permissible public purposes. 

 
 B. The County Manager or designee is hereby authorized to transfer appropriations 

within or between funds, or modify revenue and expenditure projections as contained 
herein under the following conditions: 

 
1. The Manager may transfer amounts between objects of expenditure and 

revenues within a function without limitation.  
 

2. The County Manager may transfer amounts up to $500,000 between functions 
of the same fund.  

 
3. The County Manager may transfer amounts between contingency funds which 

are set aside for a specific project for budgetary shortfalls or upon the 
appropriate approval of a change order. 

 
4. The County Manager is authorized to transfer funds from the General Fund or 

Capital Reserve Fund to the appropriate fund for projects approved within the 
Capital Improvement Plan for the current fiscal year. 

 
5. Upon notification of funding increases or decreases to existing grants or 

revenues, or the award of grants or revenues, the Manager or designee may 
adjust budgets to match, including grants that require a County match for which 
funds are available. 

 
6. The Manager or designee may adjust debt financing from estimated projections 

to actual funds received. 
 

7. The County Manager may enter into and execute change orders or 
amendments to construction contracts in amounts less than $90,000 when the 
appropriate annual budget or capital project ordinance contains sufficient 
appropriated but unencumbered funds. 

 
8. The County Manager may award and execute contracts which are not required 

to be bid or which G.S. 143-131 allows to be let on informal bids so long as the 
annual budget or appropriate capital project ordinance contains sufficient 
appropriated but unencumbered funds for such purposes. 
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9. The County Manager may execute contracts with outside agencies to properly 
document budgeted appropriations to such agencies where G.S. 153 A-248(b), 
259, 449 and any similar statutes require such contracts. 

 
10. The County Manager may reject formal bids when deemed appropriate and in 

the best interest of Cabarrus County pursuant to G.S. 143-129(a). 
 

11. The County Manager may reduce revenue projections consistent with prevailing 
economic conditions, and also reduce expenditures correspondingly. 

 
Section III. 
 

 This ordinance and the budget documents shall be the basis of the financial plan for the 
County of Cabarrus.   

 
a. The Finance Director is hereby directed to maintain within the Capital Project 

Fund sufficient detailed accounting records to satisfy the requirements of the 
law.   

 
b. The Finance Director is directed to report, at the request of the Board, on the 

financial status of each project element in Section I and on the total revenues 
received or claimed. 

 
c. Copies of this capital project ordinance shall be furnished to the Clerk to the 

governing Board, and to the Finance Director for direction in carrying out this 
project. 

 
d. At the completion of a construction project, all unrestricted excess funds are 

transferred to the General Fund and the portion of the Capital Project associated 
with the project is closed. 

 
 Adopted this 15th Day of June, 2020. 
 

CABARRUS COUNTY BOARD OF COMMISSIONERS 
 
 
BY: ________________________________________ 

 Stephen M. Morris, Chairman 
 

ATTEST: 
 
_________________________ 
Clerk to the Board 
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CABARRUS COUNTY SCHOOL CONSTRUCTION PROJECT 
BUDGET ORDINANCE 

 
 BE IT ORDAINED by the Board of Commissioners of Cabarrus County, North Carolina 
that, Pursuant to Section 13.2 of Chapter 159 of the General Statutes of North Carolina, the 
following capital project ordinance is hereby adopted: 
 
Section I.   

 
A. The project authorized is for the construction and renovations of Public Schools. 

Details of the projects are listed in section D. of this Project Ordinance. 
 

B. The officers of this unit are hereby directed to proceed with this capital project within 
the terms of the Generally Accepted Accounting Principles (GAAP) and the budget 
contained herein. 

 
a. It is estimated that the following revenues will be available to complete capital 

projects as listed.  
 

General Fund Contribution    
Capital Reserve Contribution 
Capital Projects Fund Contribution 
 

$8,115,115 

6,053,512 
4,096,555 

  
TOTAL REVENUES $18,265,182 

 
C. The following appropriations are made as listed. 

 
CCS Security Cameras 
CCS FMD Capital Outlay Projects 
CCS Non-FMD Capital Outlay Projects 
Mt. Pleasant Elementary School Electrical Services CCS 
Mt. Pleasant Elementary Roof Repair 
Site Evaluations-Multiple Schools 
20 Mobile Units/Other Improvements-Multiple Schools 
10 Yellow Buses-Multiple Schools 
CCS Activity Buses 
J.N. Fries Middle School Other Improvements 
A.L. Brown HS Other Improvements 
A.L. Brown HS Gymnasium  
RCCC – South Campus Fire Alarm Replacement 
RCCC – HVAC Replacement 
CBTC A/C Units Replacement Phase II 
Contribution to Capital Projects Fund 
Contribution to Capital Reserve Fund 
 

$822,699 
878,074 
53,359 

568,700 
1,046,408 

42,000 
2,400,000 

880,000 
300,000 
300,000 
421,653 
200,000 
112,000 
100,000 
230,000 

9,531,582 
378,707 

 
  
TOTAL EXPENDITURES $18,265,182 
  

 
GRAND TOTAL – REVENUES $18,265,182 
GRAND TOTAL – EXPENDITURES $18,265,182 

 
Section II.   
 
 A. Special appropriations to non-profit organizations shall be distributed after the 

execution of an agreement which ensures that all County funds are used for statutorily 
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permissible public purposes. 
 
 B. The County Manager or designee is hereby authorized to transfer appropriations within 

or between funds, or modify revenue and expenditure projections as contained herein 
under the following conditions: 

 
1. The Manager may transfer amounts between objects of expenditure and 

revenues within a function without limitation.  
 

2. The County Manager may transfer amounts up to $500,000 between functions of 
the same fund.  

 
3. The County Manager may transfer amounts between contingency funds which 

are set aside for a specific project for budgetary shortfalls or upon the appropriate 
approval of a change order. 

 
4. The County Manager is authorized to transfer funds from the General Fund or 

Capital Reserve Fund to the appropriate fund for projects approved within the 
Capital Improvement Plan for the current fiscal year. 

 
5. Upon notification of funding increases or decreases to existing grants or 

revenues, or the award of grants or revenues, the Manager or designee may 
adjust budgets to match, including grants that require a County match for which 
funds are available. 

 
6. The Manager or designee may adjust debt financing from estimated projections 

to actual funds received. 
 

7. The County Manager may enter into and execute change orders or amendments 
to construction contracts in amounts less than $90,000 when the appropriate 
annual budget or capital project ordinance contains sufficient appropriated but 
unencumbered funds. 

 
8. The County Manager may award and execute contracts which are not required to 

be bid or which G.S. 143-131 allows to be let on informal bids so long as the 
annual budget or appropriate capital project ordinance contains sufficient 
appropriated but unencumbered funds for such purposes. 

 
9. The County Manager may execute contracts with outside agencies to properly 

document budgeted appropriations to such agencies where G.S. 153 A-248(b), 
259, 449 and any similar statutes require such contracts. 

 
10. The County Manager may reject formal bids when deemed appropriate and in the 

best interest of Cabarrus County pursuant to G.S. 143-129(a). 
 

11. The County Manager may reduce revenue projections consistent with prevailing 
economic conditions, and also reduce expenditures correspondingly. 

 
Section III. 
 

 This ordinance and the budget documents shall be the basis of the financial plan for the 
County of Cabarrus.   

 
a. The Finance Director is hereby directed to maintain within the Capital Project 

Fund sufficient detailed accounting records to satisfy the requirements of the law. 
 

b. The Finance Director is directed to report, at the request of the Board, on the 
financial status of each project element in Section I and on the total revenues 
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received or claimed. 
 
 
 

c. Copies of this capital project ordinance shall be furnished to the Clerk to the 
governing Board, and to the Finance Director for direction in carrying out this 
project. 

 
d. At the completion of a construction project, all unrestricted excess funds are 

transferred to the General Fund and the portion of the Capital Project associated 
with the project is closed. 

 
 Adopted this 15th day of June, 2020. 

 

CABARRUS COUNTY BOARD OF COMMISSIONERS 
 
 
BY: _________________________________________ 

 Stephen M. Morris, Chairman 
 

 
ATTEST: 
 
_________________________ 
Clerk to the Board 
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CABARRUS COUNTY 
LIMITED OBLIGATION BONDS 2017 PROJECT 

BUDGET ORDINANCE 
 

 BE IT ORDAINED by the Board of Commissioners of Cabarrus County, North Carolina 
that, Pursuant to Section 13.2 of Chapter 159 of the General Statutes of North Carolina, the 
following capital project ordinance is hereby adopted: 
 
Section I.   

 
A. The project authorized is for the construction of a Parking Deck. Details of the project 

are listed in section C. of this Project Ordinance. 
 

B. The officers of this unit are hereby directed to proceed with this capital project within 
the terms of the Generally Accepted Accounting Principles (GAAP) and the budget 
contained herein. 

 
It is estimated that the following revenues will be available to complete capital 
projects as listed.  

 
Debt Proceeds 
General Fund Contribution 
Capital Projects Fund 
Capital Reserve Contribution 
Interest Income 
 

$79,194,879 
2,650,083 
7,679,803 

       9,291,915 
1,083,370 

 
TOTAL REVENUES $99,900,050 

 
C. The following appropriations are made as listed. 

 
Financing Costs 
Parking Deck Downtown Concord 
Performance Learning Center 
West Cabarrus High School 
Contribution to General Fund     
Contribution to Capital Reserve Fund 
Contribution to Capital Projects Fund 
 

$741,338 
13,044,004 
3,811,312 

77,945,078 
3,400 

331,709 
4,023,209 

TOTAL EXPENDITURES $99,900,050 
  

 
GRAND TOTAL – REVENUES $99,900,050 
GRAND TOTAL – EXPENDITURES $99,900,050 

 
Section II.   
 
 A. Special appropriations to non-profit organizations shall be distributed after the 

execution of an agreement which ensures that all County funds are used for statutorily 
permissible public purposes. 

 
 B. The County Manager or designee is hereby authorized to transfer appropriations within 

or between funds, or modify revenue and expenditure projections as contained herein 
under the following conditions: 
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1. The Manager may transfer amounts between objects of expenditure and 

revenues within a function without limitation. 
  

2. The County Manager may transfer amounts up to $500,000 between functions of 
the same fund.  

 
3. The County Manager may transfer amounts between contingency funds which 

are set aside for a specific project for budgetary shortfalls or upon the appropriate 
approval of a change order 

 
4. The County Manager is authorized to transfer funds from the General Fund or 

Capital Reserve Fund to the appropriate fund for projects approved within the 
Capital Improvement Plan for the current fiscal year. 

 
5. Upon notification of funding increases or decreases to existing grants or 

revenues, or the award of grants or revenues, the Manager or designee may 
adjust budgets to match, including grants that require a County match for which 
funds are available. 

 
6. The Manager or designee may adjust debt financing from estimated projections 

to actual funds received. 
 

7. The County Manager may enter into and execute change orders or amendments 
to construction contracts in amounts less than $90,000 when the appropriate 
annual budget or capital project ordinance contains sufficient appropriated but 
unencumbered funds. 

 
8. The County Manager may award and execute contracts which are not required to 

be bid or which G.S. 143-131 allows to be let on informal bids so long as the 
annual budget or appropriate capital project ordinance contains sufficient 
appropriated but unencumbered funds for such purposes. 

 
9. The County Manager may execute contracts with outside agencies to properly 

document budgeted appropriations to such agencies where G.S. 153 A-248(b), 
259, 449 and any similar statutes require such contracts. 

 
10. The County Manager may reject formal bids when deemed appropriate and in the 

best interest of Cabarrus County pursuant to G.S. 143-129(a). 
 

11. The County Manager may reduce revenue projections consistent with prevailing 
economic conditions, and also reduce expenditures correspondingly. 

 
12. The Manager, Finance Director, or designee may create debt financing 

amendments from estimated projections upon approval by the Board of 
Commissioners of the debt financing and adjust as needed upon closing. 

 
Section III. 
 

 This ordinance and the budget documents shall be the basis of the financial plan for the 
County of Cabarrus.   

 
a. The Finance Director is hereby directed to maintain within the Capital Project 

Fund sufficient detailed accounting records to satisfy the requirements of the law. 
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b. The Finance Director is directed to report, at the request of the Board, on the 
financial status of each project element in Section I and on the total revenues 
received or claimed. 

 
c. Copies of this capital project ordinance shall be furnished to the Clerk to the 

governing Board, and to the Finance Director for direction in carrying out this 
project. 

 
d. At the completion of a construction project, all unrestricted excess funds are 

transferred to the General Fund and the portion of the Capital Project associated 
with the project is closed. 

 
  

Adopted this 15th Day of June, 2020. 
 

CABARRUS COUNTY BOARD OF COMMISSIONERS 
 
 
BY: _________________________________________ 

 Stephen M. Morris, Chairman 
 

 
ATTEST: 
 
_________________________ 
Clerk to the Board 
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CABARRUS COUNTY 
LIMITED OBLIGATION BONDS 2018 PROJECT 

BUDGET ORDINANCE 
 

 BE IT ORDAINED by the Board of Commissioners of Cabarrus County, North Carolina 
that, Pursuant to Section 13.2 of Chapter 159 of the General Statutes of North Carolina, the 
following capital project ordinance is hereby adopted: 
 
Section I.   

 
A. The project authorized is for the construction and renovations of Public Schools. 

Details of the project are listed in section C. of this Project Ordinance. 
 

B. The officers of this unit are hereby directed to proceed with this capital project within 
the terms of the Generally Accepted Accounting Principles (GAAP) and the budget 
contained herein. 

 
It is estimated that the following revenues will be available to complete capital 
projects as listed.  

 
General Fund Contribution 
Interest Income 
Capital Project Fund Contribution 
Debt Proceeds 
Capital Reserve Contribution 
 
 
 

                  $   901,000 
                       221,795 
                       668,032 
                  54,680,000 
                    7,691,194 

TOTAL REVENUES $64,162,021 
 
 

C. The following appropriations are made as listed. 
 

Legal Fees 
HVAC Replacement – Mt. Pleasant High-CCS 
Mobile Units – CCS 
HVAC Replacement – JN Fries Middle-CCS 
Hickory Ridge Elementary-CCS 
RCCC – Advanced Technology Center 
Land – RCCC 
Contribution to General Fund 
Contribution to Capital Projects Fund 
 
 

      $     416,293 
3,691,183 
2,095,676 
3,597,029 

35,344,548 
16,766,390      

   1,721,000 
944 

528,958 
 

  
TOTAL EXPENDITURES $64,162,021 
  

 
GRAND TOTAL – REVENUES $64,162,021 
GRAND TOTAL – EXPENDITURES $64,162,021 

 
Section II.   
 
 A. Special appropriations to non-profit organizations shall be distributed after the 
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execution of an agreement which ensures that all County funds are used for statutorily 
permissible public purposes. 

 
 B. The County Manager or designee is hereby authorized to transfer appropriations within 

or between funds, or modify revenue and expenditure projections as contained herein 
under the following conditions: 

 
1. The Manager may transfer amounts between objects of expenditure and revenues 

within a function without limitation.  
 

2. The County Manager may transfer amounts up to $500,000 between functions of 
the same fund.  

 
3. The County Manager may transfer amounts between contingency funds which are 

set aside for a specific project for budgetary shortfalls or upon the appropriate 
approval of a change order. 

 
 

 
4. The County Manager is authorized to transfer funds from the General Fund or 

Capital Reserve Fund to the appropriate fund for projects approved within the 
Capital Improvement Plan for the current fiscal year. 

 
5. Upon notification of funding increases or decreases to existing grants or revenues, 

or the award of grants or revenues, the Manager or designee may adjust budgets 
to match, including grants that require a County match for which funds are 
available. 

 
6. The Manager or designee may adjust debt financing from estimated projections to 

actual funds received. 
 

7. The County Manager may enter into and execute change orders or amendments 
to construction contracts in amounts less than $90,000 when the appropriate 
annual budget or capital project ordinance contains sufficient appropriated but 
unencumbered funds. 

 
8. The County Manager may award and execute contracts which are not required to 

be bid or which G.S. 143-131 allows to be let on informal bids so long as the annual 
budget or appropriate capital project ordinance contains sufficient appropriated but 
unencumbered funds for such purposes. 
 

9. The County Manager may execute contracts with outside agencies to properly 
document budgeted appropriations to such agencies where G.S. 153 A-248(b), 
259, 449 and any similar statutes require such contracts. 

 
10. The County Manager may reject formal bids when deemed appropriate and in the 

best interest of Cabarrus County pursuant to G.S. 143-129(a). 
 

11. The County Manager may reduce revenue projections consistent with prevailing 
economic conditions, and also reduce expenditures correspondingly. 

 
Section III. 
 

 This ordinance and the budget documents shall be the basis of the financial plan for the 
County of Cabarrus.   
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a. The Finance Director is hereby directed to maintain within the Capital Project Fund 
sufficient detailed accounting records to satisfy the requirements of the law. 
 

b. The Finance Director is directed to report, at the request of the Board, on the 
financial status of each project element in Section I and on the total revenues 
received or claimed. 

 
c. Copies of this capital project ordinance shall be furnished to the Clerk to the 

governing Board, and to the Finance Director for direction in carrying out this 
project. 

 
d. At the completion of a construction project, all unrestricted excess funds are 

transferred to the General Fund and the portion of the Capital Project associated 
with the project is closed. 

 
 

 Adopted this 15th Day of June, 2020. 
 

CABARRUS COUNTY BOARD OF COMMISSIONERS 
 
 
BY: _________________________________________ 

 Stephen M. Morris, Chairman 
 

 
ATTEST: 
 
_________________________ 
Clerk to the Board 
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CABARRUS COUNTY CAPITAL RESERVE 
CAPITAL PROJECT BUDGET ORDINANCE 

 
 BE IT ORDAINED by the Board of Commissioners of Cabarrus County, North Carolina 
that, Pursuant to Section 13.2 of Chapter 159 of the General Statutes of North Carolina, the 
following capital project ordinance is hereby adopted: 
 
Section I.   
 

A. The project authorized is for the purpose of accumulating and appropriating funds 
specifically for future County and School capital projects.  
 

B. The officers of this unit are hereby directed to proceed with this capital project within 
the terms of the Generally Accepted Accounting Principles (GAAP) and the budget 
contained herein. 

 
C. It is estimated that the following revenues will be available to complete capital projects 

as listed.  
 

Interest on Investments 
Contributions from General Fund 
Contributions from Capital Projects Fund 
Contributions from CVB 
Contributions from other Governments 
 

$     938,341
53,951,568
9,553,830
1,932,937
3,000,000

 
TOTAL REVENUES $69,376,676

 

D. The following appropriations are made as listed: 
 

Mt. Pleasant Middle School 
Mt. Pleasant Elementary School – Electrical Svc 
Royal Oaks Elementary 
Kannapolis Middle School 
RCC CBTC A/C Unit Replacement Phase II  
RCCC South Campus Fire Alarm Replacement 
CCS Site Study- Multiple Schools 
J.N. Fries Upfit to Traditional Middle School (FY18) 
AL Brown High School Paving 
CCS 20 Mobile Units-Multiple Schools BC20 
CCS Security Cameras 
CCS CCS buses for WCHS & HRES 
New Middle School 
Available for School Construction Projects 
CCS Performance Learning Center 
West Cabarrus High School 
Hickory Ridge Elementary School 
RCCC Advanced Technology Center (ATC) 
School Contingencies  
Operations Center Building Improvements 
Enterprise Physical Security 
Training & Firing Range Renovations 
Public Safety Training Center  
Carolina Thread Trail 
FLP – Lower Lot Restroom 
County Website Development 
Courthouse Expansion 
EMS Relocation to Concord Fire #10 

3,627,164
568,700

4,476,490
5,018,148

330,000
112,000
42,000

300,000
500,000

2,600,000
415,246
880,000
240,000
65,513

590,709
7,649,942
5,217,804
2,473,390

251,094
850,000
300,000

1,750,000
75,000
59,329

530,595
283,750

12,519,000
375,000
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Door Access & Security Camera Network-Sheriff 
ITS – Fiber Infrastructure Improvements 
Radio Network & Ethernet Backhaul & Edge 
Arena Lighting Control System Replacement 
Frank Liske Park Playground Replacement 
EMS Headquarters-Consultant 
Concord Literacy Office 
Operations Center 
Governmental Center Skylight/Roof Repairs 
Available for the Construction & Renovation Projects 
Downtown Parking Deck  
Warehouse 
Rob Wallace Park 
Arena – Storage Building Replacement                                                  
CVB/Park Projects from Occupancy Tax 
Turf fields Capital Projects Fund 
Other County Capital Projects                                      

70,000
120,000
500,000
235,000
100,000
170,000
50,000

500,000
1,611,894

7,380
910,000
141,264

3,091,047
161,000

1,932,937
                         500,000    
                       7,175,280     

 
TOTAL EXPENDITURES $69,376,676
  
  
GRAND TOTAL – REVENUES $69,376,676
GRAND TOTAL – EXPENDITURES  $69,376,676

 
Section II.   
 
 A. Special appropriations to non-profit organizations shall be distributed after the 

execution of an agreement which ensures that all County funds are used for statutorily 
permissible public purposes. 

 
 B. The County Manager or designee is hereby authorized to transfer appropriations within 

or between funds, or modify revenue and expenditure projections as contained herein 
under the following conditions: 

 
1. The Manager may transfer amounts between objects of expenditure and revenues 

within a function without limitation.  
 

2. The County Manager may transfer amounts up to $100,000 between functions of 
the same fund.  

 
3. The County Manager may transfer amounts between contingency funds which are 

set aside for a specific project for budgetary shortfalls or upon the appropriate 
approval of a change order. 

 
4. The County Manager is authorized to transfer funds from the General Fund or 

Capital Reserve Fund to the appropriate fund for projects approved within the 
Capital Improvement Plan for the current fiscal year. 

 
5. Upon notification of funding increases or decreases to existing grants or revenues, 

or the award of grants or revenues, the Manager or designee may adjust budgets 
to match, including grants that require a County match for which funds are 
available. 

 
6. The Manager or designee may adjust debt financing from estimated projections to 

actual funds received. 
 

7. The County Manager may enter into and execute change orders or amendments 
to construction contracts in amounts less than $90,000 when the appropriate 
annual budget or capital project ordinance contains sufficient appropriated but 
unencumbered funds. 
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8. The County Manager may award and execute contracts which are not required to 

be bid or which G.S. 143-131 allows to be let on informal bids so long as the annual 
budget or appropriate capital project ordinance contains sufficient appropriated but 
unencumbered funds for such purposes. 
 

9. The County Manager may execute contracts with outside agencies to properly 
document budgeted appropriations to such agencies where G.S. 153 A-248(b), 
259, 449 and any similar statutes require such contracts. 

 
10. The County Manager may reject formal bids when deemed appropriate and in the 

best interest of Cabarrus County pursuant to G.S. 143-129(a). 
 

11. The County Manager may reduce revenue projections consistent with prevailing 
economic conditions, and also reduce expenditures correspondingly. 

 
Section III. 
 

 This ordinance and the budget documents shall be the basis of the financial plan for the 
County of Cabarrus.   

 
a. The Finance Director is hereby directed to maintain within the Capital Project Fund 

sufficient detailed accounting records to satisfy the requirements of the law.   
 

b. The Finance Director is directed to report, at the request of the Board, on the 
financial status of each project element in Section I and on the total revenues 
received or claimed. 

 
c. Copies of this capital project ordinance shall be furnished to the Clerk to the 

governing Board, and to the Finance Director for direction in carrying out this 
project. 

 
d. At the completion of a construction project, all unrestricted excess funds are 

transferred to the General Fund and the portion of the Capital Project associated 
with the project is closed. 

 
 Adopted this 15th day of June, 2020. 
 

CABARRUS COUNTY BOARD OF COMMISSIONERS 
 
 
BY: __________________________ 

 Stephen M. Morris, Chairman 
ATTEST: 
 
________________________ 
 
Clerk to the Board 
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CABARRUS COUNTY SMALL PROJECTS 
CAPITAL PROJECT ORDINANCE 

 
BE IT ORDAINED, by the Board of County Commissioners of the County of Cabarrus, 

North Carolina that, pursuant to Section 13.2 of Chapter 159 of the General Statutes of North 
Carolina, the following capital project ordinance is hereby adopted: 
 
Section I.   

 
A. The project authorized is for the purpose of accumulating and appropriating general 

fund revenues and federal and state grants funds received specifically for use by the 
appropriate Cabarrus County Department who has received the funds. 

 
B. The officers of this unit are hereby directed to proceed with this capital project within 

the terms of the guidelines as set forth by the federal and state government, Generally 
Accepted Accounting Principles (GAAP) and the budget contained herein.  
 

C. It is estimated that the following revenues will be available to complete capital projects 
as listed: 

 
Board of Elections Department  
 Interest on Investments 

Contribution from General Fund 
Contribution from Capital Reserve 

$ 34,130 
       61,484 

150,000 
 $ 245,614 
Register of Deeds Department:   
 Register of Deeds Fees 

Interest on Investments 
Contribution from General Fund 

$1,837,634 
64,250 

      77,505 
 $1,979,389 
Soil and Water Department:  
 Deferred Tax Collections 

Interest on Investments 
Contributions and Private Donations 
Contribution from General fund 
EEP Contract 
ADFP Grant 
Drill Program Fees 
Suther Farm Project 
Hill Farm Project 
Stewardship Fund 

$187,558 
1,693 
2,898 

86,146 
16,900 

           60,146 
15,577 

780,000 
116,516 
36,421 

 $1,303,855 
  
245Educational Farming  
 Educational Farming (Lomax) $     107,000 
   
   
Local Agricultural Preservation Projects:  
 Contribution from General Fund 

Deferred Farm Tax Collections 
Deferred Farm Tax Interest 
Interest on Investments 

$13,801 
2,658,637 

437,564 
         121,519 

  $3,231,521 
   
TOTAL REVENUES    $6,867,379  
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D. The following appropriations are made as listed: 
 
Board of Elections Department:  
 Board of Elections Equipment and Furniture $   245,614 
   
Register of Deeds Department:  
 Register of Deeds Automation & Preservation $ 1,979,389 
   
Soil and Water Department:  
 Other Improvement Projects 

EEP Contract 
ADFP Conservation Easement 
Drill Repair & Maintenance 
Suther Farm Project 
Hill Farm Project  
Stewardship 

  $278,295  
16,900 

        60,146 
15,477 

780,000 
116,516 
36,421 

 $1,303,855 
  
Educational Farming  
 Educational Farming (Lomax)  $   107,000 
   
Local Agricultural Preservation Projects:  
 Other Improvement Projects $3,231,521 
   
TOTAL EXPENDITURES $6,867,379  
   
   
GRAND TOTAL – REVENUES $6,867,379  
GRAND TOTAL – EXPENDITURES  $6,867,379  

 
Section II.   

 
A. Special appropriations to non-profit organizations shall be distributed after the 

execution of an agreement which ensures that all County funds are used for statutorily 
permissible public purposes. 

 
B. The County Manager or designee is hereby authorized to transfer appropriations within 

or between funds, or modify revenue and expenditure projections as contained herein 
under the following conditions: 

 
1. The County Manager may transfer amounts between objects of expenditures and 

revenues within a function without limitation. 
 

2. The County Manager may transfer amounts up to $100,000 between functions of 
the same fund. 

 
3. The County Manager may transfer amounts between contingency funds which are 

set aside for a specific project for budgetary shortfalls or upon the appropriate 
approval of a change order. 

 
4. The County Manager is authorized to transfer funds from the General Fund or 

Capital Reserve Fund to the appropriate fund for projects approved within the 
Capital Improvement Plan for the current fiscal year. 
 

5. Upon notification of funding increases or decreases to existing grants or revenues, 
or the award of grants or revenues, the Manager or designee may adjust budgets 
to match, including grants that require a County match for which funds are 
available. 
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6. The County Manager or designee may adjust debt financing from estimated 

projections to actual funds received. 
 

7. The County Manager may enter into and execute change orders or    amendments 
to County construction contracts in amounts less than $90,000 when the 
appropriate annual budget or capital project ordinance contains sufficient 
appropriated but unencumbered funds.   

 
8. The County Manager may award and execute contracts which are not required to 

be bid or which G.S. 143-131 allows to be let on informal bids so long as the annual 
budget or appropriate capital project ordinance contains sufficient appropriated but 
unencumbered funds for such purposes. 

 
9. The County Manager may execute contracts with outside agencies to properly 

document budgeted appropriation to such agencies where G.S. 153 A-248(b), 259. 
449 and any similar statutes require such contracts. 

 
10. The County Manager may reject formal bids when deemed appropriate and in the 

best interest of Cabarrus County pursuant to G.S. 143-129 (a). 
 

11. The County Manager may reduce revenue projections consistent with prevailing 
economic conditions, and also reduce expenditures correspondingly. 

 
Section III.   

 
This ordinance and the budget documents shall be the basis of the financial plan for the 
County of Cabarrus. 
 

a. The Finance Director is hereby directed to maintain within the Capital Projects 
Fund sufficient detailed accounting records to satisfy the requirements of the 
law.  

  
b. The Finance Officer is directed to report, at the request of the Board, on the 

financial status of each project element in Section I and on the total revenues 
received or claimed.   

 
c. Copies of this capital project ordinance shall be furnished to the Clerk to the 

Governing Board, and to the Finance Director for direction in carrying out this 
project.  

 
d. At the completion of a construction project, all unrestricted excess funds are 

transferred to the General Fund and the portion of the Capital Project 
Ordinance associated with the project is closed.  

 
Adopted this 15th day of June, 2020.  

 
     CABARRUS COUNTY BOARD OF COMMISSIONERS 

 
 

     BY:  ____________________________ 
             Stephen M. Morris, Chairman 

ATTEST: 
 
__________________ 
Clerk to the Board 
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CABARRUS COUNTY SHERIFF’S DEPARTMENT  
 SPECIAL REVENUE PROJECT ORDINANCE 
 

BE IT ORDAINED, by the Board of County Commissioners of the County of 
Cabarrus, North Carolina, that, pursuant to Section 13.2 of Chapter 159 of the General 
Statutes of North Carolina, the following special revenue project ordinance is hereby 
adopted: 

 
Section 1.  The special revenue project authorized is for the purpose of collecting 

and appropriating federal and state funds received specifically for the Cabarrus County 
Sheriff’s Department. 

 
Section 2.  The officers of this unit are hereby directed to proceed with this project 

within the terms of the guidelines as set forth by the federal and state government, 
Generally Accepted Accounting Principles (GAAP) and the budget contained herein.  

 
Section 3.  The following budgeted amounts are appropriated for the projects: 
 

Federal Forfeiture Funds: 

Federal Forfeiture Sharing Justice Funds    $   183,354 
Federal Forfeiture Sharing Treasury Funds         200,121 
Contribution to General Fund-Fed Forf          107,687 
 

NC Substance Control: 
NC Substance Control Expenses          673,470 
 
Firing Range: 
Firing Range Maintenance/Repair           33,846 
 
TOTAL EXPENDITURES      $1,198,478 
 
Section 4.  The following revenues are anticipated to be available to complete this 

project: 
 
Federal Forfeiture Funds: 
Federal Forfeiture Sharing Justice Funds    $     97,931 
Federal Forfeiture Sharing Treasury Funds         257,611 
Contribution from General Fund-Fed Forf         114,935 
Interest on Investments–Federal Forfeiture                       20,685 
 
NC Substance Control: 
NC Substance Control Funds           444,773 
Interest on Investments-NC Substance Control              58,494 
Contribution from General Fund                       170,203 
 
Firing Range: 
Firing Range Funds             33,142 
Interest on Investments                  704 
 
TOTAL REVENUES       $1,198,478 
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Section 5.  The Finance Officer is hereby directed to maintain within the Special 
Revenue Fund sufficient detailed accounting records.  

  
Section 6.  Funds may be advanced from the General Fund for the purpose of 

making payments as due.  Reimbursement to the General Fund should be made in an 
orderly and timely manner. 

 
Section 7.  The Finance Officer is directed to report, at the request of the Board, 

on the financial status of each project element in Section 3 and on the total revenues 
received or claimed.   

 
Section 8.  Copies of this special revenue project ordinance shall be furnished to 

the Clerk to the Governing Board, and to the Budget Officer and the Finance Officer for 
direction in carrying out this project.  

 
Section 9.  At the completion of the project, all unrestricted excess funds are 

transferred to the General Fund and the Special Revenue Project Ordinance is closed.  
 

Section 10.  The County Manager is hereby authorized to transfer revenues and 
appropriation within an ordinance as contained herein under the following conditions: 

 
a.  The Manager may transfer amounts between objects of expenditures and revenues 

within a function without limitation. 
b.  The Manager may transfer amounts up to $100,000 between functions of the same 

ordinance. 
c.  The Manager may transfer amounts between contingency funds which are set aside for 

a specific project for budgetary shortfalls or upon the appropriate approval of a change 
order. 

d. Upon notification of funding increases or decreases to existing grants or revenues or the 
award of grants or revenues, the Manager or Finance Officer may adjust budgets to 
match, including grants that require a County match for which funds are available. 

e.  The Manager may enter into and execute change orders or    amendments to County 
construction contracts in amounts up to $90,000 when the project ordinance contains 
sufficient appropriated but unencumbered funds.   

 

Adopted this 15th  day of June, 2020.   
 
CABARRUS COUNTY BOARD OF COMMISSIONERS 
 
 
BY:   ____________________________ 

Stephen M. Morris, Chairman 
ATTEST: 
 
__________________ 
Clerk to the Board  
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CABARRUS COUNTY DEPARTMENT OF AGING 

 SPECIAL REVENUE PROJECT ORDINANCE 
 

BE IT ORDAINED, by the Board of County Commissioners of the County of 
Cabarrus, North Carolina, that, pursuant to Section 13.2 of Chapter 159 of the General 
Statutes of North Carolina, the following special revenue project ordinance is hereby 
adopted: 

 
Section 1.  The special revenue project authorized is for the purpose of collecting 

and appropriating contributions and private donations received specifically for the Cabarrus 
County Department of Aging System. 

 
Section 2.  The officers of this unit are hereby directed to proceed with this project 

within the terms of the Generally Accepted Accounting Principles (GAAP) and the budget 
contained herein.  

 
Section 3.  The following budgeted amounts are appropriated for the projects: 
 
Special Projects      $   218,183 
 
Section 4.  The following revenues are anticipated to be available to complete this 

project: 
 

Contributions and Private Donations   $    196,102 
Interest on Investments             22,081 
 
Section 5.  The Finance Officer is hereby directed to maintain within the Special 

Revenue Fund sufficient detailed accounting records.  
  

Section 6.  Funds may be advanced from the General Fund for the purpose of 
making payments as due.  Reimbursement to the General Fund should be made in an 
orderly and timely manner. 

 
Section 7.  The Finance Officer is directed to report, at the request of the Board, 

on the financial status of each project element in Section 3 and on the total revenues 
received or claimed.   

Section 8.  Copies of this special revenue project ordinance shall be furnished to 
the Clerk to the Governing Board, and to the Budget Officer and the Finance Officer for 
direction in carrying out this project.  

 
Section 9.  At the completion of the project, all unrestricted excess funds are 

transferred to the General Fund and the Special Revenue Project Ordinance is closed.  
 

Section 10.  The County Manager is hereby authorized to transfer revenues and 
appropriation within an ordinance as contained herein under the following conditions: 

 
a.  The Manager may transfer amounts between objects of expenditures  and revenues 

within a function without limitation. 
 

b.  The Manager may transfer amounts up to $100,000 between functions  of the same 
ordinance. 

c.  The Manager may transfer amounts between contingency funds which  are set aside for 
a specific project for budgetary shortfalls or upon the appropriate approval of a change 
order. 
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d.  The Manager may enter into and execute change orders or    amendments to County 
construction contracts in amounts up to $90,000 when the project ordinance contains 
sufficient appropriated but unencumbered funds.   

 

Adopted this 15th day of June, 2020. 
 
   

CABARRUS COUNTY BOARD OF COMMISSIONERS 
 
 
BY: _______________________ 

                                                                  Stephen M. Morris, Chairman 
ATTEST: 
 
__________________________ 
Clerk to the Board  
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4.-4.11.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
Planning and Development - Community Development Blue Cross and Blue Shield Healthy
Homes Initiative Grant Program

BRIEF SUMMARY: 
The North Carolina Community Action Association has worked with Blue Cross and Blue
Shield to provide an excellent grant opportunity to weatherization providers throughout the
state of North Carolina.  The Healthy Homes Initiative (HHI) is a companion program to the
Weatherization Program that is designed to fill in gaps that exist in the service guidelines of
the Weatherization program.  The Weatherization program is based on energy efficiency and
sometimes needs assistance from other programs to allow the client to either obtain service
or meet other urgent needs.  The HHI program provides up to $2,500 of funding per
household to make improvements or repairs such as  replacement of carpet with hard surface
flooring, interior pest control, interior ventilation issues, carbon monoxide & smoke detectors,
handicap accessibility/ fall prevention, duct cleaning  and filter change out, plus one-year
replacement supply. The program has no local match requirement and is available to any
client whose income is less than 200% of poverty.  Cabarrus County is being offered $22,082
for this grant period.  The program also provides 7% of the funding for administrative
activity.  This will allow Cabarrus County to serve approximately 10-12 households.

REQUESTED ACTION: 
Approve staff to accept the Blue Cross and Blue Shield Healthy Homes Initiative funding and
enter into the necessary contracts with legal counsel approval.

EXPECTED LENGTH OF PRESENTATION: 
10 Minutes

Page 200



SUBMITTED BY: 
Kelly Sifford, AICP 
Planning and Development Director

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 

ATTACHMENTS:

Letter of Intent
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4.-4.12.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
Planning and Development - Community Development Grant Required Plans and Programs

BRIEF SUMMARY: 
Cabarrus County participates in a HOME Partnership program under the
Cabarrus/Iredell/Rowan HOME Consortium and at times participates in CDBG programs
that support various housing and economic development activities in Cabarrus County. 
These programs require a series of plans and programs that address various issues such as
Fair Housing, Section 3, Anti-Displacement, Section 504, Citizen Participation, Procurement
and Equal Opportunities and more.  Attached are the required plans and programs for the
next adoption period which will extend our plan coverage until June 2023.

REQUESTED ACTION: 
Motion to adopt the Community Development Plans and Programs as presented.

EXPECTED LENGTH OF PRESENTATION: 
10 Minutes

SUBMITTED BY: 
Kelly Sifford, AICP 
Planning and Development Director

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 
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ATTACHMENTS:

Antidisplacement
Citizen Participation
Code of Conduct
Equal Opportunity
Fair Housing Resolution
Fair Housing Plan
Procurement Policy
Section 3 Local Economic Benefit
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CABARRUS COUNTY 

RESIDENTIAL ANTIDISPLACEMENT AND 

RELOCATION ASSISTANCE PLAN 

UNDER SECTION 104(d) OF THE HOUSING AND 

COMMUNITY DEVELOPMENT ACT OF 1974, AS AMENDED 

 

HOME/CDBG programs 

June 15, 2020- June 15, 2023 

 

 

The County will replace all occupied and vacant occupiable low/moderate-income 

dwelling units demolished or converted to a use other than as low/moderate-income 

housing as a direct result of activities assisted with funds provided under the Housing and 

Community Development Act of 1974, as amended, as described in 24 CFR 570.606(b)(1).   

 

All replacement housing will be provided within three years of the commencement of the 

demolition or rehabilitation relating to conversion.  Before obligating or expending funds 

that will directly result in such demolition or conversion, the County will make public and 

submit to the appropriate governing agency with the following information in writing: 

 

1. A description of the proposed activity; 

2. A general location on a map and approximate number of dwelling units by size 

(number of bedrooms) that will be demolished or converted to a use other than 

as low/moderate-income dwelling units as a direct result of the assisted activity; 

3. A time schedule for the commencement and completion of the demolition or 

conversion; 

4. The general location on a map and approximate number of dwelling units by 

size (number of bedrooms) that will be provided as replacement dwelling units. 

5. The source of funding and a time schedule for the provision of the replacement 

units; and  

6. The basis for concluding that each replacement dwelling unit will remain a 

low/moderate-income dwelling unit for at least 10 years from the date of initial 

occupancy. 

 

The County will provide relocation assistance, as described in 24 CFR 570.606(b)(2), to 

each low/moderate-income household displaced by the demolition or housing or by the 

conversion of a low/moderate-income dwelling to another use as a direct result of assisted 

activities. 
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Consistent with the goals and objectives of activities assisted under the act, we will take 

the following steps to minimize the displacement of persons from their homes: 

 

1. No housing unit will be demolished that, after inspection, has been found to be 

in such structural condition that it can be repaired for $25.00 per square foot 

up to a maximum of $25,000 per structure. 

2. No housing unit will converted to a use other than as low/moderate-income 

housing using CDBG or HOME funds. 

 

 

Adopted this 15th day of June, 2020. 

 

 

 

_______________________                                      By: ___________________________ 

Date           Stephen M. Morris, Chairman 

      Board of Commissioners 

 

ATTEST: 

 

 

 

_______________________ 

Clerk 
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CITIZEN PARTICIPATION PLAN 

CABARRUS COUNTY 

 

This plan describes how Cabarrus County will involve citizens in the planning, 

implementation, and assessment of the HOME and CDBG Programs. The HOME and 

CDBG Programs provide funds to local governments through a HOME consortium and  

through the state of North Carolina. The funds must be used for projects which benefit 

low-and-moderate-income persons. The regulations give ultimate responsibility for the 

design and implementation of the program to local elected officials and also requires that 

citizens be given an opportunity to serve in key advisory roles to these elected officials. 

 

SCOPE OF CITIZEN PARTICIPATION 

 

Citizens will be involved in all stages of the HOME and CDBG programs, including 

application, program implementation, amendments, closeout, assessment of performance 

and design of changes in the Plan. There will be two (2) general mechanisms for their 

involvement: (1) public hearings and ad hoc community meetings; and (2) individual 

citizen efforts in the form of comments, complaints or inquiries submitted directly to the 

Program Administrator or the consultant who is administering the program. 

 

PROGRAM IMPLEMENTATION 

 

Citizen participation in program implementation will occur primarily through 

consultation with the program administrator or Board of Commissioners. They will be 

asked to review and comment on specific guidelines for approved projects. They will also 

meet to review any program amendments, budget revisions, and other program 

modifications. All such changes will be discussed and their comments considered prior to 

action being taken. These meetings will be held on an as-needed basis. If program 

amendments require a governing board approval, a public hearing will be held on the 

amendment. Citizens may also be involved in implementation of projects requiring 

citizen participation. 

PROGRAM ASSESSMENT 

 

Program assessment activities by citizens will occur in a variety of ways. A performance 

hearing will be held thirty (30) to sixty (60) days prior to the start of planning for the next 

program year. The Board of Commissioners will be asked to provide time for citizen 

commentary for the Grantee Performance Report and to review that report prior to its 

submission. 

 

As part of the orientation to the program offered at the public hearing, citizens will be 

invited to submit comments on all aspects of program performance through the program 

year. Complaints should be submitted in writing to : 

 

Community Development Coordinator 

Planning and Development Department 

            P.O. Box 707, Concord, NC 28026 
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A response will be given within ten (10) calendar days. If the response is unsatisfactory 

and the citizen is still dissatisfied, he/she should write to: 

 

City of Concord Planning and Development Department  

HOME Compliance Officer 

P.O. Box 308, Concord, NC 28026 

 

for HOME program concerns to request an investigation of the problem. CDBG 

programs will be directed to the state offices. Program staff will also be available during 

normal business hours to respond to citizen inquiries.  

 

The Citizen Participation Plan will be subject to annual review and proposed revisions by 

the Board of Commissioners to occur in the period between the performance hearing and 

the first public hearing on the subsequent year's application. 

 

Technical assistance will be provided to citizen organizations and groups of 

low/moderate income persons or target area residents upon request. Such assistance will 

support citizen efforts to develop proposals, define policy and organize for the 

implementation of the program. It is expected that such assistance will be provided 

directly to the Board of Commissioners in response to their request. Assistance could be 

provided in the form of local expert presentations, information handouts, research of a 

specific issue, or other short-term efforts. 

 

Public Information: A public information effort will be undertaken to promote citizen 

participation. These efforts will include: 

 

- Public Notice of all public hearings will be published in the newspaper at least ten (10) 

days before the hearing. These notices will indicate the date, time, location and topic to 

be considered. The notices will also be made available on the county website and on 

Channel 22. 

 

- Orientation information will be provided at the first public hearing. The Program 

Administrator will make a presentation at the televised public meeting covering the    

total HOME and/or CDBG funds available; the range of eligible activities; the planning 

process and the schedule of meetings and hearings; the role of the citizens in the 

program; and a summary of other program requirements such as environmental, fair 

housing and contracting procedures. 

 

 - A public file containing program documentation will be available for review at the 

Cabarrus County Government Center, 65 Church Street S., Concord, NC 28026 during 

normal business hours. Included will be copies of the Application, Environmental 

Review Record, the Citizen Participation Plan, and Annual Performance Reports. Other 

program documents are also available for citizen review or request consistent with 

applicable state and local laws regarding personal privacy and obligations of 

confidentiality. 
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- In the case of public hearings where a significant number of non-English speaking 

residents are expected to participate, a bilingual interpreter will be provided.  All   

required documents will be available in Spanish. 

 

- In the case of hearing impaired, a person will be provided to sign. 

 

Adopted this 15th day of June, 2020. 

 

 

                                                                     By: ___________________________ 

                                                                           Stephen M. Morris, Chairman 

   Board of Commissioners 

 

ATTEST: 

 

 

 

______________________ 

Clerk to the Board     
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COMMUNITY DEVELOPMENT CODE OF CONDUCT 

For the Period of June 15, 2020-June 15, 2023 

 

HATCH ACT 

No employee or agent of the County may perform any function during work hours that is 

considered political activity.  This includes:  soliciting votes, transporting voters, 

distributing campaign materials, working or developing campaign materials, etc. 

 

NON DISCRIMINATION 

No person shall, on the grounds of race, color, national origin, handicap, or sex be 

excluded from participation in, be denied the benefits of, or be subject to discrimination 

under any program or activity funded in whole or in part with Community Development 

funds. 

 

ENGAGEMENT IN PROCUREMENT 

No employee, officer, or agent of the County shall participate in the selection or award of 

a contract supported by federal funds if a conflict of interest, real or apparent would be 

involved.  Such a conflict would arise when:   

 

a) The employee, officer, or agent; 

b) Any member of his/her immediate family; 

c) His or her partner; or 

d) An organization which employs or is about to employ, any of the above, has a 

financial or other interest in the firm selected for award. 

 

The grantee’s officers, employees, or agents shall neither solicit nor accept gratuities, 

favors or anything of monetary value from contractors, potential contractors or parties to 

subagreements. 

 

CONFLICT OF INTEREST 

No employee or agent shall influence or attempt to influence the outcome of any case or 

matter in which he has a direct interest either personally or in the person of any relative 

by blood or marriage.   Employees or agents so involved shall abstain from dealing with 

such matters; they may provide information at the request of the County, but shall not 

attempt to influence the decision of the County. 

 

Adopted this 15th day of June, 2020. 

 

 

_________________________ 

Date      

     By: ____________________________ 

            Stephen M. Morris, Chairman 

       Board of Commissioners 

Attest: 

 

_____________________ 

Clerk to the Board 
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Cabarrus County 

 

Equal Employment and Procurement Plan 

For the Period of June 15, 2020- June 15, 2023 

 

 

The County of Cabarrus maintains the policy of providing equal employment opportunities for all 

persons regardless of race, color, religion, sex, national origin, handicap, age, political affiliation, 

or any other non-merit factor, except where religion, sex, national origin, or age are bona fide 

occupation qualifications for employment. 

 

In furtherance of this policy, the County prohibits any retaliatory action of any kind taken by any 

employee of the locality against any other employee or applicant for employment because that 

person made a charge, testified, assisted or participated in any manner in a hearing, proceeding or 

investigation of employment discrimination. 

 

The County shall strive for greater utilization of all persons by identifying previously under 

utilized groups in the work force, such as minorities, women, and the handicapped, making 

special efforts toward their recruitment, selection, development and upward mobility and any 

other term, condition, or privilege of employment. 

 

Responsibility for implementing equal opportunities and Affirmative Action measures is hereby 

assigned to the Chairman and/or other persons designated by the Chief Elected Official to assist 

in the implementation of this policy statement. 

 

The County shall develop a self-evaluation mechanism to provide for periodic examination and 

evaluation.  Periodic reports as requested on the progress of Equal Employment Opportunity and 

Affirmative Action will be presented to the Chief Elected Official. 

 

The County is committed to this policy and is aware that with its implementation, the County will 

receive positive benefits through the greater utilization and development of all its human 

resources. 

 

Adopted this 15th day of June, 2020. 

 

 

            

      ___________________________________ 

      Stephen M. Morris, Chairman 

Board of Commissioners 

 

 

ATTEST: 

 

 

_________________ 

Clerk to the Board 
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CABARRUS COUNTY 

 

FAIR HOUSING RESOLUTION 

For the Period of June 15, 2020-June 15, 2023 

 

WHEREAS, The County of Cabarrus seeks to protect the health, safety, and welfare of 

its residents; and 

 

WHEREAS, citizens seek safe, sanitary and habitable dwellings in all areas of the 

County; and  

 

WHEREAS, the County finds the denial of equal housing opportunities because of 

religion, race, creed, color, sex, national origin, handicap, or age legally wrong and 

socially unjust; and 

 

WHEREAS, the denial of equal housing opportunities in housing accommodations is 

detrimental to public welfare and public order; and 

 

WHEREAS, the County finds the practice of discrimination against any citizen in 

housing a denial of his equal rights and equal opportunity to seek better living conditions 

and to develop community pride; 

 

NOW, THEREFORE, BE IT ORDAINED, by the Board of Commissioners of the 

County of Cabarrus, North Carolina, that: 

 

Section I. The Board of Commissioners of the County of Cabarrus has declared it an 

official policy of the County government that there shall not be allowed 

discrimination in the terms and conditions for buying or renting housing in 

the County of Cabarrus. 

 

Section II. All business groups and individual citizens of the County of Cabarrus are 

urged to respect and implement this policy. 

 

Section III. The Planning and Development Director or their designate, is the official 

authorized to (1) receive and document complaints regarding housing 

discrimination in Cabarrus County; and (2) refer such complaints to the 

North Carolina Human Relations Commission for investigation, conciliation 

and resolution. 

 

ADOPTED, this 15
th 

day of June, 2020. 

 

By: ________________________ 

 Stephen M. Morris, Chairman 

 Board of Commissioners 

 

ATTEST: 

 

 

_____________________ 

Clerk to the Board 
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Recipient’s Plan to Further Fair Housing 

For June 15, 2020-June 15, 2023 

 

Grantee: Cabarrus County  

Recipient’s Address: P. O. Box 707, Concord, 

NC 28026  

Contact Person: Kelly Sifford Contact Phone #:704-920-2142 

Contact Email:kfsifford@cabarruscounty.us TDD #:704-920-3000 

 

 

I. Indicate if the Recipient will be affirmatively furthering fair housing for the 

first time or has implemented specific activities in the past. 

 

First Time_______  Past Activities__X______ 
 

II. Identify and analyze obstacles to affirmatively furthering fair housing 

 in recipient’s community.  (Use additional pages as necessary) 
 

In the recently completed Analysis of Impediments to Fair Housing, the consultants 
found that the primary barriers to housing choice in Cabarrus County are generally 
economic and educational in nature.   More specifically, the issues appear to include 
dealing with the general public’s understanding of Fair Housing rights, the home buying 
process, the number of affordable accessible units available and access to affordable loan 
packages and loan modifications promoting housing choice. 

 

• Availability of Affordable Units- Cabarrus County has experienced tremendous 
growth in the past five years.  Production of housing units has not kept pace with  
population growth.  The lack of units has caused less vacant units and less 
affordable units in the community as a whole resulting in less housing choice.  
Client service based non-profits report an insufficient number of accessible units 
as well as units that provide supportive and/or transitional services. 

• Fair Housing Awareness.  Cabarrus County has had some fair housing 
complaints in the past few years reported directly to the Human Relations 
Council.    It is possible that some fair housing violations go unreported due to a 
lack of understanding or knowledge of the rights of protected persons and 
families.  Awareness in the private sector, as well as with the average individual, 
is a crucial step in addressing this particular barrier.  Cabarrus County works with 
the local municipalities and nonprofits to provide fair housing information to 
citizens and businesses. 

• Knowledge of the Home buying process and associated costs.  Many families 
or individuals wishing to move into homeownership are not informed about the 
process of purchasing a home.  This lack of knowledge may make them 
vulnerable to unscrupulous realtors, predatory lenders and poor loans which can 
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limit housing choice through cost.  Additionally, people new to homeownership 
may not understand the cost of home maintenance and budgeting for those and 
other associated costs (insurance, taxes, etc). 

• Transportation.   Changes in housing growth patterns in recent years have lead 
to more suburban housing options in Cabarrus County. However, transportation 
from these areas to employment and services may be a limiting factor for some 
families in accessing these housing choices.  Economic or physical factors may 
limit the ownership of a vehicle, which may in turn limit access from these 
housing options to employment and services. 

 

 

 

III.  Will the above activities apply to the total municipality or county? 

 

  Yes__X___ No_____ If no, provide an explanation.  

(Use additional pages as necessary) 
 

 

 

IV. Briefly describe the quarterly activities that the recipient will undertake over 

the active period of the grant to affirmatively further fair housing in their 

community.  A time schedule and estimated cost for implementation of these 

activities must be included.  Activities must be scheduled for implementation at 

least on a quarterly basis.  (Use attached table) 
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Grantee:   Cabarrus County     

 
Quarterly Fair Housing Activity Months Year Estimated 

Cost 
Actual 
Cost 

Creation and adoption of the recently completed Fair 
Housing Plan and the Analysis of Impediments to Fair 
Housing. 
 

June- 
Sept 
2020 

2020 $5500  

Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish) and newspaper 
advertisement. 
 

Oct- Dec 
2020 

2020 $350  

Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish) and placement of 
pamphlets in government offices, libraries, and 
Department of Human Services. 
 
 

Jan- 
March  
2021 

2021 $40  
 

 
Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish)  and newspaper 
advertisement publishing fair housing law and TDD 
number for complaints.  Joint fair housing event in 
conjunction with other local jurisdictions. 
 

April- 
June 
2021 

2021 $300  
 

 
Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish)  and provide Fair 
Housing information and offering technical assistance 
to nonprofit agencies and the Department of Human 
Services in Cabarrus County who serve potentially 
protected groups such as programs that provide 
homebuyer assistance and rental assistance.  Mail 
fliers and make phone calls to raise awareness. 
 

July- 
Sept 
2021 

2021 $50  
 

 
Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish) and local cable 
television advertisement regarding Fair Housing in 
English and Spanish. 
 

Oct- 
Dec 
2021 

2021 $0  
 

 
Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish)  and newspaper 
advertisement publishing fair housing law and TDD 
number for complaints. 

Jan- 
March 
2022 

2022 $250  
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Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish) and placement of 
pamphlets in government offices, libraries, and 
Department of Human Services. 
Fair Housing event with other local jurisdictions. 
 

April- 
June 
2022 

2022 $340  
 

 
Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish)  and local cable 
television advertisement regarding Fair Housing in 
English and Spanish. 
 
 
 

 
July- 
Sept 
2022 

 
2022 

 
$0 

 
 

 
Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish) and provide Fair 
Housing information and offering technical assistance 
to nonprofit agencies and the Department of Human 
Services in Cabarrus County who serve potentially 
protected groups such as programs that provide 
homebuyer assistance and rental assistance.  Mail 
fliers and make phone calls to raise awareness. 
 

Oct- 
Dec 
2022 

2022 $50  

 
Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish) and update Fair 
Housing pamphlets at government offices, libraries 
and the Cabarrus County Department of Human 
Services. 
 

Jan- 
March 
2023 

2023 $40  
 

 
Cabarrus County Website Advertisement for Fair 
Housing (English and Spanish) and provide 
information to the local realtors’ association regarding 
Fair Housing.  Joint Fair Housing event with other 
local jurisdictions. 
 
 

April- 
June 
2023 

2023  $350  
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V. Describe recipient’s method of receiving and resolving housing 

discrimination complaints.  This may be either a procedure currently being 

implemented or one to be implemented under Cabarrus County grants. 

Include a description of how the recipient informs the public about the 

complaint procedures.  (Use additional pages as necessary) 
 

1) Any person or persons wishing to file a complaint of housing discrimination in the 
county may do so by informing the Cabarrus County Planning and Development 

Director of the facts and circumstance of the alleged discriminatory acts or practice. 
 
2) Upon receiving a housing discrimination complaint, the Cabarrus County           

Planning and Development Director shall acknowledge the complaint within 10 days 

in writing and inform the North Carolina Human Relations Commission about the 
complaint. 
 
3) The Cabarrus County Planning and Development Director shall offer 

assistance to the Commission in the investigation and reconciliation of all housing 
discrimination complaints which are based on events occurring in the County.  
 
4) The Cabarrus County Planning and Development Director shall publicize in 
the local newspaper, with the TDD# 704-920-3000, who is the local agency to contact 
with housing discrimination complaints. 
 
 
Approved By: 

 

 

Stephen M. Morris   

Chairman, Cabarrus County 

Board of Commissioners 

Signature Date 
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CABARRUS COUNTY 
 

PROCUREMENT POLICY 
HOME and/or CDBG Programs 

 
For the Period of June 15, 2020-June 15, 2023 

 
In the procurement of supplies, equipment, or services in the CABARRUS COUNTY 
HOME and/or CDBG programs the following shall apply: 
 
     1) Small Purchase Procedures. These are relatively simple and informal procurement 
         methods that are sound and appropriate for a procurement for services, supplies, 
         or other property, costing in the aggregate not more than $3,000. Under this  
         procurement method price or rate quotations shall be obtained from an adequate 
         number of qualified sources. Office supplies and equipment may be secured by  
         this method. 
 
     2) In Competitive Sealed Bids (formal advertising), sealed bids shall be publicly  
         solicited and a firm, fixed price contract shall be awarded to the responsible 
         bidder whose bid, conforming with all of the material terms and conditions of the  
         invitation for bids, is lowest in price. 
. 
 
     3) In Competitive Negotiations, proposals shall be requested from a number of  
         sources and the Request for Proposals shall be publicized. All aspects of the 
         competitive negotiations shall be carried out in conformance with Federal  
         Circular A-102. The general administrative contract was awarded using this 
         method. 
 
On all procurements efforts shall be made to solicit bids from qualified small and 
minority business firms. 
 
In all cases, procurement under this Policy must conform to the requirements set forth in 
24 CFR 85.36. 
 
An adequate record of procurements must be maintained to insure that these policies and 
the requirements of 24 CFR 85.36 have been followed in their entirety.  
 

ADOPTED THIS THE 15
th

 DAY OF JUNE, 2020 BY THE CABARRUS COUNTY 
BOARD OF COMMISSIONERS. 
 
                                                                By: ______________________________ 
                                                                       Stephen M. Morris, Chairman 

           Board of Commissioners 
 
ATTEST: 
 
_________________ 
Clerk to the Board 
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Local Economic Benefit for Low- and Very Low-Income Persons Plan 
For the Period of  

June 15, 2020- June 15, 2023 

 
To ensure that, to the greatest extent possible, contracts for work are awarded to business 
concerns located or owned in substantial part by persons residing in the Section 3 covered area, 
as required by Section 3 of the Housing and Urban Development Act of 1968, the County of 
__Cabarrus____ has developed and hereby adopts the following Plan: 
 
This Section 3 Plan shall apply to services needed in connection with the grant including, but not 
limited to, businesses in the fields of planning, consulting, design, building 
construction/renovation, maintenance and repair, etc. 
 
This Section 3 covered project area for the purposes of this grant program shall include the 
County  of _____Cabarrus_____ and portions of the immediately adjacent area. 
 
When in need of a service, the County will identify suppliers, contractors or subcontractors 
located in the Section 3 area.  Resources for this identification shall include the Minority 
Business Directory published through the NC state offices, local directories and Small Business 
Administration local offices.  Word of mouth recommendation shall also be used as a source. 
 
The County will include this Section 3 clause in all contracts executed under HOME and CDBG 
programs.  Where deemed necessary, listings from any agency noted above shall be included as 
well as sources of subcontractors and suppliers. 
 
The prime contractor selected for major public works facility or public construction work will be 
required to submit a Section 3 Plan which will outline his/her work needs in connection with the 
project.  Should a need exist to hire any additional personnel, the ___Cabarrus__________ 
County Employment Security Commission shall be notified and referred to the contractor. 
 
Each contract for housing rehabilitation under the program, as applicable, for jobs having 
contracts in excess of $100,000 shall be required to submit a Section 3 Plan.  This Plan will be 
maintained on file in the grant office and shall be updated from time to time or as the grant staff 
may deem necessary. 
 
Early in our project, prior to any contracting, major purchases or hiring, we will develop a listing 
of jobs, supplies and contracts likely to be utilized during the project.  We will then advertise in 
our local newspaper an advertisement, prominently located as a display advertisement, the 
pertinent information regarding the project including all Section 3 required information. 
 
Adopted this 15th day of June, 2020. 
 
 

 ______________________________________ 
 Stephen M. Morris, Chairman 
 Cabarrus County Board of Commissioners 

Attest: 
    
__________________ 
Clerk to the Board 

Page 220



4.-4.13.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Discussion Items for Action

SUBJECT: 
Register of Deeds - Refund of Excise Tax

BRIEF SUMMARY: 
The Dudley Law Firm recorded a general warranty deed in Cabarrus County on April 15,
2020 in Book 14117 at Page 214 and paid excise tax of $310. Subsequently, said law firm
recorded an affidavit of error in Book 14158 at Page 294, that the correct excise tax amount
was $190. Said firm is now requesting a refund of over-payment of excise tax in the sum of
$120.

REQUESTED ACTION: 
Motion to, in compliance with NCGS 105-228.37, authorize a refund to the Dudley Law Firm
in the amount of $120.00.

EXPECTED LENGTH OF PRESENTATION: 
1 Minute

SUBMITTED BY: 
Wayne Nixon,  Register of Deeds

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 

Page 221



ATTACHMENTS:

Affadavit and Deed
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14158 0294 rl1.&D K~tCAJ,.l.' 

CA8.UJW1 00UtITT lie 
M. _l'lQI tllXCltf 

rtLUI Kay o~. 2020 
AT 01'0~ :00 PH 
IoOOA lUst 
STMT PNa 0294 
EN!) PNa 02U 
n<1'r1l~ U1U 
I:reISI TAX SO. 00 

AFFIDAVIT OF CORRECTION OF TYPOGRAPHICAL OR OTHER MINOR ERROR 
[N.C.G.5.47-36.1 ] 

Prepared tJ.j and rctum 10 
L Rag¥! Ovc!ley, Attorney at la" ..... 
The Dudley law Firm 
116 .Y.ortake 0riYe "03 MooresvWle, NC 2117 

Each undOf'ligoed affiant. ;cwn~ and severa!:y. being tnt duly swom, hereby swears or affirms that the Instrument 
Alferenced below contal'lfKl 811'01" descrtled beklw 

Document Name Nortn CaroltNl Genef"aI W.,ran'Y Deed 
Oale 01 Reootding· April 15, 2020 
Rea:wding InrotmatJOn. Book 1.117. Page 214, Cabarrus County Regist .. of Deeds 
Qngll"lal Partles: Grantor Kymberly R HubbaRl ~1tIa Kymberty R FUrT arc! husband TlITIOthy W. Hubbard 

And Garry 1.1 FutT. JR. unmarried 
Glantee Mufti. Tech, LlC a Nortn Ca~M lnlleQ ll8b1~ty Company 

Affiant makes It'llS AlTicl8vit pureuart to N C.G.S 47·)6 1 to gMt nooca of !he fo&owIng error cootalned therein. 

The excise tax on the deed !I inoofrect 

Tho foI1cII;.tong is. the COITec:t In'onna!lon tt.t ahoI.ld have appeared '" the ongmal iIIstrument 

exCISe tax a-nount is $190 00 

II checkeo, a copy 01 !tie orIgtf'\a! lnIlJuntnl (In part or.,....moIe) III attached 

Affiant is knowI&dgeabie of Iha agreement ana lhe intentIOn of lIle part.<es In this regard Affiant is the (cntlck one) 

~ Ora,.. 01 anginal nstrument being OOIT8CtecI 
ClosIng atlomey for tnansadlon moIvlng instrument baing corrected 
Attorney lor grantor'fmclrllaoor named abcWe In ins3'urnent being OOI1lId:ed 
Owner d the property oeso1bed In Instn.ment be:1'1Il corrected 
OO«I~' __________________________________________ ~ 

~~t 
Pml or T)'~ Name. L Rag!n Dud .... 

Slate of NC County 01 IREDELL 

rIt 
Signed and sworn to (ar affirmed) befOl'e me, thiS \he L cay 
Of May, 2020 

My CommlUiOn ExpIr ... 

1.-2-/ - 7- u ~-" II-
i Notary Pubi:c 

Debbie Kelly 
NOTA.RY pUBLIC _r=<Y -""""'" My~E:q)Iret06l21n020 

Sub.hUII . I .uranln")' lIy -Til. oull")' U .. rl r.~ 
I n o;_II , ,,c," . Ith IOIOrth Guol l"" ItstutCi go ... rn'n9 .Icor,,"tt l . dOC .... "U 
and til. u r. of tFMI """.undu. of UII<I. rou,"cI'ntl wi tll 
t ht orrin of lilt .. ,ghur or 0 ... 1$ co r (:UH.UI CO\IlIt )' . HCC;S 47 - !4 {ll)(S). 
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I 

14117 0214 FlU[) K~Ic:A.l.!.' 
c:.o.&o.aaII S 0CUNT'f NC: 

K. 1O.J'/o/I NIxa;' .. ~ ~r 15, 2020 ., 12 )4:00 i'I'I 
~. 14117 
StAAT i'1ICI: 021 4 
~.~ 02U 
D<Snr.~ 11225 
I)(CISI TAX '310.00 

REVENUE STAMPS/EXCISE TAX: S}IO.OO 

Pared Identtfier No.j614 91' IU9'<>ooo Ind j61.9Hl1]·OOOO Cabarrus County 

MOlillfter recordL'lg to: The Dudley Law flml 
116 Morlake Onve -IOJ, Mooresville, /lie J811] 

This Imtrument WIJ prepared by. L RAGAN DUDLEY, ATTORNEY AT~W 
THE DUOLEY LAW FIRM 

NORTH CAROLINA GENERAL WARRANTY DEED 

This DEED milde thit 1jth dilY of April , 1010, by and between 

GRANTOR(S) 

Kymberly R. Hubbard F/ KIA 
Kymberly R. Fun and husband, 

T imothyW. Hubbard 

MAI!.ING ADDRESS: 

}}20 Randolph Road 
Kannapolis, NC 28081 

And 

Garry M. F'urr, Jr., unmarried 

MAII.!NGAOpSfS'i 

9625 O ld Concord Road 

China Grove, NC 18023 

GRANTEE(S) 

Multi·Tech LLC, a North Carolirua 
LimIted Liability Company 

MAILI NG APOSESS: 

134 Cherokee Drive 

MooresviUe, NC 18u7 

PROPERTY ADPRESS; 

P:9 N. Rose Avenue 

Kannapolil , NC 18083 

The de~tJon GramOl' ar.d Gra-nue II uaed hellcm shin Include Jill:! plrti.u, mell heirs, SUl:(e.tlOn, ar.d 
auignl, and ilu.!llnclude si:lg-,dar, plura l, mu(u1ine, feminine ocr ncUler II required by cantut. 

WITNESSETH, thlt the Granlol, for a vaJUlble COIl51derauon paid by the Grantee, the receipt ofwllloch il 
hereby ac:knowIedged, hu and by these prl!Sl!nll does grant, baTlaln, scUar.d conveY1,lnlo the Grantee in fee 
JJmp!e , all thllcenllll lot orplfcel ofland IINued in CabalTUS County, North Camilla, and ~ pan\C1,ltarly 
described u follows: 

See Ittlched EJltdllI -A" 

Swt.ltUd .l.ctronl cally tty "Th. pwd l .)' l ." fir." 
In coe,p l hnc. wHh NOrth carol 1n. fUt"tU oo .. tr .. I"O r.cordltth docu .. nts 
Ind th. ttr.s o f lht ""'_'Ind". or 1,Indtrn.",I1..; with 
t ... Offlc. of the Ittghtlr o r De.dt o f cattu rus COUI'l )' . HCC$ H · 14hlHS). 
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• 

141170215 

Allor I pornon orthlS property herein conveyed __ mdudu or does mit ~ndudc the pnmary TClldence 
oflheCTIntOI. 

TO HAVE AND TO HOLD the a(oTeuid lot or plrtel o(lan..1 ind aU privileges Ind appu."leruollCl!i 

theretO belo.nging to the Granlet 10 fft lunple. 

AND THE GRANTOR C'OYcmnli WIth the Cronce, that Grantor is Kiud a(me pr~1 in fee 
simple, lin the right to COTIYey the u.mc In (ee IImplc, that title is marketable and (ree and d en of.ll 
cncumbnnces, and Ihat Grantor will warrant and defend the bile IJa.inst {he lawful clAlfIU of all peraoru 
whomsoevcr u ccpt for the u teplion. herelnlfter lUted Talc \0 the ~ny hereinabove described il 
$Ubjcct 10 the following ucepllona: 

Euerrlenl., nghtsofway and restl1Ctlor.s ofrccord, \(IIIY 

IN WITNESS WHEREOF, the: GrantOf has duly Clccuttd the (9rego: of the day and yur first 
above wnucn. 

TIMOTH'O<'. HUt8ARD 

#0.. AAJi h1 ~ ~Iv 
GIlilYM~ ruRi.r - ---~ 

SlATE OF NORTH CAROLINA 

COUNTY or IREDELL 

I, I. NOUIry Pubhcof!he Stile and County .(orenid, dohertbyurtJfy!h1t Kymberly R. Hubbilrd f'o Kymberly 
R. Fun IZId Timothy W. Hubb.rd personalty came before me thluby and .cknowled,ed the due eucuuon of 
the forelOlnA instrument. 

Witne" myhUld.nd offlCl.ll uampor Jul, th" the ISth d.y of Apol, 1010. 

Debbie Kelly 
NOT MY PVBlIC 

l/edeN Counl)' 
North CatOIina 

Ny Comrr..soon Expw~ 06I21ntl20 

STATE OF NORTH CAROLINA 

COUNTY OF IREDELL 

~, L~_ 
NOlary Public: DEBB IE KELLY'-' 

MyCommiltlOn Exp!:es: 06/1i/tO 

I,' Notlry Public of the Sllte .nd Counly .fo:'e$l.id, do hereby urtlfy that Glrry M. Fun, Jr. personallyclmc 
before me lhis daYlrwi .cknowledaed the due uec1.Ilionoflhe forqOtnil ifl$t:\.!nent. 

Wi1r.cn my hind 1m! offirialsll.mp or 1t1.1, tha the 15th cl.yof April, IOlO. 

Debbie F\.tlUy 

NOTARY PUBliC 
l(e<IQII COUllIy 
NOM Carolina 

My CommISSion ~ 06I211202tJ 
~"<~ 
My Comml5S10n ExpireI' o6/u/zo 

Page 225



5.-5.1.

CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
WORK SESSION

 
June  1, 2020

4:00 PM

 

AGENDA CATEGORY: 
Approval of Regular Meeting Agenda

SUBJECT: 
BOC - Approval of Regular Meeting Agenda

BRIEF SUMMARY: 
The proposed agenda for the June 15, 2020 regular meeting is attached.

REQUESTED ACTION: 
Motion to approve the agenda for the June 15, 2020 regular meeting; including the public
hearings.

EXPECTED LENGTH OF PRESENTATION: 
1 Minute

SUBMITTED BY: 
Lauren Linker, Clerk to the Board

BUDGET AMENDMENT REQUIRED: 
No

COUNTY MANAGER'S RECOMMENDATIONS/COMMENTS: 

ATTACHMENTS:

Proposed June 15, 2020 Regular Meeting Agenda
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CABARRUS COUNTY
 

BOARD OF COMMISSIONERS
REGULAR MEETING

 
June 15, 2020

6:30 PM

 

 
MISSION STATEMENT

 
THROUGH VISIONARY LEADERSHIP AND GOOD STEWARDSHIP, WE WILL
ADMINISTER STATE REQUIREMENTS, ENSURE PUBLIC SAFETY, DETERMINE
COUNTY NEEDS, AND PROVIDE SERVICES THAT CONTINUALLY ENHANCE
QUALITY OF LIFE

CALL TO ORDER BY THE CHAIRMAN

PRESENTATION OF COLORS

INVOCATION

A. APPROVAL OR CORRECTIONS OF MINUTES

1. Approval or Correction of Meeting Minutes

B. APPROVAL OF THE AGENDA

C. RECOGNITIONS AND PRESENTATIONS

1. EMS - Recognition of EMS Personnel for Research Poster Competition
2. Human Resources - Recognition of Stanley Parnell on His Retirement from the

Cabarrus County Department of Human Services, Transportation Division

D. INFORMAL PUBLIC COMMENTS

E. OLD BUSINESS

F. CONSENT AGENDA

(Items listed under consent are generally of a routine nature.  The Board may take
action to approve/disapprove all items in a single vote.  Any item may be withheld from
a general action, to be discussed and voted upon separately at the discretion of the
Board.)
 

1. Appointments - Adult Care Home Community Advisory Committee
2. Appointments - Board of Equalization and Review
3. Appointments - Centralina Workforce Development Board
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4. Appointments - Concord Downtown Development Corporation
5. Appointments - Mental Health Advisory Board
6. Appointments - Public Health Authority of Cabarrus County
7. Appointments - Region F Aging Advisory Committee
8. Appointments - Water and Sewer Authority of Cabarrus County
9. Appointments and Removals - Cabarrus County Tourism Authority
10. Appointments and Removals - Transportation Advisory Board
11. County Manager - Business Incubator Grant Opportunity
12. County Manager - Stormwater Easement Request at Odell Elementary School
13. DHS - FY21 HCCBG Funding Plan
14. Finance - Health Insurance Fund Balance Amendment
15. Finance - Juvenile Crime Prevention Council (JCPC) FY 21 Allocation of Funds
16. Finance - Update of Approved Banking Institutions and Investment Officers
17. Finance - Update of Capital Project Fund Budgets and Related Project Ordinances
18. Planning and Development - Community Development Blue Cross and Blue Shield

Healthy Homes Initiative Grant Program
19. Planning and Development - Community Development Grant Required Plans and

Programs
20. Register of Deeds - Refund of Excise Tax
21. Sheriff's Office - Award of Service Weapon to Deputy Jason Thomas Upon His

Retirement
22. Tax Administration - Refund and Release Reports – May 2020

G. NEW BUSINESS

1. County Manager - Adoption of the FY 21 Cabarrus County Budget - Public Hearing
6:30 p.m.

2. County Manager - FY 21 Economic Development Allocation - Public Hearing 6:30
p.m.

3. DHS - Transportation 5310 Elderly and Handicapped Grant - Public Hearing 6:30
p.m.

H. REPORTS

1. BOC - Receive Updates From Commission Members who Serve as Liaisons to
Municipalities or on Various Boards/Committees

2. BOC - Request for Applications for County Boards/Committees
3. County Manager - Monthly Building Activity Reports
4. County Manager - Monthly New Development Report
5. EDC - May 2020 Monthly Summary Report
6. Finance - Monthly Financial Update

I. GENERAL COMMENTS BY BOARD MEMBERS

J. WATER AND SEWER DISTRICT OF CABARRUS COUNTY
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K. CLOSED SESSION

L. ADJOURN

Scheduled Meetings

July 6 Work Session 4:00 p.m. Multipurpose Room
July 15 Cabarrus Summit 6:00 p.m. Cabarrus Arena
July 21 Regular Meeting 6:30 p.m. BOC Meeting Room
August 3 Work Session 4:00 p.m. Multipurpose Room
August 17 Regular Meeting 6:30 p.m. BOC Meeting Room
 
Mission: Through visionary leadership and good stewardship, we will administer state
requirements, ensure public safety,  determine county needs, and provide services that
continually enhance quality of life.
 
Vision: Our vision for Cabarrus is a county where our children learn, our citizens participate, our
dreams matter, our families and neighbors thrive, and our community prospers.
 
 

Cabarrus County Television Broadcast Schedule
Cabarrus County Board of Commissioners’ Meetings

 
The most recent Commissioners’ meeting is broadcast at the following days and times. Agenda
work sessions begin airing after the 1st Monday of the month and are broadcast for two weeks
up until the regular meeting. Then the regular meeting begins airing live the 3rd Monday of each
month and is broadcast up until the next agenda work session.
 

Sunday - Saturday 1:00 P.M.
Sunday - Tuesday 6:30 P.M.
Thursday & Friday 6:30 P.M.

In accordance with ADA regulations, anyone who needs an accommodation to participate in the meeting
should notify the ADA Coordinator at 704-920-2100 at least forty-eight (48) hours prior to the meeting.
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